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IIpo 3aTBepaKeHHS
IncTpykuii 3 gistoBoaCTBA

Bianosinno no wactunu 4 crarti 38 3akony Ykpainu «IIpo moBHy 3arajibHy
CEpEeIHIO OCBITY», HA BUKOHAHHS Haka3iB Jlep:kaBHOro mianpueMcTBa «Y KpaiHChKUMA
HAYKOBO-JIOCJIITHUI 1 HABYAIBHUH ILIEHTp MpoOJieM CTaHaapTu3allli, ceprudikamii ta
akoctiy (Il  «YxpHIAHIl») Bim 01 nmumas 2020 poky Ne 144 «/lepxkaBHa
yHiIKOBaHa cUcCTeMa JOKyMeHTalli. YHi(piKoBaHa CHUCTEMa OpraHizaliiHo-
po3nopsaayoi qokyMmeHTarlii. Bumoru 1o odopmiieHHs JOKyMeHTiB» Ta MiHicTepcTBa
PO3BUTKY €KOHOMIKH, TOPTiBIl Ta CUIBCBKOTO TOCHOJapCcTBa YKpaiHU Bij
12 6epe3ns 2021 poxy Ne 526 «IIpo 3arBepmkeHHs HaIllOHAJIBLHOIO Kiacudikartopa
HK 010:2021 Ta ckacyBanHs HauioHanpHOro kiacudikaropa K 010-98y,
BIZITTOBITHO JOTMIOCTAaHOBU KaOiHeTy MinicTpiB Ykpainu Big 14 kBitHa 1997 poky
Ne 348 «IIpo 3arBepmkeHHs [HCTPYKIIIi 3 ATOBOACTBA 32 3BE€PHEHHSIMU I'POMAJISIH B
opraHax Jep>KaBHOi BJIaJH 1 MICIIEBOTO CaMOBPAyBaHH:,00'e JTHAHHIAX TPOMAIsH, Ha
MiIPUEMCTBAX, B YyCTAaHOBAaX, OpraHi3alisXx He3aJeKHO BiA (opM BIacHOCTI, B
3acob0ax MacoBoi iHGopMallii», Hakazy MiHicTepcTBa OCBITH 1 HayKH YKpaiHH Bif
25 gepBHs 2018 poky Ne 676 «IIpo 3arBepmkeHHs [HCTpykiii 3 AUTOBOACTBA st
3aKJIaJlIB 3arajibHOi CEPEeIHbOI OCBITU»,HAKa3y MiHicTepcTBa OCTHUI YKpaiHU BiJ
05 6epesns 2012 poxy  Ne 368/5«IIpo  3arBepmkeHHs Bumor 70 HamucaHHs
HallMEHYBaHHS IOPHIMYHOI OCOOM, i BIJIOKPEMJIEHOI'O MI1APO3J1Ty, IPOMaJChKOIrO
dbopMyBaHHS, W0 HE Ma€ CTaTycy IOPUAMYHOI 0COOM, KpiM oOpraHizamii
npodCruIku»,3riqH0  Jucta MiHicTepcTBa OCBITH 1 Hayku  YKpaiHU  BiJ
03 sxoBtHs 2018 poky Ne 1/9-596 momo 3acToCyBaHHS OKPEMHUX  IIOJIOKEHB
[HCcTpyKINii 3 AIOBOACTBA Yy 3aKiajax 3arallbHOI CEPeHBOI OCBITU Ta MPOTOKOIY
3aciiaHHs eKcrepTHOi Komicii CMsIbKoi 3araabHOOCBITHBOI 1Ko I-II1 crymeHiB
Big 09 rpynus 2022 poky Ne 1 mono cxBaneHHs [HCTpyKiii 3 AUTOBOJCTBA 3aKjIaay



(HOBa penaxirisi), 3 METOI TMPHUBEICHHS AUIOBOJCTBA 3aKJIaAy Y BIAMOBIAHICTH [0
HOPMAaTHMBHO BU3HAYEHUX BUMOT 1 CTaHJAPTIB 11010 OPraHi3allii AUI0BOJCTBA Y chepi
3arajgbHOI CEPETHBOI OCBITH, BCTAHOBJICHHS €IWHUX BHUMOT IIOJ0 JOKYMCHTYBaHHS
YIPaBIIHCbKOI  1H(OpMaIliTa  MOCHUJICHHS  IEePCOHAIBHOI  BIJMOBIJATBHOCTI
MPaIliBHUKIB 3aKJIaTy 3a HAIEKHY OpraHizailiio poOoTH 3 TOKYMEHTaMH,

HAKA3VYIO:

1. 3arBepautu [HCTpyKITito 3 nioBoacTBa y CMSAIBKIN 3aralbHOOCBITHIN
mkomi I-III crynenie Horopoa-CiBepchkoi Michkoi paau UepHIriBCcbKoi 00J1acTi B
HOBI# pemakiii (mami — [HcTpyKIis) (tomarok 1) Ta 6maHkuW 3akiuany (momatku 2-4).

2.  3acTymHHUKY JUPEKTOpa 3 HAaBYAJIbHO-BUXOBHOI pPOOOTH AJAOLIMHIN
M.I'.
1)  o3HalOMUTH MPAIiBHUKIB 3aKJIaAy 3i 3MicTOM [HCTPYKIIT;
no 30.12.2022;
2)  3a0esmevyBaTH BIPOBADKEHHS [HCTPYKIT y MPakTUKY poOOTH 3aKIIaay.
IIpoTsirom poky.

3. [lenarory-opranizaropy Ilymait T.®. po3mictutu IHCTpyKIit0 Ha BeO-
calTi 3aKiaay
10 01.01.2023.

4, VYBectu IHcTpykito B airo 3 01.01.2023.

5. KoHTposib 32 BUKOHAHHSIM 1OTO HaKa3y 3aJIMIIIAi0 3a COOOI0.

JlupexTop Tumodiit KOBAJIBYYK

3 Haka30M O3HAMOMIJICHI:

Annomunna Mapuna ['eopriiBHa............
[TaBnoBchka Hatamnist BomonumupisHa... ..
[lkapabypa Hina BanentuHiBHa............
Marrok Banentuna BacummiBHa...............
Yepnsik FOmis BikropiBHa............c.eeee.
Camait Onena IBa”iBHA........................
ITaBmrox Harams BacumBHa..................
Jlamornibka Katepuna BonogumupiBHa......
[Hkapabypa Mukona MuxainoBud..........
Buconrka Hagigs MuxaiiniBua................
[Tymait Tersina @enopiBHA. .........cuveen....
JlomatnHcepka CiTnana IBaHiBHa.............



Cruxunsic Mapuna MuxainiBHa. .............

Makapenp Banentuna BitamiBHa.............
Ceprienko Tersna MukomnaiBHa...............
Amenko Haramis OnekcanapiBHa.............
Koportkuii Biktop BacunsoBuu................



Hoparox 1

3ATBEP/IKEHO

Haka3 Cmsipkoi 3om [-1I1 crynenis

Bix 02 ciuns 2022 p. Ne -0
IHCTPYKIIA

3 pistoBoacTBa y CMALbKIiM 3araabHo0cBiTHIN Kol I-111 crynenis
Hosropon-CiBepcbkoi Micbkol paan YepHiriBcbkoi 00J1acTi
I. 3AT'AJIBHI NIOJTOKEHHSA

1.1. IncTpykuis 3 aunoBojactBa y Cmsubkiid 3araibHOOCBITHIN ko [-11I cTynenis
Hosropoa-CiBepcbkoi Mmicekoi panu YepHiriBcbkoi oOmacti (mami — [HcTpykiis)
po3pobIieHa BIAMOBIIHO 10 BUMOT 3akoHy Ykpainu «IIpo moBHYy 3arajibHy cepeliHIo
ocBiTy», «IIpo 3BepHeHHs TpomamsH», «[Ipo moctynm mo myOmiuHOiI iHDOpPMAIiY,
«IIpo 3axucT mepcoHanbHUX AaHUX»; mocTaHoB Kabinery MinicTpiB Ykpainu: Bif
08 ceprast 2007 poxy Ne 1004 «IIpo nmpoBesieHHS €KCTIEPTU3H [IHHOCTI JOKYMEHTIBY,
Bi 14 xBiTHa 1997 poxy Ne 348 «IIpo 3aTBepmxkenHs I[HCTpyKIii 3 MiJ0BOACTBA 3a
3BEpHEHHSIMHU TPOMAJSIH B OpraHax JepaBHOI BIaJM 1 MICIIEBOTO CaMOBPSIIyBaHHS,
o0'eTHAaHHSX TPOMAJISH, Ha MIANPUEMCTBAX, B YCTAHOBAX, OpraHi3allisix HE3aJICkKHO
BiZT opM BIacHOCTi, B 3aco0ax mMacoBoi iHdopmartii» Ta Big 24 BepecHs 2008 poky
Ne 858 «IIpo 3arBepmxenHst Kiacudikaropa 3BepHEHb TpOMalsiH»; HaKazy
MinictepcTBa OCBITH 1 Hayku Ykpainu Bif 25 uepBHsa 2018 poky Ne 676 «IIpo
3aTBepKeHHsT [HCTpyKIIii 3 MUJIOBOACTBA y 3akjiajax 3arajbHOi CEpeIHbOI OCBITHY,
HakaziB MinHicTepcTBa toctuilii Ykpainu: Big 18 uepBus 2015 poky Ne 1000/5 «IlIpo
3arBep/keHHs1 [IpaBun  opranizaimii AUIOBOACTBA Ta apXiBHOro 30epiraHHs
JOKYMEHTIB Yy JEepXaBHUX OpraHax, OpraHax MICIIEBOTO CaMOBpSAIYyBaHHS, Ha
MiAMPUEMCTBAX, B yCTaHOBax 1 opradizaiisx»,ix 19 uepBus 2013 poxy Ne 1227/5
«IIpo 3aTBepmkeHHs THUTIOBOTO MONOKEHHSI MPO EKCIEPTHY KOMICIIO JIep>KaBHOTO
OpraHy, OpraHy MICII€BOTO CaMOBpSAJYBaHHS, JEpP>KaBHOITO 1 KOMYHaJbHOTO
MiJIPUEMCTBA, YCTAHOBU Ta oprasizamii», Bif 12 kBiTHsA 2012 poky Ne 578/5 «Ilpo
3aTBepKeHHs [leperniky THITOBUX JOKYMEHTIB, III0 CTBOPIOIOTHCS i1 Yac IIsIIbHOCTI
OpraHiB JepXaBHOI BJIaJM Ta MICIEBOrO CaMOBPSAYBAaHHS, IHIIMX YCTaHOB,
MiJIPUEMCTB Ta OpraHi3ailii, 13 3a3HaUYEHHSM CTPOKIB 30epiraHHs JOKYMEHTIB» Ta
Bim 05 6epe3ns 2012 poxky Ne 368/5 «Ilpo 3arBepmkeHHss Bumor n0 HamucaHHS
HallMEHYBaHHSA IOPUIUYHOI 0CcOOM, ii BIIOKPEMJICHOTO MiAPO3/LIy, TPOMaICHKOTO
dbopMyBaHH4, 1110 HE Ma€ CTaTyCy IOPUIMYHOI 0COOH, KpiM opraHizailii mpodCriiiKmny;
Haka3zy MiHicTepcTBa PO3BUTKY €KOHOMIKH, TOPTIBJII Ta CUIBCHKOI'O TOCIOJIapCTBA
VYkpainu Big 12 6epesns 2021 poxky Ne 526 «IIpo 3aTBepmkeHHS HAI[iOHAJIHLHOTO
knacugikatopa HK 010:2021 Ta ckacyBaHHsA HaimioHanbHOro knacudikaropa K
010-98»; nakazy [lepkaBHOTO MiANPUEMCTBA «YKpPAaiHCHKUN HAaYKOBO-JOCIHITHUN 1
HaBYAIbHUI LIEHTp mnpoOiieM cTaHAapTu3amii, ceprudikamii Ta skocti» (III
«YxpHIHI») Big 01 munuas 2020 poxy Ne 144 «/lepkaBHa yHi(ikoBaHa CHUCTEMa
JTOoKyMeHTarlii. YHipikoBaHa CHCTeMa OpraHi3aIliifHO-pPO3MOPSAIIOi JOKYMEHTAIII].
Bumoru 10 oopMieHHs! JOKYMEHTIBY.



1.2.1ls IHCTpyKIiST BCTAaHOBIIOE €AWHI BUMOTH IMOJAO JOKYMCHTYBaHHS
yIpaBIIHCbKOI 1H(MOpMaIIi Ta oprasizamii poOoTH 3 AokyMeHTaMu y CMSUbKid
3aranbHOOCBITHIM ko [-III  crynmeniB Hosropoa-CiBepcbkoi MICBKOI  paau
UYepHniriBcbkoi 061acTi (nami — 3aKian), a TaKOXK 3pa3Ky Ta MEPeiK JOKYMEHTIB, IO
000B’SI3KOBO CTBOPIOIOTHCS TiJ] Yac JISTIBHOCTI 3aKJajy 13 3a3HAYEHHSM CTPOKIB
30epiraHHs.

1.3. JlotpumaHHs BUMOT 1 PEKOMEHJAIlld MI0/I0 JOKYMEHTYBAaHHS YIPaBIIHCHKOT
iHopmarii Ta opraHizamii poOOTH 3 JOKYMEHTAMH, BCTAaHOBJICHHX I[IE€IO
[HCTpyKITi€r0, € 000B’SI3KOBUM JIJIs1 BCIX MpalliBHUKIB 3akjany. [IpamiBHUKY 3aKiiany
pU MPUAHATTI HA PoOOTY MOBUHHI OyTHM O3HAHOMIICHI 3 BUMOTamH [HCTpyKIIii Ta
BUKOHYBATH 1X.

1.4. Jlep>xaBHuii Harmsi (KOHTPOJIb) 32 BUKOHAHHAM BUMOT I1i€i [HCTpyKIIT 3/1iCHIOE
JlepxaBHa ciyx0a SKOCTI OCBITH YKpaiHHM Ta i TepuUTOpiaibHI OpraHu, SKUM
I1IOPSAIKOBAaHUN 3aKIa/l.

1.5. BianoBiganpHICTh 32 SKICTh MIATOTOBKUA Ta O(QOPMJICHHS Ha HAJICKHOMY PIBHI
JOKYMEHTIB, a TaKOX 3a 30€peKeHICTh CIYKOOBUX JOKYMEHTIB Ta iH(popMaIlii, Ky
BOHU MICTATh, (DYHKIIIOHYBaHHS CHCTEMH 3aXHCTY JOKYMEHTAaIiiHOro (GoHAY BiA
HE3aKOHHOTO JIOCTYMy, BTpaTy 1 HECAaHKIIIOHOBAHE 3HUIIEHHS JOKYMEHTIB,
MTOPYIICHHSI TIPABHJI KOPUCTYBaHHS JOKYMEHTAMH HECEe KEPIBHUK 3aKIIafy.

1.6. Y 3akmami A1IOBOACTBO 3AIHMCHIOETHCS JIEPKABHOK MOBOIO, KpIM BHIIAJIKIB,
nepen0ayeHux 3aKOHOJIABCTBOM TMpo MOBM B Ykpaini. JlokymeHTH, sKi
HAJCWIAIOTHCS 1HO3EMHHUM ajipecataMm, OGOPMITIOIOTHCS YKPAiHCHKOIO MOBOIO, a00
MOBOIO JIepKaBU-aapecara, ado OAHIEI0 3 MOB MI>KHAPOJIHOTO CIIJTIKYBaHHS.

1.7. Opranizaiisi JII7IOBOJICTBA 1 KOHTPOJb 33 CBOEYACHUM  PO3IJISIAOM — Ta
POXOJKEHHSIM JIOKYMEHTIB y 3aKiajl 3A1HCHIOIOTHCS BIAMOBIIAIBLHOK 0OCO0O0I0
(ocobamm), sIKI TPU3HAYAIOTHCS KepiBHUKOM 3akiamy. OOOB’S3kM Takux o0cib
000B’sI3KOBO 3a3HAYAIOTHCS B IXHIX MMOCAJ0BUX 1IHCTPYKIIISAX.

1.8. Opranizamisi  AUTOBOJCTBA  OKPEMHUX  HAMPSAMKIB  JISUTBHOCTI  3aKJany
MOKJIAAAETHCS Ha MOCAI0BUX OCI0 BIAMOBIAHO /10 X (YHKIIIOHAIBHUX 000B’ 3KIB.

1.9. ®yHk1ii BeeHHS apXiBy 3akjaay MOKJIaAalOThCs Ha TMPU3HAYEHY KEPIBHUKOM
BIZINOB1IaIbHY 0CO0Y, Y MOCaI0BiM 1IHCTPYKIIII SKOT 3a3Ha4al0ThCs BiJIMOBIAHI IIPaBa,
000B’s3KM Ta BIAMOBIAAIBbHICTh. KepiBHUK 3akiaay CHUIBHO 31 CBOIM 3aCHOBHHUKOM
(3acCHOBHMKaMH) 3000B’si3aH1  3a0€3MeUUTH apXiBHE 30epiraHHs JOKYMEHTIB
HEOOX1THUM MPUMIMIEHHSIM Ta 00JIaTHAHHSM.

1.10. 3aknaag Moke CTBOPIOBAaTH JOKYMEHTH TUMYacoBOro (10 10 pokiB BKIIOYHO)
CTpOKY 30€piraHHsl JMIIE B €JIEKTPOHHIN (opmi 32 yMOBU HAsIBHOCTI BIJAIOBIJTHOTO
TEXHIYHOI'O 3a0€3[eYeHHsI 3 ypaxyBaHHSM BUMOI 3aKOHOJIaBCTBAa YKpaiHM Ta €l
[HCcTpyKIii.

1.11. Tlopsimok opraHizaiii JIiJJOBOACTBA 3a 3BEPHEHHSAMHU TpoMajsH (po3miia /) Ta
3anmUTaMK Ha MmyomiuHy iHdopMarrio (10aaTtok 1) BU3HAYa€eThCs 3akoHAMH Y KpaiHH
«IIpo 3BepHeHHs rpomansgn»,«[Ipo moctyn g0 my6miuHOi iHpopMaiin,«[Ipo 3axuct
NEPCOHAJBbHUX JaHUX», a TakoK noctaHoBamu KaOinery MiHicTpiB YKpaiHu BiJ
14 xBitHs 1997 poky Ne 348 «IIpo 3arBepmkenHs I[HCTpykIlii 3 JiJOBOACTBA 3a
3BEpHEHHSMH TPOMAJITH B OpraHax JIepKaBHOI BJIaJIM 1 MICIIEBOTO CAMOBPSITyBaHHS,
o0'eHAHHSAX TPOMASH, Ha MIANPUEMCTBAX, B YCTAHOBAX, OPraHizalisX HE3aJeKHO


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

BiZT opM BIACHOCTI, B 3aco0ax macoBoi iHpopmarii» Ta Big 24 BepecHs 2008 poky
Ne 858 «IIpo 3arBepmxennsa Kinacudikaropa 3BepHEHb TPOMAISIHY.
II. IOKYMEHTYBAHHS YIIPABJIHCBKOI IH®OOPMAIII
1. 3arajbHi BUMOI'M 10 CTBOPEHHS YNPABJIiHCHKHX JOKYMEHTIiB
1.1. JlokymMeHTyBaHHS YNPaBIIHCHKOI 1H(OpMAIli 3akiaay MOJsIra€ y CTBOPEHHI
JOKYMEHTIB, L0 CHPsIMOBaHI Ha BHUPINIEHHS YIPABIIHCHKUX pimieHb. CTBOpPIOBaH1
YIPaBIIIHCHKI JJOKYMEHTH MMOBUHHI BIATIOBIIATH MPABOBOMY CTaTyCy 3aKjamy.
1.2. TlpaBo Ha CTBOpEHHS, MiANMUCAHHS, IMOTOKCHHS, 3aTBEPHKCHHS TOKYMCHTIB
BU3HAYAIOTHCSA aKTaMW 3aKoHOMaBcTBa, CTaryroM 3akjaay, TOJOKEHHIMH 1
OCaJ0OBUMHU 1HCTPYKILISIMHU.
1.3. Ha3Bu BuaiB TOKYMEHTIB (Haka3, IPOTOKOJ, JOMOBIJHA 3allMCKa TOIIO) MAaloTh
BIJINOBIIATH Ha3BaM, MependauyeHUM Haka3oM MIHICTEPCTBA PO3BUTKY €KOHOMIKH,
TOPTIBIIl Ta CUILCHKOrO rocmojapctBa Ykpainu Big 12 6epesns 2021 poky Ne 526
«IIpo 3aTBepmxeHHs HamioHambHOrO Kiacudikatopa HK 010:2021 Ta ckacyBaHHs
HarioHaapHOTro Kiacudikaropa JIK 010-98»(momatok 2).
1.4. OpranizauiifHo-po3nopsa4a JOKyMEHTAIlis 3aKIay MOIIISETHCS Ha:
opranizauiiiny (Craryt, Konextusuuii gorosip, [Ipasuna BTP, nonoxenns,
MOPSIKY, PETJIAMEHTH, MOCaI0B1 IHCTPYKIIIi, IITATHI PO3IMKCH, JOTOBOPHU TOIIO);
po3nopsaauy (Hakasm);

iHpopMaliiiHO-aHAMTHYHY  (aKTH,  JOBIAKM,  3asiBH, JOMNOBITHI  Ta
MOSICHIOBAJIbHI 3aITUCKH, TPOTOKOJIH, CITY>KOOBI JJUCTH TOLIO).

1.5. OdopmieHHsT peKBI3UTIB OpraHi3aliiHO-pO3NOPSAUOi JOKYMEHTAIIll Ta MOPSI0K
iX posramryBaHHS MalTh BIANOBIAATH Hakazy JlepaBHOTro MiANPHUEMCTBA
«YKpaiHChKUI HAYKOBO-AOCTIAHUN 1 HaBYAIbHUN LEHTpP MpoOJieM CTaHIapTH3allii,
ceprudikamii Ta sxocti» (UIT «YxpHIAHL») Bix 01 mumas 2020 poxy Ne 144
«/lepkaBHa  yHiikOBaHa cHCcTeMa JOKyMeHTamii. YHIidiKkoBaHa CHCTeMa
opraHizariifHo-po3nopsa4oi JokymeHTalii. Bumoru 1o odopmieHHsS JOKYMEHTIB
(mami — JICTY) (momaToxk 3).

1.6. Bumoru 10 odopMIIEHHS TOKYMEHTIB, III0 BUTOTOBJIAIOTHCS 3a JIOTIOMOT'OKO
KOMIT FOT€PHOI TEXHIKU, HaBEACHO Yy noAaTKy 4 1o uiei [Herpykiii.

OpranizanifiHo-po3nopsa4l  JOKYMEHTH BUTOTOBISIIOTH 32  JOTIOMOTOIO
aBTOMAaTHU30BaHUX Ta/a00 APYKyBaJIbHUX 3aCO0IB.

OxpeMi BHYTpIIIHI JOKYMEHTH (3asiBU, MOSCHIOBAIbHI Ta JOMOBIJIHI 3alUCKU
TOII[O), aBTOpaMU SKUX € TO0CaAoBl Ta 1HIN (I3UYHI OCOOH, JOIMYCTUMO
0 OpMITIOBATH PYKOIIMCHUM CIIOCOOOM.

1.7. Haka3u 3akyiany Moxe OyTH BIIMIHEHO (3MIHEHO, JOMOBHEHO) JIUIIE HOBUMU
Hakazamu. OprasizauiiiHi Ta po3nopsayl JOKYMEHTH 3aKiIaay JdOBOAATHCS [0
BHUKOHABIIIB y BUTJISA/I1 KOMiH a00 BUTSTIB.

1.8. Xigx o0OroBopeHHsS TUTaHb 1 pilieHb, IO NPUAMAOTHCA Ha 3aCiTaHHIX
KOJIET1aJIbHUX OpraHiB (pagax, 30opax, Hapagax) 3akiany, GIKCYeTbCs y MPOTOKOJI.
IIpoTokomu cKiIamarOThCs Ha IMIJICTAaBl 3alMciB, 3pOOJICHMX IIiJI Yac 3aciJjaHHs, Ta
JIOKYMEHTIB, MiATOTOBJICHUX 10 3aciiaHHs (TEKCTIB Ta Te3 JIOMOBIJIEH 1 BUCTYIIB,
JIOB1JIOK, TIPOEKTIB PIII€Hb, MOPSAKY IEHHOTO, CIIUCKY 3alPOIEHUX TOIIIO).

2. BriaHkM 10KYMEHTIB



2.1. OpranizaiiitHo-po3nopsa4l TOKyMEHTH O(QOPMITIOIOThCS Ha OJlaHKaxX 3akKiany,
10 BUTOTOBJISIIOTHCS 3rigHO 3 BuMoramu JICTY Ta miei [HCTpyKiii.

branku BUTOTOBJSIOTBCS JAPYKApChbKUM CHOcoOOM abo 32 JIOIMOMOIOO
KOMIT IOT€PHOI TEXHIKH Ha IMarepl BUCOKOI SIKOCTI (papOaMy HACHUEHUX KOJIbOPIB.

JIst BUTOTOBJICHHS OJIaHKa PO3poOJII€ThCsl Horo mMaker y macmradi 1:1, Ha
SIKOMY MarOTh OyTH HAHECEH1 MOCTIMHI PEeKBI3UTU OJIaHKa, HEOOXI1IH1 BIAMITKH MJis
NEePEeMIHHUX PEKBI3UTIB, a TAKOXK 3a3HAYCHI PO3MIPH 30H PO3TAILTYyBAaHHS PEKBI3UTIB.
2.2. 3pa3ku OJIaHKiB 3aTBEPIKYIOTHCS HAKa30M 3aKJIafdy.

2.3. Y 3aKkiasax MOXXYTh BUKOPUCTOBYBATHUCS TaKi OJaHKU JJOKYMEHTIB:

3arajbHUM OJIAHK /I CTBOPEHHS PI3HUX BUIIB JOKYMEHTIB (0€3 3a3HAUCHHS Y
OJlaHKY Ha3BH BUAY JOKYMEHTa)(101aTOK 5);

OsaHk jucTa (1oaaTok 6);

OJlaHK Haka3y (JI01aToK 7).
2.4.He Ha Onankax oQGOPMIIIOIOTBCS JESIKI BHYTPIIIHI JOKYMEHTH (3asBU
MIPAIliBHUKIB, JOTOBIIHI 3aMMCKH, JOBIIKH TOIIO).

3. IleyaTku
3.1. [TocagoBi ocobu 3akiaay HiAMUCYIOTh JOKYMEHTH y MEXaX CBOiX TOBHOBaXEHb,
BU3HAUYCHUX  3aKOHOJMABCTBOM  Ykpainu, CraTyroM 3akjagy, MOCaT0BUMU
IHCTPYKIISIMHA, HakKa3zaMU MpO pO3MOJALT OOOB’SA3KIB MK KEPIBHULTBOM 3aKJIaTy
TOLLO.

Bin6utkoM nedatku (3a HaIBHOCTI) 3aCBIIUYETHCS MIAMUC TOCaA0BOI 0COOU Ha
JOKYMEHTaxX 13 MUTaHb OpraHi3aiiiHoi Ta (piHAaHCOBO-TOCHOIAPCHKOI JISIILHOCTI 3a
MEePEITIKOM JIOKYMEHTIB, Ha SKUX IIJMKIC ITOCaT0BOI 0COOM 3aCBIIUYETHCS BIJOMTKOM
NeYaTKy 3aKjIay, HABeIeHUM Y J0AaTKy 8 miel [HeTpyKIii.

BinOuTok medaTtku CTaBUThCS TaK, 100 BiH OXOIUIIOBAB OCTaHHI KiJIbKa JITEP
HaliMEHYBaHHS TOCaau OCOOM, sIKa IMiJNucaia JOKYMEHT, ajie He MiJMUC IMOCaa0BOi
ocobu, abo MPOCTABIAETHCS HA OKPEMO BUJIUIEHOMY IS IIBOTO MICIll 3 BIJIMITKOIO
«M. IL».

3.2. Y 3aknaJii 3aCTOCOBYIOTHCS IITaMIU 3 TMOBHUM HAaWMEHYBAaHHSAM 3aKjiajly Ta
IHIIMMH pEeKBI3UTAaMU OJIaHKa.
3.3. Haka3zoM KepiBHMKa 3akjialy BU3HAUAIOTHCA TOPAIOK BHUKOPUCTAHHS, MiCIIe
30epiraHHs MeJYaTKy 3akKjaay 1 IMocajIoBi ocoOM, BIAMOBIZAIbHI 3a i1 30epiraHHs, a
TaKOX MEPEJTiK MOCag0BUX OCI0, MIAMUCH SIKUX CKPITUTIOIOTHCS MEYaTKOI0 3aKaty.
3.4. O0nik ycix MEYaToK Ta IITAMIIIB, IO 3aCTOCOBYIOTHCA Yy 3aKJafi, BEACTHCA Y
KypHaJIl 3a GOpMOI0, HaBEJICHO y A0jaTKy 9 1o 1iei [HeTpykiii. Bumaya nevatox,
IITAMITIB TTOCaJOBUM 0CO0aM 31ACHIOETHCS M1 MAMUC Y BIAMOBITHOMY >KypHAJII.
3.5. [leuarku 306epiraroThcs y ceripax, Mo HaAIHHO 3aMUKAFOTHCS 1 ONIEYaTYIOThCS.
3.6. [lepeBipka HasIBHOCTI IMEYATOK 1 IITAMIIB 3IACHIOETHCS IIOPOKY KOMICIEIO,
MPU3HAYCHOIO HAKa30M KEpiBHUKA 3aKJIaay, Ta 0QOPMITFOETHCS aKTOM.

4. laryBaHHs YNIPaBJIiHCHKUX IOKYMEHTIB
4.1. laToro AOKyMEHTa € BIAMOBIAHO JaTa WOro IMiAMUCAHHS, 3aTBEPKCHHS,
OPUMHATTS, peecTpalii ado ckiajeHHs (AJ aKTiB), 3aCiJaHHs KOJIET1aIbHOIO OPraHy
(st mpotokodiB). Jlary odhopmisitors BigmoBigHo 10 ACTY 4163-2003 mudpoBum
a00 CIIOBECHO-ITU(PPOBHM CITOCOOOM.



https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

Jlata migmucaHHs, 3aTBEP/KCHHS, MPUHHATTS a00 peecTpaiii TOKyMEHTa
opopmitoroTh 1UGpoBUM crocoboM. EnemeHTH nmatu HaBOASATH apaOChKUMU
urdpamMu B OAUH PAJIOK Y MOCHIAOBHOCTI: YUCIIO, MICALb, PIK.

01.09.2021

JlaTy 103B0JIEHO O(OPMITIOBATH Y TIOCIIIIOBHOCTI: PiK, MICSIIb, YUCIIO.

2021.09.01

Y HOpMaTHMBHO-TIPABOBMX akTaxX 1 (hIHAHCOBUX JIOKYMEHTaX 3aCTOCOBYIOTh
cioBecHO-IIMGPOBUH crociO 0 OpMITIOBaHHS 1aTH, HAIPUKJIIA!

01 eepecna 2021 poky

CnoBO «piKk» MOYKHA BXKMBATHU Y CKOPOUECHOMY BapiaHTI:

01 sepecna 2021 p.

JlaTy mianycaHHs MPOCTaBISAIOTH Y JIiBIM BEPXHiM YaCTHHI JOKyMEHTA Mopsij 13
peecTpaliifHUM 1HAEKCOM Ha CIEeMialbHO BiABEIEHOMY Micli Ha OjaHky. ko
JOKYMEHT CKJaJeHUN He Ha OJlaHKy, WOro JaTy NpOCTaBJISIOTh HUKYE MIAMUCY
JTBOPYHY.

Jlata cHOiibHOTO JTOKyMEHTa ABOX a00 O1IbINOI KUTBKOCTI YCTAaHOB — €MHA 1
BIJIMOBIIa€ JaTl MI3HIMIOTO MIAMUCY. Y PI3HUX PEKBI3UTaX OJHOIO JOKYMEHTa jJara
MOke Oyt o(hOpMIIeHA SIK CIIOBECHO-ITU(DPOBUM CITOCOOOM, TaK 1 ITU(POBHUM.

VY cniabHUX JOKYMEHTaX, MiJrOTOBJIEHUX BiJ IMEH1 IBOX 1 OUIbIIE IOPUANIHUX
oci0, 3a3HaYalOTh OJIHY JaTry, IO BIAMOBIZAE€ J1aTi MPOCTABICHHS OCTAaHHHOTO
M1ITHUCY.

JlaTy JOKyMeHTa Ha OJIaHKY MPOCTABJISIOTH Y CHEIIaIbHO BiJIBEICHOMY MICIII.

Y  BHyTpimmHIX  COy>KOOBUX  JIOKyMEHTax (3asBax, JOMOBIIHUX 1
NOSICHIOBAJILHUX 3aMKMCKaxX TOLIO0), 0QOpPMIIEHUX HE Ha OJaHKY, AaTy MPOCTaBISIOTh
JIBOPYY BiJl 0COOMCTOTO MIMUCY aBTOPa JOKYMEHTA.

VY pazi 3acTocyBaHHs iH(OpMAIITHUX (aBTOMAaTU30BaHUX) CUCTEM OpraHi3ailii
TJI0OBOACTBA JOMYCTHMO MPOCTABJIATH JIaTy PEECTpAIlii TOKYMEHTA Y CKJIal ITPUX-
kKoay abo QR-kofy, 110 CTBOPIOETHCS 3aC00aMU 1i€1 CUCTEMH, 3TIAHO 3 MOCTaHOBOIO
Kab6inery MinictpiB Ykpainu.

[Tpux-KoJ MPOCTABIAIOTh Yy UEHTPI HWXHBOTO TOJS MEPUIOi CTOPIHKH
nokymenta, QR-kox (21 MM x 21 MM) — y HIKHBOMY JIIBOMY KYTi HEpIIOi CTOPIHKU
JIOKYMEHTA.

4.2. Yci pekBi3UTH Ha JOKYMEHTI, MOB’s3aHl 3 HOro MpOXOHKEHHSIM 1 BUKOHAHHSM,
JAaTYyIOThCA 1 MIAMUCYIOThCA. JlaTa TOKyMeHTa MPOCTaBISETHCS MOCAJA0BOI0 0COOOI0,
dKa MOro BI3ye, MOrojkye abo 3arBep/kye. JlaTta 3a3HadaeTbcs HIDKYE MIIMUCY
JT1BOpYY.
4.3.Ilix yac peecTpallii JOKyMEHTa HOro JaTa MPOCTABIAETHCA Y JiBiM BepxHii
YaCTHHI JIOKYMEHTa Ha CIEliaIbHO BIJBEJCHOMY MICIll Ha OJaHKy. Y JIOKYMEHTax,
CKJIQJICHUX HE Ha OJaHKy (3asBU MpaliBHUKIB, JOMOBIJIHI 3aIMCKH, JOBIJIKH TOILO),
JlaTa MPOCTABISIETHCS. aBTOPOM JOKYMEHTA HIDKYE TITHUCY.
4.4, Ha noxyMeHTi, BUAaHOMY ABOMa a00 OLIbIle yCTaHOBAMHM, 3a3HAYAETHCS OJIHA
JaTa, sika BIJIMOBIIA€E 1aTi OCTAaHHBOTO T1AMUCY.

5. Ilorom:xeHHs1 ynpaBJaiHCHLKUX JOKYMEHTIB



5.1.V pa3i BUHUKHEHHsS TOTpPeOM y TPOBEACHHI OIIHKMA JOLLUIBHOCTI CTBOPEHHS
JIOKYyMEHTa, WOTro OOIPYHTOBAHOCTI Ta BIJMOBIAHOCTI 3aKOHOAABCTBY 3/I1MCHIOETHCS
MOTOJKEHHS MPOEKTY TOKYMEHTA.

5.2. I[ToromxeHHsT MOXKe 3JIMCHIOBATHUCH SK y 3aKiajl IMMOCaTOBUMH OCOOaMH, SIKi
BIJITIOBIJTHO JIO X KOMIIETEHIIIT BUPIIIYIOTh MUTAHHS, OPYIIEHI B IPOEKTI IOKYMEHTA
(BHYTpIIIHE TMOTOKEHHsS), Tak 1 3a il MeXamMu IHIIMMH 3alHTEPECOBAHUMU
yCTaHOBAaMHU (30BHIIIHE MTOTOJIKEHHS).

5.3. BuyTpimiHe moOromKkeHHs OGOPMISIIOTh IIJISIXOM MPOCTABISIHHS  Bi3H, SKa
opopmisietsess BignoBigHO A0 HCTY. I'pud mnoromkeHHs poO3MIILYIOTh HUXKYE
pekBizuTy «lligmmcy.

SIKII0 JOKYMEHT MOTOKYE 1MOCaioBa 0c0ba CTOPOHHBOI FOPUANIHOT 0cOOH, 10
MOBHOBA)KEHb SIKOT HAJIIEKUThH MOTO/KEHHS MUTaHb, HABEICHUX Y IIbOMY JOKYMEHTI,
To rpud TOromKeHHs (cxBajeHHs) ckimagaerbes 31 cioBa [IOI'OJKVIO,
HalilMeHyBaHHs Mocaau (HailMEHyBaHHS IOPUIAMYHOI OCOOM € CKIIaJJOBOI YACTHUHOIO
HalilMEHYBaHHSA T0OCaJli), OCOOMCTOro MiANUCY, BIACHOTO IMEHI, Mpi3BUIIa 0COOU Ta
JaTH MOTO/I>KEHHSI.

[NIOI'OKVIO

3aCTyHUK JUPEKTOPA

3 HABYAJIbHO-BUXOBHOI POOOTH

[Tignmuc Bnacue im’s, [IPI3BUILIE

01.09.2021

SIKIIO0 JOKYMEHT MOTODKYIOTh (CXBAIIOIOTH) IHIIUM JOKYMEHTOM (JIUCTOM,
IIPOTOKOJIOM, aKTOM TOII[0), TO TpU( MOTOKEHHS (CXBAJIEHHS) CKJIAIA€ThCS 31 CIIOBA
I[IOI'OPKEHO (CXBAJIEHO), Ha3Bu BHAY NOTrOIKYBAJILHOIO JOKYMEHTa B
HA3UBHOMY BIJIMIHKY, HOTO JaTH 1 HOMeEpa.

I[NIOI'OIXKEHO

[TpoTokoi 3acianHs

NearoriaHol paju 3aKaamy

30.08.2021Ne 1

CXBAJIEHO

[Iporoko:n 3aciganHs

eKCIIEPTHOI KOMICIi 3aKiIany

30.08.2021Ne 1

5.4. Bi3u nmpocTaBiIsAOThCS Ha MPUMIPHUKAX JOKYMEHTIB, IO 3aJIMIIAIOTHCA Y
3aknajl. [IpoekTH po3nopsiiunx JOKYMEHTIB BI3YIOThCS HA IEPLUIOMY IPUMIPHHKY.

3actynHuk aupekropa 3 HBP

[Tignmuc Bnacue im’s, [IPI3BUILIE

18.09.2021

3actynHuk aupekropa 3 HBP
[Tignuc Bnacue im’s, IIPI3BUIE

3ayBa)K€HHS 1 MPOTO3HUIIIT JOJAIOTHCS
18.09.2021


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

5.5. Ilepenik mocagoBux oci0, sSKi MOBUHHI 3aBI3yBaTH JOKYMEHT Yy 3aKJIa/ll, BU3HAUAE
IpaLiBHUK, SIKHH CTBOPIOE IOKYMEHT, BUXOJSUHU 3 HOTO 3MICTY.
5.6. BHyTpimiHe TOTOMKEHHS TPOEKTY JOKYMEHTa 3aJeKHO B HOTO 3MICTy
POBOJAMUTHCS B TaKiil MOCIIOBHOCTI: MPAlIBHUKOM, KM MIATOTYBaB JOKYMEHT,
KEPIBHUKOM CTPYKTYPHOI'O MIAPO3/UTY, B SKOMY HOrOo CTBOPEHO, IOCAJO0BHUMHU
ocobamu, SKI 3a3Ha4€HI Yy TMPOEKTI JIOKYMEHTa SK BUKOHABI, (PIHAHCOBUM
MIIPO3ITIOM a00 TOJOBHUM OyXTrajlTepoM (SIKIIO MPOEKT JOKYMEHTa CTOCYETHCS
(1HaHCOBUX TMHTaHb), 3aCTYIIHUKOM KEpiBHMKA 3aKjialy, SKUA BIANOBIAAE 3a
MUATaHHS, 10 MICTATHCS B TPOEKTI JOKYMEHTA.
5.7.3a 3MiCT JOKyMEHTa, SKHH BI3YEThCS KIJIbKOMa 0OcC00aMH, Taki 0coOu
BIJIIIOBIIAIOThH 3T1IHO 3 KOMIETEHIIIEIO.
5.8. dkmio y mpoiieci Bi3yBaHHS JI0 MPOEKTY JOKYMEHTAa BHECEHO CYTTEBI 3MiHH, BIH
M1JJIATae TOO0MPALIOBAaHHIO, EPEAPYKYBAHHIO 1 IOBTOPHOMY Bi3YBAaHHIO.
5.9. 30BHIIIHE MOTOKEHHSI MPOEKTIB JOKYMEHTIB MOXKe OyTH 0(OpMIIEHO apKyIlieM
MOTOJDKEHHS, TPU(POM TMOTOKEHHS, [OBIAKOI TMPO TMOTOKEHHS, JIMCTOM
MOTOJKEHHS a00 MPEeICTAaBICHHSIM MPOTOKOY OOTOBOPEHHS MPOEKTY TOKYMEHTa Ha
3acijiaHH1 KOJIeriaIbHOTO OpraHy.
5.10. Apkymn MOroKeHHsI CKJIAJa€ThCS Yy pasl, SIKIIO 3MICT JTOKyMEHTa CTOCYETHCS
OlIbIIIE HIK TPHOX YCTAHOB (3aKJIaJiB), MPO IO POOUTHCS BIIMITKA Y JOKYMEHTI Ha
Micli rpuda NoroKEHHS, HAPUKIIAI: «APKYUL n0200X4CeHHA 000AEMbCA) .
5.11. Apkym norokeHHs 0pOpMIIIETHCA 3a TAKOIO (POPMOIO:

APKYUI NOTOAKEHHSA

Ha3Ba npo€kTy 10KyMeHTa

Ha3Ba nmocaau Iignuc Baacue im’s, IIPI3BUIIE
Jlara
[Tignuc moca1oBoOi 0COOM CKPIIITIOETHCS MEUATKOI 3aKiIaay (3a HasiBHOCTI).
5.12. Kocxxna 3 ycraHoB (3akiajiB), SKIA HaAICIaHO TMPOEKT JOKYMEHTa Ha
MOTO/PKEHHS, MOKE€ HaJaBaTH OKPEMHM apKyll TOTO/DKEHHS, abo apKyIn
MOTO/[KEHHS MEPEIa€ThCs 3aIHTEPECOBAaHUM YCTaHOBaM (3akjajaaM) y MOCiiJOBHOCTI,
BU3HAUEHIM YCTaHOBOIO (3aKJaJioM) — aBTOPOM MPOEKTY TOKyMeHTa. Apkym abo
apKyIIl MOrO>KeHHA 30epiraloTbes pa3oM 3 TOKYMEHTOM, SIKUK OyJI0 MOTr0IKEeHO.
5.13. 3oBHIIIHE TOTOMKEHHS y pa3l NOTpeOH, BHU3HAYEHOI 3aKOHOIABCTBOM,
3IIACHIOETHCS y TaKii OCIITOBHOCTI:
3 YCTaHOBaMH OJTHAKOBOT'O PIBHS Ta IHIIKMHU YCTaHOBaMH;
13 TPOMaJICBKUMHU OpraHi3alisiMu;
3 OpraHamu, siKl 3[1CHIOIOTh J€p>KaBHUI KOHTPOJIb y MEBHIN cdepi;
3 YCTaHOBaMH BUIIOTO PiBHS.
6. 3aTBepaKeHHS YNIPABJIIHCHKHX JOKYMEHTIB
6.1. 3aTBepHKEHHS YIIPABIIHCHKUX TIOKYMEHTIB 3IHCHIOETHCS 0COOMCTO KEPIBHUKOM
3aKiaay abo Haka3oM (B OKpEMHUX BHUIIQJKaX MPOTOKOJIOM) 3aKjaiy 13 3a3HAYCHHSIM
Ha JIOKyMeHTI rpuda 3aTBepaKeHHs, 0(OPMIIEHOTO BiJIMOBITHUM YHHOM.
6.2. Haka3om 3akmamy 3aTBEpDKYIOTHCS TOJIOKEHHS TMPO CTPYKTYPHI MiAPO3ILIH,
IHCTPYKIIii, TpaBWia, MOPSAKA Ta I1HII JOKYMEHTH HOPMAaTHBHO-TIPABOBOTO a0o0
HOPMAaTHUBHOT'O XapakTepy.




VY pa3i 3aTBepMKEHHS JOKYMEHTa pIIICHHSIM KOJEriaJbHOro oprany rpud
3arBep/keHHs ckiamaeTbes 31 cnoBa 3ATBEPJIPKEHO (6e3 namok), Ha3Bu, AaTH i
HOMEpPA JTOKYMEHTA y HA3UBHOMY BiJMIHKY.

3ATBEP/’KEHO

Ilpomokon 3acioannsa neoazo2iunoi paou

Cmauvkoi 3azanvnooceimuvoi wkonu I-111 cmynenie

25.12.2021 Ne 5
6.3. KepiBHUKOM 3akiay OCOOWCTO 3aTBEP/KYIOTHCS JOKYMEHTH, IO HE
noTpeOyIOTh J0JIaTKOBUX BKa31BOK, 3aBJaHb II0JI0 X YIPOBAIKEHHS a00 BUKOHAHHSI
(monoxeHHs (CTaTyTH) 3aKjIany, MPOTOKOJIU, aKTH, IJIAHU, 3BITH, KOIITOPUCH, IITATHI
PO3MKCH, MOCATOBI IHCTPYKIIil, IPOrpaMu, HOPMATUBH TOLIO).

3ATBEP/’KYIO

Hupexmop

Hionuc Bnacne im’a, IIPI3BUIIE

01.09.2021
6.3. [lepenik BUIIB JAOKYMEHTIB, 1[0 MalOTh OYTH 3aTBEP/UKEH1 3 MPOCTABISTHHIM
rpuda 3aTBep/HKeHHS, BU3HAYA€E 3aKJaJ] Ha MiJCTaBl 3aKOHOJABCTBA 3 YHECEHHSAM B
[HCTpYyKIIiTO.

7. IlinnucanHs ynpaB/JiHCbKUX JOKYMEHTIB
7.1. I[TocamoBl ocoOM MIANUCYIOTh JOKYMEHTH Y MeEXKax CBOiX ITOBHOBa)KCHbD,
BU3HAUYEHHUX Yy CTaTyTl 3aKjiany, IMOJIOKEHHAX TMpO CTPYKTYpHI MiJAPO3ALIH,
MOCAJIOBUX THCTPYKIIISX, HaKa31 PO PO3MOALT 000B’A3KIB MIXK KEPIBHUKOM Ta HOTO
3aCTYMTHUKAMH TOMIO. Y 3a3HAYEHUX JOKYMEHTaX BH3HAYAETHCS TAKOX TIOPSIOK
NiJNMCAaHHS JOKYMEHTIB IHIIMMU 0cO0aMHM B pa3i BIICYTHOCTI KEpIBHUKA 3aKJIady Ta
MOCaI0OBUX OC10, K1 YTOBHOBaXKEHI 1X IMiIMUCYBaTH.
7.2. Tlignuc ckiIafaeThes 3 Ha3BM MOCAaU OCOOH, SIKa MIMHUCYE TOKYMEHT (TIOBHOT —
SKIIO JOKYMEHT HAJPyKOBAaHWH HE Ha OJaHKy, CKOpPOYEHOI —Ha JOKYMEHTI,
HAJPYKOBAaHOMY Ha OJlaHKy), OCOOMCTOro MiAMHUCY, iHIimiamiB (iHimiana iMeHi) i
npizBumia. Jlo3BosisieTbess B pekBizuTi «lligmuc» micias Ha3BU TOcagud ocoOu
3a3HavyaTH BUCHE 3BAHHS, HAYKOBUH CTYIiHb.
1. Jupexrop Cwmsipkoi 30111 I-I11 crymenin [Tignuc Bnacue im’s1, [IPI3BUIE
2. lupexTop 3aknangy [linnuc Bnacue im’s, ITPI3BUIIE
7.3. IIpu cTBOpPEHH1 JOKYMEHTIB HiAMUCYETHCSA OJMH MPUMIPHUK JIOKYMEHTA, SIKUU €
opuriHaioOM. BUWHSTOK CTaHOBJIATH JeSKI BUIW JOKYMEHTIB (HAmpHUKIaa aKTH,
JIOTOBOPH, $IKI CTBOPIOIOTHCSI B KUIBKOX NMPUMIPHHUKAX, KOXKEH 3 SKHUX Ma€ CHILY
OpUTIHAILY).
7.4.Y pa3l HajacuiaHHS JOKYMEHTa OJIHOYAaCHO KUJIbKOM 3akiajgaM (ycTaHOBaM)
OJIHaKOBOT'0 a00 BHUIIIOT'0 PIBHS KEPIBHUK 3aKJIaAy IMIJMUCYE BC1 HOTO MPUMIPHUKH.
7.5. ]Iea abo Ouibllie MIAOUCIB MPOCTABISIOTH, SKIIO 3a 3MICT JOKyMEHTA
BIJIMOB1TafOTh Kigbka oci0. [Ipy oMy MIiAMMCH TOCAJAOBHX OCIO PO3MIIIYIOTHCS
OJIMH TI1JT OTHUM BIiJIIIOBITHO JIO T1ATIOPSIKOBAHOCTI 0Ci0.
JupekTop 3akiany [Tignuc Bnacue im’s, [IPI3BUILLE
Kiracauit kepiBHUK ITignuc Bnacne im’s, I[IPI3BUIE



7.6. CrinbHI TOKYMEHTH KIJIBKOX 3aKJaJliB MiAMUCYIOTHCS KEPIBHHUKAMHU OJHAKOBHX
rmocajl KX 3aKIajiB. IXHi MiANKMCH PO3MILYIOThCS HA OJHOMY PiBHI i CKpIiIIIOIOTHCS
reyaTkaMu 3aKJaiiB.

HMupexrop Cmsupkoi 30O I-111 cr.. Hupexrop Cmsupkoi 30OL I-111 cr..
[Tignuc [niman(u), npi3Buiie [lignuc [nimian(u), npi3zBuiie

7.7. JIOKyMEHTH KoJeriaIbHUX OpraHiB (pIlIEHHS, MOCTAHOBHM) MIANKMCYE TOJOBa
KoJeriaibHOrO oprany. [IpoTokosl TiANHUCYIOTH TOJOBYIOUMM Ha 3aciJaHHi
KOJIET1aJIbHOTO OpPTaHy 1 ceKpeTap.

I"omoBa megaroriuHoi paau [Tiamuc Inrimian(n),
Mpi3BUIIE

Cekperap neaaroriaytoi paau [Tigmuc [riman(n),
Mpi3BUIIE

7.8. JlokyMeHTH, CKJaJE€HI KOMICI€I0, MIAMUCYIOTh TOJOBa KOMICIi 1 BCl YJIEHHU
KOMicii.
7.9. IokyMeHTH, 110 MIATaloTh 3aTBEPKEHHIO (IHCTPYKIIii, MMOJOXKEHHS, MTpaBuiia
TOIIIO), MAMKUCYE MOCa0Ba 0co0a, BIAMOBIIaIbHA 32 iX MiATOTOBKY.
7.10.V pasi BiACYTHOCTI KEpiBHHMKA 3aKJaAy, Ha3Ba IOCAad, MpI3BHUIIE, 1HILIATH
(1Himiay iMeHi) sIKOi 3a3HAY€HO Ha MPOEKTI JOKYMEHTa, MOro MiJAMHCYe ocola, sKa
BUKOHYE i1 000B’SI3KH, a00 ii 3aCTymHUK. Y TakoMy pa3li 000B’3KOBO 3a3HAYAIOThCS
dakTuuHa mocada, iHImMaMM (1HIAJ 1MEH1), MPI3BUIIE OCOOM, SKa MiAnucaia
nokyMmeHT. [Ipu 1boMy BUIIpaBIEHHS BHOCSATH PYKOMUCHUM a00 MAaIIMHOMHUCHUM
croco0oM, SIKIIO JOKYMEHT HEMOXKIIMBO TiepeApykyBaTu. He momyckaerbes mig dac
MMUCAaHHS JOKYMEHTa CTaBUTH MPUUMEHHHUK «3a» YW MPaBOOIYHY MOXUITY PUCKY
nepes Ha3BOK MOCAIHU.
3acTyHUK JTUPEKTOpa [Tigmuc Bunacue im’s1, ITIPI3BUIIE

JlomaBanHs 10 Ha3BM TOCaJd KEpiBHHMKA 3akiamy abo CcamMOCTIMHOTO
CTPYKTYPHOI'O MiAPO3ALLY CiB « Bukouyrouuii 0606’a3xu» avo «B.o.» 301UCHIOETbCS
Ha I11JICTaBl HaKa3y.
7.11. ®akcuminbHEe BIATBOPEHHS MIAMUCY TOCagOBOi OCOOM Ha OpraHi3aliiHo-
posmopsimunX, (iHAHCOBMX, OyXraaTepCchKHX JOKYMEHTaxX 3a  JIOTIOMOTOIO
MEXaHIYHOT0 200 1HIIOTO KOM1IOBAHHS HE JJOMYCKAETHCS.
7.12. Pe3omortist — e 3po0OJieHUH TOCaTOBOK0 OCOOOI0 HAMKMC Ha JOKYMEHTI, IO
MICTUTh CTHCIIHH 3MiCT MPUHAHATOTO HEIO PIllIEHHS 100 BUKOHAHHS JTOKYMEHTA.

Pe3omrorisi MakCHMaTbHO MOXE CKJIAJATUCS 3 TAaKMX €JIEMEHTIB: Mpi3BuIe(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABIS (-1B) y JaBaJIbHOMY BIJIMIHKY, 3MICT JIOpY4Y€HHS,
CTPOK BUKOHAHHS, OCOOMCTHI MiAMUC KEPIBHUKA, J1aTa.

[Ipi3Buie Briacue imM’s

[Ipomry miAroTyBaTH IpOEKT AOrOBOPY

po MocrayaHHs razy 1o 25.05.2019

OcobucTuii miamnuc

JlaTta

Sxmo MOpydeHHS HANaHO KUTBKOM IOCQJIOBUM  OCO0aM, TOJIOBHUM
BUKOHABIIEM JIOKYMEHTA € 0c00a, 3a3Ha4eHa B PE30JIIOIIii MePIIotO.



Ha mokymeHTax i3 cTpokaMu BHUKOHAHHSI, IO HE TMOTPEOYIOTHh TOAATKOBUX
BKa31BOK, Y pE30JIIOlIii 3a3Ha4al0Th BUKOHABIIS, IT1JIMTUC aBTOPA PE3OIIOIIT 1 1aTy.

Pe3onronito mpocTaBisitoTh PYKOIMUCHO O€3MOCEepeIHhO HA JOKYMEHTI HIXKUE
PEKBI3UTY «AJIpecaTy MapajielibHO 0 OCHOBHOT'O TEKCTY a00 Ha BIJIbHOMY BiJl TEKCTY
MICIIl Y BEpXHIM YacTHMHI MEpUIOro apKylia 3 JUIbOBOIO OOKy, aje He Ha IOl
JTOKYMEHTA, PU3HAYECHOMY JIJISI T AIITHBaHHS.

SAkmo Ha JOKYMEHTI HEMAa€ BIILHOTO MICI JUIS Pe30JItorii abo JTOKYMEHT
HIJJISITa€  MOBEPHEHHIO, a00 1€ EJIEKTPOHHHH JTOKYMEHT, TO PE3OJIOIiI0
oOopMITIOIOTh HAa OKpPEMOMY apKylii abo crheuiaibHoOMy OJaHKy, Ha SKOMY
3a3HAYaAlOTh JaTy.

o Bx. Ne 123/01-10 Bix 02.11.2021.

8. 3arajibHi BUMOIH /10 TEKCTY YNPABJiHCHKHX IOKYMEHTIB
8.1. Tekct ympaBIIHCHKOTO JOKYMEHTa TOBMHEH OYTH 4YITKMM, KOHKPETHHM,
JAKOHIYHUM, 1H(QOPMATHUBHUM Ta BiANOBiAaTH opdorpadiyHuM, JEKCUYHHM,
MOP(}OJIOT1YHUM, CHHTAKCUYHUM, CTUJIICTUYHUM, TyHKTYalllHHUM HOpPMaM.
8.2. TekcT mOKyMeHTa MMOBHHEH CTOCYBATHCS TOT'O MUTAHHSA, sKe cHOpMyThLOBaHE B
3arojIOBKY /10 TEKCTY, YITKO BioOpakaTh MPUUYMHY U METY CTBOPEHHS JOKYMEHTA,
PO3KpUBATH CYTh KOHKPETHOI CIIpaBH, MICTHTH apTyMEHTOBaHI JOKa3W, BHCHOBKH,
MPOMO3UIII.
8.3. Ilim vac ckmamaHHSA JAOKYMEHTIB B)XHBA€THCS JUIOBUM CTWUJIb, JJIS SIKOTO
XapaKTEepHUU HEUTpaIbHUN TOH BUKJIAJEHHS, T030aBIEeHUN 00pa3HOCT1, EMOIIHHOCTI
Ta 1HJUBITyaJbHUX aBTOPCHKUX PUC.
8.4. Tekct mokyMeHTa O(QOPMIISIFOTH Y BUIJISIAI CYIIUIBHOTO 3B’S3HOTO TEKCTYy, abo
aHKETH YM Tabyu1ll, 200 HUISIXOM MO€ETHAHHS [IUX (HOPM.

CyminpbHUM 3B S3HUN  TEKCT JIOKYMEHT2 MICTUTh TPaMAaTHYHO 1 JIOTIYHO
y3ro/pKeHy 1H(QOpMAIlI0 TMPO YHOPaBIIHCBKI Mii 1 BHKOPUCTOBYETHCS TMiJ Yac
CKJIQJIaHHS OPTaHi3aIliiHO-PO3MOPSTINX TOKYMEHTIB.

CyminpHUN 3B’S3HUM TEKCT, SK MPABUIIO, CKIAAAEThCS 3 JIBOX YacTUH. Y
nepiuriii (BCTYIHIM) YacTUHI 3a3HAYarOThCs IMMiACTaBa, OOIPYHTyBaHHS abo Mera
CKJIQJIJaHHSI JOKYMEHTa, Yy Jpyrik (3aKkiIro4Hii) YacTHUHI — BUCHOBKH, MPOIIO3HIIIi,
piteHHs, mpoxaHHs. B okpeMux BUMagKax JOKYMEHT MOXKE MICIIS BCTYITHOI YaCTHUHH
MICTUTH MOTUBYBAJIbHY YaCTUHY, B Kl OOIPYHTOBYETHCS MO3UILIS 3aKIaay.

8.5. ¥V Tekcri JM0OKyMEeHTa, MIATOTOBJEHOTO BIJMOBIAHO J0 JOKYMEHTIB 1HIIUX
yCcTaHOB a00 paHillle BHAAHUX JOKYMEHTIB, 3a3HAYAIOThCS MOTO PEKBI3UTH Yy TaKii
MOCHIJJOBHOCTI: Ha3Ba BHJY JOKYMEHTa, HaWMEHYBaHHS YCTaHOBU — aBTOpa
JOKYMEHTa, J1aTa, peeCTpaLliiiHUN HOMED, 3ar0JIOBOK J0 TEKCTY.

Ipuxnao
Haxa3z Minicmepcmea oceimu i nayku Yxpainu 6io 25 uepensa 2018 poxy Noe 676
«Ilpo 3ameeporxcenna Incmpykuii 3 0inoeoocmea y 3aKknaoax 3a2anabHoi cepeoHbol
oceimuy
8.6. TexcTu CKIaAHMX 1 BEJIMKUX 32 OOCSTOM JOKYMEHTIB (TIOJIOKCHHS, MpPaBUIIA,
IHCTPYKIIil, OrJISAM, 3BITH TOLIO) MOAUIAIOTHCS Ha PO3AUIM, MIAPO3ILIU, MYHKTH,
mianyHKTU. [IyHKTH B TEKCTI HyMepylOThCS apaOChKUMH LudpaMH 3 Kpamkorw, a
MIMTYHKTH — apaOChKUMU IUGPAMH 3 TYKKOIO.



Pozninu HymMepyroThCcsi pUMCHKUMHU ITU(GpPaMH, a TAKOK B OKPEMHX BHIMAIKAX
BOHHM MOKYTh MOJIJISITUCS HA TJIABU.
8.7. dopma aHKETH BHUKOPUCTOBYETHCS Yy pasi BUKIAACHHS y nudpoBomy abo
CIIOBECHOMY BHIIIIAI 1H(MOpMaIli mpo OAWH 00’€KT 3a IEBHUM OOCATOM O3HaK.
[ToctiitHoro 1HOpPMAIIIEI0 B aHKETI € y3arajibHEH! O3HAKH, 32 SKUMU MPOBOAUTHCS
onuc 00’€KTa, a 3SMIHHOIO — KOHKPETH1 XapaKTEPUCTUKH.
8.8. Tabnuuyna ¢opMa [TOKyMEHTa BUKOPUCTOBYETHCS Y pa3l BUKIAJIEHHSA Y
nudpoBoMy ab0 CIOBECHOMY BUIIISLAL 1H(QOpMaLIi Mpo KuUIbKa 00’€KTIB 3a PSAIOM
O3HaK.

3aronoBku Tpad TabIUIN TUITYTHCS 3 BEJIUKOI JIITEPH, 13ar0JI0BKH — 3 MaJIOl
JITEpH, SIKIIO BOHU CTAHOBJATH OJHE IIIJIe 13 3aroJIoBKOM, 1 3 BEJIUKOI — SKIIO
M1/13ar0JI0BOK Ma€ caMocCTiiiHe 3HaueHHs. Kpamku B KiHITl 3aroJIOBKIB 1 1113ar0JIOBKIB
rpad HE CTaBIATHCS. 3arojOBKH 1 MiJ3arojioOBKH rpad Ta psaKiB TAaOIUIl MOBHHHI
OyTH BUKJIQJ€HI IMEHHUKOM Yy Ha3MBHOMY BIJMIHKY OJHUHHU. Y 3arojloBKax 1
M13aroj0BKax psAAKiB 1 rpad TaOauIll BKUBAIOTHCA JIMIIE 3araIbHONPUIHATI YMOBHI
MO3HAYEHHS 1 CKOPOUCHHS.

No 115 Has3ea 3axknady oceimu Ilocaoa Cmaoxce, p.
3/n
1 2 3 4 5 | 6

I'padu Tabmui, siKi po3MILIYIOTHCS HA KUIBKOX CTOpIHKaX, HymepyroTbcs. Ha
IpYriil Ta HACTYIHUX CTOPIHKAX TaOJHMIIl 3a3HA4YalOThCsl HOMEpU rpad, a Takox y
BEPXHbOMY IIPaBOMY KYT1 — ciioBa «IIpogoBKeHHs J0aTKay.

IIpoooesrcennsa oooamka

1 2 3 4 S 6

8.9. V 3zaknazi TekcT Haka3y BUKJIAAAeThes Bl niepinoi ocoou — HAKA3YIO.

VY CHOUTBHHUX PO3MOPSIAYUX JOKYMEHTaX BUKOPUCTOBYETHCS (hopMa BUKIATY
TEKCTY Bij nepioi ocoor MHOXUHU — HAKA3YEMO.

VY mporokonax 3acTocoByeTbes ¢GopMa BUKIAAY TEKCTY BiJ TPEThOi 0coOu
MHOKHUHHU 32 CXEMOIO:

CIIYXAJIH — BUCTYIIHTH — BUPIIIIHTH (YXBAJTUIIUH,
IIOCTAHOBHIIH).

VY nmcTyBaHHI 3aCTOCOBYETHCS (DopMa BHKIAAy TEKCTY BiJl IMEPIIOi OcoOH
MHOXXHHH (BBaXAEMO, HAJICUIIAEMO, TIPOCUMO, MPOMOHYEMO) a00 BiJl TPETHOI 0COOU
OIHUHHU («3aK1a0 3a2a1bHOi cepeOHboi oceimu He 3anepeyyey», «3aKaao 3a2aabHoi
CepeoHbol 0ceimu 66axcac 3a HeoOXioHe»).

VY nokymeHTax, CKJIaJICHUX I1OCaJ0BOI0 OCOOOI0 1 aJpPECOBAHUX KEPIBHUKY
3akiaay abo CTPYKTYPHOrO TIiAPO3Iiay (JOMOBIJHA 3alMCKa, IMOSCHIOBAJIbHA
3aIKCKa, 3asBa), 3aCTOCOBYEThCA (DopMa BHKJIAAY TEKCTY BiJ MEPIIOi 0COOM OHWHU
(MPOTOHYIO0, BBAXKAIO, MPOIILY).

9. Oco0IMBi BUMOI'H 10 CKJIAAAHHSA 1eKMX BUIAIB JOKYMEHTIB
Haxka3




9.1. Haka3 — po3nopsaquuii JTOKyMEHT, SIKM BHJA€ KEPIBHUK 3aKkjaay Ha IpaBax
€IMHOHAYAJIBHOCTI Ta B MEXKax CBOEI KOMIIETEHIII, O0OOB’SI3KOBUM Ji1 BUKOHAHHS
miguernumMu. Hakasu 3akiagy MIANUCYIOThCS KEPIBHUKOM 3aKiIaay, a 3a HOro
BIZICYTHOCTI — 0c00010, sIKa BUKOHYE MOro 00OB’S3KH, Ta PEECTPYIOTHCS B JKypHaIax
peecTpallii Haka3iB.

[ligrotoBKy Haka3y MOXKE€ IHILIIOBAaTH KEPIBHUK 3akiaqy abo Oynb-sakuid
CTPYKTYPHHUH TiIPO3ILII.

SAkio 1HIIIATOPOM MIATOTOBKM Haka3zy € CTPYKTYpHUU MiApPO3AUL, TO
HEOOXIJIHICTh MOro BUAAHHS MOBHMHHA OyTH OOIpyHTOBaHA B JOMOBIJIHIM 3amuCIII.
Pimennst kepiBHUKA 3aKJIay BUPAKAETHCS PE30IIOIIEIO.

9.2. Byab-skuil Haka3, 3a BUHSATKOM CIIJIbHOTrO, OGOpMIIIOIOTH Ha OJIaHKY HakKaszy
3aKyany.

9.3. 3micT Haka3y KOPOTKO BHUKIAJA€TbCAd Y 3arojloBKy, SKHM TOYMHAETHCA 3
npuiiMeHHuKa «IIpo» 1 cKi1alaeThCs 3a IOMOMOTOI0 BiJIJIIECITIBHOTO iMeHHUKA («IIpo
3ameeporcenns...», «Ilpo eeedenus...», «Illpo npuithammsa na pooéomy...») abo
imennuka («Ilpo niocymxu...», «Ilpo kadposi numanns...»).

9.4. CtpykTypa TEKCTy Hakaszy, SK TMpaBWIO, CKIAJa€TbCs 3 JIBOX YaCTHH —
KOHCTaTyIO40i (TTpeaMOyIn) i po3mopsIdoi.

VY KoOHCTaTylouill 4aCTHHI 3a3HAYaIOThCS MiAcCTaBa, OOTPYHTYBaHHS a00 MeTa
BUJIaHHS Haka3y. 3a3HayeHa YacTUHA MOXE TTOYMHATHCA 31 clliB «Ha eukonannay, «3
Memow» Touo. SKI0 JOKYMEHT BHUJAETHCA HA MIJCTaBl IHILIOIO PO3MOPSAYOrO
JIOKYMEHTa, Y KOHCTAaTYyIOUli 4acTHHI 3a3HA4Yar0ThCA Ha3Ba BUY LIOTO JOKYMEHTA,
fioro aBTOp, JaTa, HOMEp Ta 3aroyoBok. Kpamka B KiHIII KOHCTaTyHO4Oi YaCTUHU HE
CTaBHUTHCHA.

Koncraryroua yactuHa mMoxke OyTH OIyIeHa, SKIIO PO3MOopsada 4yacThHA HE
notrpeOye OOIpYHTYBaHHS, HalpuUKIaJ y Haka3zax 3 KaJpOBUX MUTaHb (0COOOBOrO
CKJIATY).

9.5. Po3nopsua yacTuHa Haka3zy MOYMHAETHCS J1€CTIOBOM, SIKE IPYKYETbCS 3 HOBOTO
psAIKa BEIMKUMHM JiTepamMu Oe€3 BIACTYIY BiJ JIIBOIO TOJIS 1 JIAMOK, IICJS YOro
CTaBUTHCS JIBOKpAIKa.

9.6. Posnopsaaya yacTuHA MOMIISETHCS HA IMYHKTH 1 MIAMYHKTH, SIKI HyMEPYIOThCS
apabcbkumu mudpaMu. Y KOXKHOMY ITYHKTI MOBHHHI OYyTH 3a3Hauye€Hl BUKOHAaBII
(CTpYKTYpHI Miapo3aAuin a00 KOHKPETHI I0CaJoBl OCOOM), KOHKPETHI 3aBIaHHS
(mopy4eHHs) 1 CTPOKHM iX BHUKOHAaHHSA. BHWKOHaBIlI MOXyTh OyTH Ha3BaHI TaKOX
y3araJibHeHO, HAINPUKJIAJ: «MelIaroriyHuM TMpailiBHUKAM 3akiany». [Ipu npoMmy He
3aCTOCOBYETbCS HAMMCAaHHS HEKOHKPETHUX JOPY4YeHb, SKI MICTATH CJIOBa:
(IIPUCKOPUTHY, CIOJITIIITUTHY, «aKTUBI3yBaTH», «3BEPHYTH yBary» TOIIIO.

9.7. Y Hakazax 3 KaJpoBUX NHUTaHb (0COOOBOr0o CKJIaAy) po3MOpsaya YacTHHA
TIOUMHAETRCS, AK TpaBHNO, 3 JiecaoBa y dopmi indimituea: «[IPHHHATH),
«(lIPU3HAYUTH», «IIEPEBECTH», «3BLUIBHUTH», «BLIPA/IUTH),
«HAJJATH», «OI'OJIOCHTH» Tomo. [lami 3a3Ha4alOThCA BEJIUKHMHU JIiTEpamMu
IPi3BUILE MPAIIBHUKA, HA SKOTO MOLIMUPIOETHCA /Iisl HaKa3y, 1 MaTUMU — KOTo 1M’sl Ta
1o 0aTHKOBI.

®opmyiIroBaHHS MyHKTIB MOBUHHI OyTH YITKMMH, KOHKPETHUMHU, BIAMOBIIATH
HopMaM Konekcy 3akoHiB nipo npaito Ykpainu (K3nll) abo iHmmMM npaBoBUM aKTam.


https://zakon.rada.gov.ua/laws/show/ru/322-08

VY pa3i npuitmanHs a00 3BUTLHEHHS MpaliBHUKA 3a3HAYAIOTHCS IMOBHA JaTa
(uucno, Micsillb, piK) (HAaKTUYHOTO BHUXOAY MpalliBHUKAa Ha poOOTY (TIPUITHMHEHHS
TPYAOBHUX BIAHOCHH), PO3MIpHA KMOr0 MOCAJ0BOT0 OKJaay BIAMOBIIHO JO IITATHOTO
po3MnuCy, HaJ0ABOK Ta JOILIAT.

Y KOXHOMY TYyHKTI Haka3y 3 KaJpOBUX TNUTaHb (OCOOOBOTO CKJIany)
3a3HAYa€ThCSl TIJCTaBa IIOAO0 MOro BHAaHHS (3asBa TMpalliBHUKA, KOHTPAKT,
JIOTIOB1THA 3aITMCKa, PIIIIEHHS aTecTaIliifHOI KOMIcCIi TOII).

Haka3u 3 kazpoBux nuTanb (0COOOBOrO CKiIaay) OQOPMIIOIOTH Yy BUIJISIAL
IHIUBIIyaJIbHUX (CTOCYIOTHCSI OAHOTO MpAIliBHUKA) 1 3BEJEHUX (CTOCYIOTHCS KUTBKOX
MPAIiBHUKIB).

VY 3BeAcHMX Hakazax JI0 PO3MOPSAAYO0i YACTHHHM BKIIOYAIOTHCS IYHKTH, IO
MICTATh 1H(MOpMaIliI0, Y TakKiil MOCIIOBHOCTI: MPUUHATTA Ha poOOTY (CIyXO0y),
NepeBeCHHs, 3BUIbHEHHS. Y MeXaxX IUX MYHKTIB MiAMYHKTaMU 3a3Ha4aloTh
mpi3BUIA TMpaliBHUKIB 3a aindasiToM. I[lpy 1bOMy 10 OJHOrO 3BEACHOTO
PO3MOPSIAYOr0 JTOKYMEHTa HE MOXKYTh BKIIIOUATHCS NMYHKTH 3 1H(OpMaIli€io, sKa
3T1HO 13 3aKOHO/IAaBCTBOM MA€ Pi3HI CTPOKU 30epiraHHsl.

9.8. [licns mianucaHHs HaKa3y 3MIiHM JO HHOTO BHOCSITHCS JIMIIIE HIJISXOM BHIaHHS
HOBOT'O HaKa3y MpoO BHECEHHSI 3MiH.

Skio Haka3oM BIIMIHAETHCS TOMEPEIHIN Haka3, y pO3MOpsAAdii YacTUHI
3a3HAYA€ThCS] MYHKT, SIKUM TOBUHEH MOYMHATHUCS 31 CHiB: «Busznamu maxkum, uio
6MpPamue YUHHICb, ...).

9.9. OcranHiii TYHKT Hakazy y pas3l NOTpeOM MOXKE MICTUTH pIIIEHHS PO
MOKJIaJICHHS Ha CTPYKTYPHHM MiApO3/ia abo mocasoBy oco0y QyHKINA 3 KOHTPOIIO
32 BUKOHAHHSIM Hakasy.

9.10. Haka3 nHabupae 4YMHHOCTI 3 MOMEHTY MOTrO MiJMHUCAHHS 1 peecTparii, Ko B
TEKCT1 HEe BCTAHOBJICHO 1HIIN CTPOKH.

9.11.3 mHakazoM 3 KaJpoBUX MHUTaHb (0COOOBOTO CKJagy) OOOB’SI3KOBO
O3HAMOMITIOIOTh 3raJjlaHuX Yy HbOMY 0C10, SIKl Ha MEPIIOMY MPUMIPHUKY TOKYMEHTA
YU Ha CHel[ialbHOMY OJIaHKY MPOCTaBJIAIOTh CBOI MIANUCU 13 3a3HAYEHHSAM J1aTu
O3HAMOMJICHHS.

9.12. Haka3u HyMepyIOTbCS B IOPSAKY X BHIAHHS B MEXaX KAJICHIAPHOTO POKY.
9.13. V 3aknani CTBOPIOIOTHCS TaKi BUW HAKa31B:

HaKa3W 3 OCHOBHOI AisIbHOCTI 3akiany — Ne 2-0;

HaKa3u 3 aMiHICTPaTUBHO-TOCTIOAAPCHKUX MUTAaHb 3aKiany — Ne 2-r;

HaKa3M 3 KaJ[pOBUX MUTaHb 3aKJIaay TPUBAJIOI0 CTPOKY 30epiranus — No 2-k/Tp;

Haka3W 3 KaJpOBHX MHUTAHb 3aKJIaay THMYACOBOTO CTPOKY 30epiraHHs — Ne 2-
K/TM;

HaKa3M 3 PyXy Y4HIB/BUXOBAHIIIB 3aKkjagy — Ne 2-y.

IIporoxkoa
9.14. I[IpoTOKOT — TOKYyMEHT, y SKOMY (IiKCyeThcsi Tepedir BeIeHHS 3acijaHb,
yXBaJIEHHS PIIICHb JOPAIYMMHU Ta KOJET1aTbHUMH OpraHaMu, KOMICISIMU TOIIIO.

[Iporokonu 3aciiaHb MEJAroriyHUX pajl, 1HIIUX JOPaguyuX Ta KOJETialbHUX
OpraHiB CKJIaJIal0ThCs B CTUCIIN opMi. Y TIPOTOKOII, CKIIaIEGHOMY B CTHCIIN GopMi,
GbIKCyIOThCS JHINIe TPUNHATI pimeHHs Oe3 geramizarii mepediry 0oOroBOpeHHs
TUTaHHS.



VY pa3i morpebu 3a pilieHHSM 3aradbHUX 300piB (KOH(EPEHIii) KOJICKTHBY
IPOTOKOJIA 3arajJibHUX 300piB (KoH(]epeHIlii) KOJEKTHUBY MOXYTh CKJIQJaTUCS Y
MOBHIH (hopmi.

9.15. Hymepariiss TpoTOKOJIB 3acijlaHb II€JaroriyHoi pajd BEACThCA y MeEXKax
HABYAJIBHOI'O POKY, MPOTOKOJIIB BUOOPHHUX OPraHiB — y MEXKax X MOBHOBAYKEHb.

Hymeparrisi mpoTOKOIB BEAETHCA OKPEMO 3a KOXKHOIO TPYIIOI MPOTOKOJIIB
3aciJiaHb BIATIOBITHOT'O KOJIET1aIbHOTO OPraHy.

9.16. [laToro mpOTOKOJTY € JaTa MPOBEJACHHS 3aCiTaHHS.

3aroJoBOK 10 TEKCTY MPOTOKOIY Ma€ BiJIOOpakaTH BUJ 3acifjlaHHs (Hapana,
300pu, KoH(pepeHIlist TOmo) ado KoJeriaiabHOi ISITIBHOCTI (KoMmicis, panma, 300pu,
poOoya rpymna TOIIo) 1 BKJIOYaTU Ha3BY BUAY JIOKYMEHTA.

TexkcT mpOTOKOTY CKIAJAETHCS 31 BCTYITHOT Ta OCHOBHOT YaCTHH.

VY BCTyIHINM YacTUHI MPOTOKONY 3a3HAYAIOTHCS MPI3BUIIA Ta 1HIIIATH TOJIOBU
abo roJIOBYIOUOr0O Ha 3acijaHHl, 300pax TONIO, CEKpeTaps, 3alpOIIEHUX, a TaKOXK
MPUCYTHIX 0cCi0.

VY pa3i motpebu 3a pPIIICHHSAM BIJIOBIIHOTO OpPraHy y CIHCKY MNPHUCYTHIX
3a3HAYAIOTHCS MOCAAM 3aIPOIIEHUX 0C10 Ta HalMEHYBaHHS YCTAaHOB. SIKIIIO KUIBKICTh
MPUCYTHIX mepeBuIrye 15 oci0, 3a3HaYa€eThCs iX 3arajibHa KUIBKICTh 3 MOCHJIAHHSAM
Ha CMHCOK, IO JOAAE€THCS IO MPOTOKOMTY.

9.17. BctynHa yacTMHA MICTUTh TOPAJIOK JICHHHWM: TIEpeNliK PpO3TISHYTUX Ha
3aciaHH1 nuTaHb. [lopa10K NeHHUMN MOAAETHCA HAIPUKIHII BCTYITHOT YaCTUHHU.

CnoBa «Ilopsimok JeHHUI» APYKYIOTBCSA B MEXI JIBOTO IOJIS, ITICIS HUX
CTaBUTHCSA JIBOKpamka. KokHe NHUTaHHS HyMepyeTbcs apaOChkuMmMu mudpamu 1
IPYKYeThesl 3 ab3aiy. DopMyBaHHS TUTaHb y TOPSAKY IEHHOMY MOYHUHAETHCSA 3
npuriMeHHuKa «IIpo».

9.18. OcHOBHA YacTHHA MPOTOKOJY CKJIANAETHCS 3 PO3MLIIB, IKI MAIOTh BiIMIOBIIATH
NYHKTaM TMOPSAJIKY JAeHHOro. Po3aiim HymepyroThesi apabchbkumu uudpamu 1
OYyIyIOThCS 32 TAKOIO CXEMOIO:

11 ctucioi popmu nipotokodiB: « C/IYXAJIH - YXBAJIHIH);

s moBHOT  (popmu  mpotokoniB:  «CHAYXAJIH - BUHCTYIIHIIH -
YXBAIH/IH».

ITicna cnoBa «CJIYXAJIM» 3 HOBOro psjaka 3a3HA4arOThCsl MPI3BUILE Ta
1HimiaaM (1H1I1aa iIMeH1) KOJKHOTO JIOTIOBI1ava.

Y moBHiit ¢opmi mportokony michs cinoBa «BUCTYIIMIIN» dikcyroThes
BUCTYIIU THX 0C10, SIK1 B3SJM y4acTh B OOTOBOpPEHHI JOMOBiAl (MUTaHHSA MOPSJKY
neHHoro). Buctynu ohopMIIIOI0TECS B MPOTOKOJI 13 3a3HAYEHHSIM TOCaJ, IPI3BUII Ta
iHImiamB (1HiLiamy), IMEH JOMOBIIaylB y HA3UBHOMY BIAMIHKY, BUKJIAQJACHHSIM 3MICTY
BUCTYMY a00 MUTaHHS, BIAMOBI/II HA HHOTO.

9.19. TekcTH BUCTYMIB y IPOTOKOJI BUKIIAAAIOTHCS BT TPETHOT 0COOM OTHHUHH.

Texer abo Te3m momoBidi, opopMiIeHI SK OKpeMi JOKYMEHTH, JI0 TEKCTY
IPOTOKOJIY HE BKJIIOYaOThCs. [licist BimomMocTed mpo omoBijgavya CTaBUTHCA THPE 1
3a3HavaeThCs « Texcm 00noeioi 000aemuvcsa 00 NPOMOKOIY) .

Ilicns  cnoBa «YXBAJIMIIN»  dikcyeTbcss  NpUAHATE  pIICHHS 3
O0OTOBOPIOBAHOTO THTAHHS TMOPSJKY JCHHOTO, K€ Ma€ BKIIOYATH CKJIQJ0BI, IO
BIJIMOBIJAIOTh HA TaKl MUTaHHS: KOMY, 10 3pOOUTH 1 B SIKMM CTPOK.



Y pa3i SKmo TpUAMAETBCS PIIIEHHS PO CXBaJCHHS, ITOTOKCHHS,
3aTBEP/KCHHSI JOKYMEHTa, SIKM OOTOBOpPIOBAaBCS HA 3aciliaHHl, LEed JOKYMEHT
JOJTA€ThCA 10 MPOTOKOJY. 3a HAsBHOCTI 1HIIMX JTIOKYMEHTIB, 10 PO3TJIAJalIKCS Ha
3aciJlaHHl Ta akT 0OroBOpEeHHs SKUX Oyyo 3a(pikcoOBaHO B TEKCTI MPOTOKOIY, BOHU
HYMEpYIOTbCA apaOcbkuMu 1udpamMu. Y  BIANOBIIHUX IMyHKTaX IPOTOKOITY
MIPOCTABIISIOTHCS MMOCHJIAHHS Ha IIi TOaTKH.

[IpoTokon mianucye TOJOBYIOUMH Ha 3aciJlaHHI KOJET1aIbHOTO (I0paadoro)
oprany Ta cekperap (3a HasiBHOCTI). IIpoTokoJ 3acijaHb KOMICii MiANUCYIOTh YyC1
YJICHU KOMICii.

Jluctu
9.20. JIuctu cknagaroThcs 3 METOW OOMIHY 1HGOpMAIli€0 MiX 3aKjiIaJoM Ta
OpraHamu JIep>KaBHOI BJIaJH, OpraHaMu MICIEBOTO CaMOBPSIIYBaHHs, X MOCaJOBUMU
1 cinyxO0BUMH o0co0aMM, 3aKjiajjaMd, YCTAHOBaMH, OpraHi3alisiMH Ta 1HIIUMHU
GIBUYHUMH 1 FOPUIUIHUMHA 0COOaMHU.
9.21. brnanku McTa MalOTh TaKi PEKBI3UTH:

HalilMEHYBaHHS 3aCHOBHHKA (3aCHOBHHKIB) 3akiany (Hampukian, Hoeropo-
CiBepcbka Michbka paja UepHiriBcbkoi 001acTi);

MOBHE HaiMEHYBAaHHS 3aKJIay BIAMOBITHO IO YCTaHOBYHX JOKYMEHTIB;

JOBIIKOB1 JaHl mpo 3akiaj (MolToBa aapeca, HOMEpU TeleoHiB, (akcis,
paxyHKiB y OaHKY, aipecy €JIEKTPOHHOI MOIITH TOIIIO).

9.22. PexBi3uTH JHCTa: J1aTa, PEECTPAIIHHUN 1HACKC, TOCUJIAHHA Ha PeECTpaIliiHui
1HJIEKC 1 JaTy JOKyMEHTa, Ha SKUH HaJaeThCs BIAMOBIAL (3a moTpedOu), amapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT, BIIMITKa PO HASABHICTH AOJATKIB (3a MOTPEOH), MAMHNC,
BIIMITKA IIPO BUKOHABIISL.
9.23. JlaToro nucTa € jJara Moro mianucaHHs, ssika Ma€e 30iraTucs 13 JaTo peecTparii
BUX1HOI KOPECTIOH/ICHITI1.
9.24. Texcr nucTa BUKIAAAETHCS Bl MEpHIOi 0COOM MHOXKMHHM 3 BUKOPHCTaHHSIM
CIIB: «HPOCUMO HOBIOOMUMMU...», «PO3’ACHIOEMO, W{0...». 3a3BUYAll y JIHACTI
MOPYIIYETHCS OJTHE TUTAHHS.

AKT
9.25. AKT — TOKYMEHT, CKJIQJCHUN TPYyMoKw oci0 A 3acBITYEHHS BCTAaHOBIICHUX
dakTiB ab0 mojiid. AKTH OQGOPMIIIOIOTBCS 3a pe3yjbTaTaMH peBi3iid (piHaHCOBO-
rOCIOAAPCHKOi MISUIBHOCTI, TMiJ 4Yac NpUMMaHHS-TIEpeaBaHHs CHpaB, CIUCAHHSA
MaiiHa TOIIO.
9.26. [laToro akTa € gaTa MOro CKJIaJcHHS.
9.27. TekcT aKkTa CKIIQJAAa€ThCS 31 BCTYIMHOI Ta KOHCTATYIO4O1 YaCTHH.

Y BCTymHIM 4YacTUHI 3a3HAYalOThCA MIACTaBM [JIsl CKJIaJaHHS akTra Ta
HA3UBAIOTHCS OCOOU, SIK1 CKIIAIM aKT a00 OyJIU MPUCYTHI IIPU 1IbOMY.

VY KOHCTaTyIO4ili YaCTHHI BUKJIAIal0OThCS CYTh, 3aBIaHHSI, XapaKTep BUKOHAHOI
poOOTH, BCTaHOBJICHI (PaKTH, MPOMO3HUIIiT Ta BUCHOBKU. KOHCTaTyroua 4acTuHa MOXKeE
0o(OPMITFOBATUCS y BUTJISIA1 TAOJIHIII.

VY KIHLI TEKCTy aKkTa 3aluCYIOThCA JAaHl MPO KUIbKICTh MPUMIPHUKIB aKTa Ta iX
MICII€3HAXO/KCHHSI.

9.28. AKT nmianucyroTh yci 0codHu, K1 Opayi y4acTh y HOro CKiaJaHHi.



Oco0a, sika Mae 3ayBaKCHHS JI0 3MICTY aKTa, IMAMKUCYE HOTO 1 BUKIIATAE CBOIO
JTYMKY Ha OKPEMOMY apKYIIIi, SIKHI TOJA€ThCS 0 aKTa.

9.29.V pa3i 3MiHH KepiBHHKa 3akiany a0o BiAMOBIAATbHOI OCOOH, MpUHMaHHS-
nepelaBaHHs JTOKYMEHTIB 1 CIpaB 3A1HCHIOETHCS 3a TUIIOBUMH (popMamu axTiB,
HaBeIEHUMU B 0odamkax 10-12.

10. 3acBinueHHs1 KOMiil Ta BUTATIB CJIY;KOOBHMX JOKYMEHTIB
10.1. 3aknaa mae IpaBo 3aCBIIYYBATH KOMIi IOKYMEHTIB, 110 CTBOPIOIOTHCSA Y HHOMY,
3a BUHSTKOM KOMiMA JOKYMEHTIB, SIKl BIJIMOBIAHO JI0 3aKOHOJABCTBA IMOTPEOYIOTH
3aCBIIYEHHS B HOTApiaJIbHOMY MOPSIKY.
10.2. Komii AOKYMEHTIB 1HIIMX yCTAaHOB MOXXYTbh BUTOTOBISITUCS 1 3aCBIAUYBaTHC
3aKJIaZIOM Yy TaKHX BUTIAJKAX:

Ha BUMOTY CYJIOBUX Ta 1HIIUX IPABOOXOPOHHUX OPTraHiB;

JUIS BHYTPIIIHHOTO BUKOPUCTAHHA Y 3aKJiai (11 4ac BUPIIIEHHS MUTaHb 11010
npuiiMaHHs TPOMasiH Ha POOOTY, HABYAHHS, 3aCBITYEHHS iX TPYAOBHX, )KUTIOBUX Ta
IHIIMX TpaB Yy B3a€EMOBIJHOCHMHAX 3 YCTaHOBOIO). Hampuknan, 3akianx Moxe
BUTOTOBUTH 1 3aCBITYUTH KOIIIIO TUIIOMA MpAalliBHUKA, sIKA MOTIM Oy/ae MmiImuTa 10
1oro oco00BOi CIIpaBH.

10.3. J1o3BOISI€ThCA BUTOTOBIISATA KOIIIO 13 3aCBIMUEHOI KOMIl JOKYMEHTA, SKIIO
OpUTIHAJM BiICYTHIN a00 HOro OTPUMATH HEMOMJIHBO.

10.4. Komii TOKyMEHTIB BUTOTOBJISIOTHCS 1 BHJIAIOTHCS HA BUMOTY IHIIHMX YCTaHOB
abo rpoMajsH 3 J03BOJIy KEpIBHHMKA 3aKjaay, MOro 3acTYNMHHKIB ab0 KepiBHHKA
CTPYKTYPHOT'O MiAPO3ALTY 3aKJIay.

10.5. Komis goKymMeHTa TOBHHHA BIJAMOBIIATH OpPUTIHAIY, TOOTO IIOBHICTIO
BIJITBOPIOBATH 1H(POPMAIIIIO OPUTIHAITY 1 BC1 HOrO 30BHILIHI 03HAKH a00 1X YaCTUHY.
10.6. He momyckaeThcsi BUTOTOBISITH KOMIi JOKYMEHTIB 3 HEPO30IpIMBUM TEKCTOM,
1 TYUCTKAMHU, TTPUITUCAMU Ta 1HIIUMHA HEOOYMOBJICHUMH BUIIPABICHHSIMU.

10.7. Komist HaOyBae IOpUAMYHOI CUITU JIMIIE B Pa3l ii 3aCBIJYEHHS] B YCTAHOBJICHOMY
HOPSIAKY.

Hamuc npo 3acBigueHHs Komii CKIaAaeThesl 31 CHIB «32i0HO 3 opulinaiomy,
Ha3BU I10CaJH, OCOOMCTOrO MIAMUCY OCOOH, sIKa 3acBigdye Komito, ii 1HIIaIiB
(1Himiamy iMeH1) Ta MPi3BUIIA, TaTH 3aCBIIYEHHS KOIIIi.

Hamuc mipo 3acBigueHHs Komii CKPIUIIOETHCS BIIOUTKOM TMEYATKH 3aKIaay ado
nevaTku « (s Komiiiy.

VY Bumajakax, BU3HAUEHUX 3aKOHOAABCTBOM, KOIIi JJOKYMEHTIB 3aCBIAUYIOThHCS
BIJIOUTKOM TI€YaTKH 3aKJIay.

Ha nuupoBomy 0ol y BEpXHbOMY MPaBOMY KYTI MEPUIOro apKylia JOKyMEHTa
MpoCTaBIsAeThCS BiAMITKa «Kormis.

10.8. Cropinku Korii JOKYMEHTIB (3a BHHSTKOM THX, IO MalOTh OJUH apKyI)
HYMEPYIOThCS 1 BIIMITKA PO 3aCBITYEHHS KOIil MOKE JOMOBHIOBATUCS BIJIMITKOIO

«Bcworo B kormii apk.». 3a pillleHHSIM 3aKjiaay ado Ha BUMOTY YCTAHOBH, SIKIH
HAJTA€ThCS KOIMS JOKYMEHTA, JIONMYCKAE€ThCSA 3acBIIUYyBAaTH KOIIi JOKYMEHTIB
MTOAPKYIITHO.

10.9. ApxiBHi KOmii Ta BUTATH 3aCBIIYYIOTHCS BIJIMOBITHO /10 AoAaTKiB 13, 14.
10.10. 3anexxHo BiAg crmocoOy BUTOTOBJIEHHSI KOIMIi MOAUIAIOTH Ha (PAKCHUMUIBHI 1
BUJIBHI:



1) pakcuMinbHI KOMil BUTOTOBISFOTHCS 32 JIOMIOMOTOK) 3aC001B KOMIIOBAILHO-
PO3MHOXKYBAJIbHOI TEXHIKH, Y TOMY YHCIl OaraToQpyHKI[IOHAIbHUX MPUCTPOIB, IO
TOYHO BIJATBOPIOIOTH YCl 30BHIIIHI O3HAaKH, XYAOXHI OCOOJIMBOCTI O(QOpPMIIEHHS
PEKBI3UTIB, iX po3TalyBaHHs (BKJIIOYAIOYH MIAMUC Ta MeYaTKy) ad0 YaCTUHY iX;

2) OCOOMCTHH MIJMKMC MOCaI0BOI OCOOH, sIKa MiNucaia OPUriHAI JOKYMEHTA,
MOke OyTH BIJICYTHIM Yy pa3l HaJCWJIaHHS KON 1HIIUM yCTaHOBaM a0o SKIIO KOMis
BUX1JTHOTO JJOKYMEHTA 3aJIMIIAETHCS Y A1JIOBOJCTBI 3aKJIaay;

3) Ha KOMisAX BUXIIHOTO JOKYMEHTA, [0 3aJUIIAIOTLCS Y AUTOBOJICTBI 3aKiIady,
TEKCTH OJIaHKIB MOXYTh HE BIATBOPIOBATHUCS, a 3a3HAyaTHCS MAalOTh JIMIIE JAaTa
MiNUCAaHHA JOKYMEHTa Ta WOro peecTpamiHuil 1HAEKC, mocajga ocoow, sKa
3aCBIIUYMJIA KOINIO, 11 OCOOMCTHMH MIJIKC, JaTa 3acBIJYEHHS Ta BIJOMTOK NEYAaTKH
CITY>KOH J1JIOBOJICTBA, HAITPUKJIIA/;

Jlara, iH€KC

TekcT ToKyMeHTa

PexBizut «Iligmucy (6e3 0coOUCTOTO MIANUCY)

3riHO 3 OpUTIHAIOM

[TpoBigHUIA crieriaIicT BTy A1JIOBOJICTBA

[Tignuc, iHimiamy (iHiiaz iMeHi), mpi3BUIIe

Bin6uTok neuyarku BTy J1JI0BOACTBA

JlaTta

Ha xomisix BUXiTHUX JOKYMEHTIB, 110 3aJMIIAIOTHCS Y JUIOBOJICTBI 3aKiasy,
MOBHHHI OYTH Bi3H MTOCAJ0BUX 0C10, 3 IKUMU BOHH TOT'O/KEHI, Ta Bi3WM BUKOHABIIIB.

dakCUMUJIbHI ~ KOIMii, IO MICTATh (DAKCUMIIbHE BIATBOPSHHS IMAMHUCY
M0CaI0BOI 0COOM 1 MpU3HAYEHI JIUIIE JJIsl BHYTPIIIHBOTO KOPUCTYBAaHHA Y 3aKJIazl
(HampuKIa Komii Haka3iB, IUIAHIB, TOJOXKEHb TOIIO0), HE MOTPEOYIOTh JT0AATKOBOTO
3aCBI1UEHHS;

5) BiibHI  KOmii ~ BHTOTOBJIAIOTHCS  IIUIAXOM  IEpPeIpyKyBaHHS  a0o
NEpEenuCyBaHHs OpWUriHATY JOKYMEHTa, IO TIOBHICTIO BIATBOPIOIOTH HOrO
iHpopMariito, ajge He aOCOMOTHO TOYHO BIATBOPIOIOTH HOro 30BHIIIHI O3HAKH
(mpudt, pekBi3UTH OJIaHKA, MIAMKC, IEYaTKY TOIIO).

10.11. Bursr 3i cay)k00BOT'0 JOKyMEHTAa BUTOTOBIISIETHCS, SKIIO HEMA€E HEOOXITHOCTI
BUTOTOBJISITU KOMIO. BUTAr oQopmiItoeThcss Ha 3araibHOMY OJaHKY 3akiany i3
JOTPUMAHHSAM TaKUX BUMOT':

y Ha3Bl BHAY JOKYMEHTa 3a3HAYAEThCA: «BUMAZ 3 HAKA3Y», «8UmMAZ 3
RPOMOKOIY»;

BIJITBOPIOETHCSI TOBHICTIO BCTYMHA YacTHHA (SKIIO BOHA €) CIYXOOBOTO
JIOKYMCHTA,

3 OCHOBHOI YaCTUHM TEKCTY JIOKYMEHTa BUIIUCYETHCS TOW MYHKT, 1H(MOpMAaIlis
SIKOT'O HeoOX1Ha;

BIZITBOPIOETHCS PekBI3UT «lliamucy (6e3 ocoducToro mianucy);

IIPOCTABIISIOTHCS BIJIMITKA MPO 3aCBIAYEHHs KOMIi Ta BIJOMTOK TevaTKu (3a
HEOOX1JTHOCT1).

Butsarun 3 mpoTOKOMIB 3acBiguye CeKperap, SKWM CKJIaJa€ MPOTOKOIU 1
3MiMcHIOE iX 30epiraHHs, 3 HakKa3iB —IIOocajgoBa o0co0a, sKa BIAMOBIIAE 3a ix
30epiraHHs.



10.12. Ocob6nmuBUM BUIOM KOIIii TOKyMEHTa € ayOJiKaT — HOBTOPHO OGOpMIICHUN
CIIy’)KOOBUHM JOKYMEHT JUIsl BUKOPUCTAHHS 3aMICTh BTPAY€HOrO UM IOIIKOHKEHOI'O
OpuTriHaly (IWIJIOMA, CBIJONTBA, TPYAOBOI KHIKKM TOLIO), IO MA€ TaKy caMmy
IOPUJINYHY CHITY.

JlyOmikaT BUTOTOBIISIETHCS HAa TAaKOMy caMOMY OJIaHKY, IO M OpuUTriHal, Ta
MICTUTh 1HpOpMalilo, aHaloriy"y iHdopmarnii B opuriHaii. Ha Hbomy
IIPOCTABIISIIOTHCS BIIOMTOK IMEUaTKH 3aKjIaay 1 MIAMHUCH TOCAJIOBHX OCI0, K1 MalOTh
IPaBO MIANKUCY LIMX JTOKYMEHTIB Ha MOMEHT odopmiieHHa AyoOnikara. Ha myOmikaTi
IPOCTABISIETHCA Y IPABOMY BEPXHbOMY KYT1 BIAMITKA «/ydikam).

III. OPTAHIBALIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA
JOKYMEHTIB
1. Bumoru mono oprasi3aiii 10KyMeHT000iry Ta BU3HA4YE€HHS ii0ro 00cAry
1.1. Ocoba, BiAMOBiNadbHA 3a OpraHi3allilo JUIOBOJCTBA Yy 3aKiail 3I1HCHIOE
NEPBUHHE OMpAIOBaHHS JOKYMEHTIB, L0 HAMIMLIUIM 0 3aKjIafdy, iX MoNepeaHii
PO3TJIsiA, peecTparlito, nepeaady KepiBHUITBY Ha PO3TJIs, Mepenadyy BUKOHABIISIM.
[Ticst BUKOHAHHS JOKYMEHTH JI0JIy4alOThCsl 10 CIIPaB.
1.2. JIokyMeHTH He3aJIeX)KHO BIiJl crocoOy ikcalii Ta BIATBOpPeHHs 1H(opMaIii
MalOTh MPOXOJUTH Ta ONMPAIlbOBYBATHCS Y 3aKjIaal Ha €JUHUX OpraHi3alliiHuX Ta
MPaBOBUX 3acajax opraHizailii JO0KyMeHTOOOIry.
1.3. IlizpaxyHOK KUTBKOCTI JOKYMEHTIB Yy 3aKJIaji 31HCHIOETHCS 32 PEECTPALlIHHUMU
(opMaMu BXIJTHUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB Y MICIISIX iX peecTpalli.
2. IlpuiitMaHHs, NeEPBUHHE ONPANOBAHHA JOKYMEHTIB Ta iX MonepeaHii po3riasa
2.1. Yci  JOKyMEHTH, 10 HaaXOmsATh JIO 3aKjiaay, MPUHUMAKOThCA  0CO00I0,
BIJIMOB1TAJIbHOIO 32 JIIJIOBOJACTBO Y 3aKJIA/II.
2.2.Y pa3i HaIXOJDKEHHS JIOKYMEHTIB y CKaHOBaHid dopmi ix iHdopMalliro
PO3IPYKOBYIOTh Ha TMamepi 13 TPOCTaBICHHSM Ha BEPXHHOMY TOJI JOKYMEHTa
Haanucy «OTpUMaHO B €JIEKTPOHHIN (hopMiy.
2.3. ®akT HAAXOKEHHs JTIOKyMEHTa J0 3aKJaAy OO0OB’SI3KOBO (DIKCYETHCS HIISIXOM
IPOCTABJIEHHS HA BXIJHUX JOKYMEHTaX BIIMITKA MpO HOro HAAXOMKEHHS J10
3aKJajy, siKa MPOCTABJISIETHCS Bl PyKH ad0 3a JIOMOMOIO0 IITaMIla, aBTOMaTUYHOTO
HyMepaTopa Ha JIMIbOBOMY TOJI1 y MPaBOMY KyTi HHKHBOTO TOJISI EPIIOTO apKylia
opuriHaimy JokyMmMeHTa. EnemeHTamMu 3a3Hau€HOro PEKBIZUTY € CKOpOYEeHE
HallMEHYBaHHS 3aKjialy — OJiep>KyBada JOKYMEHTa, peecTpaliiHuil iHaekc, aara (y
pa3i moTpeOu — ToANHA 1 XBUJIMHHI ) HaJIXOXKEHHS JOKYMEHTA.
2.4. IlepBuHHE oOIpaIloBaHHS JOKYMEHTIB Tependadae IepeBIpKYy MNPaBUILHOCTI
JIOCTaBKHM KOPECIOHACHITIT Ta 11 I{IJTICHOCTI.

JIOKyMEHTH, HaJICIaHI HE 3a aJApecOl0, MOBEPTAIOTHCS BIANPABHUKOBI 0€3 iX
pO3TIsAYy.

PoskpuBaroThcsi BCl KOHBEPTH, 3a BHUHSATKOM THX, IO MAalOTh HaIlUC
«Ocobucroy.

2.5. 'V pa3i BUSIBIICHHS B1JICYTHOCTI JIOAATKIB, 3a3HaYEHUX Y JOKYMEHTI, a00 OKpeMHUX
apKylliB, a TaKOXX MOMMIIOK B O(QOpPMIIEHHI JOKYMEHTA, L0 YHEMOKJIMUBIIOE HOT0
BUKOHAHHS (BIJCYTHICTb rnz[rmcy, BIIOWTKA MevaTku, rpuda 3aTBepAKEHHS TOIIO),
JOKYMEHT HE€ PEECTPYEThCS 1 BIAMPABHUKOBI HAJCHIIAETHCS MHCbMOBUM 3amuT abo
floMy moBimoMIIsiETBCS TIpo 1€ TenegoHoM. [Ipu 1bOMy Ha TOKYMEHTI POOHUTHCS



BIJITTOBITHA BIAMITKA 13 3a3HAYCHHSIM JIaTH 3amuTy (PO3MoOBH Tenne(oHOM), TTocaau Ta
npi3BUIlia 0COOU, SIKIM 3pOOJIEHO 3aluT, MIAMKUCY, PO3MUPPYBaHHS MIANUCY 0COOH,
sIKa 31HCHIJIA 3alUT.

VY pa3i BiacyTHOCTI a00 HEIJIICHOCTI BKJIAJICHb, IOIIKOKEHHS KOHBEPTA,
yIaKyBaHHS, IO TPU3BEIO J0 HEMOXJIMBOCTI MPOYUTAHHS TEKCTY JIOKYMEHTA,
CKJIQAEThCS aKT y JBOX MpuMipHUKax. OJWH NPUMIPHUK aKTa HAJICHUIIAETHCS
BIJITTPABHUKOBI, 1HIIUN — 30€piraeTbcs y 3aKJajil.

2.6. AnpecHi SpIMKH PEKOMEHIOBAaHMX KOHBEPTIB 1 TakeTiB 30epiraroTbcs i
JOJIAal0ThCS 10 JOKYMEHTIB, a TaKOX KOHBEPTH, KOJIH JIMIIE 32 KOHBEPTOM MOXKHA
BCTAHOBHUTH aJIPECy BIAMPABHUKA, YacC BIJIMIPABICHHS Ta OJCpKaHHS JOKyMEHTa, abo
KOJIM B KOHBEPT1 BIACYTHI OKpeMi JOKYMEHTH, a00 BCTAHOBJICHO HEBIJAMOBIAHICTH
HOMEPIB JOKYMEHTIB HOMEpaM, 3a3Ha4e€HUM Ha KOHBEPTI.

2.7. JIokyMeHTH MIUIATaloTh TMOMNEPEeAHbOMY pO3IJIALY y 3aKjiaal y JAeHb iX
HAJXO/KEHHsI a00 B MEpIIUM HACTYIMHUM poOOYMM JIeHb Yy pas3l HaJAXOMKEHHS iX
micyst 3aKiHYEHHsT poO0YOro HA, y BUXIIHI Ta CBATKOBI HEPOOOUi JHI.

JlopydeHHST ~ yCTAaHOB  BHUINOTO  PiBHA, TeJerpamMu,  TeiaepOHOrpaMu
PO3TJISAIAI0THCS] HETalHO.

2.8. MeToro morepeHpOro po3risiny JOKYMEHTIB €:

BUOKPEMJICHHS TaKUX, 10 MOTPEOYIOTh 00OB’I3KOBOT'0 PO3IJISAY KEPIBHUKOM
3aKJaly, MOro 3aCTyIMHUKaMHU a00 CTPYKTYPHUMHU I1JIPO3ILIAMU;

BII0OIp JIOKYMEHTIB, IO HE MIJJISTalOTh pEECTpallli, a TaKOX TakKuX, IO

NepelatoThCsl ISl peecTpallii CTPYKTYPHUM MiAPO31IaM.
2.9. O00B’A3KOBOMY PO3TJISAYy KEPIBHUKOM 3aKjialy MiAJsATaloTh 3aKOHHM Y KpaiHW,
nocraHoBu BepxoBHoi Pagum Ykpainu, aktu Ta nopydeHHs Ilpesnnenra Ykpainu,
aktu KabGinery MinictpiB VYkpainu, nopydenHs IIpem’ep-miHictpa VYkpaiuu,
IEHTPaJIbHUX 1 MICIICBUX OPraHiB BUKOHABUOI BJIaJX (1ajdl — aKTH OpraHiB JIepyKaBHOI
BIaAM Ta JOPYYEHHS BHIIMX IOCAJAOBUX OCI0), a TaKOX 3alUTH 1 3BEPHEHHS
HapOAHUX JEMyTaTiB YKpaiHu Ta JenmyTaTiB MICIEBUX paj, KOPECIOHICHITIS
BepxoBHoi Pagu Ykpainu, Aaminicrparii [lpesuaenta Ykpainu, Kadinetry MiHicTpiB
VYkpainu (mani — 3amuTH, 3BEPHEHHs, a TaKOX KopecnoHzeHIliss BepxoHoi Pamu
VYkpainu, Anminicrpauii Ilpesunenta VYkpainu, Kabinery MinicTpiB VYkpainm),
KOPECIOHEHIIIs, 10 HAJAXOAWTh BIJI YCTAaHOB BHUILOI'O PIBHS, PIIICHHS OpraHiB
MICIICBOTO CaMOBpSJIYBaHHS, a TaKO)XX HAWBaKJIUBIII JOKYMEHTH, SKI MICTSITh
iH(pOpMaIlil0 3 OCHOBHUX MHTAaHb MAISUIBHOCTI 3aKiaay 1 MOTpeOyloTh BUPILICHHS
Oe3rnocepeIHb0 KEPIBHUKOM.

[HIII JOKYMEHTH NEepelaroThCsl 3acCTyIHHKaM KepiBHHKAa a00 CTPYKTYpHUM
M1po3uIaM (BUKOHABLISIM) BIANOBIAHO J0 iX (DyHKI[IOHAILHUX 000B’SI3KIB.

2.10. [Tix yac momepeaHbOro PO3MIISIAY JOKYMEHTIB BPaxXOBYIOTHCS TMOBHOBA)KEHHS
Cy0’€KTIB pO3TJIsiy KOPECIOHEHIII1, TepedaueH] y cTaTyTl 3akiany (MOJIOKEHHIX
PO CTPYKTYPHI MiAPO3/IIN), HaKa3axX PO PO3MOALT 000B’S3KIB MK KEPIBHUKOM
3aKJIaly Ta MOro 3acTyMHUKAMH, MOCAJ0BUX IHCTPYKIIISAX, a TaKOX KiacudikaTop
NUTaHb JISUTBHOCTI  3aKJaay, HOMEHKJIATypa CIpaB, CXEMH IPOXOHKCHHS
JIOKYMEHTIB.

3. PeecTpauisi 1OKyMeHTIB



3.1. lokyMeHTH B 3aKJIaJi PEECTPYIOTHCA IIEHTPATI30BAaHO HE3AICKHO BIJT
croco0y 1iX CTBOpEHHS, OJEp>KaHHA YW BIATBOPEHHS. Y  3aKiajl  MOXe
3aCTOCOBYBATHCS aBTOMAaTHU30BaHa (popMa peecTparlii TOKYMEHTIB 3 BUKOPUCTAHHSIM
creriagbHUX KOMIT FOTEPHUX ITPOrPaM.

Cny>x00BUIl TOKYMEHT, OTPUMAaHHUM 3aKJIaJjoM a00 CTBOPEHUU HHUM, y TOMY
YUCTI NI BHYTPIIIHBOTO  KOPWUCTYBAaHHS,  BBAXA€ThCSA  BHECCHHM IO
JIOKYMEHTAIITHOTO (POHTY 3aKJIay 3 MOMEHTY HOro peecTpariii.

3.2. PeecTpartiss TOKYMEHTIB TIPOBOJIUTHCS 3 METOK 3a0e3medeHHs I1X OOJIiKy,
KOHTPOJIFO 32 BUKOHAHHSM 1 OTICPaTHBHHM BUKOPHUCTAHHSIM HAsSBHOI B JOKYMEHTax
iH(dopmariii 1 momnsrae y BEJACHHI 3amucy OOJIKOBHX JaHMX MPO JOKYMEHT 3a
BCTAHOBJICHOIO 3aKJaJOM peeCcTpaliiiHoo (opmoro, skuM (dikcyeTbes  (pakt
CTBOPEHHS, BIAIpaBlIeHHA a00 OJep»KaHHS JTOKYMEHTa, LUISIXOM IPOCTaBJICHHS Ha
HBOMY PEECTPALlIMHOTO 1HAEKCY 3 MOJAJbIIMM 3alhCOM Yy 3a3HaueHuX (popmax
HEOOX1THMX BIJOMOCTEH MPO JOKYMEHT.

Peectpamii mimnmsararoTh BXiJHI, BUXIAHI Ta BHYTPINIHI JAOKYMEHTH (IOBIIKH,
JIOTIOBIJTHI 3aMMCKH, 3asiBH, TIPOTOKOJIH 3aCi/IaHb MMEaroriYHuX paja, KOMICIH TOIIO).

[Tim gac peecrpariii TOKYMEHTIB y 3akjaji HEOOXIJTHO JOTPUMYBATHUCS TaKUX
BUMOT:

JOKYMEHTH PEECTPYIOTHCSI HE3aJIEKHO BiJ CIIOCOOY iX JOCTaBKH, Mepeaadi uu
CTBOpECHHSI;

JOKYMEHTH PEECTPYIOTHCS JIMIIE OAUH pa3 (BXIIHI — y JEHb HAIXOJKEHHS abo
HE MIi3HIIIE HACTYIMHOr0 POOOYOro JHs (SKIIO JOKYMEHT HAJIMIIOB Yy HEpoOO4Yuit
4ac), CTBOPIOBAHI — y JIEHb MiAMKCAHHS a00 3aTBEPIKECHHS);

y pasi mepemadi 3apeecTpPOBAHOTO JOKYMEHTa 3 OJHOTO CTPYKTYPHOT'O
MIIPO3ITy JO 1HIIOTO HOBUM PEECTpAlliiHUM 1HIEKC Ha JIOKYMEHTI He
IPOCTABISETHCS;

JOKYMEHTH PEECTPYIOThCS 3a TpyHamMu 3aleXHO BIJl Ha3BH BHUIY, aBTOpa 1
3MICTY JOKYMEHTIB.

OkpeMo peecTpyrOThCS:

6XIOHI 0OKyMeHnmu;

BUXIOHI OOKYMeHmu;

HakKa3u 3 0CHOBHOI JiAIbHOCMI 3aK1a0Y;

HAKA3U 3 AOMIHICMPAMUBHO-20CNOOAPCOKUX RUMAHD 3AKNA0Y;

HakKa3u 3 Ka0poeux NUMAHb 3aK1a0y MUMUACOB8020 CMPOKY 30epicanHs;

HAKAa3u 3 KAOpO8UX NUMAHb 3aK1A0y MPUBATI020 CIMPOKY 30epicaHH;

Hakaszu 3 pyxy y4Hi6/6UX068aHUIE 3AK1A0Y;

SHYMpPIWHI 0OKymMeHmu (RpomoKoau, 006i0KU, OONO0GIOHI, NOACHIOBATbHI
3ANUCKU, 30436U NPAUIGHUKIE MOW0);

PilleHHA Ko1e2ianbHUX 0P2anie;

oyxeanmepcvKi 00KymMeHmu;

366PHEHHA 2DOMAOAH, Y MOMY YUCTTI OAMBbKIE A00 3AKOHHUX NPEOCMABHUKIE
YuHi6;

3anumu Ha nyoaiuny iHghopmauiio.

3.3. JIokyMeHTH, fAKI HaIXOASATh IO 3aKjiany, PEECTPYIOThCS Y KypHaIl peecTparlii
BXIZIHUX JTIOKYMEHTIB, Ti, IO BIJIPABISAIOTHCS, —y KypHaJl PEECTpalii BUXITHUX



JOKYMEHTIB, BHYTPIIIHI — Yy )KypHaJi peecTpailii BHyTPIIIHIX JOKYMEHTIB, HaKa3u — y
KypHaIax peecTpaiii HakasziB. 3BEpHEHHS TPOMAJSH Ta 3alUTH Ha MyOIIYHY
1H(OopMaIlito — y BIAMOBIIHUX KypHAJIaXx.

He mnipnaratore peectpaniii JTOKYMEHTH, 3a3HaueHl y odooamky 15 1iei

[HCcTpyKIIii.
3.4. Ilim gac peectpallii JOKYMEHTY HaJa€ThCsl YMOBHE UPPOBE (JTiTEpHO-TIU(POBE)
MO3HAYCHHS —peecTpaliiHuil  1HAeKc. EnemeHTtamMm peecTpalifHOro iHIEKCy €
MOPSIAKOBUI HOMEpP JOKYMEHTa y MeXaxX TPYNH JOKYMEHTIB, IO PEECTPYIOTHCH,
KU TOTIOBHIOETHCS 1HEKCAMHU, III0 3aCTOCOBYIOTHCS Y 3aKIajli, 30KpeMa 1HIeKcaMu
32 HOMEHKJIATYpOIO CIPaB, CTPYKTYPHOTO MiAPO3ALTY TOILO.

JIs BXITHUX JTOKYMEHTIB PEECTPALIHHUM 1HIEKC CKIATAETHCS 3 TMOPSAKOBOTO
HOMEpa Ta IHJACKCY 3a HOMEHKIATypol ChpaB abo IHIIOrO 1HJAEKCY, III0
3aCTOCOBYEThCA y 3akiafi, Hanpukiaa: 123/01-12, ne 123 - mopsiakoBuit Homep, 01-
12 - ingekc cpaBu 3a HOMEHKJIATYPOIO.

Y BHXIAHOTO JOKYMEHTa pPEECTPALIMHMIA 1HAEKC MOXE pPO3MIILIYBAaTUCh Y
3BOPOTHIH MOCIIJOBHOCTI — 1HAEKC 32 HOMEHKJIATYpoIo crpaB (y pasi moTpedn Moxe
3a3HaYaTHCS TAKOXK IHIIUNA 1HJEKC, 10 3aCTOCOBYETHCA Y 3aKJIaJll) Ta MOPSIKOBUN
Homep, Hampukiaam: 02-10/457, ne 02-10 - iHgEKC crpaBu 3a HOMEHKJIATYporo, 457 -
MTOPSIAKOBAN HOMED.

Peecrpariiinuii 1HIEKC PO3MOPSIYMX JOKYMEHTIB Ta JEAKUX BHYTPIIIHIX
JOKYMEHTIB (aKTH, POTOKOJIM, JOTOBOPHU TOIIO) CKIATAETHCS 3 MOPSAKOBOTO HOMEpa
y MEXKax poKy.

3 MeTOI0 pO3pi3HEHHS TPy HaKasiB 3 KaJpOBUX MUTaHb (OCOOOBOTO CKIIAY)
KOKHOTO BHY 10 MOPSAJIKOBOIO HOMEpa MOXKE J0JaBaThcs JITepHUuM iHaekc. Micue
pO3TaIlyBaHHs PEECTPALIHHOIO 1HACKCY Ha JOKYMEHTI 3aJICKHUTh BiJ BUAY OJaHKA Ta
BUJY JOKyMEHTA.

Y BHyTpimIHIX  CIY>KOOBUX  JOKyYMEHTax  (3asBax, JOMOBITHUX 1
MOSICHIOBAJILHUX 3alHCKaX TOI0), 0hOpMICHUX HE Ha OJaHKY, JaTy MPOCTaBISIOTH
JIBOPYY BiJl OCOOMCTOTO MIAMKCY aBTOPa JOKYMEHTA.

VY pasi 3acTocyBaHHs 1HGOpMAIIHHUX (aBTOMAaTU30BaHUX) CUCTEM OpraHizarii
J1IOBOJICTBA JIOMYCTUMO MPOCTABIISITU ATy PeeCTpallii TOKyMEHTa y CKIajl ITpuX-
koay abo QR-kopy, 110 CTBOPIOETHCS 3aC00aMHU 111€1 CUCTEMHU, 3T1IHO 3 TOCTAHOBOIO
Kabinety MinictpiB YkpaiHu.

[ITpux-KOJ TPOCTABIAIOTH Yy IIEHTPI HWKHBOTO TIONS TEPIIOi CTOPIHKH
nokymeHnTa, QR-kox (21 MM X 21 MM) — y HIDKHBOMY JIIBOMY KYT1 TIE€PIIOi CTOPIHKH
JTOKYMEHTA.

3.5. ¥ 3akimani 3acTOCOBYyeThCS KypHaITbHA (popma peectpartii (1o 600 1oKyMeHTIB Ha
pik). Ilpumipni dopMu KypHaIiB HaBeleHI y ododamkax 16-18. ®opmy
peECTpAIIHOTO KypHATy HaKa3iB 3aKJIay HaBeICHO y 0odamky 19.

3.6. Y pa3i BusiBieHHs (aKTiB HACHJIHCTBA YIIOBHOBA)KEHA IMOCAJI0BA 0CO0a 3aKiIany
bikcye HeoOxigHy 1HGOpMAII0O B JKypHaIl peecTpaiii (akTiB BUSBICHHS
(3BEpHEHHs) MPO BYMHEHHSI JOMAIIHHOIO HACWJIbCTBA Ta HACHJIBCTBA 3a O3HAKOIO
cTati (3aKiaay ocBiTH) 3a (hOpMOIO 3rigHO 3 dodamkom 20.

4. Opramnizauisi nepexavi JOKyMeHTIiB Ta iX BUKOHAHHS



4.1. 3apeecTpoBaHi JOKYMEHTH TEPEAAIOTHCS HA PO3TIISA] KEPIBHHUIITBA 3aKJIaqy B
JIeHb X HaJIXOJUKEHHS a00 HACTymHOro po0Oodoro JHS y pa3l HaAXOJDKEHHS
JOKYMEHTIB y HepoOoumili uvac. Temerpamu, tenedoHOrpamMu Ta 1HIIN TEPMIHOBI
JIOKYMEHTH MepealoThCs HETalHO.

4.2. IOKyMEHTH, PO3TJISTHYTI KEPIBHUIITBOM 3aKJIay, MOBEPTAIOTHCS 3 PE3OIOIIEI0
1010 X BUKOHAHHS BIAMOBIAANBHIN 0c001 32 OpraHi3allito J1JI0OBOJICTBA 3aKJIaay, dKa
3MIIMCHIOE TIepeiayy JOKYMEHTIB Ha BUKOHAHHS.

JIOKyMEHT, BHUKOHAHHS SIKOIO JIOPY4EHO KUIBKOM o0co0aMm, Moxe OyTu
nepeaHiii BUKOHABIISM y TIOPSJIKY BU3HAYCHHS 1X y PE30JIrolii ado OJHOYACHO Y
BUTJISI/II KOMIN 3 Mepefavyer0 OpUTiHAIy TOJIOBHOMY BHKOHABIIO, BU3HAYCHOMY B
PE30JTIOLIT TIePIITNM.

4.3. dakT mepenayl JTOKYMEHTIB BHKOHABISIM (PIKCYETHCS ILISXOM IMPOCTABIICHHS
BIZIMOBIIHOT BIAMITKM B peecTpaliiiHiii ¢opmi 13 3a3HaueHHsIM iH(popMaIii mpo
BUKOHABIIIB, IKUM TIEPEJaHO OPUTiHAJ JOKYMEHTAa Ta HOro KOmii.

4.4, 3a BUKOHAHHS JTOKYMEHTA BiJIMTOBIJAIOTh OCOOM, 3a3Ha4YeHl y HaKa3i, pe30Jtomil
KEpIBHUKA 3aKJIafy, Ta MPaIiBHUKH, SIKUM 0€3M0CepeaHbO JOPYIEHO BUKOHAHHSI.

['omoBHUIT BUKOHABEIlb OPraHi3oBye poOOTY CIIBBUKOHABIIIB, 30KpeMa
BHU3HAYAE CTPOKW TOJI@HHS HUMH TPOIO3HUIIIA, TOPSIOK MIATOTOBKH, IMOTOHKCHHS
MIPOEKTY JOKYMEHTA.

CriBBUKOHABII BIJIMOBIIAIOTh 3a IIJATOTOBKY Ha HAJICKHOMY pIBHI Ta
CBOE€YACHE TOJAHHS TOJIOBHOMY BHKOHABIIO IPOIO3WINIKA. Y pa3i HECBOEYACHOTO
MOJIaHHS TIPOIO3HUIIIM CITIBBUKOHABLSMHM TOJIOBHUN BUKOHaBElb 1H(OpPMYE Mpo Iie
KEpIBHUKA, SIKUI HAJIaB TOPYYCHHSI.

4.5. BukoHaHHsI JOKyMEHTa IMepeadavyae 30UMpaHHS Ta OINPaAlIOBaHHS HEOOXIIHOI
iH(opmarlii, MATOTOBKY MPOEKTY BIJIMOBIAI HA JOKYMEHT YM HOBOTO JOKYMEHTA,
fioro odopmieHHS, Y3TOJUKEHHS, TMOAAHHS JUIsl TMIANUCAHHS (3aTBEPKEHHS)
KEpPIBHUKOBI 3aKJajly, y NEAKUX BHUIIAJKAX — CTPYKTYPHOTO MIiJIPO3JLTY, a TaKOX Yy
pasi moTpedu — MIATOTOBKY JJIsl IEPECUIIAHHS ajipecary.
4.6. TlpamiBHuK, BIANOBITAIBLHUM 3a BUKOHAHHS JOKYMEHTa, y pasl BIIMYCTKH,
BIJIPSI/IPKEHHsI, 3BUILHEHHS 3000B’SI3aHMI TepenaTd 1HIIOMY TMpalliBHUKOBI 3a
MOTOJKEHHSIM 31 CBOIM Oe3MocepeIHIM KEPIBHUKOM YC1 HEBUKOHAH1 JIOKyMEHTH.

5. Opramni3aiisi KOHTPOJIIO 32 BUKOHAHHSIM JIOKYMEHTIB
5.1. KoHTponk 3a BUKOHAHHSM JOKYMEHTIB 3J1MCHIOETBCS 3 METOH 3a0e3NeueHHs
CBO€YACHOI'0 Ta HAJIE)KHOT'O 1X BUKOHAHHS.

OOOB’S3KOBO KOHTPOJIOETHCS BUKOHAHHS 3aBllaHb, MEepeq0aueHUX B aKTax
OpraHiB Jep)KaBHOI BJIaJAM Ta JOPYYCHHSX BHUIIUX I[OCATOBUX 0cCi0, HaJaHHS
BIJINOBI/ICM Ha 3aluWTH, 3BEPHEHHS, a TAaKOX Ha KopecnmoHjaeHIil0 BepxoBHoi Panu
Vkpainu, Apaminictpamii [Ipesugenta VYkpainu, KaGinery MinicTpiB VYKpaiHu,
HaKa3u Ta JOPYYEHHS KEpIBHULTBA 3aKJaJy, PILIEHHA KOJIETIaJIbHOTO OpraHy
3aKay, 3aMUTH Ha MyOIiuHy 1H(OpMAITio.

5.2. OpraHizaifito KOHTPOJIF0O 32 BUKOHAHHSM BHU3HAYEHUX 3aBJlaHb 3aCTYITHUK
KEpIBHUKA 3aKJIaJy BIAMOBIAHO O PO3NOJALTY 00OB’SI3KiB.

besnocepenniii  KOHTpOJIb 32 BUKOHAHHSAM JOKYMEHTIB TIIOKJIAJAEThCS Ha

oco0y, BIANOBIAaNbHY 3a OPTraHi3alliio A1IOBOJCTBA Y 3aKJIal.



Y  CTPYKTypHUX TMiIpo3aiiax Oe3rmocepenHii KOHTPOIb 3a BHUKOHAHHIM
JOKYMEHTIB 3/IIMCHIOE 0c00a, BIAMOBIJaIbHA 32 JIJIOBOACTBO.

5.3. TumoBi CTpPOKM BUKOHAHHS JIOKYMEHTIB BCTAHOBJIOIOTHCSI HOPMAaTHBHO-
IPaBOBUMU aKTaMH, a 1HAUBIyalbHI — HAKa30M 3aKJaay ad0 Pe30JIOIEI0 KEpIBHUKA
3aKiIany (CTPYKTYPHOTO MiJIPO3ILTY).

5.4. CTpokM BHUKOHAHHS BHYTPILIHIX JOKYMEHTIB OOUYHCIIOIOTHCA y KaJeHAapHUX
JTHSAX, TOYMHAKYM 3 JaTd IanucaHHs (peectparlii), a BXIJIHHX —3 JaTH
HAJIXOJIXKEHHSI (peecTpariii).

SIK10 OCTaHHIM €Hb CTPOKY BUKOHAHHS JOKYMEHTa IMpUIalaEe Ha HEPOOOUU i
JIeHb, OCTAaHHIM JTHEM CTPOKY BUKOHAHHS JIOKYMEHTA BBAXKAETHCS MEPIITUN POOOUNiA
JIeHb ITICJIsT HepoOOoYoro JIHS.

5.5. JIOKyMEHT, B IKOMY HE 3a3HAY€HO CTPOK BUKOHAHHSI, IOBUHEH OYTH BUKOHAHUMN
He mi3Hime HiX 3a 30 KaJeHJapHUX THIB 3 MOMEHTY HOT0 peecTparlii y 3akiaii, 10
SKOTO HAIIMIIIOB JJOKYMEHT.

3aBnaHHs, BHU3HAYeHE Yy CIY)KOOBOMY JOKYMEHTI, BHUKOHYETHCS Y
BCTAHOBJICHHUI CTPOK.

Sxmo 3aBmaHHd ~ TOTpeOye  TEPMIHOBOTO  BHUKOHAHHS,  OOOB’S3KOBO
3a3HAYAETHCS] KOHKPETHUHM KIHIIEBUI CTPOK BUKOHAHHSI.

5.6. CriBBUKOHABIII 3000B’s3aHI TOJaBaTH MPOMO3UIli TOJOBHOMY BHKOHABITIO
IPOTSATOM TIEPIIOI TOJIOBUHU CTPOKY, BIJBEJIEHOTO JUIsi BUKOHAHHS JOPY4YEHHS,
3aBJIaHHS.

5.7. [nauBiyallbHUM CTPOK BUKOHAHHS JOKYMEHTa MOK€ OyTH 3MIHEHHWH JWIIe 3a
BKa31BKOIO TOCAJIOBOI OCOOM, Sika MOro BCTaHOBMJIA, a y pasi il BIJACYTHOCTI —
I10Ca0BO1 0COOH, sAKa il 3aMiIac.

VY pa3i morpebu CTPOK BUKOHAHHS JOKYMEHTa MOXKE OyTH TPOJOBXKEHO 3a
OOTPYHTOBAaHMM TIPOXaHHSM BHUKOHABIA, SKE TOJAETHCA HE TI3HINIE HIK 3a TpU
poOOUMX JHI 10 3aKIHYEHHSI BCTAHOBJIEHOTO CTPOKY, a MO0 IOKYMEHTA, B IKOMY He
3a3HAYEHO CTPOK, — 10 3aKIHYCHHS TPUILUATHICHHOTO CTPOKY BiJ JaTh HOTO
peecTpariii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS IIPOCTABIISIIOTHCS HOBUU CTPOK, Jara i
mianvc. BinmoBigHi 3MiHN BHOCSITHCS 0 PEECTPAIIIHHUAX TOKYMEHTIB.

5.8. B3aTTs qoKymMeHTa Ha KOHTPOJIb 3/IIMCHIOETHCS HA IMiICTaBl PE30IIIOLIT KepIBHUKA
3aKjaay abo HOro 3acTyIMHUKIB.

BiamiTka mpo KOHTPONb O3HA4Yae, MO TOKYMEHT Y34TO Ha KOHTPOJIb IS
3a0e3MeueHHs HOro BUKOHAHHS B YCTaHOBJICHUN TEPMIH.

BiamiTKy mpo KOHTpPOJIb MO3HAYAIOTh BEJIHUKOIO JITEpor «K» 4 ciioBoM
«KoHTponb» (pyKONHUCHO a00 3 BUKOPUCTAHHSAM ILITAaMIIa) HA JIBOMY IOJII MEPUIOTO
apKylla JOKyMEHTa Ha PiBHI 3ar0JIOBKa /10 TEKCTY.

5.9. Ilicns BUKOHAHHS JOKYMEHT 3HIMAEThCS 3 KOHTPOMIO. 3HATH JOKYMEHT 3
KOHTPOJIIO MOXK€ TUIBKM KEpIBHUK 3aKiajy, WOTr0 3aCTYMHUKH, SIKI BCTAHOBUIIU
KOHTPOJIBHUM CTPOK Yy PE3OJTIOIIII.

BukoHaH1 JOKyMEHTH MOAAIOTHCS Ha MINMKUC KEPIBHUIITBA HE MEHIII SIK 32 OJNH
JIEHb JI0 3aKIHYEHHS CTPOKY iX BUKOHAHHS 3 METOIO 3aJMIIICHHS TIEBHOTO Yacy Ha ix
JIOOTPAITFOBAHHS 32 PIIICHHSIM KEPIBHUIITBA.



5.10. Indopmariiss mpo pe3yabTaTd BUKOHAHHS B3STHX HA KOHTPOJIb JIOKYMEHTIB
y3araJIbHIOETHCSL CTAHOM Ha TEpIIIe YUCIO KOXKHOTO MICSIIA 1 TOIA€ThC KEPIBHULITBY
3aKJaJy y BUTJISAI 3BEJEHb MPO BUKOHAHHS JOKYMEHTIB 32 BU3HAUCHOIO Y 3aKJaai
dbopmoro.
6. Ilopsigok onpanOBaHHS Ta HAACWIAHHA BUXITHUX JOKYMEHTIB

6.1. BuxigHi MOKyMEHTH HAJICWIIAIOTHCS ajpecaTaM 3 BHKOPUCTaHHIM 3aco0iB
MOIITOBOTO 3B’SI3KY, €JIEKTPO3B’A3KYy, a TaKOX JOCTAaBISIOTHCA Kyp €PCHKOIO,
e’ erepcbkoro ciyk0amu.

OmpamroBaHHS ~ JOKYMEHTIB  JJI1  BIANPABJICHHS  IOIITOBHM 3B SI3KOM
3MIMCHIOETHCS BIMOBIAAIILHOIO 0CO000 3akiany BiAmoBiaHO a0 [lpaBun HamaHHS
NOCIYr TOIITOBOIO 3B’SI3KYy, 3aTBEpIKEHUX TnocTtaHoBoro Kabinery MiHicTpiB
VYkpainu Big 05 6epe3nst 2009 poky Ne 270 (i3 3MiHaMH).

6.2. BuxigHi JOKyMEHTH ONpPAlbOBYIOTHCSA 1 HAJCUIIAIOTHCSA Y ACHb 1X HAJXOKCHHS
BiJl BUKOHABIIIB a00 HE Mi3HIIIE HACTYITHOTO pOOOYOro JIHS.

He nomyckaerbcs HaacunanHs a0o mepenada JOKYMEHTIB 0e3 iX BUXIIHOT

peectpartii.
6.3. JlokymMeHTH, 1110 HaJCUJIAIOThCSI OJHOYACHO OJHOMY 1 TOMY CAMOMY aJ[pecaTroBi,
BKJIIAIOThCSI B OJJUH KOHBEPT (ymakyBaHHs). Ha koHBepTi 3a3HavaeTbes aapeca, 3a
HEOOXITHOCTI TPOCTABIIAIOTHCS PEECTpAIiifiHI 1HACKCH BCIX JOKYMEHTIB, SKi
MICTATBCS Y KOHBEPTI.

JIOKyMEHTH, IO JOCTaBISIOTHCA (bl €repChbKOI0 CIYKO00, MEpeaaroThCs
ajipecaTaM IiJi MiJMUC y BIAMOBIIHIA KHU3I.

IV. CUCTEMATU3ALISA TA 3BEPITAHHA TOKYMEHTIB ¥
AIJIOBOACTBI
1. CkiajaHHs HOMEHKJIATYPH CIIPaB

1.1. HomeHnkiatypa crpaB MpU3HAYCHA JIJI1 BCTAHOBJIICHHS Y 3aKJajl €IHMHOTO
nopsiiKy GopMyBaHHS CIpaB HE3AJIEKHO Bl popMu HOCis iHPopMarlii, 3a0e3nedeHHs
ix 00JIiKy, OMEpaTUBHOIO MOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHUIOM, BU3HAU€HHS
CTPOKIB 30epiraHHsl CIIpaB 1 € OCHOBOIO JIJIsI CKJIaJIaHHS OIKCIB CIIpaB MOCTIHHOIO Ta
TpuBajoro (monaa 10 pokiB) 30epiraHHs, a TaKoX JJig OOJIIKY CIIpaB THMYAacOBOI'O
(o 10 pokiB BKIIFOYHO) 30€piraHHs.

1.2. Homenknarypa copaB 3akiaay (3BeJeHa HOMEHKJATypa) CKIIaa€ThCs
BIJIMOB1TAJIbHOIO 0c00010 (0cobamu).

1.3. [lig yac ckiIagaHHS HOMEHKJIATypu CIpaB 3aKJIaAy BUKOPHCTOBYETHCSA
CTPYKTYpHHM a00 (PYHKITIOHATLHUM MPUHITUII i1 MOOYTOBH.

CTpyKTypHHUH TIPUHITAIT BUKOPHCTOBYETHCS B pa3i YITKO BCTAHOBJICHOI
CTPYKTypu 3akiiany. PosniiaMu B Takii HOMEHKJIATypl CIpaB € HalMEHYBaHHS
CTPYKTYPHHX T1PO3/ILIIB.

Y pa3t  po3noaily OCHOBHUX (YHKIINA (HampsMmiB  JISTIBHOCTI) Y
OCe3CTPYKTYpHOMY  3aKkjiaal MK 11 TpaliBHUKaMU  BUKOPHUCTOBYETHCS
GYHKITIOHATBHUIN MPUHIUT TTOOYI0BU HOMEHKJIATypu cripaB. Po3numm 1 miapo3aiim
HOMEHKJIATYPH CIIpaB 3aKJialy, MOOYI0BAHOI 32 TAKUM MPUHIIUIIOM, BiJOOpakaroTh ii
(GyHKIIT Ta HapsIMU AISUTBHOCTI 1 PO3MIIIYIOTHCSI Y HOMEHKJIATYpl 3a CTYNEHSMHU iX
BaXJIMBOCTI (Opranizaiisi poOOTH, TUJIaHyBaHHs, (DIHAHCYBAHHS, IPOTHO3YBAHHS

TOIIIO).


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

Y pasi BupoOHHMUOI TOTPeOM MOXKIMBE TOEAHAHHS CTPYKTYpHOTO Ta
(G YHKI[IOHATBHOTO MPUHITUITIB MTOO0Y/I0BU HOMEHKJIATYpH CIIPAaB.

1.4. ITix yac po3poOJIeHHS HOMEHKJIATYPU CIIPaB 3aKjaay BUKOPUCTOBYIOTHCS CTATyT
3aKiay, IITaTHAW pO3MHUC; THUMOBI ab0 MpUMIPHI HOMEHKJIATYpU CIIPaB;
HOMEHKJIATypH Ta OIUCHU CIpaB 3a MUHYJIl POKH; KIacCHU(PIKATOPH TOKYMEHTIB 1
KOPECIIOHIEHTIB; PEECTPAIIfHO-00IIKOBI Ta KOHTPOJbHI KapTOTEKH; TUIIOBHM Ta
rajiy3eBi mepesiku BUAIB JOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX 30epiraHHs, a TaKOX
ypaxOBYIOThCS 3aBJIaHHS 3aKJIay Ha HACTYITHHUH PiK.

1.5. YV HOMeHKIaTypi crpaB mepeadadaroThCs 3aroJIOBKH CIIPaB I TPYITYBaHHS
JIOKYMEHTIB, 110 BiJIOMBAIOTh YCi JOKYMEHTOBaHI JUISHKK 1 MUTaHHS MisSUTBHOCTI
3aKIamy.

1.6. JIo HOMEHKJIaTypH CIpaB BKJIIOYAIOTHCS, SIK MPABUJIO, OPUTIHAIM JOKYMEHTIB. 3a
pimenasm EK 3akmagy 10 HOMEHKJIATypH CHOpaB MOXYTh BKIIIOUATHCS KOIIIi
TUPAKOBAHUX JIOKYMEHTIB, 10 HAKONMHUYYIOTBCA B CTPYKTYPHUX MiApO3ALIaX
(po3mopsiaui  JOKYMEHTH, TMIOJIOKEHHS TpO CTPYKTYpPHI MIAPO3AUIM, TOCAA0BI
THCTPYKIII TOIIO).

1.7. Jlo HOMEHKJIaTypH CHpaB HE BKIIOYAIOTHCS JPYKOBAHI BUJAHHS, TOBIIHHUKU (Y
TOMY 4HuCIi TeaedoHH1), OroneTeHi, pedepaTuBHi XKypHAIU, eKCIIpec-iHpopMallis.
1.8. Homenknatypa cmpaB 3akiaay (3BeleHa) CKIQJA€TbCs 3a yHI(PIKOBaHOIO
dbopMo10, HaBEJIEHOIO Y 0odamKy 21.

1.9. Homenknatypy cripaB 3akiaay opOpMITIOIOTh TaK, SIK BUBHAYEHO JaJli.

I'padpa 1 wmictuth iHOpMaIIO MPO I1HAEKC TOKYMEHTa, SKUW BiloOpaxkae
HOMED PO3ALTY Ta MOPSIAKOBUNA HOMEDP TOKYMEHTA y PO3/ILII.

VY rpadi 2 3a3Haya€eThCA Ha3Ba 3arojoBKa crpaBu. He 103BOISETHCS BXKUBAHHS
B 3aroJIOBKax CIpaB HEKOHKPETHUX (OPMYJIOBaHb («MaTepiayin», «3arajibHe
JUCTYBaHHS», «BX1JIHA KOPECTIOHJICHIIISH», «BUX1JHA KOPECTIOHJICHINISNY, «(hIHAHCOBA
JIOKYMEHTAII1s)» TOIIO), a TAKOK BCTABHUX CJIIB 1 CKJITHUX CHHTaKCUYHHUX 3BOPOTIB.

3arooBOK CIpPaBH CKIAAA€THCA 3 €JIEMEHTIB, 10 PO3MIIIYIOTHCA Yy TakKii
MOCIIJOBHOCTI: Ha3Ba BUJY CHpPaBU (JIUCTYBaHHS, >KYpHaJl, KHUTA TOIIO) YU BUIY
JOKYMEHTIB y cIpaBi (Haka3d, MPOTOKOJM, aKTH TOIIO); aBTOP JOKYMEHTIB
(HaiiMmeHyBaHHS 3aKjaly, CTPYKTYPHOTO IiIpO3/Aily); KOpecHnoHJeHT abo aapecar
(HaliMeHyBaHHSI YCTaHOBH, JIO SIKOi aJipecoBaHi a00 BiJ KO HAIIWAIILIN JOKYMEHTH);
CTUCIMH 3MICT JOKYMEHTIB CHpaBH (MMUTaHHsA, 3 SKOr0 ()OPMYETHCS CIIpaBa); Ha3Ba
perioHy (TepurTopii), 3 SIKUM MOB’A3aHUI 3MICT JTOKYMEHTA; aarta (Iepiof), A0 SIKOi
HaJeXaTh JIOKYMEHTH CHpPaBH; BKa31BKM Ha HASBHICThH KON JOKYMEHTIB y cipaBi (y
pasi motpedn).

SAkio copaBa CKIAIA€TbCsl 3 PI3HUX 3a BUJAMH JIOKYMEHTIB, TOB’SI3aHUX
OJTHUM KOHKPETHUM THUTAaHHSM Ta IOCHIIOBHICTIO BEJACHHS JIJIOBOJCTBa (CYIOBI,
Cli4i, 0COOOBI TOIIO), BXKUBAIOTh TEPMIH «CIIpaBay, HaNpukiaa: «Ocobosa cnpaea
leanuenka Bonooumupa Muxonaiiosuuay.

VY 3arosoBkax crnpas, IO MICTSTh JOKYMEHTH 3 OJTHOTO IMUTAHHS, HE TIOB’sI3aH1
MOCIIJJOBHICTIO BEJIEHHS MPOLIENYpP AIJIOBOJCTBA, BXKUBAETHCS TEPMIH «TOKYMEHTH,
a Mmcig HBOTO B JY)KKaxX 3a3HAYalOThCS OCHOBHI BHUIIM JOKYMEHTIB CIIPaBH,
Hanpukiana: «/[okymenmu (naanu-cpagiku, amnkemu, O006IOKU MOUL0) HPoO
npoeedeHHs 0210y cmany 0i106o0cmea ma apxieHoi cnpasu y 3akaaoiy. TepMmiH


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

«TOKYMEHTH» B)KHWBAETHCS TAKOXK y 3aroJIOBKAaxX CHpaB, IO MICTITh JTOKYMEHTH —
JOJIaTKK 70 OyJab-KOr0 HOPMATHMBHO-TIPABOBOrO akTa abo Haka3y 3akiany. Y
TaKOMY pa3l BHIOBUHN CKIIaJ JOKYMEHTIB HE 3a3HA4alOTh, HAMpUKIAA: «/[oxymeHTH
JI0 IPOTOKOJIIB 3aCi/IaHb MEeIaroriyHol pajau 3aKIaay».

VY 3aronoBkax cripaB, IpU3HAYEHUX JIJISl TPYIYBaHHS JOKYMEHTIB OJIHOTO BUIY,
3a3HAYAOTHCSA BHJl JOKYMEHTa Yy MHOXHHI Ta aBTOp JOKYMEHTIB, HaIpPHKJIA:
«Haxkasu 3 0CHOBHOI JISUTBHOCTI 3aKJIaIy».

VY 3arojoBkax crpas, 110 MICTSTh JIMCTYBaHHS, 3a3HAYAOTHCS KOPECTIOHJEHT 1
CTUCTMH 3MICT JOKYMEHTIB, Hanpukiaa: «/lucmyeanus 3 ynpaeiinuam (8i0oinom)
oceimu npo ».

Y 3aromoBKax cmopaB, IO MICTATh JHUCTYBaHHS 3 KOPECIOHACHTaMHU,
OJTHOPIJTHUMH 3a XapaKTepoM JisJILHOCTI, TaKl KOPECIIOHIGHTH HE MepeliuyrThCs, a
3a3HAYAETHCSl 11X Yy3araJbHeHEe HallMEeHYBaHHs, Hanpukian: «/lucmyeannsa i3
3ACHOGHUKOM 3 NUMAHD ».

VY 3aronoBkax cmpas, IO MICTSATh JIMCTYBAHHS 3 PI3HUMHU KOPECIIOHICHTAMH,
TaKi KOPECIOHJCHTH HE 3a3HAYAIOThCS, HANPUKIAA: «JIMCTyBaHHS TIPO OpraHi3aiiio
niaBuIIeHHS (paxoBoi kBaidikallii negaroriyHuX MpariBHUKIB 3aKIaay».

Y 3aromoBkax cmopaB, M0 MICTSITh IUIAHOBO-3BITHY JIOKYMEHTAIIIIO,
3a3Ha4a€Thcsl Meplojl (Micslpb, KBapTall, MIBpidYs, pIK), B SKOMY IUIAHYETHCS
CTBOPEHHSI JOKYMEHTIB, 200 mepioJ1 iX GakTUYHOrO BUKOHAHHS, HATPUKIAL: « Piunuil
niaan pooomu 3axnady na 2021/2022u.p.».

[lin 4Yac po3MileHHs 3aroJIoBKiB CIIpaB y HOMEHKIATYPl BPaXOBYIOTHCS
BaXJIMBICTh JOKYMEHTIB, BKJIIOUEHHMX O CIpPaBU, iX B3a€MO3B’s30K. Ha modarky
PO3MIIIYIOTHCSL 3arOJOBKHM CIpaB IIOAO JOKYMEHTIB, SIKI HAAIMIUIA BiJ OpraHiB
BUIIIOTO PIBHSA, Jaji — OO0 OpPraHi3aIiiHO-pO3MNOPsIaU0l JOKYMEHTAIll 3aKjamy,
JUCTYBaHHS TOMIO. Y KOXHIA 3 IHUX TPYN JOKYMEHTH TaKOX PO3MINIYIOThCA 3
ypaxXyBaHHSIM Ba)XJIMBOCTI Ta CTPOKIB 30epiraHHs.

Bka3iBKky Ha HasBHICTb KON JOKYMEHTIB Yy CIpaBl pO3TAlIOBYIOThH MICIS
3arojioBka, Hanpuknaa: «Hakazu 3 ocnoenoi odianvnocmi 3axknady 3a 2020 pik
(Kkonii)».

I'pada 3 HOMEHKIATYpU 3aMOBHIOETHCS] HATPUKIHII KAJIEHAAPHOTO POKY, KOJIU
BiJIOMa KUJIbKICTh C(DOPMOBAHUX TOMIB, YaCTUH CIIPABH.

VY rpadi 4 HOMEHKIIATypH 3a3HAYAIOThCS CTPOKHU 30€piraHHs ClpaB, HOMEPH
cTaTe 3a TUMOBUMHU (TaTy3eBUMH) MEpeiKaMu JTOKYMEHTIB 13 3a3HAUYEHHSIM CTPOKIB
ix 30epiranHs, TUIIOBUMH 1 MPUMIPHUMHU HOMEHKJIaTypaMu CIIpaB.

JlommyckaeTbcsl MOCWJIaHHS HA psAJ  CTaTed MepeliKy JOKYMEHTIB 13
3a3HAYEHHSAM CTPOKIB iX 30epiranHs (y TOMY YHCIl pPI3HHX [EPeiKiB, AKIIO
3aCTOCOBYIOTHCSI TUMOBHM 1 Tanmy3eBuil). [lpu 11boMy CTpoOK 30epiraHHs 3a3HAYaA€THCA
BIJIMOBITHO JIO CTaTTi, 1[0 BCTAHOBJIIOE€ HAMOUIBIIIHMI CTPOK 30€piraHHsl.

JI71st TOKyMEHTIB, HE TepeI0aueHNX II0YMMU MepeTikaMu, CTPOKU 30epiranHs
BHU3HAYAIOTHCS Ha IijacTaBi ix BuBueHHS EK 3akmany.

Hns copaB, cdopMoBaHUX 13  THUPaKOBAaHMX  KOMIM  JOKYMEHTIB,
BCTAHOBJIFOETHCS CTPOK 30epiranHs «J{oku He MuHe moTpeday HEe3alIeKHO BiJl CTPOKY
30epiraHHsl OpUriHaNIB JAOKYMEHTIB (y TOMY YHCHII 1 JUIsl JOKYMEHTIB HOCTIHHOTO




CTpOKY 30epiranHs) 6€3 MOCHUJIaHHS Ha CTATTIO BIAMOBITHOTO MEPENTiKy JOKYMEHTIB 13
3a3HAYECHHSIM CTPOKIB iX 30epiraHHsl.

Crpok 30epiranHs chnpaBu «Jlig  ciny:)kO0BOro  KOPHCTYBAHHS»  HE
BCTAHOBJIIOETHCS, a Y BIAMOBIHIN Tpadi HOMEHKIATYpU CIpPaB MPOCTABISIETHCS
no3Hauka «EK» (ekcnepTHa KoMicis).

VY rpadi 5 «lIpumitkay poOJIATHCS MO3HAYKK MPO MEPEXiJHI CIpaBH; IMPO
CIPaBH, 1110 BEYThCS B €NEKTPOHHIN (PopMi; Mpo MocanoBUX 0CiO, BIAMOBIAATILHUX
3a ¢GopMyBaHHS CIpaB; MPO Mepeaady ChpaB A0 apXiBy 3aKjIaay YW 1HIIUX YCTAHOB
IUTS 1X TTPOAOBKEHHSI TOLIO.

1.10. Homenkiarypa crpaB 3akiaay MiANHCYETbCS OCOOO0I0, BIAMOBIAAIHHOIO 3a
oprasizalfito IUJIOBOJICTBA Y 3aKJIa/1, BI3YEThCS MOCAI0BOIO 0CO00I0, BIAMOBIAATHHOIO
3a apxiB, Ta cxBaioeTbesa EK 3aknany.
1.11. Homenknatypa copaB 3akjajgy IMiIJIsTae TOTOMKEHHIO 3  BIAMOBIIHUM
Jep’KaBHUM apxiBoM (JU1s 3aKiiajiiB, siki popmyroTh HA®D) abo cxBajeHHIO OpraHoM
BUIIIOTO PiBHSA (151 3aKJIafiB, skl He popmytoTh HA®D) oqun pa3 Ha m’4Thb poKiB ab0
HEBIJKJIAJHO B pa3l ICTOTHUX 3MiH y BJIACHOCTI MaifHa, CTPYKTypi, QYHKIISX Ta
XapakTepl poOOTH 3akKyany, BTpaTH UYHUHHOCTI THUIIOBUM (Taly3eBHM) IEepeIikoM
JIOKYMEHTIB 13 3a3HaU€HHSM CTPOKIB 1X 30epiraHHsl.
1.12. Tloromkena EIIK BigmoBiAHOTO OEpaBHOTO apxiBy HOMEHKIATypa CIIpaB
3aTBEP/AKYEThCSA KEPIBHUKOM 3aKJIaay.
1.13. Homenkmnatypa copaB 3akiagy CKIQAA€TbCsd y YOTHPbOX MPUMIPHUKAX.
[epmumii (HeOTOPKAHHUI) TPUMIPHUK 3BEACHOI HOMEHKIIATYpH CIIPaB 30€piraeThcs
y BIJMOBIAQIBHOI 32 JIIJIOBOJCTBO OCOOU, IPYIHil — BUKOPUCTOBYETHCS SIK pOOOUHiA,
TPETii — mepefaeTbcsl A0 apXiBy 3akjiagy [ 3A1MCHEHHS KOHTpOJIIO 32
dbopMyBaHHSM CHpaB, YETBEPTUM — HAJCHUIAETHCS JO BIANOBIAHOI JIepKaBHOI
apxiBHOI YCTaHOBH, apXiBHOTO BIJIITY MiChKOT pau ab0 opraHy BHUIIIOTO PiBHS.
1.14. HanpukiHii poKy HOMEHKJIAaTypa CIpaB 3akjaay OOOB’SI3KOBO 3aKpUBAETHCS
MiJCYMKOBUM 3aIIMCOM, L0 MIANUCYE 0co0a, BIAMOBIIajdbHAa 3a I1JIOBOJICTBO 3aKIany.
IIpo akTHUHY HasIBHICTH 3aBEJICHUX 3a PIK CIIPaB MOBIJOMIISIETHCS MMOCAI0Ba 0C0O0a,
BIJIMOB1TaJIbHA 32 apXiB.
1.15. Tloromxkena 3 EIIK BigmoBigHoro mep:xkaBHoro apxiBy (EK opramy surmioro
pIBHS) HOMEHKJIATypa CIpaB 3aKjaly HaNpUKIHII KOXXHOTO POKY YTOUYHIOETHCH,
NepeIPYKOBYETHCA, 3aTBEPIXKYETHCS KEPIBHUKOM 3aKJaay Ta BBOAUTHCS B it 3 01
CIYHSI HOBOTO POKY.

2. ®opMyBaHHS CIIPaB
2.1. Tlix gac hopMyBaHHS CIIpaB CJiJl AOTPUMYBATHUCS TaKUX 3arajbHUX MPABUII:

BMIILYBaTH y CHPaBU TUIbKM BUKOHAHI JJOKYMEHTH BIAMNOBIJIHO JIO 3aroJIOBKIB
CIIpaB y HOMEHKJIATYPI;

TPYIyBaTH y CIpaBU TOKYMEHTH, BUKOHAHI MPOTATOM OJHOTO KaJeHIAPHOTO
POKY, 3a BHMHSTKOM MEpeXiJHUX CIpaB Ta CYIOBUX cHpaB (BEAyTbCS IPOTSATOM
KUIBKOX POKIB JI0 TX 3aBEepIICHHS ), 0COO0BUX cripaB ((POPpMYIOTHCS MPOTATOM TIEpioay
poboTH 0cobM y 3akjajai), JOKYMEHTIB 3aKkiaay, M0 XapaKTEepHU3yIOTh OCBITHIN
niporiec ((opMyIOThCs 32 HABYAIBHHI PIK);

BMIIIYBaTH y CIPaBU JIMIIE OpUTiHAIK ab0 y pa3i iX BIJICYTHOCTI 3acBiU€HI B
YCTAHOBJIEHOMY MOPSAKY KOMil JOKYMEHTIB;



HE JOMYCKaTH BKJIIOYEHHS IO CIpaB YOPHOBUX, OCOOMCTHX JIOKYMEHTIB,

PO3MHOKEHMX KOMii Ta JOKYMEHTIB, L0 M1JUIATral0Th OBEPHEHHIO;

70 CIIpaBH BKIIOYATH JOKYMEHTH TUIBKH 3 OJHOTO MHUTaHHS abo Tpymu

CHOPITHEHUX NMHUTaHb, 1110 CTAHOBJISTH €AUHUN TEMATUYHUI KOMILUIEKC;

OKpeMO TpylnyBaTH y CIpaBU JOKYMEHTH MOCTIHHOro, Tpusajoro (rmonax 10

POKIB), TAMYACOBOI'0 30€piraHHs;
3a 00CATOM CITpaBa MOCTIHHOTO Ta TpuBayioro (moHayn 10 pokiB) 30epiraHHs HE

noBuHHa nepeBuiyBatu 250 apkyiiiB (He Oiabiie 40 MM 3aBTOBLIKH).

2.2. JIOKyMEHTH TpYyNylOTbCS y CHOPaBH B XPOHOJOTIYHOMY Ta/ab0 JIOTTYHOMY

HOPSIAKY.

2.3. [lonoxxeHHst, mpaBuiia, THCTPYKINI TOINO, 3aTBEP/KEHI HAaKa3aMu, TPYMYIOThCS

pa3oM 13 3a3HAUYEHMMHU JOKyMEHTaMH. SIKIII0 BOHM 3aTBEP/KEHI SK CaMOCTIHHI

JOKYMEHTH, iX (POPMYIOTh B OKpEMIi CIIPaBHU 3a BUJIAaMU 1 XPOHOJIOTIETO.

2.4. Hakazu 3 OCHOBHOI MiSUTBHOCTI 3akjady, 3 aJAMIHICTPATHBHO-TOCIOAAPCHKUX

NUTaHb, 3 KaJpPOBUX MUTaHb 3aKiagy (TUMYAcoOBOrO 1 TPUBAJIOrO CTPOKIB

30epiraHHs), HaKa3M 3 pyXy Y4HIB/BUXOBAHIIIB IPYNYIOThCS Y Pi3HI CIIPABU.

Hakasu 3 kanpoBux nutanb (0COO0BOT0 CKJIay) IPYMYIOTHCS BIAMOBIIHO J0 1X

BUIIB Ta CTPOKIB 30epiranHs. He m03BOsSETHCS TPyIMyBaTH pa3oM HaKa3u TPUBAJIIOTO

(75 pokiB) Ta TUM4acoBOro (5 pokiB) 30epiranHs. [[OIiILHO MpU BEIUMKHUX oOcATax

JOKYMEHTIB HaKa3M 3 KaJIpOBUX MUTaHb (0COO0OBOTO CKJIay), IO CTOCYIOThCS PI3HUX

HaIpsMIB JISUIBHOCTI 3aKiany (mpuilMaHHS Ha poOOTY, 3BUIbHEHHS, IPEMIIOBAHHS,

BIJIPSI/KEHHSI, BIAMYCTKU TOIIO), TPYIYBATH B OKPEMI1 CIpaBU. SIKIO pi3HUX BUJIIB

HaKa3iB 3 KaJpOBUX MHUTaHb (OCOOOBOTO CKJIAAy) CTBOPIOETHCS HE3HAYHA KIJIBKICTD,

iX IO3BONAETHCS TPYIYyBaTH 3a CTPOKAMHM iX 30epiraHHs: B OAHY CIpaBy - HaKa3H

TPUBAJIOTO CTPOKY 30€piraHHs, B IHIIY - TAMYACOBOTO CTPOKY 30€piraHHs.

2.5. JlokyMeHTH 3aciiaHb KOJIeTiaJbHUX OpPTaHiB IPYNYIOThCS Y AB1 CIPaBU:
IPOTOKOJIU 1 TOKYMEHTH 10 HUX (JOTOBI/ll, JOBIAKU, IPOEKTH PIIIEHB TOILIO);
JIOKYMEHTH 3 Oprasizailii 3acijanb (MOPSAOK JACHHUN, MaKeT PO3MIIICHHS,

CIUCOK 3aIlPOLIEHUX TOLIO).

2.6. [IpoTtokonu 3acijianb KoOJeriaJbHUX OpraHiB TpPyNylOTbCSI y CIOpaBU B

XPOHOJIOTIYHOMY TIOPSAAKY 1 3a HOMepaMu. J[OKyMEHTH 10 3aciiaHb 3a3HAuYCHHUX

OpraHiB CUCTEMATU3YIOThCS 3a JJaTaMU Ta HOMEpPaMH IMPOTOKOJIIB, a B MeXaxX Ipynu

JIOKYMEHTIB, 1110 CTOCYIOThCS OJHOT'O MPOTOKOITY, — 3@ TOPSAIKOM JEHHUM 3aCi/IaHHS.

2.7. JlopydeHHs] yCTaHOB BHILOTO PiBHA 1 JTOKYMEHTH, TOB’s3aH1 3 iX BUKOHAHHSIM,

TPYNyIOThCS Yy CIpaBM 3a HampsiMaMu JisUIBHOCTI 3akiany abo 3a aBTopaMu

IHILIATUBHUX JOKYMEHTIB. /JJOKyMEHTH y HEBENUKIN KIJIbKOCTI IPYMYIOTHCS B OJHY

crpaBy. Y CIpaBi JOKYMEHTHU CUCTEMATU3YIOThCS 3a JJaTaMU JI0PY4YEHb.

2.8. 3aTtBep/pKeHi TJIaH|, 3BITH, KOIITOPUCH, TUTYJIbHI CIIUCKH TPYIYIOTHCS y CIIPaBU

OKpPEMO BIJI TPOEKTIB X IOKYMEHTIB.

2.9. JluctyBaHHsI TPYNYEThCS 3a 3MICTOM Ta KOPECIMOHACHTCHKOI O3HAKOK 1

CUCTEMATU3YETHCS B XPOHOJOTIYHOMY TOPSIKY: TOKYMEHT-BIJIIOBIb PO3MIIIYETHCS

3a JOKYMEHTOM-3aIlUTOM.

2.10. B ocoboBux cmpaBax, 10 (OPMYIOTHCS BIPOJIOBK YCHOTO Yacy poOOTH

IpaliBHUKA Yy 3aKJajii, JOKYMEHTH IPYNYIOThCS B XPOHOJIOTTUHOMY MOPSAKY B MIpY

iX HaaxolKeHHs (TOMOBHEHHs) (3asBa MpO MNpUHAMaHHA Ha poOOTYy, MUCHMOBUU



TPYIOBUI AOTOBiIp (KOHTpAKT), KOmii abo BUTATA 3 HakKa3iB MpO MpUWMAaHHA Ha
po0oTy, 0COOOBHM JMCTOK 3 OOJIKY KaapiB, JIOMMOBHEHHS O OCOOOBOrO JIMCTKA 3
00JIiKy KajapiB, aBToO1orpadis, Komis macmnopra, Komisi OO0JIKOBOT KapTKH IJIATHUKA
nojiatkiB  (kpiM  (QI3UYHUX OCi0, SKI 4Yepe3 CBOi peNiridHi  MepeKOHAHHS
BIIMOBJISIIOTBCS BIJT IPUAHATTS PEECTPALIITHONO HOMEpa 00JIIKOBOT KapTKH ITJIATHUKA
MOJATKIB Ta MOBIJIOMIJIM TMPO 1€ BIJAMOBIIHUN KOHTPOJIOYUM OpraH 1 MaroTh
BIIMITKY Yy TMAacmopTi), KOIis BIMCHKOBOro KBUTKa (y pa3l HasABHOCTI), KOMii
JOKYMEHTIB PO OCBITY, HAYKOBHI CTYIiHb, BUCHE 3BaHHS, 3asBU PO MEPEBEACHHS
Ha 1HIY poOoTy (mocanay), CyMICHHMIITBO, 3MiHYy OiorpadiuHux JaHux, Komii abo
BUTATH 3 HaKa3iB MO MEpPEeBEJEHHS Ha 1HITY poOOoTy (mocaay), CyMICHUIITBO, KOTii
JOKYMEHTIB, 10 € MiJCTaBaMM JJIsl HaJlaHHA TIbT (32 HasIBHOCTI1), KOMIi1 TOKYMEHTIB
PO BHECEHHS 3MIH JI0 OOJIIKOBHX JOKYMEHTIB y 3B’S3KY 31 3M1HOIO OlorpadiuHHMX
naHux (Tmpi3BUINA, IMEHI, MO OAaThKOBi), XapaKTEPUCTHUKH, KOIi JOKYMEHTIB PO
I IBUILIEHHS KBamidikarii, CTa)XyBaHHSI, 3a0X0YEHHS (HaropoJKeHHH,
MpeMilOBaHHS), JOKYMEHTH 3 aTecTallii, 3asBa Mpo 3BUILHEHHS 3 poOOTH, Komii abo
BUTSTH 3 HaKa31B MPO 3BUILHEHHS 3 POOOTH.

Jlo ocoboBoi crmpaBu 00OB’SI3KOBO CKJIAAAETHCA BHYTPIIIHIN OIMKC, SKHMA
PO3MIIIYETHCS Ha MTOYATKY CIIPaBH.

BigomocTi mpo CTSATHEHHS, 3a0XOYEHHS, BUKOHAHHS OOOB’A3KIB THUMYACOBO
BIJICYTHHOT'O MPAIIBHUKA, 3aMIIIIEHHS] BAKAHTHOI MOCAJy BHOCATHCS 1O JIOMIOBHEHHS
710 0COOOBOTO JIUCTKA 3 O0JIIKY KaJIpiB.

2.11. 3B€pHeHHH rpOMajiiH 3 TUTaHb pO6OTH 3aKjaqy Ta BCl JOKYMEHTH 3 iX
PO3TIIAY 1 BUKOHAHHS TPYMYIOTHCSI OKPEMO BiJl 3BEpHEHb TPOMAJIIH 3 OCOOUCTHUX
nuTanb. Ko)kHe 3BepHEHHS 1 JOKYMEHTH 3 HOTro pO3IJsiAy CKIaJalTh y CIpaBi
camocTiiiHy Tpyny. [loBTOpHI 3BepHEHHS 1 JOKYMEHTH 3 iX PO3TJIIAY
CUCTEMAaTU3YIOTh Y CIIPaBH Pa3oM 3 MOTMEPeaHIMHU.
2.12. MeroaruHe KEpIBHUIITBO 1 KOHTPOJb 32 (POPMYBaHHSM CIIpaB y 3akjail Ta ii
CTPYKTYPHHX  MIAPO3ALTAX  3AIMCHIOIOTHCS  0CcOo0aMM,  BIANOBIAAILHUMH 32
oprasizarlito J1JIOBOJICTBA Ta apXiB.

3. 30epiranHsi JOKyMEHTIB y ALJ10BOICTBI
3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS YW HAJIXOMKEHHA 1 10 TepeAaBaHHS Ha
30epiraHHs B apxiB 3akiiaay 30epiratoThes 3a MicieM GopMyBaHHS CIIPaB BiAMOBIIHO
710 HOMEHKJIaTypH CITpaB.
3.2. BiamoBiganpHi 0cobu 30008’ s13aH1 3a0€3MeYnTH 30epiraHHs JTOKYMEHTIB 1 CIIpaB.
3.3. Ilns 30epiranHHs chpaB y JAUIOBOACTBI BHUKOPHUCTOBYIOTH KapTOHHI TEKH 13
KJIarlaHaMu a0o 3aB’s13KaMU, KapTOHH1 a00 MJIaCTMAcOBI IIBUAKO3MIKNBAYl. Y poOOUnX
KIMHAaTaxX CIpaBU MOBUHHI 30€pIraTUCh Y BEPTUKAILHOMY MOJOXKEHH] y madax, 1o
3aKpUBAIOThCA. J[7s1 MIJIBUILEHHS ONEPATUBHOCTI PO3IIYKY JIOKYMEHTIB CIIpaBU
PO3MILIYIOTBCSL BIANOBIAHO 1O HOMEHKIATypu crpaB. Ha KoOpiHISX OOKIaJIWHOK
CIpaB 3a3HAYaIOTHCS 1HJEKCHU Ta 3aroJIOBKU 32 HOMEHKJIATYPOIO CIIPaB.
3.4. MarniTHi cTpiuku Ta 1MdpoBi Hocii iH}opmarii 3 ¢oHOrpamMamu 3aciiaHb
KOJIET1aJIbHOTO oOpraHy 30epiratotbcsi B Horo cekperaps. Ha crpiumi 1 xopoOii
poOUTHCS BIAMITKA MPO JaTy 3acifaHHs 1 4yac 3amucy. Cekperap KOJeriajabHOIo
Oprasy BiJIITOBi/Ia€ 3a ix 30epiranHs.



3.5. Bugaua cnpaB y THMYacoBe KOPUCTYBaHHS MpAIliBHUKAM 3aKJIaay 3/1ACHIOETHCS
3 MMCBMOBOTO JI03BOJTY KE€piBHUKA 3akiaay. Ha Bumany crpaBy CKIIagaeThCsl KapTKa-
3aMIHHUK. Y KapTIli 3a3Ha4al0ThCs HAUMEHYBAHHS CTPYKTYPHOTO MIAPO3/LTY, 1HIAEKC
CIIpaBH, 3arojOBOK CIIpaBH, JaTa ii BHaadi, ocoba, SKIM COpaBy BHJAHO, JaTa ii
MOBEPHEHHS, MIAMKUCH OC10, SIKI BUJIaJN Ta MPUNAHSIIN CIIPABY.

[TocamoBa ocoba, sika BuAana Ta MpUNHSUIA COpaBy, 3000B’si3aHA 3I1HMCHUTH
NEePEeBIPKY HaIBHOCTI JIOKYMEHTIB Y CIIpaBi.

He no3BomnsieThest BUAaBaTH y TAMYACOBE KOPUCTYBAHHS MPAIliBHUKAM 3aKIIaay
OKpeMi JIOKYMEHTH 31 CIpaB.
3.6. Haganus cnpaB y THMYacoBE KOPUCTYBaHHS 31HCHIOETHCS HE OUIbII SIK HA OJJUH
MICSIIIb.
3.7. BunydyeHHs opUriHaJliB IOKYMEHTIB (CHpaB) JOMYCKAETHCS 3 JI03BOJY KEPiBHUKA
3akiany.
3.8. Y pa3i BTpaTH JOKYMEHTIB 1 CIIpaB, IO YHUCIATBCS 3a HOMEHKJIATYpOIO,
CKJIQJIAETHCS BIATIOBITHUH aKT (000amok 22).

V. EKCIIEPTU3A IIHHOCTI JOKYMEHTIB
1. HopmaTMBHO-MeTOAMYHI 3aCaiy eKCIIEPTU3M HiHHOCTI JOKYMEHTIB

1.1. ExcniepTH3a HIHHOCTI JOKYMEHTIB MIPOBOJUTHCA BIANOBIAHO /10 3aKOHOJABCTBA Y
cdepl apxiBHOI CIpaBu Ta JUIOBOACTBA, TUIOBHX Ta Tally3€BUX IEPENIKIB BHJIB
JOKYMEHTIB 13 HOPMaTUBHO BCTAHOBJIEHUMH CTPOKaMHM iX 30€piraHHsl, 3aTBEPAKEHHUX
BIJITIOBIJTHO JI0 3aKOHOJ/IABCTBA, THUIMOBHUX 1 MPUMIPHUX HOMEHKJIATYp CIPaB, 1HIIHUX
HOPMATHUBHO-TIPABOBUX AKTIB 3 MUTAHb €KCIIEPTU3H I[IHHOCTI.

1.2. lna opranizamii Ta TpOBEIEHHS EKCIEPTHU3HM IIHHOCTI JOKYMEHTIB Y 3aKiaji
CTBOPIOETHCS TOCTiHO mirodya EK, 110 mitoTh BIAMOBITHO J0 TMOJIOKEHHS MPO HEd,
po3polOsieHOro Ha miAcTaBl THUIOBOTO TONOXEHHS TMPO EKCIEPTHY KOMICIIO
JEpP)KaBHOTO  OpraHy, OpraHy MICIIEBOTO CaMOBPSIAyBaHHS, JIE€PKaBHOTO 1
KOMYHaJbHOTO MIANPUEMCTBA, YCTAHOBM Ta OpraHizaiii, 3aTBEpIKEHOr0 HakKa3oM
MinicrepctBa  toctumii  Ykpaimm  Bim 19 uepBus 2013 poky — Ne 1227/5,
3apeecTpoBaHoro y MiHicteperBi toctuiii  Ykpainu 25 gepBHs 2013 poky 3a
Ne 1062/23594 (i3 3miHamn).

Cxnan EK Ta monoxeHHs Mpo HEl 3aTBEPKYIOTHCS HAKa30M KepiBHUKA
3aknany. ['onoBoto EK mpusHayaeThCsi OAMH 13 3aCTYNMHHKIB KEpIBHUKA 3aKiaay,
CeKpeTapeM — 0coba, BIAMOBIJANbHA 32 JOKYMEHTH, L0 MiAJSATa0Th 30€piraHHIo Ta
nepelaHHIO B apXiB.

Jo cximany EK 3akmagy 3a iX 3roor0 MOXYTh BXOJWTH NPEACTABHUKHU
apXiBHUX YCTAaHOB, OpraHy BHIIOIO pIBHA (BIAMOBIJHOTO OpraHy YOpaBJIIHHS
OCBITOI0), METOJAMYHHX IEHTPIB, TPODECIHHUX CHIIOK, X 00’ €THAHB.

1.3.Y cBoiii mismbHOcTi EK 3akmamy kepyeThCs NpUHIMNAMH 1 KPUTEPISIMU
EKCIIePTU3U I[IHHOCTI JIOKyMEHTIB, YycTaHOBJeHUMHU [lopsakoM yTBOpeHHS Ta
TISITBHOCTI KOMICIH 3 TTPOBEICHHS €KCIIEPTHU3H I[IHHOCTI JOKYMEHTIB, 3aTBEPIKCHUM
noctanoBoro Kabinery MinictpiB Ykpainu Bim 08 cepmus 2007 poxy Ne 1004 (i3
3MiHAMH).

1.4. EK 3aknany mpuiimae pimieHHS Mpo:
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1) cxBanenns i noganns a0 EIIK mepxkasHoro apxiBy (EK apxiBHOTO Bimmimy
MICBKOI paji) NPOEKTIB TAKUX JIOKYMEHTIB: ONHUCIB CIpaB 3 KaJpOBUX MHUTaHb
(0coO0BOTO CKJIaNy), aKTiB PO BUIIYUEHHS JJIsl 3HUIIIEHHS JOKYMEHTIB, HE BHECEHHUX
o HA®;

2) CXBaJICHHS:

IHCTPYKIIIi 3 J1JIOBOJICTBA;

HOMEHKJIATYpH CIIPaB;

MOJIO’KEHHSI PO CIIYKOM IITOBOJCTBA, apXiBHI Miapo3auu ta EK;

OMMKCIB crpaB TpuBanoro (moxaz 10 pokiB) 30epiranHs;

aKTiB TIPO HEBUIIPABHI MOIIKOHKCHHS CIPaB (JOKYMEHTIB) TpUBAIOro (MOHAT
10 pokiB) 30epiranss Ta 3 KaJpoBUX MUTaHb (0COOOBOrO CKIIAy);

HOMEHKJIATYp CIpaB, OMHUCIB crpaB TpuBaioro (monan 10 pokiB) 30epiraHHs
3aKiaay, 10 HajlexaTrbh A0 cepu YIpaBliHHA 3aKjIaay Ta y ASUIBHOCTI SIKHX HE
yTBOPIOIOTHCS JOKyMeHTH HAD.

1.5. EK omHOYacHO po3IIisiiae OMKCH CIIPaB Ta aKTH MPO BWIIYYEHHS IS 3HUIICHHS
JTOKYMEHTIB, He BHeceHHX 10 HA®D, a Takok akTh Mpo BWIYYCHHS JOKYMEHTIB 3
HA® pa3om 3 akTamu npo HEBUITPaBHI MOIMIKOMKEHHs crpaB (moxkymeHTiB) HAD (3a
iX HassBHOCTI).
1.6. Buecenns moxymeHTiB 3aknajiB 10 HA® 3miiiCHIOETBCS Ha TIACTaBl PIIICHHS
EIIK nepkaBHOTO apXiBy MpO CXBAJICHHS OMHUCIB CIPaB MOCTIHHOrO 30€piraHHs Ta
HOT0 3aTBEPIKCHHS KEPIBHUKOM 3aKjaly.

2. Ilopsinok MpoBeIeHHs eKCNEePTU3H iHHOCTI JOKYMEHTIB
2.1. ExcriepTH3a IIHHOCT1 JJOKYMEHTIB Yy 3aKJIaJl TPOBOIUTHCS:

y TMOTOYHOMY JIUJIOBOACTBI — MiJi Yac CKJIaJlaHHS HOMEHKJIATyp CIIpaB,
dbopMyBaHHS JOKYMEHTIB Yy CHpaBU 1 TEPEBIPSHHS MPABUILHOCTI BiIHECEHHS
JIOKYMEHTIB JI0 BIJIMOBITHUX CIIpaB, MIJATOTOBKU CHpaB JIO MepeaaBaHHS HA apXiBHE
30epiraHHs;

B apxiBi 3aKjaay — y Mpoleci MpuUAMaHHS COpaB O apXiBy Ta IMiJATOTOBKH
CIIpaB Ha IOCTIHHE 30epiraHHs.

2.2. OpranizaiiiHy Ta METOJWYHY JOMOMOTY Yy IMPOBEIEHHI €KCIEePTHU3H I[IHHOCTI
Hagae EIIK nepxaBnoro apxiBy (EK apxiBHoro Bigaily pallOHHOI, palOHHHX Y
mictax Kuesi 1 CeBacTornosni Aep:kaBHUX aaMIHICTpalliid, MiCbKOI paJin).

2.3.Ilin 4vac mpoBeACHHS €KCHEPTH3W I[IHHOCTI JOKYMEHTIB Y JLJIOBOJICTBI
BUPI3HSIOTH YOTUPH TPYIH CIIPAB:

MOCTIHHOIO 30€epiraHHs;

TpuBasioro (nmonan 10 pokiB) 30epiraHHs;

TUMYacoBoro 30epiranus (10 10 pokiB BKIIOUYHO);

Ti, IO WIATAIOTh 3HMUINCHHIO Y 3B’A3KYy 13 3aKIHYCHHSM CTPOKIB iX
30epiraHHs.

Bin6ip 3a3HaueHMX Tpyn  JIOKYMEHTIB  3MIMCHIOETBCA HA  IIiJCTaBi
HOMEHKJIATYpH CHpaB 3aKkjajy, a TaKoX THUIIOBUX Ta Tally3eBUX TeEpesiKiB
JOKYMEHTIB 31 CTPOKAaMH 30€piraHHs MIISXOM IMEperyiany KOKHOro apKylilia CIpaBH.
OpHouacHO TEPEBIPSAIOTHCS SKICTh 1 TOBHOTA YWHHOI HOMEHKJIATypH CIIpasB,
NPaBWIbHICTh ~ BU3HAYEHHS  CTPOKIB  30epiraHHs  CopaB,  MepeadadeHux



HOMEHKJIATypOI0, JAOTPUMAaHHS BCTAaHOBIICHUX TPaBWJI O(QOPMIICHHS JTOKYMEHTIB Ta
dbopMyBaHHs CIIpaB.

2.4. Ctpok 30epiraHHsi JOKYMEHTIB o0unciroeThes 3 01 ciuHs poKy, HACTYITHOTO 3a
POKOM 3akiHYeHHs crpaBu. Hampukian, oO4uclieHHs CTpPOKYy 30epiraHHsi Crpas,
3apepieHux y 2021 porri, nounnaetscs 3 01 ciung 2022 poky.

2.5. 3a00poHAETHCS BiIOIp JOKYMEHTIB JJIsl TTOAAIBIIOTO 30epiranHs ado 3HUIICHHS
Ha IT1JICTaB1 3ar0JIOBKIB CIIPaB B OITKMCY a00 HOMEHKJIATYP1 CIIpaB.

2.6. CnpaBu 3 mo3Haukoro «EIIK», y sSKMX eKcrnepTH3010 IIHHOCTI BCTaHOBJICHA
HAsSBHICTh JOKYMEHTIB IIOCTIMHOrO 30€piraHHs, MJIATal0Th MepedopMyBaHHIO.
JIOKyMEHTH MOCTiHOT0 30epiranHs, BUIy4eHl 13 3a3HaUYEHUX CIpaB, 00’ €IHYIOTHCS B
CaMOCTIiHI cripaBu a00 MPUEAHYIOTHCS 10 1HIIUX OJHOPIAHUX crhpaB. OnpaBieHHsS
3HOBY C(OPMOBAHHUX CIpaB 3AIACHIOETHCS TUIBKW TMICIS 3aBEPIICHHS E€KCIEpPTU3U
IIHHOCTI JJOKYMEHTIB.

2.7.1lin 4vac mpoBeACHHS EKCHEPTH3W I[IHHOCTI JOKYMEHTIB Yy JIJIOBOJICTBI
BUSBIIIIOTBCSL JAYOJIETHI JTIOKYMEHTH, JTOKYMEHTH, IO HE CTOCYIOThCS CITpaBH,
YepHEeTKH, HEOOPMIIEH] KOIii, METaJIeBl CKPIMJICHHS, IO MiJISTal0Th BIUIy4YEHHIO 31
CIpaB IOCTiHHOr0 Ta TpuBasoro (rmoxas 10 pokiB) 30epiraHHsl.

2.8.3a pe3yapbTaTaMHd €KCHEPTHU3M I[IHHOCTI JOKYMEHTIB TOTYIOThCS CIIpaBU
nocTiitHoro 1 tpuanoro (rmoHaa 10 pokiB) 30epiraHHs O MEpelaBaHHS 10 apXiBY
3aKiay, 30Kpema:

3M1MCHIOETHCS 0)OPMIICHHS CITPaB BIAMOBIIHO O BUMOT;

Ha I1JICTaBl HOMEHKJIATYp CIpaB (HOPMYIOThCS Mepesiku (CIUCKU) CIpaB, IO

MJUISITal0Th 3HUINEHHIO Y 3B’SI3Ky 13 3aKIHYEHHSM CTPOKIB iX 30epiraHss, s
BKJIFOUCHHSI JI0 aKTa MPO BHJIYYCHHS IJIS 3HUINEHHS TOKYMCHTIB, HE BHECEHHUX JI0
HA®.
2.9.Y pa3l BCTaHOBJICHHS B TIPOIECI EKCIEPTHU3M IIIHHOCTI (akTiB HecTadi
JOKYMEHTIB 1 CMpaB, II0 BHECEHI /10 HOMEHKJATypH, BIAMOBIJaILHUMU 0COOaAMU
3aKJIay 3AIMCHIOETbCA iX PO3MIyK. Y pa3l HEraTUBHOTO PE3YNIbTATy PO3IIYKY
KEpIBHUK 3aKJIaJly CTBOPIOE KOMICIIO 31 CIYyKOOBOI'O pO3CIiTyBaHHS, IpHU3HAYa€E
CITy»K00Be PO3CiAyBaHHS 1 BUJIa€ HaKa3 MMPO MPUTITHEHHS JI0 BIJIMOBIIAILHOCTI OCI0,
BUHHUX Yy BTpaTli JOKyMEHTIB abo cmpaB. JlOBifka NpO MPUYMHU BIACYTHOCTI
JOKYMEHTIB a00 cIpaB, MiJANKHCAaHa YJIEHaMH KOMICli Ta KEPIBHUKOM BIJIIOBITHOTO
CTPYKTYPHOI'O MiAPO3ALTY, IEPEIAEThCA 10 apXiBY 3aKJIafdy.

Ha miagcTaBi MOBiAKM apXiB CKIIAJa€ akT MPO HECTady chpaB (IOKYMEHTIB) Y
CTPYKTYpHHUX Tifpo3aiiax 3a (opMoio (dodamok 22), sSKWid TIAIUCYE 0co0a,
BIJINOB1IAJIbHA 3a apXiB, BI3y€e BIAMOBIJAIbHA 32 OpraHi3alliio J1IJI0BOJACTBA 0co0a Ta
3aTBEP/KY€E KEPIBHUK 3aKIay.

2.10. B apxiBi 3akiany eKCrepTU3y IIHHOCTI TIOKYMEHTIB MPOBOISITH:

M1J1 4Yac CKJIaJJaHHsI 3BEICHUX OIUCIB CIIPaB;

y pa3i HaJIXOJKEHHS JJOKYMEHTIB Y HEYIOPSIKOBAHOMY CTaHi;

y pasi 3aKiHUYE€HHS CTPOKIB TUMYACOBOTO 30€piraHHs apXiBHUX JOKYMEHTIB,

nepea TMepelaBaHHSIM CIIpaB Ha TMOCTiIMHE 30epiraHHs 10 BIJAMOBIIHOI
JIep>KaBHO1 apXiBHOI YCTaHOBH, apXiBHOT'O BIJIJIINTY MICBKOI pajiu;

3 METOIO BUSIBJICHHA YHIKaIbHUX JOKYMEHTIB HAD.



2.11. ExcriepTu3a IIIHHOCTI JOKyMEHTIB B apXiBl 3akjiamy 3IIACHIOETHCS IIiJT
METOAUYHUM KEPIBHUIITBOM BIJIMOBIJIHUX JCP)KaBHUX apXIBHUX YCTAaHOB, apXiBHUX
BIJIJIUTIB MICLIEBUX pajl, Y 30HI KOMIUICKTYBaHHS SIKUX MepeOyBae 3aKiia.

2.12. Excrieptr3a IIIHHOCTI JOKYMEHTIB B apxiBl 3akjady IIiJl 4Yac CKJIaJaHHS
3BEJICHUX OIKCIB CIIpaB Mependavae aHaji3 CKJIaay TOKyMEHTAIlli 3aKiaay, 30KpemMa:

1) yTO4HIOETBCS, /€ BIIKIAMAIOTHCS IYOJETHI JOKYMEHTH, IO IiJISTaloTh
3HUINCHHIO. 32 HEOOXIAHOCTI B apXiBl 3aKjIaJy MOXYTh 3aJIMIIATUCA Ha 30epiraHHs
NyONeTHI MPUMIPHUKH JTOKYMEHTIB, IO MIUIATal0Th MOCTIMHOMY 30€piraHHiO B
JIep>KaBHIM apXiBHIM YCTaHOBI, apXiBHOMY BIJJUIl MICUEBOI paau. AHaIi3yeTbCs
TAKOX XapakTep NOBTOpPeHHs iHQopmalli B IHIMX JOKyMEHTax: Buia, (opma i
MOBHOTA MTOBTOPHOBAHOCTI.

Bunydennss nyOieTHHMX JOKYMEHTIB Ta JOKYMEHTIB 3 TOBTOPIOBAHOIO
iH(poOpMaIli€l0 3MIMCHIOETbCA JIMIIE TMICAS 3BIPSHHS 3 JOKYMEHTaMH, IO
3QJIMIIAIOTHCS HA MOCTIMHE 30epiraHHs;

2) 3A1ICHIOETHCST TIepeBipKa MpaBWIBHOCTI (opMyBaHHS chpaB Ta iX
oopmIieHHST BIAMOBIIHO 0 apXiBHUX BUMOT. Y pa3i BUSBICHHS MOPYIICHb apXiB
Mae€ IPaBO BUMAaraTu rnepeopMyBaHHs CIIpPaB;

3) Ha mijcTaBi ONMUCIB CIpaB 0co0a, BIAMOBIAIbHA 332 apXiB 3aKjIaay CKIIaJa€e
3BEICH1 OMUCH CIIpaB 3aKjaay MOCTIMHOro 30epiranHs, TpuBasioro (moHana 10 pokiB)
30epiranHsi, 3 KaJJpOBUX MUTaHb.

2.13. EkciepTr3a IIHHOCTI JOKYMEHTIB B apXiBi 3akjiaay MPOBOAMTHECS IIOPOKY 3
METOI0 BUSIBJICHHSI JOKYMEHTIB, CTPOK THMYAacOBOI'O 30epiraHHs SIKMX 3aKIHYKBCS.
[Ipu 1bOMYy TIEpErIsAatoThCsl OMKUCH CIIPaB 3 KAJAPOBUX MUTaHb, TpuBaioro (moxnan 10
POKIB) 30epiraHHs, y TOMY YUCJI1 BIAMOBIAHI OMKUCH CIIPaB 3aKjaJiB-TIONEPEIHUKIB Ta
JIKB1JOBAHUX 3aKJIaJIB.

2.14.'Y pa3i HeoOX1JHOCTI MPOBOUTHCS YAOCKOHAJIEHHS a00 MepepoOICHHS OMHKCIB.
2.15. IlepepoOJieHHs ONUCIB 3A1MCHIOETHCA Y TAKUX BUMAAKaX:

3HayHa YaCTUHA 3ar0JIOBKIB OMHUCY HE BIJOOpakae 3MICTy CIIPaBH;

OIKCH MICTSITh CyMapHE OMUCAHHS CIPaB, FPYNOBY HYMEpAIIIO CIpaB;

3HAYHY YaCTUHY JOKYMEHTIB (POHAY BHIIYYE€HO, BTPAUYCHO, MEePEJaHo A0 1HIIO1
apxiBHOI YCTaHOBHU, IPUETHAHO A0 1HIIOTO (OHIY;

MOPYILIEHO OCHOBHI MPUHIIMIN CUCTeMAaTH3allli 3arojIOBKIB CIIPaB B OIHUCY, L0
YHEMOXKIJIMBITIOE TIOMITYK 1H(QopMariii;

3HAYHO 301TBIINUBCS 00cAT (POHTY 32 paXyHOK HOBUX HAJIXO)KCHb.

Excnepruza IIHHOCTI JOKYMEHTIB 3akjiajly Ta YyIOCKOHAJIGHHS abo
nepepoOIeHH OMMCIB 31MCHIOIOTHCS 32 PIIICHHSM JEp’KaBHOI apXiBHOI YCTaHOBH,
apX1BHOTO BIJIJILTY MICIIEBOI paJiy.

2.16. Y KiHIIl KOKHOTO MPUMIPHUKA OMKCY 0co0a, BIAMOBIIATbHA 32 apXiB 3aKJafy,
MPOCTABJISIE MIANUC MO0 NPUUHSITTS CIpaB 3 000B’SI3KOBUM 3a3HAYEHHSIM KIJTBKOCTI
(mudpamu 1 clioBaMu) TIEpEIaHUX CIIPaB 1 3a3HAYAE Jary.

2.17. Ilicns TOpuHAHATTS CHpaB MOCTIHHOTO Ta TpuBayioro (moHany 10 pokiB)
30epiranHs, 3 KaApOBUX MUTaHb 0c00a, BIAMOBIAaIbHA 32 ApX1B 3aKJIaAy, Ha IMiICTaBl
OMHKCIB CIIpaB, 3a SIKUMH 3IHCHEHO TPUUHSATTS JTOKYMEHTIB, 3a BCTaHOBJICHOIO
¢hopMOIO TOTYE PivHI PO3AUIN 3BEACHUX OTHUCIB CIIPAB:

nocTiHoro 36epiranns (y 3akjal, no € jpxepenoM popmypanus HAD);



Tpuajuoro (monay 10 pokiB) 30epiraHus;

3 KaJIpOBUX IUTaHb.

Oco0o010, BIANOBIAIBHOIO 3a apxiB, CKIAA€ThCAd AKT MPO BWIYYEHHS IS
3HUIIEHHS JIOKYMEHTIB, He BHeceHUX 10 HAD.

2.18. 3Benenuil onmuc chnpaB MOCTIMHOTO 30epiraHHs CKJIQJAa€ThbCsl Yy HYOTHUPHOX
npumipaukax. Ilicms cxBanenns EIIK nepkaBHoro apxiBy Ta 3aTBEpIKCHHS
KEPIBHUKOM 3aKJIaJly OJWH HOro MPUMIPHUK HAIMpaBISAEThCS JEp)KaBHINA apXiBHIN
YCTAaHOBI YW apXiBHOMY BIJJUTY MICLEBOI pajd, Yy 30HI KOMIUIEKTYBAaHHS SIKOT'O
nepeOyBae 3akiaj, APYTMil NMPUMIPHUK 30€piraeTbCcs sIK HEAOTOPKAaHUW 0C00010,
BIJIMIOBIJAIBHOIO 3a apXiB 3akjagy, TpPEeTid, YETBEPTUMA — BUKOPUCTOBYIOTHCA Y
3aKJIaji1 JUIsl HOTOYHOIO MOIIYKY CIIpaB 1y pa3si iX nepeaHHs Ha NoCcTiHe 30epiraHHs
HAJXOJIATh 10 BIAMOBITHOT apXiBHOI YCTaHOBH.

2.19. 3Benenuii onmc TpuBanoro (moram 10 pokiB) 30epiraHHs CKIATAEThCS Y TPhOX
npuMipHuKax. J[0 HbOro BKIHOYAIOTHCA TaKOX CIPABHU, SIKI 32 HOMEHKJIATYPOIO CIIPaB
MaloTh CTPOK 30epiranHs «ao Jikeimauii 3axmany». Ilicas cxBanenns EK 3akmany
MPUMIPHUKH OMKCY HaIpaBIsitoThCA Ha cxBaieHHs EK oprany ympaBiiHHS OCBITOO.
[Ticns moBepHEHHS BCiX IMPUMIPHUKIB OMUCY MOT0 3aTBEPIKYE KEPIBHUK 3aKjamy.
[epmuit mpuMipHUK omucy 30epiraeThCs B 3aKiajl AK HEIOTOPKaHWM, OpPYyruil - €
poOOYMM 1 BHKOPUCTOBYETHCA [UIsl MOTOYHOrO TIIOIIYKY CIIpaB, TPETIA MOXe
HaJICUJIaTUCA JUIsI KOHTPOJIIO BiJIIOBIIHOMY OpPIraHy YIpaBIiHHS OCBITOO.

2.20. Onmc crpaB 3 KaApOBUX MUTAHb CKIAIAETHCS Y 3aKIIa/l, SKUI:

€ xepesnoM popmyBaHHs HA®D - y TpbOX NpUMIPHUKAX;

He € mKrepeniom dopmyBanas HAD - y nBox mpuMipHHUKaXx.
2.21.3aronoBKM COpaB OMUCY 3 KagpoOBUX TUTaHb CHCTEMAaTHU3YIOThCSA 3a
HOMIHAJIHOIO O3HAKOIO (TPYIyBaHHS B OJIHY CIIpaBy JIOKYMEHTIB OJHOIO BUIY) Y
TaKii MOCI1AOBHOCTI:

HaKasW 3 KaJIpOBUX MUTAHb 3aKIa1Y;

HaKa3W 3 pyXy YUHIB/BUXOBAHIIIB 3aKJIay;

00JIIKOB1 JOKYMEHTH;

CIIMCKHU y4YHIB/BUXOBAHIIB (aj(aBiTHa KHUTA YYHIB/BUXOBAHIIIB);

KYpHAIIU peecTpallli Haka3iB 3 KaJpOBUX MMUTaHb;

0CO0OBI CMpaBH MPAIliBHUKIB,;

KOHTPAKTH, TPYIOBI JOTOBOPH;

Oyxrantepchbki JOKYMEHTH (0COOOBI paxyHKH 13 3apoOITHOI IuiaTd, B pasi ix
BIJICYTHOCTI - PO3PaXyHKOBI BIJIOMOCTI 13 3apIlJIaTH);

JOKYMEHTH mpo Tapudikaiito (Tapudikailiiiai BijoMOCT1 (CIIUCKH));

JOKYMEHTH MPO MPOBEAEHHS JEP’KaBHOI aTecTallii;

KHUTH OOJIIKY 1 BHAa4l CBiAOLUTB Ta JOJATKIB JO CBIJOITB IPO 0a30BYy
3arajibHy CEpEIHIO OCBITY; aTE€CTaTiB Ta JOAATKIB JI0 aTeCTaTiB PO MOBHY 3arajibHy
CEPEeIIHIO OCBITY, 30JI0TUX Menayiel «3a BUCOKI JIOCATHEHHSI y HAaBYaHH1» Ta CPiOHMUX
Mmeaaneil «3a TOCATHEHHS y HaBYaHHD;

JOKYMEHTH MPO HEIACHI BUMAAKH (aKTH, TPOTOKOJIM, BUCHOBKH, KYpHAJIH);

KYpHAIH PEECTpaIlii 0ci0, MOTEPIiINX BiJl HEMACHUX BUIIAJIKIB;

KYPHAIIU O0JIIKY pyXy TPYAOBHUX KHUKOK Ta BKJIQJOK JI0 HUX;

KypHaJ peecTpallii HaKa3iB 3 pyXy YUHIB/BUXOBAHIIIB;



He3aTpeOyBaHi OCOOMCTI JOKYMEHTHU TMPAIiBHUKIB (TPYIOBI KHIDKKH).

2.22. Ocob0B1 cIpaBH BHOCSITHCA JIO OMUCY 32 POKOM 3BUIBHEHHS IpalliBHUKA 1
CUCTEMATU3YIOTbCA 3a TMpI3BUIIAMHU 3BUIBHEHUX TMPALIBHUKIB B an(aBITHOMY
MOPSIIKY.
2.23. 3BeJieH1 OMUCH CIpaB MOCTiHOTO, TpuBaioro (monan 10 pokiB) 30epiranHs, 3
KaJpOBHUX MMHUTAaHb Ta aKT MPO BWIyYEHHS JJIS 3HUIICHHS TOKYMEHTIB, HC BHECCHHX
10 HA® (maii - akT npo BUIYYEHHS [T 3HUIIICHHS JOKYMEHTIB), po3risaaoThes EK
3aKJIaay OJIHOYACHO.
2.24. 3aknan, mo € jgxepenoMm ¢opmyBanHs HA®, omucu copaB NOCTIHOTO
30epiraHHas Ta 3 KaJIpOBUX MUTaHb Pa30M 3 aKTaMU MPO BUIYYEHHS JJI 3HUIICHHS
nokyMeHTiB micisa cxBaieHHs ix EK 3aknany nmomae na posmsia EINK BinmosigHOro
JIEp>KaBHOT'O apXiBYy.
2.25. 3aknazn, mo He € mkepenom (gopmyBanHs HA®, omucu crpaB 3 KaapoBUX
NUTaHb Pa30M 3 aKTaMH MPO BUITYYEHHS JIJIsl 3HUILIEHHS JTOKYMEHTIB MMICIS CXBAJICHHS
ix EK 3akmany momae Ha posrisg EK apxiBHOTO Bigainry paliOHHOI JIepKaBHOI
aaMiHIcTparli abo apXiBHOTO BiJIUTY MichKOi paau. Omucu crpaB TpUBAJIOTO (TIOHAA
10 pokiB) 30epiranns micia cxaieHHs EK 3akmany mopatorhes Ha posrisig EK
OpraHy yIpaBJIiHHS OCBITOIO.
2.26. IToromkeHi (CXBaJieHi) aKTH TMPO BIIYYCHHS ISl 3HUINCHHS JIOKYMEHTIB, HE
BHeceHUX 10 HA®, 3aTBep/KyIOThCSl KEPIBHUKOM 3aKJIay.
2.27. Ilicnst 3aTBEep/KEHHS aKTa MPO BUIYYEHHS AJI 3HMILNEHHS JOKYMEHTIB 3aKJIaj
Ma€ MPaBO 3HUILUTU TOKYMEHTH.
2.28. KepiBHuKk 3akiaay 3000B’s3aHUI 3a0e3MeUnTH 30€peKEeHHS JOKYMEHTIB, a Y
pa3l BKJIIOYEHHS 3aKJIay 10 CHUCKY IOpUAMYHUX 0ci0O - mxepen ¢popmyBanHs HAD
MICJIs 3aKIHYEHHS BCTAHOBJICHUX TPAHUYHUX CTPOKIB iX 30€piraHHs B I[bOMY 3aKJal
- 3a0e3MeUnTH TIepeIaHHs JTOKYMEHTIB JJIsi TOCTIMHOTO 30epiraHHs 10 BiAMOBIIHOI
JIep>KaBHO1 apXiBHOI YCTAaHOBM UM apXIBHOT'O BIJALTY MICHKOI PaJIu.

3. CxyajaHHs aAKTiB PO BUJIYYEHHS [IJIsl 3HUIIEHHS [IOKYMEHTIB,

He BHeceHunX 10 HA®, Ta 3HUIIIEHHS JOKYMEHTIB

3.1. Ha mizxcraBi mojiaHuX CTPYKTYPHUMH MIAPO3IJIaMUA aKTiB MPO BHIIYYEHHS JJIs
3HUINCHHS JOKYMEHTIB, He BHeceHUX 10 HAD, 1o miayraioTh 3HUIICHHIO Y 3B’ SI3KY
13 3aKIHUYEHHSIM CTPOKIB iX 30epiraHHs, Ta MPOBEJAEHOI EKCHEPTU3U I[IHHOCTI
JIOKYMEHTIB B apXiBl 3aKjaay CKJIaJa€ThbCsl aKT MPO BWIYUYECHHS MJIsl 3HUIIEHHS
JOKYMEHTIB, He BHeceHuX 10 HAD.

AKT oQOpMIIIOETBCS Y BUIJIAAI TaOdMIl, 10 MICTUTh rpadu, mepemdayeHi

3BEICHUM aKTOM IIPO BUJIYYEHHS JJIsl 3HUIICHHS JOKYMEHTIB, He BHeceHUX 10 HAD.
AKT minucye KepiBHUK 3aKJIamy.
3.2. AKT Tpo BWIYYECHHS [JIi 3HUIICHHS JOKYMEHTIB, HEe BHeceHux 10 HAO,
CKJIQIAE€ThCS y JBOX MPUMIPHUKAX, SK MPaBUIIO, HAa CIpaBU BChOTO 3akiany. Hazeu
OJIHOPIHUX CIIpaB, BIAIOpaHUX 10 3HUINEHHS, BHOCATHCS B aKT IIiJ 3araJlbHUM
3aroJIOBKOM 13 3a3HAUYEHHSIM KUTBKOCT1 CIIpaB, YKIIOYEHUX J0 KOXKHOI Tpynu. AKTU
PO BUJIYYEHHS JOKYMEHTIB /IS 3HMINCHHS MArOTh BaJOBY HyMEpallifo, MOYNHAIOUN
3Nel,

CrpaBu BKITIOYAIOTHCS B aKT MPO BWJIYYCHHS JIJIs1 3HUIIECHHS TOKYMEHTIB, HE
BHeceHuXx 10 HA®D, saxuio nepenbdadeHuii i1 HUX CTPOK 30€piraHHs 3aKiHYUBCS J10



01 ciuns poky, B sSIKOMy cKJIajeHo akT. Hampuknan, crpaBu 3 TPUPIYHUM CTPOKOM
30epiranss, 3akiHueH1 y 2016 poiii, MOXXyTh BKJIFOUATHCS B aKT, 10 OyJe CKJIaeHu
He panime 01 ciuns 2020 poky, 3 I’ ITUPIYHUM CTPOKOM 30epiranHs — He paHime 01
ciyast 2022 poky, 3 ypaxyBaHHSIM IPHUMITOK, 3a3HAYEHUX Y BIATOBIIHUX Meperikax
JIOKYMEHTIB 31 CTpOKamMu 30epiraHHs.
3.3. Bakmaau monatoTh cxBasieHi EK 3aknmamy akTé mpo BHIIYUEHHS sl 3HUINECHHS
JIOKYMEHTIB, He BHeceHuX 10 HAD, pa3zom 3 onucamu cripaB 3 KaJpOBUX MMUTaHb Ha
posrisin EINK (EK) nep:xaBHoi apxiBHOi ycTaHoBH, EK apxiBHOro BiaAlTy MiCLEBOi
pany, y 30Hi KOMIUIEKTYBaHHS SKO1 TiepedyBae 3aKia.
3.4.Y pa3l BHECEHHS /0 aKTa NPO BWIYYEHHs Uil 3HULICHHS JOKYMEHTIB, He
BHeceHUx 10 HA®, nepBuHHOI (iHAHCOBOI Ta OyXraiaTepchbKol TOKyMeHTallil
3aKJIaly JOJa€ 10 HbOTO JIOBIIKY MPO MPOBEIAECHHS MEPEBIPKU OpraHaMu JOXO[IB 1
300piB 200 peBi3ii uM Jep>KaBHOrO (HiHAHCOBOrO ayAWTY 3 NUTaHb JOTPUMAHHS
MOJIaTKOBOI'0, MUTHOTO Ta IHILIOTO 3aKOHOAABCTBA (KPIM APk aBHOTO (PIHAHCOBOTO
ayIuTy OKPEeMHUX TOCHOJAPChKHUX OMeparliii) opraHamu JepKaBHOTO (PIHAHCOBOTO
KOHTPOJTIO.

VY I0BiIII TaKOXK 3a3HAYAIOTHCS BIJIOMOCTI PO HAsIBHICTH 200 BiACYTHICTb:

¢dbiHaHCOBUX OTEpalliid, 10 BIAMOBIIHO 10 BUMOT 3aKOHOJIABCTBA i IATAIOTh
(p1HaHCOBOMY MOHITOPHHTY, 32 3a3HAYEHI B aKT1 POKH;

CHopiB (Cymepedok), MOPYIIEHHS KPUMIHAJIBHUX CIIPaB, BIAKPUTTS CyIaMH
MPOBAKEHB Y CIIpaBax.

JloBifKa MIAMUCYETHCS KEPIBHUKOM 3aKJIaqy Ta CKPIIUTIOETHCS MEYaTKo (3a
HasIBHOCTI).
3.5. [loromxkeni (cxBajeHi) akTH TPO BHIIyYEHHS JIs 3HUILNEHHS JIOKYMEHTIB, HE
BHeceHUX 10 HAD, 3aTBepIKyIOThCS KEPIBHUKOM 3aKJIajly, MICIS YOro 3aKiaj Mae
MIPABO 3HUINUTH TJOKYMEHTH.
3.6. CripaBu, BimiOpaHi JUisl 3HMINECHHS, TMEPEJAlOThCs OpraHi3allisiM 13 3aroTiBii
BTOPMHHOI CHPOBHUHHU 33 HAKJIAJHUMH, Y SKUX 3a3HAYAETHLCS Bara MakyJlaTypH, IO
nepenaHa g nepepoOku. Jlara 3mayi AJOKYMEHTIB, iX Bara Ta HOMEp HakJIaJHOI
BKa3yIOThCS B aKTaX MPO BUIIYYEHHS JOKYMEHTIB JIJIsl 3HUILICHHS.
3.7. SIKmo B aKkT PO BWIIYYCHHS JIJISl 3HUIIICHHS IOKYMEHTIB, HE BHeceHux 10 HAD,
BKJIFOUEHO JOKYMEHTH 3 rpudoM «Jns ciayk00BOro KOpPUCTYBaHHS» Ta I1HIIMMHU
rpudamMu OOMEXKEHOT0 JOCTYIY, IO 3aCTOCOBYIOTHCS Yy 3aKjiaji, Il JOKYMEHTHU
3HHINYIOTHCSA MUITXOM TMOAPIOHEHHsT A0 CTaHy, IO BUKIIOYAE MOXJIUBICTH IX
IPOYUTAHHS Ta BiJHOBJICHHA. [Ipy 1bOMY B KiHIII aKTa JOJAaTKOBO POOUTHCS 3aIluC
PO 3HUIIEHHS BIAMOBIIHUX JOKYMEHTIB 13 3a3HAUCHHSM MPI3BUII, 1HII1AJIIB YJICHIB
EK 3akmany, Hanpukinan:

Capasu Ne 25 JICK, Ne 30 JICK, Ne 80 ICK 3HHIIICHO MIJITXOM TOIp1OHECHHS.

Unenn EK:

(miamwuc, 1Himianmm (1H1ian iMeH1), Ipi3BHUIIE)

(miamwuc, iHimianmm (1Himial IMeHi), TPI3BUILE)

(mianuc, iHimianm (1H10ian IMeH1), Tpi3BULIE)

JlaTta

VI. KOMIUVIEKTYBAHHS APXIBY
1. Ixepesia KOMIUIEKTYBAHHA Ta CKJIA/ JOKYMEHTIB apXiBy



1.1. JlokyMeHTH 3 pI3HMMH BHJAaMU MaTeplajibHUX HOCIiB iH(opmMalii MOBHHHI
30epiratucs B apxiBi 3aKJIay OKPEMO.
1.2. ApxiB ynpaBIiHCHKOT JOKyMEHTallii 30epirae:

3aKiHYEHl y MOTOYHOMY JIIOBOJICTBI JOKYMEHTH IOCTIHHOTO Ta TPHUBAJIOrO
(monaz 10 pokiB) 30epiranHs, CTBOPEHI Yy 3aKJIa/l;

JOKYMEHTH 3 KaJIpOBUX MUTaHb (0COOOBOr0 CKJIAy) MPAIIBHUKIB 3aKJIAJY;

JIOKYMEHTH 3aKJIaJ[1B-TIOTIEPETHHKIB,;

JTOKYMEHTH 0c000BOI0 MMOXOJKEHHS MpaIiBHUKIB 3aKJIany
(Y4HIB/BUXOBAHIIIB), SIKI BIAIrpaJii MEBHY POJb B ICTOPIi PO3BUTKY Ti€l YW 1HILIOL
chepu KUTTEAISITBHOCTI KpaiHu abo 11 OKpeMOoro periony, o HaAINIUIN Ha MiACTaBl
3asiBU 1X BJIACHHUKA;

JPYKOBaHI BUJIAHHS, IO JOMOBHIOIOTH apXiBHI JOKYMEHTH, HEOOXIJTHI IS
HAyKOBO-METOJMYHOI Ta 1HPOPMAIliiTHO-A0B1IKOBOI pOOOTH apXiBy;

JTOBIJIKOBHI Ta OOJIIKOBUH amapar 0 apXiBHUX JIOKYMEHTIB.

2. Bumoru 10 o)opMJIeHHs CIPaB, L0 MiAJISATAl0Th APXiBHOMY

30epiraHHIo

2.1. CrpaBu 3aKiiay miasrarote oOpMIICHHIO 11T 4ac iX 3aBEJIEHHS Y JT1JIOBOJICTBI

Ta 1] 9ac MArOTOBKH iX Ha apXiBHE 30epiraHHsl.

2.2. OdopmiieHHS cripaB 3A1HCHIOETHCS PYHKIIIOHATBHUMH 0coO0aMu (TTpalliBHUKAMHU

CTPYKTYPHHX IIJIPO3LIIB) 1T METOAUYHUM KEPIBHUIITBOM OC10, BIJMOBIJAILHUX 32

JIJIOBOJICTBO Ta apXiB 3aKJIany.

2.3. 3anexHo BiJl CTPOKIB 30€piraHHs JOKYMEHTIB 3/1HCHIOETHCS TTOBHE a00 YaCTKOBE

(criporiene) opopMIIEHHS CIIpaB.

JIOKyMEHTH THMYacoBOro 30epiranHs, copmMoBaHi y crpaBu, 30€piraroTbcs y
Tekax (mamkax) 13 3aB’s3KaMM, IIIBUJKO3IIMBayax, HE TIAIIMBAIOTHCI 1 HE
HYMEpPYIOTbCA (32 BHUHSATKOM TEPBHHHOI OyXTanTepchKOi JOKyMEHTAIlli Ta
TOKYMEHTIB 3 Tpudom «Jlns cayxO0BOro KOPUCTYBaHHS» Ta IHIIMMU TpudaMu
OOMEXKEHOTO JIOCTYNy), YTOYHCHHS €JIIEMEHTIB OQOpPMIICHHS OOKJIaJIMHKUA HE
IPOBOIUTHCS.

Odopmrnenns copap noctiiiHoro 1 Tpuaioro (moHaa 10 pokiB) 30epiranss, y
TOMY 4YHCII CHOpaB 3 KaJgpoBUX NHUTaHb (0coO0OBOro CKkIady), mepeadadae
CHUCTEeMaTH3alliio JOKYMEHTIB y CIpaBl, HyMEpaIlilo apKyIIiB y ClpaBi, CKiIagaHHs (y
pasi  moTpeOu)  BHYTPIIIHBOI'O  OMUCY  JOKYMEHTIB  CIIpaBd,  HAasBHICTb
3aCBIIYYBAJLHOTO HAMUCY CHpaBU NP0 KUIBKICTh apKylIiB 1 TPO OCOOJMBOCTI
b13uyHOr0 CcTaHy Ta (OpMyBaHHS CIIpaBH, MIAIIMBAHHS ab0 OMpaBJICHHS CIIPABH,
oopMIeHHS! OOKJIaJUHKH (TUTYJIBHOTI'O apKyIlla) CIIPaBU.

2.4. Cuctemarun3sallisi IOKyMEHTIB y CIIpaBl mependadae po3MilIeHHs! TOKYMEHTIB 3a
XPOHOJIOTI€10 HAIXO/KEHHS a00 CTBOPEHHS (B1]] CIYHS 1O TPYACHB).

2.5. HyMepartist apKyImIiB cripaB 3IIMCHIOETHCS 3 METOIO 3a0e3MeUeHHs 30epeKeHOCTI
Ta 3aKpIMJICHHS TOPSAIKY PO3TAllyBaHHsS JIOKYMEHTIB, YKJIIOYEHUX Y CHpaBy. Yci
apKyllli CTpaBu HYMEPYIOTh apaOChKUMU 1M paMu BAJIOBOKO HYMEpPAIlI€I0 B IPABOMY
BEPXHbOMY KYTi MPOCTUM M’SIKUM OJIIBLIEM a00 MEXaHIYHUM HyMepaTopoM. ApKyIli
3aCBIIUYBAJbHOTO HAMUCy Ta BHYTPIIIHBOTO ONHUCY HYMEPYIOTHCS OKPEMO.
3acTocyBaHHsI YOpHWJA, MacTU ab0 KOJIHOPOBUX OJMIBIIIB JIsl HyMepallii apKyiiB
CIPaBH, aAPKYIIB 3aCBIAYYBAILHOTO HAITUCY Ta BHYTPIIIHHOT'O OMHUCY 3a00POHSIETHCS.



Apkymri  cmpaB, IO CKIAAAlOTBCA 3 JIEKUTBKOX TOMIB a00 4YacTuH,
HYMEPYIOThCS B KO)KHOMY TOMI (4aCTHH1) OKPEMO.

®ororpadii, KpecieHHs, AlarpaMyd Ta 1HII UIFOCTPAaTUBHI JOKYMEHTH, IO €
OKpPEeMHMH apKylllaMH B CIIpaBi, HYMEPYIOTbCSI Ha 3BOPOTHOMY OOIll B JIIBOMY
BEPXHBOMY KYTI.

Apkym popmarty, OiibiIoro, Hix ¢popmar A4, miAmKUBAETHCS 3 OAHOTO OOKY 1
HYMEPYETHCS SIK OJJUH apKyIl y MPaBOMY BEPXHbOMY KYTI, a TOTIM (DaJIbIIOETHCS HA
dopmat A4.

ApKyll 3 Hariayxo HakJIEEHUMHU JOKyMeHTaMu (QororpadisiMu, BHpI3KAMU,
BUIIUCKAMHU TOIIIO) HYMEPYETHCS SK OJIMH apKyIll. SIKIIO 10 JOKYMEHTa IIiJIKJICEH1
OJIHUM OOKOM 1HIII JIOKYMEHTH (BUPI3KH, BCTABKH JO TEKCTY, MEPEKIaJN TOIO), TO
KOKEH JIOKYMEHT HYyMEPYETHCS OKPEMO.

[ligmuTi y copaBu KOHBEPTH 3 YKIAJACHHSIMHU HYMEPYIOTHCS BaJOBOIO
HYMEpalli€l0 apKyYIIiB CIPaBH, MPU [[bOMY CIIOYATKYy HYMEPYEThCS KOHBEPT, a MOTIM
KOXKHE BKJIQJICHHSI B KOHBEPTI.

[TiqmwuTi y cripaBu JOKYMEHTH 3 BJIACHOI HYMEpPAIlI€I0 apKyIIiB 30epiraroTh
TaKy HyMepallito, sIKII0 BOHA BIAMOBIJAE MOCIIIOBHOCTI PO3TAIllyBaHHS apKyIIiB Y
CIpaBi.

VY pa3t HasgBHOCTI OaraThOX IOMUJIOK y HyMepauli apKylliB CIpaBd B
JIJTOBOJICTBl  3MIMCHIOETBCSA 1X TIepeHyMeparlis, IiJ dYac sKoi cTapi HOMEpH
3aKPECIIIOIOTHCS OJTHIEI0 CKICHOKO PUCKOIO 1 MOPSIT CTABUTHCSI HOBUI HOMEP apKyIla.

Y pa3i HasgBHOCTI OKpEeMHX TMOMHJOK Yy HyMepalii apKyiliB CIpaBU

JIOTTYCKA€ThCS 3aCTOCYBAHHSI JIITEPHUX HOMEPiB apkymiiB (135-a, 135-6 Torno).
2.6. BHyTpimHiii OMUC JOKYMEHTIB CKJIATA€ThCsl A0 NEAKHX KaTeropid crpas, IO
MICTATh YHIKaJdbHI JOKYMEHTaJbHI TIaM SITKH, JOKyMeHTH 3 rpudom «Jlus
CITy’k00BOTO KOPHUCTYBaHHS», 0COOOBI, CYJOBO-CIIII4l CIPaBH, CIPABH, HA3BU SKUX
HE TIOBHICTIO PO3KPHUBAIOTH iX 3MICT TOLIO.

BryTpimHiil onuc cKIagaeThCs Ha OKPEMOMY apKyIiii 3a (hOpMOr0, 110 MICTUTh
BIJIOMOCTI TIPO MOPSIIKOBI HOMEPH JTOKYMEHTIB CIPaBH, iX 1HAEKCH, IaTH, 3ar0JIOBKU
Ta HOMEPH apKYIIIiB CIPABH, HA SIKUX PO3TAIIOBAHUI KOXKEH JIOKYMEHT.

Jlo BHYTPINIHHOTO OIKCY CKJIQJAETHCS MIACYMKOBHM 3amuc, y SKOMY
HABOJATHCS U(PPaMU Ta CIIOBAMH KUIBKICTh JJOKYMEHTIB, 110 BKJIFOUEHI1 JI0 OMHCY, Ta
KUIBKICTh apKYIIIiB BHYTPIIIHBOI'O OMHUCY. BHYTpINIHIN Omuc MiAMHCYETHCS HOTO
yKJIagadeM. SIKIo crmpaBy OIMpaBiieHO a0o0 MiAIIUTO MOMEpPEAHbO O3 BHYTPIIIHBOTO
OIMHCY, TO Moro OJIaHK MiTKJICIOETHCSA 10 BHYTPIITHEOIO OOKY JIMIILOBOI OOKJIaIMHKU
CTIpaBH.

3MIHM CKJIQy JOKYMEHTIB CIIpaBH (BKJIFOUEHHS JIOJATKOBHX JIOKYMEHTIB, iX
BUKJIIOUCHHS, 3aMiHa OpPWUTIHAJIB KOMisSIMH TOMIO) BiJloOpaxaroTbes B Tpadi
«IIpuMiTKM» 13 MOCWUJIAHHSAM Ha BIJAMOBIJIHI JOKYMEHTH (HAaKa3HW, aKTH TOLIO) 1 110
BHYTPIIITHBOTO OMKCY CKIIATAETHCS HOBUH T1JICYMKOBUH 3aIlnC.

2.7. 3acBiAUyBAIbHUI HAMHUC CHpPaBU CKJIQJAE€TbCSI 3 METOI OOJIKY KIJIBKOCTI
apKylIIiB y cpanl Ta ikcailii o0coOOJMBOCTEH X HyMepallii.

3acBiIuyBaIbHUIN HAIIUC CKJIAIA€THCS HA OKPEMOMY apKyIlli, 10 BMIIIY€ETbCS B
KIHI[I CTIpaBH, Y IPYKOBAHUX MPUMIPHHUKAX cIpaB (0OJIKOBI )KypHAJH, 3BITH TOIIO) -
Ha 3BOPOTHOMY OOIll OCTaHHBOI'0 YUCTOr0 apKylia.



VY 3acBiguyBaJIbHOMY HANKCl 3a3HAYalOThCA HUGpaMH 1 JIITepaMH KUTbKICTb
apKyllliB y cCIpaBl Ta OKpeMO uepe3 3HaK «+» (IUII0C) KUIBKICTh apKYIIiB
BHYTPIITHBOTO OIHCY, SKIIO BiH €.

VY 3acBiluyBaJbHOMY HAINUCl 3aCTEPIrarOThCA Taki OCOOJMBOCTI HyMepaillii
JIOKYMEHTIB CITPaBH:

HasIBHICTb JIITEPHUX Ta MPOIYIIEHUX HOMEPIB apKYIIIiB;

HOMEpY AapKyIlliB 3 HakJIeeHUMHU ¢oTorpadisiMu, KPECICHHSIMH, BHUPI3KaMH
TOIIIO;

HOMEpHU BETUKO(OPMATHUX apKYIIiB;

HOMEpPH KOHBEPTIB 3 YKJIaJEHHSAMU 1 KUTbKICTh apKyIIiB YKJIa€Hb.

3acBiIuyBaIbHUM HAMUC TMIAMUCYETHCA O0CO000I0, sKa MWoro ckianga. Yci
HACTyIHI 3MIHM B CKJaJl Ta CTaHl copaBd (MOLIKOJKEHHS apKyIIiB, 3aMiHa
JOKYMEHTIB KOMISIMU, NPUEAHAHHS HOBHX JOKYMEHTIB TOILO) 3a3HAYaIOThCS Y
3aCBIJYYBaJIbHOMY HAIMCl 13 TOCWJIAHHSAMM Ha BIAMOBIAHUN BUIPABIOBYBAIbHUN
JIOKYMEHT (HaKa3, aKT).

Y pa3i 3HauHOrO OOCSATY TMEpeHyMmepalii apKymliB y CHpaBl B KIHII ii

CKJIQJIa€ThCsl HOBUM 3acBiquyBasibHUM Hamuc. Crapuil 3acBiIUyBAJIbHHUI HaIuc
3aKpECITIOETHCS 1 30€piraeThes y CIpaBi MOCTIHHO.
2.8. OnpaBiieHHS CTpaB 3IIHCHIOETBCS 3 METOI0 30€peKeHHS iX (DI3UYHOTO CTaHYy.
JIOKyMeHTH, 10 MICTIThCS Yy CIpaBl, MIJIIMBAIOTh HA YOTHPU MPOKOJIU
crenialbHUMU CYpOBUMHM HUTKaMH a0o aparBoro. CrpaBu MOCTIMHOrO, TPUBAJIOTO
(monagy 10 pokiB) 30epiraHHs Ta 3 KaJApoBUX TNUTaHb (0COOOBOTO CKIady)
OTIPABIISIIOTHCS Y TBEPAY OOKJIAAMHKY 3 KapToHy. [lpu 11bomMy mertasneBi CKpITICHHS
(CKpINKHU, IINUIbKK) BUITYYAOTHCS 3 TOKYMEHTIB.

[Tin gac ompaBneHHs a0O0 MIAIIMBAHHSA JOKYMEHTIB CIIPAaBU HE JO3BOJIIETHCS
TOPKATHUCS 1X TEKCTy. SIKIIO TEKCT MOKYMEHTIB HAJAPYKOBAHO HAATO OJM3BKO O iX
JIBOTO Kparw, TO MOTPIOHO HAPOCTUTH KOPIHLI JOKYMEHTIB IarepoM Ti€i camoi
SIKOCT1, 110 ¥ HOCIi TEKCTY JTOKYMEHTIB.

VY pa3i HassBHOCTI y cIipaBl He3aTpeOyBaHUX OCOOUCTHUX JIOKYMEHTIB (TPYIOBUX

KHWKOK, TIOCBIJIY€Hb, JHUIUIOMIB, aTeCTaTiB, CBIJOITB TONIO) IIi JOKYMEHTHU
BKJIAJIAIOTHCS B KOHBEPT, SIKAW MIAIIMBAETHCS J0 CHpPaBU. SIKIIO TaKWX JOKYMEHTIB
3HaYHa KUIbKICTh, BOHU BWJIYYAOThCSA 31 CHOPaBH 1 HA HUX YKJIQJA€TbCS OKpPEMUUN
OIIHC.
2.9. Ilepen mepenaBaHHAM CIpaB 0 apXiBy 3akjaay B TEKCT Ha iX OOKJIaguHKax
(TUTYJBHMX  apKylllaX) BHOCSATbCA  HEOOXIAHI  YTOYHEHHs, TEPeBIPSIEThCSA
BIJIMOBIIHICTh 3arojOBKIB CIpaB Ha OOKJIAAMHKAX (TUTYJIbHUX JIMCTax) 3MICTY
MIJIIUTAX JOKYMEHTIB (3MICT JOKYMEHTIB CIpPaBU BIJIOOPAKAETHCA Yy 3arojoOBKY
YiTKO, CTHUCJO, y3arajbHEHO, 0€3 BTpaTH KOHKPETHUX XapaKTEPUCTUK OO0’ €KTa
OMUCYBaHHA). Y pa3i MOTpeOU 70 3arojioBKa COpaBU BHOCSTHCS TOAATKOBI B1JIOMOCTI
(MpOCTaBISIIOTECA HOMEPU HaKa3iB, MPOTOKOJIB, BUAM 1 (JOPMH 3BITHOCTI, BKa31BKU
Ha HAsBHICTH KOIMIN JIOKYMEHTIB y CIpaBi). 3arojoBOK CIIpaBU Ha OOKJIQJMHII Mae
BIJIMOB1/IaTH 3ar0JIOBKY B OMUCI CIIPaB CTPYKTYPHOTO MiAPO3ILTY.

Ha oOxnamuakax chopaB (TUTYIBHUX apKyIiax) MPOCTaBISIOTHCS JAaTH
JIOKYMEHTIB, YMIIIEHUX Yy KOKHY CITpaBy. SKIIO crpaBa CKIaIa€ThCs 3 KUIBKOX TOMIB



(4acCTHH), TO Ha KO)KHOMY 3 HUX MPOCTaBISIOTHCS KpaiHl JaTH JOKYMEHTIB (MIOYaTKy
Ta 3aKIHYCHHS CIIPaB).

VY pa3i 3a3Hay€HHS TOYHUX KaJIEHJApPHHUX JaT 3a3HAYalOThCSl YMCIO, MICSIb 1
pik. Yucno 1 pik MO3HA4YaIOThCs apaOChKUMU IUdpamMu, Ha3Ba MICAIS MHUIIEThCS
CIIOBOM. SIKIIO Yy chpaBy BKIIOYEHO JOKYMEHTH (JOJATKM TOIIO), JaTH SIKUX
BUXOJSTH 32 KpaiiHi IaTh CTIpaBH, TO HUXKYE JAaTH CIIPaBH 3 HOBOTO PSAJIKA POOUTHCS
po 1€ 3anuc «Y Crpasl € TOKYMEHTH 32 POKW». JlaTu MOXyTh He 3a3HayaTHCS
Ha OOKJIAAMHLI (TUTYJIBHOMY apKylll) COpaB, LIO0 MICTSATh pIYHI TUITAHU Ta 3BITH,
OCKUJIbKU BOHU B1JJ0OpakeH1 y 3ar0JIOBKax CIIpaB.

Ha oOxnaamHkax crpaB (TUTYJIBHHX apKyIllaxX) 3a3HA4alOTh KIJIbKICTh apKYIITiB
y chopaBl BIANOBIAHO A0 3acBiAYYBaJbHOrO Hamucy (0€3 BpaxyBaHHS apKyIIiB
BHYTPIIIHBOT'O OMHUCY Ta 3aCBIUyBAJIBLHOTO HAITKCY).

Ha oOknaauHIi cipaBu B MpaBOMY BEPXHHOMY KYT1 Ta HIDKHbOMY JIIBOMY KYT1
3a3Ha4Ya€ThCs apXiBHUHM MUQp crpaBu (3a MOTOKEHHIM 3 apXiBOM 3aKjiaay HOMEpU
3BEICHOTO0 OMHUCY 1 apxiBHOTO (DOHAY, HOMEp CHpPaBH 3a 3BEICHUM OIMKHCOM
MPOCTABIAIOTHCS B apXiBl MICIS 3aTBEPIKEHHS 3BEACHOrO omucy cmpas). s
IPOCTABJICHHS apXiBHOTO MU(PY MOKE 3aCTOCOBYBATHUCS IITaMII.

V pasi 3MiHK HaltMeHyBaHHS 3akiaay (il CTPYKTYpHOTO MiAPO3/1Jly) MPOTITOM
nepioay, SIKMM OXOIUTIOIOTh JOKYMEHTH CIpaBH, abo MiJ yac mepedadi CIOpaBH A0
1HIIO1 YCTAaHOBU (CTPYKTYPHOT'O TIAPO3/Ly) Ha OOKJIQMUHIN CIpaBU (TUTYJILHOMY
JIMCT1) 3a3HAYAETHCA HOBE HAWMEHYBaHHS 3akjiajy (CTPYKTYPHOIO MiAPO3ILTY), a
norepeaHe OepeThCs B JY>KKH.

Hanucu Ha oOknaanHKax cripaB MOCTIHHOTO Ta TpuBajoro (moHaa 10 pokiB)
30epiraHHs poOJIATHCSA YITKO YOPHUM CBITJIOCTIIKMUM YOPHHUIIOM a00 MacToxo.

VY pasi BMillIEHHS y CHOpaBy HAaJICKHUM YUHOM OGOPMIICHOTO THUTYJIBLHOTO
apKyila, BUTOTOBJIEHOTO JPYKApChKUM CIOCOOOM, Ha OOKJIAQIUHIN CIPaBH
3a3HAYAIOTHCS JIMILE HOMEPH apXiBHOTO (OHAY, OMHUCY 1 CHpaBU. 3a0O0POHSIETHCS
HAKJICIOBAHHS TUTYJIHHOTO apKyllia Ha OOKJIaIUHKY CITPaBH.

3. CkiuaganHs Ta 0(pOpMJIEHHSI ONUCIB CIIPaB
3.1. 3akmanu 3000B’s13aH1 OMUCYBATH JOKYMEHTH IOCTIMHOTO Ta TPUBAJIOro (TOHAA
10 pokiB) 30epiranss, 3 KaJpOBUX MHUTaHb (OCOOOBOrO CKJIAMy) 4epe3 piK MiCs
3aBEPIICHHS CIPaB Yy JA1JI0BOJICTBI.
3.2. Ha cmpaBu tumuacoBoro (10 10 pokiB) 30epiraHHsl ONMUCH HE CKIIAIAIOThCsA. Y
pasi JiKBifalii uu peopraHizaiii 3aKjiaay Taki OMUCH CKJIAIAI0ThCs 000B’SI3KOBO.
3.3.Onucu  cmpaB  3aKkjially CKJIAQAIOThCS  MIOPOKY  MOCAT0OBOI  OCO0OI0,
BIJIMOBIIAJILHOIO 3a JAUIOBOJICTBO Yy 3aKJaJl 3a METOJUYHOI JOMOMOTU apXiBy
3aKyany.
3.4. Homep onucy crpaB 3akjiaay MOBUHEH CKJIAZaTHCA 3 HU(PPOBOro MO3HAUYEHHS 32
HOMEHKJIaTypOIO CIIpaB 3 JOJIaBaHHSAM IIOYaTKOBOi JIITEPU HA3BH Kareropii
JOKYMEHTIB, IO BKJIIOYAIOTHCA JI0 OIHUCY, Ta YOTUPbOX LHUPpP POKY, B SKOMY
pO3MOYaToO CIpaBH, BKJIKOYEH1 A0 omnucy. Hampuknaa, omucu cmpaB MHOCTIHHOTO,
TpuBanoro (monaa 10 pokiB) 30epiraHHs Ta 3 KaJpoBUX MHUTaHb (OCOOOBOTO CKJIATY)
CTPYKTYPHOTO nmposmny Ne 5, mo 06J’IlKOBy}OTI>C}I 3a HOMEHKJIATYpOIO CHpaB 1
posnouati y 2020 pori, 6yayre matu Taki Homepu: 5 11 - 2014; 5 T - 2014; 5 K -
2014 a6o 5 OC - 2014.



3.5. Iix yac ckiagaHHs OMUCIB COPaB CIiJl JOTPUMYBATHCS TaKUX BUMOT:

CIIPaBH KOXKHOT'O POKY CKJIaJIal0Th PIYHUI PO3/IiJI OMUCY CIIPaB;

MOPSIIOK HyMEpAIlii CIIpaB B OMKCY - BAJIOBUM 3a KUJIbKa POKIB,;

3arojIOBKM CIIpaB BHOCSTH IO OMKCY BIAMOBIAHO JO NPUUHATOI CXEMH
cUCTeMaTHu3allii, K MpaBWJIO, Ha OCHOBI HOMEHKJATypu CHpaB (3a HEOOX1THOCTI
3aroJIOBKH CTIPaB PEearyrOThCsl Ta YTOUHIOIOTHCS);

KOKHY CIIPaBy BHOCSTH JI0 OMUCY TiJ] CAMOCTIMHHUM TMOPSJIKOBUM HOMEPOM
(SIKIIIO cTpaBa CKIIAAETHCS 3 KUTHKOX TOMIB, KOXKEH TOM OTPUMYE OKPEMUN HOMED,
SIKIIO CIIPaBa CKJIAJIAEThCS 3 KUTBKOX YaCTHH OJHOTO JJOKYMEHTA, TO KOJKHA YacTHHA
OTPUMYE OKPEMHUI HOMED);

y pas3l BHECEHHS J0 OMHUCY MiApPsA KIJIbKOX CIpaB 3 OJHAKOBUM 3arojOBKOM
MOBHICTIO HABOJIATH JIMIIIE 3ar0JIOBOK MEPIOi CIpaBU, a BCl 1HII OJHOPIAHI CIIpaBU
MMO3HAYAIOTh CJIOBAMHU «T€ CaMme», OJHAK PEIITY BIIOMOCTEH MPO CIpaBH 3a3HAYAIOTh
MOBHICTIO (HA KOXXHOMY HOBOMY apKYIIIi OIUCY 3ar0JIOBOK BIITBOPIOIOTH IMOBHICTIO);

rpadu omucy 3amoBHIOIOTH BIJMOBITHO JO BIJOMOCTEH, BUHECEHUX Ha
OOKJIAIMHKY (TUTYJIbHUI apKyIll) CIIPABH;

rpada onucy «IIpuMiTKa» BHUKOPHCTOBYETHCS IJI BIIMITOK MPO OCOOJIMBOCTI
¢i3uyHOrO CTaHy CHpas, MpO IMepeAady COpaB IHIIUM CTPYKTYPHHUM MiAPO3IiTaM,
PO HASIBHICTh KOMIN JOKYMEHTIB y CIIpaBi.

3.6. I po3moainy crpaB BIAMOBIIHO O CXEMHU CHCTEMaTH3allii mepeadadeHo Taki
MpaBwIa;

CIIPaBH BITHOCATHCS JI0 TOTO POKY, B AIKOMY iX 3alpOBa UM B I1JI0BOJCTBI a00
B SIKOMY BOHM HQIIMIILTN 70 3aKJIay JJIsl TPOJIOBKEHHS;

TJTaHH, 3BITH, KOIITOPUCH W JOKYMEHTH JIO0 HUX BiJHOCATHCS O TOTO POKY, Ha
SIKUH a00 3a SIKUH X CKJIaAEHO, HE3aJIEXKHO BIJI JATH iX CKIIaJaHHS;

MEPCIIEKTUBHI TUIAHU BIJHOCATH JO MOYATKOBOTO POKY iX 1ii, a 3BiTH 3a Iii
POKH - 10 OCTAHHBOT'O POKY 3BITHOT'O MIEPIOY.

3.7. Onucu cmpaB BEIYTHCS TMPOTITOM KUIBKOX POKIB 3 BHUKOPHCTAHHSIM €IWHOI
HacKpi3HOi Hymepalii. CripaBu KO)KHOT'O POKY CTAaHOBJIATh PIYHUIN PO3/1J OMUCY.

3.8. ¥ xiHIl OnMCy 3amOBHIOETHCS MIJCYMKOBUM 3allKC 13 3a3HAYEHHSIM KIJTBKOCTI
(undpamu 1 croBamMu) Cpas, 10 OOJTIKOBYIOTHCS 3a OMKUCOM, HEPUIOTO 1 OCTAHHBOTO
HOMEPIB CIIpaB 3a OMHKCOM, a TaKOX OOYMOBIIIOIOTHCS OCOOJIMBOCTI HyMepallii cripaB
B onucl (JIITepH1 Ta MPOITYIeHI HOMEPH CIIPaB).

3.9.Y piuHHH pPO3IT OMHCY CHpPaB BHOCATHCS TAaKOX CIPaBU, HE 3aBEpIICHI
IPOTSATOM KaJICHJAPHOT'O POKY. Y TaKUX BHUMAJKaX y KIHI[ PIYHUX PO3ILIIB OMHUCY
KOXXHOTO HACTYITHOT'O POKY, TMPOTATOM SKOTO CIpPaBU MPOJOBKYBAIHNCSI B
JIJIOBOJICTBI, 3a3HaYa€ThCs: «JlOKyMEHTH 3a 1eil pIK JUB. TaKOXK Yy PO3/LII 3a

pik, No ». I'padu 4, 5 bopMu onucy He 3aMOBHIOIOTHCS.

3.10. Omc cmpaB 3akimamy MAMHCYETHCSA YKIagadeM i3 3a3HAYCHHSIM HOTro TOCajH,
MOTO/KYETHCS 3 0OCO0O0I0, BIJMOBINATHHOK 3a JIOBOACTBO 1 3aTBEPIXKYETHCS
KEPIBHUKOM 3aKJIafy.

3.11. Ouc cmpaB 3akiany CKIAQTAEThCS Yy JBOX TMPUMIPHHUKAX, OIUH 3 SKHX
nepefaeTbcs pa3oM 31 COpaBaMM O apxiBy 3aKiaay, a IHIIMNA 3aJIMIIA€TbCA SIK
KOHTPOJBHUYN IPUMIPHHUK y CTPYKTYPHOMY ITiAPO3LITL.



3.12. Ha ocHOBI onuciB cIpaB apXiB 3aKjIaay rOTye 3BEACHI OMUCH CIPaB MOCTIIHOTO

Ta TpuBasioro (monas 10 pokiB) 30epiranss, 3 KaJ[pOBUX MUTaHb (0COOOBOr0 CKIANY).
4. IlepenaBa”Hs crpas A0 apxiBy 3aKJjaay

4.1. CopaBu mocrtiifHOro Ta TpuBanoro (monaa 10 pokiB) 30epiraHHs, 3 KaJpOBHUX

nuTaHb (0COOOBOTrO CKJIAAy) uepe3 JBa POKU IICIs 3aBEepUICHHS iX BEJIEHHS B

JUJOBOJICTBI TIEPENAIOThCS JIO apXiBy 3akjaay B YIOPAJKOBAHOMY CTaHl JJis

MOJIaJIBIIIOTO0 30€epiraHHs Ta KOPUCTYBAHHSI.

CnpaBu noctiitHoro ta Tpuayioro (nonan 10 pokiB) 30epiraHHs NepeaarTbCs
JI0 apXiBY 3aKjajy 3a OIMHCaMHU.

4.2. CnpaBu TuM4acoBoro (110 10 pokiB BKIIOYHO) 30epiraHHsI MOXKYTh TIepe1aBaTUCS
70 apxiBY 3akjiajy 3a pIIICHHSM HOro KepiBHHUKA 3a YMOBHM HAasBHOCTI B HbOMY
BUILHUX ILIOILL.

CnpaBu TumyacoBoro (1o 10 pokiB BKIIOYHO) 30€piraHHsl MEpenaroThCs [0
apxiBy 3aKJiaJy 3a HOMEHKJIATypOIO CpaB abo0, HAa pO3Cya 3aKiajy, 3a 374aBajJlbHUMU
OIKCaMU JAOBUIBHOI (POPMHU, HOMEPH SIKUX MAIOTh MO3HAYKY « TM».

4.3. IlepenaBanHst copaB 0 apXiBy 3akjaay 3IIACHIOETbCA 3a rpadikoM,
MOTO/KEHUM 3 (DYHKIIIOHAIbBHUMHU 0CO0aMU 1 3aTBEPIPKCHUM KEPIBHUKOM 3aKjIay.
4.4. Slkmo OoKpeMi CHpaBd HEOOXITHO 3aIMIIUTH Ui MOTOYHOI poOOTH, apXiB
3aKyaay opopMIIsiE BUIady CIIpaB y TUMYACOBE KOPUCTYBaHHSI.

4.5. [ligroToBKka crmpaB Ui MepelaHHs [0 apXiBYy 3aKiaqy BKIIOYA€E TEPEBIPKY
MPaBUJIBHOCTI (POPMYBaHHS JTOKYMEHTIB y CIPaBH, BIANOBIJAHICTh 3ar0jIOBKIB CIpaB
3MICTY BMIIIEHUX JI0 CIPaB JOKYMEHTIB, O)OPMIICHHS TOKYMEHTIB KOXKHOI CIIPaBH,
opopMJICHHS COpaB Ta BIAMOBIAHICTH CHpaB HOMEHKJIATYpl, 3aTBEPIKEHIN
KEpPIBHUKOM 3aKJIafy.

Y pa3i BusiBieHHS HEJONIKIB y (opmyBaHHI Ta OGOpMIIEHHI CHpaB
BIJITIOBIJAJTbHI TpalliBHUKHA 3000B’sI3aH1 iX YyCYHYTH.

4.6. [IpuitmaHHs-TIepeJaBaHHs. KOXKHOI CIpaBU 31MCHIOETHCS MPAL[IBHUKOM apXiBY
3aKJIaly y TPUCYTHOCTI TMpalliBHUKA 3aKjany, SKUWA TIepeae YHopsSIKOBaHI Ta
odopmieni copasu. [Ipu 11bOMY B KOKHOMY NMPUMIPHUKY OMHUCY CIIpaB POOISTHCS
MO3HAYKHU TMPO MPUUHATTS Ti€l a00 1HIIOI crpaBu. Y KIHII KOXXHOTO MPUMIpPHHKA
ONHCY CTpaB POOIATHCSA IMUGpPaMU Ta CIOBAMH MMO3HAYKH MPO (PAKTUIHY KUTBKICTh
crpaB, IO TMepelaHi J0 apxiBy 3akjajy, HOMEpU CIpaB, IO BIACYTHI, aaTy
NpUAMaHHSA-TIEpEIaBaHHs CIOpaB 1 CTaBIAThCA MMIANUCH OCiO, SKI 3/1aBajid Ta
MIPUMMAIIN CIIPABH.

5. I'paHu4Hi CTPOKH TUMYACOBOI0 30epiraHHsi JOKyYMEHTIB B apXiBi
3aKJIaay

5.1. YcTaHOBIIOIOTECA TakKl TPAHUYHI CTPOKM TUMYAcOBOr'0 30€piraHHsl JOKYMEHTIB B
apxiBi 3aKJaay:

st 1okymeHTiB BepxoBHoi Pamm  VYkpainum, Apaminictpanii Ilpesunenra
Vkpainu, KabGinery MinictpiB VYkpainn, Koncrurymiithoro Cyny VYkpaiuu,
Bepxosnoro Cyny, Buimoro cyay 3 nuTanb 1HTENEKTYyalbHOI BIAcHOCTI, Burmioro
aHTUKOpYNUIAHOrO cyny, ['eHepanbHOi mTpokyparypu VYkpainu, LleHTpanbHOi
BuOOpuoi Komicii Ykpainu, PaxyHkoBoi mamatu Ykpainu, HarionanbHOro GaHky
VYkpainu, MIHICTEPCTB, IHIIUX [EHTPAILHUX OpPraHiB BUKOHABUOI BIAau Ta
JIep’)KaBHUX OpraHiB 1 6e3rmocepeHbO MiAMOPSIAKOBAaHUX iM opraHizaiii - 15 pokis;



s nokymeHTiB BepxoBHoi Pamu ABronomuoi PecryGmixku Kpum 1 Paau
MiHiCTpiB ~ ABTOHOMHOi  PecnyOmiku  Kpum, oOnacHux, KwuiBcbkoi Ta
CeBacToIoNbChbKOT MICBKUX paj 1 JepKaBHUX aJIMIHICTpaliid Ta Oe3nocepeHbo
HIAMOPSAKOBAHMX iM OpraHizamii, amneisiiHuX CYAiB, 5K YTBOPIOIOTHCS B
aneAIIMHNX ~ OKpyrax, amnesaiiHuX aAMIHICTPaTUBHUX CYAIB, amlesIiiiHuX
rOCIOAAPCHKUX  CYHIB,  OKPYKHHUX  aIMIHICTPaTUBHMX  CYJIiB,  OKPYKHHUX
TOCIIOIAPCHKUX CY/IIB, PEriOHAILHUX MPOKYPATyp, BINCHKOBUX MPOKYPATYP PETiOHIB,
TEPUTOPIATBHUX OPraHiB LEHTPAIbHUX OpraHiB BUKOHABYOI Biaau - 10 pokiB;

JUIsL IOKYMEHTIB pailoHHMX, paiioHHuUX Yy wMmictax Kuesi Ta CeBacromnomni
JIep>KaBHUX aIMIHICTpaIliid, OPTaHiB MICIIEBOTO CaMOBpPSIYBaHHS Ta OE€3MOCEPETHBO
I1IOPSAIKOBAHUX iM OpraHi3amiid, OKpyXHUX CY/IB, sIKI YTBOPIOIOTHCA B OTHOMY a00
NEKUIbKOX paiioHax 4K paiioHax y MicTax, abo y MicTi, abo y paioHi (palioHax) i
MICTI (MiCTax), TEpUTOPIAIbHUX OPraHiB LEHTPAILHUX OpraHiB BUKOHABYOI BIAIH, a
TaKO0Xk CLIbCHKOTOCIOJAPCHKUX MIMPUEMCTB - 5 POKIB;

JUTSL 3allMCIB aKTiB IUBUILHOTO CTaHy, 3alMCIB HOTaplalbHUX i 1 CYJOBHX
CIpaB, JOKYMEHTIB 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJamy), TOCIOAAPCHKUAX KHHT,
JIOKYMEHTIB 3 MPUBaTH3alll1 )KUTIOBOr0 OHAY - 75 POKIB.

5.2. Ctpoku 30epiraHHs MIOAO KOHKPETHUX JOKYMEHTIB MOXYTh OyTH 3MiHEHI 3a
MOTO/PKEHHSIM 3 BIJNOBIAHOIO JEPXKABHOK AapXIBHOIO YCTAHOBOK, apXIBHUM
BIIIJIOM MichKOi panu. [IpomoBkeHHs CTpOKiB 30epiraHHsi JOKYMEHTIB B apXiBi
3aKJIaly JONYCKAEThCA 3a MOTPEOM KOPHUCTYBAHHS JIOKYMEHTaMH 31 CIy>KOOBOIO
METOI0, Y Pa3l HEMOXKIIMBOCTI MPUIHATH JOKYMEHTHU Ha 30epiraHfs A0 Jep>KaBHOI
apxiBHOI YCTaHOBH, apXiBHOT'O BIJILTY MICIIEBOI pajiH.
5.3. Ilicns 3akiHUEHHS TPAaHUYHUX CTPOKIB 30epiraHHs JOKYMEHTH, BiJHECEHI IO
HA®, nepenatotbcst Ha mocTiiiHe 30epiraHHs A0 BiJIMOBITHOTO MICIIEBOTO apXiBYy.
VII. OPTAHIBALIA AIJTIOBOJACTBA 3A 3BBEPHEHHSAMU I'POMA JISATH
1. 3arajibHi M0J10KEeHHS

1.1. T'pomansgan  YKpaiHu MaloTh TMpPaBO 3BEPHYTHUCS JO 3aKiIagiB 13
3ayBOKEHHSAMM, CKapraMM Ta TMPOMO3MIISAMU, L0 CTOCYIOThCA iX CTaTyTHOI
TSJTBHOCTI, 3asiBOK0 200 KJIOMOTAHHSAM IIOJI0 peaiizailii CBOIX IpaB 1 3aKOHHUX
1HTEpECIB Ta CKAPToIO MPO iX MOPYIICHHS.

Ocobu, skl HE € TpoMaJsiHaMu YKpaiHU 1 3aKOHHO 3HAxXOMSIThCAd Ha 1l
TEPUTOPIi, MAIOTh TaKe K MPaBO HA MOJAHHS 3BEPHEHHS, K 1 TPOMaJsiHU Y KpaiHu,
SIKIIO 1HIIIE HE TIepe10aueHO MI>KHAPOTHUMHU JIOTOBOPAMHU.

1.2. Ilix 3BepHEHHSAMHU TPOMASH CHiJ PO3YMITH BUKIIAQJICHI B MUCHMOBIM abo
yCHIU popMi nmporno3ullii (3ayBaKeHHS), 3as4BU (KJIOMOTaHHS) 1 CKapru.

[Ipono3umisi (3ayBa’K€HHs) — 3BEPHEHHSI TPOMAJsiH, JI€ BHUCIOBIIOIOTHCS
nopaja, peKoOMEeHaIlis I0J10 AisUTbHOCTI 3aKIamy.

3asBa (KJIOMOTAHHA) — 3BEPHEHHSI TPOMAJIAH 13 MPOXaHHAM NP0 CIPUSHHA
peamizaiii 3akpimieHux KOHCTHUTYII€I0 Ta YMHHUM 3aKOHOJABCTBOM iX MpaB Ta
1HTepeciB a00 MOBIIOMJICHHS PO MOPYIIIEHHS YAHHOTO 3aKOHOABCTBA YU HEJIOJIIKU
B JISUTBHOCTI 3aKJajy, a TaKOXX BHUCJOBJICHHS JYMKH IIOAO TMOJIMIICHHS HOro
nisimpHOCTI. KilomoTaHHsSI — MUCbMOBE 3BEpHEHHS 3 TMPOXAHHSM IPO BU3HAHHS 3a
0c00010 BIAMOBITHOTO CTATYCY, MPaB YU CBOOOJ TOIIIO.



Ckapra — 3BepHEHHSI 3 BUMOTOIO PO TOHOBJICHHS MPaB 1 3aXUCT 3aKOHHUX
1HTEpECiB TPOMAJIsH, TOPYIICHUX JisIMH (O€3M1sUTbHICTIO), PIIICHHAMH 3aKJIaJIIB UM 1X
II0CaJ0BUX 0CI10.

1.3. lo piIHeHB T (6e3,ui;1JILHOCTi) K1 MOXKYTh OyTH OCKap»e€Hi, HaJeXaTh
Taki y cdepi yrnpaBiIiHCHKOI JISIIbHOCT1, BHACHIIOK SIKUX:

NOpYIIEHO MpaBa 1 3aKOHHI IHTEPECH YW CBOOOAM TpOMaAsHUHA (TpYNH
TpOMaJIsiH);

CTBOPEHO TEPEIIKOIN ISl 3MIHCHEHHS] TPOMAISTHMHOM HOTO MpaB 1 3aKOHHUX
1HTEpEeCiB UM CBOOO/I;

HE3aKOHHO TMOKJAJeHO Ha TpPOMaJsHUMHA sKi-HEOynb OOOB'SI3KM abo ioro
HE3aKOHHO MPUTATHYTO J0 BIAMOBIIAILHOCTI.

1.4. 3BepHeHHS MOke OyTH IMOJIaHO OKPEeMOK 0co00r0 (1HAMBITyaJbHE) a0o
rpymnoio ocid (KOJIEKTUBHE).

1.5. 3BepHEHHS MOXEe OyTH YCHUM Y ITUCbMOBHM.

YcHe 3BepHEHHSI BUKIIAAAE€THCA TPOMAIIHUHOM Ha OCOOMCTOMY Tpuiiomi abo
3a JIOMOMOrOI0 3ac00iB Tene(OHHOro 3B’S3Ky Ta 3alHCYEThCS (PEECTPYETHCS)
10CaJI0BOIO0 0CO0O0IO.

[lucbmMoBe  3BEpHEHHS  HAJACUJIAETbCA  MOMITOI0  abo  TepeaaeThes
TPOMAJITHUHOM [I0 3aKJIaJy OCOOWCTO YW 4Yepe3 YIOBHOBAXKEHY HHUM 0CO00Y,
MOBHOBKEHHS SIKOi 0()OpMIICH1 BIJMIOBIHO /10 3aKOHO/IaBCTBA.

1.6. YV 3BepHeHHI Mae OyTHM 3a3HAYEHO TMpi3BHINE, iM’s, MO OAaTHKOBi, MicCIe
NPOKUBAHHSA T'POMAJSTHUHA, BUKIAJEHO CYTh MOPYIICHOTO MHUTAHHS, 3ayBaKCHHS,
IIPOMO3UIIii, 3aBH YU CKApTH, MPOXaHHS Yd BUMOTH. [IMChMOBE 3BEpHEHH S TTOBUHHO
OyTH MJANMUCAaHO 3asBHUKOM (3asiBHMKAMM) 13 3a3HAYEHHSAM JaTU. Y 3BEPHEHHI TaKOXK
MOXKE OYTH 3a3HAYEHO EJICKTPOHHY TOIITOBY aJpecy, Ha sIKY 3asBHUKY MOXe OyTHU
HAJICJIAaHO BIMOBI b, 200 BITOMOCTI MPO 1HIII 3aCO0U 3B’S3KY 3 HUM.

3BepHeHHs, odopmiieHe 0€3 JOTpPUMAaHHS 3a3HAUYCHUX BHUMOT, MOBEPTAETHCS
3asiBHUKY 3 BIATIOBIIHUMH PO3’ICHEHHSIMU HE TI3HIII SK Yepe3 JECATh THIB BiJ JHS
MOro HaIXOJKEHHS, KpIM BUIA/IKIB, epe0auyeHUX MYHKTOM 8 1IbOTO J0JaTKY.

1.7. 'poMasisHi MarOTh MPABO 3BEPTATUCS 10 3aKJIa/1iB YKPaiHChKOI MOBOIO.

1.8. 3BepHeHHs, ohoOpMIICHI HANEKHUM YHHOM 1 TMOAAHI Y BCTAHOBJICHOMY
NOPSIKY, MUISTal0Th 06013'513KOBOMy anﬁHﬂTT}o Ta pO3TTIATY.

3a00poHsETHCA BIIMOBA B MPUHHATTI Ta PO3TJIS/l 3BEPHEHHS 3 MOCUJIAHHAM Ha
MOJIITUYHI  TIOTJISIAW, TAapTiHYy  HAIeKHICTh, CTaTh, BIK, BIPOCIOBIJaHHS,
HAI[lOHAJIbHICTh TPOMAJITHIUHA, HE3HAHHS MOBHU 3BEPHEHHSI.

S0 muTaHHs, TOPYIIEH]I B OICPKaHOMY 3aKJIaJ0M 3BEpHEHHI, HE BXOIATh 110
HOro NMOBHOBa)XE€Hb, BOHO B TEPMIH HE OLIbIIE M'ATH JIHIB MEPECHJIAETHCS HUM 3a
HAJIEKHICTIO BIJIMOBITHOMY OpraHy 4 IMOCaJIOBIA 0co0i, MpO IO MOBIAOMIISETHCS
TPOMASHUHY, SIKMA TI0/IaB 3BEpHEHHS. Y a3l SKIIO 3BEPHEHHS HE MICTUTh JaHUX,
HEOOXIAHUX NJIsi MPUNUHATTSA OOIPYHTOBAHOTO PIIICHHS 3aKJIaJ0M, BOHO B TOM K€
TEPMIH TOBEPTAETHCS TPOMAISTHUHY 3 BIJIMOBITHUMHU PO3'SICHEHHSIMH.

3a00pOHSIETHCS HAMPABISITH CKAPTU TPOMAJISIH ISl PO3TISIY TUM opraHaM abo
MIOCaIOBUM 0Cco0aM, JIii UM PIIIEHHS KX OCKaPKYIOThCS.



1.9. IluceMoBe 3BepHEHHS 0€3 3a3Ha4YeHHS MICIS MPOKUBAHHS, HE MiANHUCaAHE
aBTOpOM (aBTOpaMM), a TaKOX Take, 3 SIKOr0 HEMOMKJMBO BCTAHOBUTH aBTOPCTBO,
BU3HAETHCSI AHOHIMHUM 1 PO3TJISIY HE MiJIsITaE.

He posrasparoTees 3akiaoM IMOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO XK
rpOMaJTHUHA 3 OJHOTO 1 TOrO >K MUTaHHA, SKIIO TEpIle BUPIIIEHO IO CYTi, Ta
3BEpHEHHS 0C10, BUBHAHUX CYJIOM HE1€3/ITaTHUMH.

PimienHst mpo mpuUNMHEHHS PO3IJISAAY TAaKOro 3BEPHEHHS MpUMAaE KEPIBHUK
3aKjaay, Mpo 110 MOBIIOMIISIETHCS 0CO01, sIKa Moaajia 3BE€pHEHHSI.

1.10. 3abopoHseTbes nepeciiyBaHHsI TPOMAJISIH 1 WIEHIB iX CIMel 3a MOJaHHs
3BEpHEHHS 10 3aKJIaJIIB 32 KPUTHKY Y 3BEPHEHHI iX JiSJILHOCTI Ta PIIlICHb.

Hixto He Moxe OyTd NMpUMYLIEHUH A0 TMOAAHHS BJIACHOTO YW MIAMUCAHHS
KOJICKTUBHOTO 3BEPHEHHS a00 y4yacTi B aKIlisX Ha MIATPUMKY 3BEpHEHBb 1HIIUX 0Ci0
Yy OpraHizaiii.

1.11. He nomyckaeTbCcsi pO3rOJIOLICHHSI OJEP)KaHUX 13 3BEPHEHBb BIJIOMOCTEH
Ipo ocoOucTe XKUTTA TpoMaasH Oe3 iX 3roau Ta iHIION iHGopMaIlli, SKIIO Iie
MOPYIIIYE TIpaBa 1 3aKOHHI 1HTEepecH TpoMaasH. He momyckaeTbes 3'iCyBaHHS JaHUX
npo oco0y TpoMajisiHuHA, SKI HE CTOCYIOThCsl 3BepHEeHHsS. Ha mnpoxaHHs
rpoMaJisHUHA, BUCIOBJEHE B YCHiMl (opmi abo 3a3HayeHe B TEKCTI 3BEpHEHHS, HE
MI1JJISITa€ PO3TOJIOUIEHHIO MOT0 MPi3BUILE, MICIIE MPOKUBAHHS Ta POOOTH.

Ils 3a00poHa HE TOIIMPIOETHCS HAa BUMAIKK TOBIIOMIICHHS 1H(oOpMalii, 1o
MICTHUTBCS Y 3BE€pPHEHHI, 0c00aM, 5Kl MalOTh BIJIHOIIEHHS O BUPIIIECHHS CIIPABH.

1.12. s 3akony «IIpo 3BepHEHHS T'pOMaJsiH» HE MOIIUPIOETHCS Ha MOPSIOK
PO3TIISANY 3asiB 1 CKapr T'POMAasiH, BCTAHOBJICHWN KPUMIHAJIBLHUM IMPOLECyaIbHUM,
UBLUIHHO-TIPOIIECYATbHUM, TPYAOBUM 3aKOHOAABCTBOM, 3aKOHOTABCTBOM IIPO 3aXUCT
E€KOHOMIYHOI KOHKYpeHIIii, 3akoHaMu Ykpainu «I[Ipo cymoycTpiil i cTaryc cyaiiB» Ta
«IIpo moctynm mo0 cymoBux pimeHb», KomekcoM amMiHICTpaTUBHOTO CYIOYHMHCTBA
VYkpainu, 3akonamu Ykpainu «IIpo 3acaau 3anmob6iranHs 1 npoTuaii kopymiiin, «IIpo
BHUKOHABUE MTPOBAIKCHHS.

1.13. JII0BOACTBO IOJI0 3BEPHEHb TPOMAJIIH BEACThCA Y TMOPSAKY, SIKHUM
BCTAHOBIIIOETHCS I1€0 [HCTPYKITI€TO.

1.14. 3aknagn 3000B'I3aHI  PO3MISHYTH MPOMO3UIi  (3ayBaKeHHA) Ta
MOBIOMUTH T'POMAJISHUHA MPO PE3YIAbTATH PO3IIISIIY.

1.15. 3aknaau 3000B'I3aHI OO'€KTMBHO 1 BYACHO pO3IVISJAATH 3BEPHEHHS,
MEePEBIPSITH BUKIAJCHI B HUX (DaKTH, IpUHMATH PIMICHHS BIATOBIAHO O YWHHOTO
3aKOHOJaBCTBAa 1 3a0e3leyyBaTH iX BUKOHAHHS, MOBIIOMIISITA TPOMAJISH PO
HACHIIKU PO3IJISIAY 3asiB (KJIOMOTaHBb).

Bianosine 3a pesyiapTaTaMu po3MsAy 3asB (KJIOMOTaHb) B OOOB'I3KOBOMY
MOPSZIKY MA€ThCSl TUM 3aKJIaJIOM, SIKUH OTpUMAaB IIi 3asBH 1 O KOMIETEHIT SKOTro
BXOJUTh BHUPIMIEHHS IMOPYLWIEHUX VY 3asiBaxX (KJIOMOTAHHIX) MHUTaHb, 3a MIJMNHCOM
KepiBHHUKA 200 0co0H, sika BUKOHYE HOT0 00O0B'SI3KH.

Pimenns mpo BiAMOBY B 3aJ0BOJICHHI BHMOI, BHKJIQJCHUX Yy 3asBi
(KJIOTOTaHH1), JTOBOAMTBCA 1O BigOMa TpPOMaJsHMHA Yy THUCHBMOBIH ¢dopmi 3
nocwiaHHsAM Ha 3akoH Ykpainu «lIpo 3BepHeHHS TpoMmaasiH» 1 BHUKJIAJACHHIM
MOTHBIB BIJIMOBU, a TaKOX 13 PO3SICHEHHSM TOPSAJIKY OCKap KeHHS MPUUHSITOTO
pILIeHHS.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19
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1.16. Ckapra Ha aii 4u pillIeHHS 3aKJIaay MOJAE€ThCS Y MOPSAIKY IMiJJIETIOCTI
BUIIIOMY OpraHy YIPaBIIiHHS OCBITOIO Ta/a00 3aCHOBHUKY 3aKJiajy, 10 HE M030aBIsie
rpOMaJITHUHA TIpaBa 3BEPHYTHUCS J0 CYAY BIAMOBIIHO 10 YHHHOTO 3aKOHO/IaBCTBA, a
y pasi BIACYTHOCTI TaKOro Oprany abo HE3roJu TpOMaJsSHUHA 13 NPUUHATUM 32
CKaproro pilIeHHSIM — 0€3[10CEepEIHbO A0 CYY.

1.17. Ilpono3uuii (3ayBakeHHsI), 3asBU (KJIOMOTaHHS) Ta ckapru ['epois
Pansuceroro Corosy, ['epoiB Comiamictuunoi [lparii, oci0 3 iHBaNIIHICTIO BHACIIIOK
BIMHM PO3IJISJAI0THCS KEPIBHUKAMU 3aKJIaJ[1B OCOOUCTO.

1.18. I'pomaassHUH MOXKE TMOAATH CKapry OCOOMCTO ab0 uepe3 YIMOBHOBAXKEHY
Ha 11e 1H1TY 0co0y. Ckapra B iHTEpecax HEMOBHOMITHIX 0C10 MOIA€ThCS IX 3aKOHHUMU
IpeCTaBHUKAMHU.

Jlo ckapru J0/1al0ThCS JOKYMEHTH, HEOOX1IH1 JIJIsl PO3TJISY CKapru, K1 MiCis
11 pO3IJIAay IIOBEPTAXOTHCA TPOMA/ISTHUHY.

1.19. Ckapra Ha pileHHs 3aKJaay Mo)ke OyTH IMOjiaHa 0 OpraHy yIpaBliHHS
OCBITOIO BHUIIOTO PiBHS Ta/a00 3aCHOBHUKY 3aKjaay MPOTATOM OJIHOTO POKY 3
MOMEHTY WOT0 MPUUAHATTS, ajie HE Mi3HIMIE OJHOTO MICSIS 3 4acy O3HAMOMIICHHS
rpoMajisTHUHA 3 PUUHATUM pilieHHsIM. CKapru, mojiaHi 3 MOPYLUIEHHSIM 3a3HA4€HOI0
TEPMiHY, HE PO3TJISIIal0ThCA.

[Iponymiennii 3 NOBaKHOI IPUYUHHA TEPMIH MOXKE OyTH MTOHOBJIEHU OpraHOM
YH 110Ca10BOI0 0CO0010, 110 PO3TIISAAE CKAPTY.

PimieHHs: BUIIOro OpraHy ymOpaBiIiHHS OCBITOIO Ta/ad0 3aCHOBHHKA 3aKIiany,
KWW pO3IIIA/IaB CKAapry, B pasi HE3roAH 3 HUM T'POMAJISTHUHA MOXKE OYTH OCKapKEHO
JI0 Cy/ly B TEpPMiH, Iepe0aueHHI 3aKOHOIaBCTBOM Y KpaiHHU.

1.20. I'poManssHuH, KU 3BEPHYBCS 13 3aSBOI0 UM CKapror 10 3aKiIanay, Mae
PaBo:

0COOMCTO BUKJIACTH apryMEHTH 0C001, IO TMepeBipsjia 3asBy YW CKapry, Ta
OpaTu y4acTh y IepeBIpIll MOJAHOT CKapTy YK 3asBH;

3HAMOMUTHCS 3 MaTepiajlaMu TIEPEBIPKU;

M0JIaBaTH JIOJIaTKOBI Marepiany ado HAMOMISIraTh Ha iX 3aluTi 3aKjIazioM, STKUM
PO3TIIsAIa€e 3aBYy YU CKapTy;

OyTH MPUCYTHIM MIPH PO3TJIISAL 3asIBU UM CKaprH;

KOPUCTYBATUCS TOCIyraMu OCOOM, sKa 3I1HCHIOE TPABO3aXUCHY (PYHKIIIIO,
O0(OPMUBIIIHU 11€ YIIOBHOBAYKEHHSI Y BCTAHOBJICHOMY 3aKOHOM TOPSI/IKY;

oJIep’KaTH MUCbMOBY BIAMOBIIL PO PE3yIbTATU PO3IIISIAY 3asBU YU CKaprH;

BUCJIOBIIIOBATH YCHO a00 MHCbMOBO BHUMOTY IIIOJO JOTPUMAHHS TA€MHHIII
PO3TJISITY 3asiBU UM CKaprH;

BUMAaraTy BIAIIKOAYBaHHS 30UTKIB, SIKIIIO BOHU CTAJIA PE3YJIbTATOM MOPYILIECHb
BCTaHOBJICHOT'O MOPSAJKY PO3IJIAly 3BEPHEHb.

1.21. 3aknaan y Mexkax CBOIX MOBHOBa)KEHb 3000B's13aHi:

00'eKTUBHO, BCEOIYHO 1 BYACHO MEPEBIPITH 3asBU YU CKApPTH;

y pa3l NOpUUAHATTS pPINICHHS PO OOMEXKEHHS JOCTYIy TPOMaJsHHUHA [0
BIJIMOBIHOI 1H(OpMAILIll IPU PO3TIISAl 3asiBM YK CKapru CKJIACTU MPO 1I€ MOTUBOBAHY
BIJIMOBY;

Ha TIPOXaHHS TPOMAJSHUHA 3ampoIyBaTH MOTO HA 3aciiaHHs 3aKJajy, M0
pO3IIIsia€ MOTO 3a4BY YU CKApry;



CKacoByBaThd ab0 3MIHIOBAaTH OCKapXKyBaHI pIIIEHHS Yy BHIIJKaXx,
nependayeHnX 3aKOHOJIABCTBOM Y KpaiHH, SKIIO BOHU HE BIAMOBIJAIOTH 3aKOHY a00
IHITUM HOPMATHBHUM aKTaM, HEBIAKIAAHO BXHBATH 3aXOMIB 110 MPUIHUHEHHS
HEMPABOMIPHUX i, BHUABIATH, YCYBaTH TMPUYMHU Ta YMOBH, SIKI CIPHUSIU
MOPYILIEHHSM;

3a0e3nevuyBaTd TMOHOBIEHHS TMOPYIICHWX TpaB, peajbHE BHUKOHAHHSA
NPUIHATUX Y 3B'A3KY 3 3asIBOIO YU CKapToOIO PIIICHb;

TUCHMOBO TIOBIJOMJIATA TPOMAISIHUHA TIPO PE3yIbTaTH TEPEBIPKHA 3asBH UM
CKapru i CyTh IPUIHATOrO PIICHHS;

BXKMBATH 3aXOIB MI0/0 BIIMIKOJYBAaHHS Y BCTAHOBJIEHOMY 3aKOHOM MOPSJIKY
MaTepiaibHuX 30MTKIB, SKIIO iX OyJ0 3aBJaHO TPOMAASHUHY B pPeE3yJbTari
NOpYILIEHHS WOro TMpaB YW 3aKOHHUX IHTEPECIB, BUPIINIYBATH MUTAHHS PO
BIJINIOB1IaJIbHICTH OC10, 3 BUHH IKUX OYyJ10 JOMYLIEHO MOPYILIEHHS;

y pa3i BU3HAHHS 3asBU YU CKaprd HEOOIPYHTOBAHOIO, PO3'ICHUTH TMOPSIO0K
OCKapKEHHS MPUHWHATOTO HEIO PIIECHHS;

HE JomycKaTu Oe3mifcTaBHOI Mepenadi po3risiAy 3asB YH CKapr 1HIIUM
oprasam;

0CcOOMCTO OpraHi3oBYBaTH Ta TMEPEBIPATH CTaH PO3MNIALY 3asB YU CKapr
IpOMajsH, BXKHBATH 3aXOJiB JO0 YCYHEHHS TPHYHMH, IO IiX MOPOIKYIOTH,
CUCTEMAaTUYHO aHaNi3yBaTH Ta 1H(OOPMYBATH T'POMAJCHKICTh MPO Xia 1€l podoTU
yepe3 po3MillieHHs iHpopMallil Ha CalTi 3aKJIamy.

1.22. 3BepHEHHS PO3TIISAAIOTHCS 1 BUPIIIYIOTHCS y TEPMIH HE OUIbIIE OJIHOTO
MICSIIS BIJI THS iX HAJAXOMKCHHS, a Ti, sIKI He TOTPEOYIOTh J0JaTKOBOTO BUBUCHHS, —
HEBIIKJIAJHO, ajie HE Mi3HIIIe M'SITHAAUATH AHIB BIJl JHS iX OTpUMaHHsS. SIKIIO B
MICSYHUM TEPMIH BUPIIMIUTU MOPYIICHI Y 3B€pPHEHHI MTUTAHHS HEMOXJIUBO, KEPIBHUK
3aKJIaqly BCTAaHOBIIOE HEOOXIMHMM TEpPMIH I HOro po3risgy, Npo 110
NOBIAOMJISIETECA 0CO01, fKa Tojaja 3BepHEHHS. [Ipu 1bOMY 3arajgbHUN TEpMiH
BUPIIICHHS MUTaHb, TOPYIIEHUX Y 3BEPHEHHI, HE MOXKE MEPEBUIILYBATH COPOKA IT'SITH
JTHIB.

Ha o6rpyHTOBaHy NMHUCHMOBY BUMOTY TPOMaJsTHUHA TEPMIH PO3IIISIAY MOXKE
OyTH CKOPOYEHO BiJl BCTAHOBJICHOTO LI€10 CTATTEIO TEPMIHY.

3BEpHEHHSI TPOMASH, SIKI MalOTh BCTAHOBJIEHI 3aKOHOJIABCTBOM IIJIbIH,
PO3TIISAIAI0THCS Y TIEPIIOYEPTOBOMY MOPSIKY.

1.23. 3aknaau po3risialoTh 3BEPHEHHS TPOMA/ISIH, HE CTATYIOUH IJIaTH.

1.24. KepiBHMKHM 3aKJIaJiiB  3000B's3aH1 MPOBOAUTH OCOOMCTHUH MpUIOM
TPOMa/ISH.

[IpuitoM NpPOBOAMUTHCS PETYIAPHO y BCTAHOBIEHI JHI Ta ToauHW. ['padiku
IpUHOMY JTOBOISATHCS IO BioMa rpoMaisH depe3 po3MilleHHs 1HpopMallii Ha calTi
3akiany. [lopsmok npuiioMy rpoMajisiH y 3aKJiajl BU3HAYA€ThCS HOTO KEPIBHUKOM.

VYci 3BepHEHHsI TPOMAJIIH Ha OCOOMCTOMY NPHUMOMI PEECTPYIOThCS. SIKIno
BUPIIIUTH TIOPYIIIEHI B YCHOMY 3BEPHEHHI MUTaHHS 0€3M0CcepelHbO HA OCOOUCTOMY
NpUOMi HEMOXJIMBO, BOHO PO3TIISIIAETHCS y TOMY K TOPSAKY, IO ¥ MHCHMOBE
3BepHeHHS. [Ipo pe3yipTaT po3risiay TpOMaJsHUHY MOBIIOMIISIETHCSI TUCEMOBO 200
YCHO, 3a Oa)KaHHSIM TPOMaJISTHHUHA.



1.25. OcoOu, BuHHI y mopymeHHI 3akoHy Ykpainu «lIpo 3BepHeHHs
rpOMaIsiH», HECYTh IUBUIbHY, aMIHICTPATUBHY 200 KpUMIHAIbHY BiJINOBIIATBHICTD,
nepeadavYeHy 3aKOHOJAaBCTBOM Y KpaiHu.

1.26. V pa3i 3a10BOJICHHSI CKapru 3akiaj abo 1mocagoBa ocoda, skl MPUHHSIN
HENPAaBOMIpHE pIIIEHHS MO0 3BEPHEHHS T'POMAJSHUHA, BIIIIKOJIOBYIOTH HOMY
3aBlaHl MaTepiajibHl 30MTKH, TMOB'A3aHI 3 TMOJAHHAM 1 PO3IJSAOM CKapru,
OOTpYHTOBaHI BUTpPATH, MOHECEHI y 3B'SI3KYy 3 BUI3JOM MJisi PO3MVISNY CKaprd Ha
BUMOTI'Yy BIJAIOBIJHOTO OpraHy, 1 BTpaueHuUW 3a el yac 3apoOiTok. Cropu mpo
CTSATHCHHS BUTPAT PO3TIISIAI0THCS B CYIOBOMY TOPSIKY.

I'pomansuuHy Ha WOro BUMOTY 1 B TIOPSJKY, BCTAHOBJICHOMY UYMHHUM
3aKOHOJIaBCTBOM, MOXYTh OYTH BIJIIKOJOBaHI MOpajibHI 30MTKH, 3aBJaHi
HEMPaBOMIPHUMHU JisIMUA 200 PIIICHHSMHM 3aKjIaay YM IMOCaT0BOI 0COOU MPH PO3TJIsIl
ckapru. Po3mip BiAIIKOAYyBaHHA MOPAIbHUX (HEMallHOBUX) 30HUTKIB y TPOILIOBOMY
BUpa3l BU3HAYAETHCS CYIOM.

1.27. lloganHa TpoMaAssHUHOM 3BEPHEHHS, K€ MICTUTh Hakjien 1 olpasw,
TUCKPEAUTAINII0 3aKiaay Ta HOro IMOCAOBUX OCI0, 3aKIMKHA JI0 PO3MATIOBAHHS
HaIllOHAJILHOI, PAcoBOi, pEIriiHOlI BOpOXKHEYl Ta I1HIIUX [id, TATHE 3a COOOI0
BIJITIOB1IaJIbHICTD, Mepe10aueHy YUHHUM 3aKOHOJJaBCTBOM.

1.28. Butpartu, 3po0iieHi 3aKiIagoM Yy 3B'SI3KY 3 TMEPEBIPKOIO 3BEPHEHb, SKi
MICTATH 3aBIJIOMO HEMPABIWBI BIJJOMOCTI, MOXKYTh OYTH CTSATHYTI 3 TPOMaJTHUHA 32
PILIEHHSIM CY1y.

2. Opramui3ailist 1iJioBoJACTBA 32 3BePHEHHAMH T'POMA/ISH

2.1. JlimoBoacTBO 3a MPOIO3UIIISIMU (3ayBayKEHHSIMHU), 3asiBaMHU
(KJIOTOTAaHHSIMU) 1 CKapramMu TpoMajsiH B 3aKjaji 3J1MCHIOETbCS Ha 3acajax,
BU3HAUYCHUX  Haka3oM  MiHICTepcTBAa OCBITM 1  Hayku  YKpaiHM  BiJl
25 yepBHst 2018 poky Ne 676 «Ilpo 3arBepmxeHHs [HCTpyKINi 3 AUIOBOACTBA IS
3aKJIa/11B 3arajibHOI CEPEIHHOI OCBITHY.

[Topsimox BemeHHS ITOBOJCTBA 3a 3BEPHEHHSMU TPOMAISH, SKI MICTSTh
BIJOMOCTI, 1[0 CTAHOBJSITH JEp’KaBHY a00 IHINY TAEMHUIIO, KA OXOPOHSETHCS
3aKOHOM, BU3HAYAETHCS ClelialIbHUMU HOPMATUBHO-TIPABOBUMU aKTaMH.

Ocobucta BIAMOBIJATIBHICTh 32 CTAH JIJIOBOJACTBA 32 3BEPHEHHSAMM T'POMAJISTH
MOKJIa/Ia€ThCS HAa KEPIBHUKA 3aKJIaYy.

2.2. Yci nmporo3uilii, 3asBU 1 CKapru, 110 HaAIWIUIM, TOBUHHI IPUAMATHUCS Ta
peeCTpyBaTUCS y NIEHb X HAJAXO/KCHHS, a Ti, 10 HATIANUIM y HEpOOOUYUH NIeHb Ta
4ac, — HACTYITHOTO TICIAS HBOTO pPOOOYOro JHS Ha PEeECTPaliiHO-KOHTPOIbHUX
KapTKax, TPUAATHUX I OOpOOJEHHS  TEePCOHATLHUMH  KOMITIOTEpaMU
(0ooamok 23),a00 B kKypHaIaxX (dodamox 24). KoHBeptd (BHpI3KM 3 HHUX)
30epiraroThCsl Pa3oM 3 MPOIO3ULIIEI0, 3aBOI0, CKAPTOI0.

OO0k 0coOMCTOr0 MPUHOMY T'POMAISH BEACThCS HAa KapTKax (0odamok 25)
ab0 3a JIOMOMOTOI0 €JICKTPOHHO-O0YHMCITIOBAJIbHOI TexHIKU. [TuchMoOBe 3BepHEHHS,
OTpUMaHe 3a JOMoMOrow I[HTepHeTy, 3ac00iB €JIEKTPOHHOTO 3B’SI3KY (EJIEKTPOHHE
3BEPHEHHS), TIEPE]] PEECTPALIIE0 PO3APYKOBYETHCS Ha Tamnepi.

XKypunansna ¢opma peecTparii TPOMO3MWIIIA, 3asiB 1 CKapr Ta OOJIKY
0COOHMCTOr0 MPUUOMY TPOMAJISIH JIOMYCKAETHCS 3 PIYHUM OOCSTOM HAIXOHKCHHS 0



600 mpomo3uiliii, 3asB Ta CKapr 1 TaKOK X KIJIbKICTIO 3BEpHEHb TPOMAJSH Ha
0COOMCTOMY MPUKOMI.

EnexTpoHHe 3BepHEHHS MPUHMAETHCS HA BU3HAUEHY EIEKTPOHHY ajpecy abo
IIUIIXOM 3alIOBHEHHS €JIEKTPOHHOI (OpMHU, sIKa PO3MIIIYEThCA Ha OodiliifHOMY BeO -
caiTi opraxizarii.

JlaToro mogaHHs eNeKTPOHHOTO 3BEPHEHHS € J1aTa HAJAXO/KCHHS 3BePHEHHS Ha
BU3HAUCHY EJIEKTPOHHY ajapecy abo JaTa 3amoBHEHHS €JIEKTPOHHOI gopmu Ta ii
BiZITTpaBICHHs. SIKIO €EeKTpOHHE 3BEPHEHHS HAIINWIIIIO Ha BU3HAUCHY CICKTPOHHY
aapecy y HepoOoumii J€Hb Ta Yac, TO JaTOI0 TMOJAHHS EJIEKTPOHHOTO 3BEPHEHHS
BBAKA€ThCSA HACTYIHUMN MICIISI HBOTO poOOUMid 1EHb.

Po3mimena Ha odiniiHoMy BeO-caliTi 3akjajy eJleKTpoHHa (opma MOBUHHA
Matu rpadu I 3a3HAYCHHS TPOMASHUHOM CBOTO MPI3BHUINA, IMEHI, 10 0aThKOBI,
MICL TIPOXKUBAHHS, €JIEKTPOHHOI MOIITOBOI ajpecu (B1AOMOCTEH Mpo iHIII 3aco0u
3B’SI3Ky 3 HUM), BUKJIQJICHHSI CYTi1 MOPYIIEHOIO MUTAHHS, 3ayBa)K€HHs, MPOMO3UIILi,
3asiBU M CKapry, IPOXaHHS Y¥ BUMOTH, JATH TOJAHHS 3BEPHCHHS.

VY pa3zi komu AJIA PO3TIBIAY €IEeKTPOHHOTO 3BEPHEHHS IO CYTI HEOOXITHO
3a3HavyaTH NEPCOHAJbHI JlaHi 3asgBHUKAa a00 IHIIUX OCI0, 3a BHUHATKOM THUX, IIO
MICTSTBhCS Y 3BEPHEHHI, 3aSBHUKY BapTO 3BEPHYTUCS 3 yYCHUM a00 MHCHMOBHUM
3BEPHEHHSM.

[TucekMoOBI Ta yCHI MpOMO3UIlli, 3asgBH 1 CKapru, MOJaHI Ha OCOOHUCTOMY
MIPUIOMI, TAKOK PEECTPYIOTHCS HA PEECTPAIIHHO-KOHTPOJIBLHUX KapTKaX.

Peecrpariiiino-KOHTpOJIbHA KapTKa MPOMO3UIIii, 3asB 1 CKapr, KapTka OOMIKY
0COOMCTOr0 MPUIOMY IPOMAJISIH BEIYThCSI 3T1IHO 3 BKa31BKaMU IIOJI0 iX 3alTOBHEHHS
(0ooamox 26).

2.3. Y pa3i HaJAXO/KEHHS MOBTOPHMX IMPOIIO3HUIIiH, 3asB 1 CKapr iM HaJa€ThCs
YEproBUil peecTpaliifHuil 1HAEKC, a Y BIAMOBIAHIN rpadi peecTpaiiitHo-KOHTPOIBHOT
KapTK{, *KypHaly a00 Ha BIAMOBIJHOMY IOJI pEeECTPalliiHO-KOHTPOJIbHOI KapTKU
3a3HAYAETHCS PEECTPALIMHUN 1HJAEKC TMepIIoi Mporo3uilii, 3asBu, ckapru. Ha
BEPXHbOMY IOJ1 MEPUIOro apKyllla MOBTOPHUX MPOMO3UILIH, 3as1B 1 CKapr MpaBopyu 1
Ha peecTpauiiiHux ¢opmax pooutbes noznauka "ITIOBTOPHO' 1 ninOupaeThcs Bce
MIOTIEPETHE JIUCTYBAHHSI.

[Iporo3uiiii, 3as1BU 1 CKapru OJHOTO ¥ TOro * IPOMaJsTHUHA 3 OJTHOTO 1 TOTO XK
MUTaHHSA, [0 HAJICIaH1 PI3HUM ajJipecaTaM 1 HaJIMIIIM Ha PO3TJIS 10 OJHOTO ¥ TOTO
K 3akiany (nyOneTHi), OOJIKOBYIOTbCS 3@ PEECTPALliMHUM 1HJIEKCOM TEpIIOl
IIPOMNO3UIIii, 3asIBU 1 CKapru 3 JAOJAHHSIM MOPSAKOBOTO HOMEPA, IO MPOCTABISETHCS
yepes Api6, Hanpukian, [1-401/1, 1-401/2, J1-401/3.

2.4.Y pa3l BUKOpPHCTaHHSI KapTKOBOi (POPMH peecTpallii MpoIo3uIlii, 3asB 1
CKapr KUIBKICTh MPUMIPHUKIB PEECTPAIIMHO-KOHTPOJIBHUX KapTOK BU3HAYAETHCA
YUCIIOM KapTOTEK, IO BEAYThCs B 3akiazi. Kaproreku MoxyTh (opmyBaTtucs 3a
pOBMlHleHI/IMI/I B ambaBlTHOMy MOPSIKY TPI3BUIIAMHU 0CI0, BiJl AKUX HaJIMIILITN
IPOMO3UIii, 3aBH 1 CKapru, 3a TEMATHUKOIO TOPYIIEHUX y HUX MUTaHb, a00 X Y
XPOHOJIOTIYHOMY TTOPSIAKY.

2.5. Y pasi Koau mpo pe3yJbTaTh PO3TISAY MUCHbMOBOI MPOMO3MINI, 3asBH,
CKapru HEeOOX1THO TMOBIJOMHUTH IHIIIY OpraHi3ailiio, yCl MPUMIPHUKH PEECTpaIiitHO-



KOHTPOJIHUX (POPM Ta MEPIIMKA apKyIl KOHTPOJIHOBAHOTO 3BEPHEHHS MO3HAYAIOTHCS
cinoBoM "KOHTPOJIB'" a6o niteporo "K".

[Ipomno3uiiii, 3asBH 1 CKapru, Ha K1 JalOThCA MMONEPEIHI BIANOBIL, 3 KOHTPOIIIO
HE 3HIMarOThCs. KOHTPOJIb 3aBepIIyeThCs TUIBKHU TICTS TPUMHATTS PIILICHHS 1 BXKUTTS
3aXO/IB MIOJI0 BUPILMIEHHS MPOMO3UIlli, 3asiBU, cKapru. PimeHHs npo 3HATTS 3
KOHTPOJIIO TMPOMO3UIIiH, 3asB 1 CKapr MpUilMarOTh MOCaI0BI OCOOU, SIKI MPUNHSIN
PIIICHHS TTPO KOHTPOJIb.

2.6. Y pasi Koiu 3a pe3ynbTaTaMy PO3TJISITY TIPOITO3HUIIiA, 3a5B 1 CKapr JAr0ThCS
MMCbMOBI Ta YCHI BIAMOBIAI pPOOUTHCSA BIAMOBIIHUNM 3alUC Yy peeCTpaIiiHo-
KOHTPOJbHUX (popMax Ta y JOKYMEHTAaX CIpPaBU Ha BUIBHOMY BiJI TEKCTY MicCIi
OCTaHHBOI'O apkyma (KpiM MiCls, MPU3HAYEHOro IS MIAMIMBKHA) a00 B OKpeMIi
JTOB1/IIII.

[HmekCc TMCHMOBOI BIAMOBIZI CKIATAETHCS 3 PEECTPAMIMHOTO I1HACKCY Ta
HOMEpa CIpaBH (3a HOMEHKJIATypOl0), 0 SKOI MiAIMIMBAETHCS MPOIO3HUIIis, 3as1Ba abo
CKapra pa3oM 3 JOKyMEHTaMHU I110/I0 X BUPIIIECHHS.

2.7. BimmoBigaibHi 0COOM, $KIi BEIyTh MJUTOBOJACTBO 32 3BEPHCHHSIMU
rpoOMafisiH, UIOPOKY 00 15 ciuna TOTYIOTh U1 KEpIBHHMKA 3aKjialy Marepiaid s
aHamizy W y3aralbHEHHS y (QopMi aHaJTITHUYHUX JOBIOK. AHAJIITHYHI JOBIIKU
MOTOYHOTO XapaKkTePy CKIAIAl0ThCS B Mipy MOTPEeOH.

2.8. Ilpono3uirii, 3asiBU 1 CKapru TPOMAJSH MICaA iX BHUPIIIEHHS 3 yciMma
JOKYMEHTaMH IIOAO0 IX PO3TJIAY 1 BUPIMICHHS Ta TPUMIPHHUKOM PEECTpPAIiHO-
KOHTPOJIbHOI (pOpMU MarOTh OyTH MOBEPHYTI BIAMOBIAAIBHUM 0C00aM, sIKI BEIYTh
JIJIOBOJICTBO 32 3BEPHEHHSIMU TPOMAJISH, i1 JOPMYBaHHSI CIIpaBU, KapTOTEK, OAHKY
naHux. @opMyBaHHs 1 30epiraHHs CIIpaB y BUKOHABIIB 3a00POHSETHCSI.

JIOKyMEeHTH PO3MINIYIOTECS Y CIpaBax y XpOHOJOTTYHOMY abo ajdaBITHOMY
nopsinky. KoxHa mpormosuirisi, 3asBa, ckapra 3 yciMa JOKYMEHTaMH IIOJ0 11 PO3TJIsiny
1 BHpIIIEHHS CTAHOBJATH Yy CIpaBl CAMOCTIHHY Tpyny 1 BMILIYIOTbCS B M'IKY
OoOKJIaMMHKY. Y pa3i olep)KaHHS MOBTOPHOI MPOIO3MUIIii, 3asBH, CKapru abo MOSBU
J0JIATKOBUX JIOKYMEHTIB BOHHM MIAIIMBAIOTHCA 10 IaHOT ITPYNU JTOKYMEHTIB.

[lin gac QopmyBaHHS cHOpaB MEPEeBIPSIETHCA MPABUIBHICTh CHPSIMYBaHHS
JOKYMEHTIB JI0 CIIPaBH, iX KOMIUIEKTHICTb. HeBupiiieHi mpono3utlii, 3asaBu, CKapru, a
TaKOX HEMPaBWJILHO OPOPMIIEHI JOKYMEHTH IMiAIIUBATH JIO CIIPaB 3a00pOHSETHCS.

OOxknaanHKa crnpaBd O(QOPMIIIETHCS 3a BCTAHOBJIEHOIO (hopmoro (dodamok
MNe 7 00 nocmanoeu KMY 6i0 14.04.1997 Ne 348).

2.9. 3aknan 30epirae MpoOMO3UIIii, 3asiBU 1 CKapru s HaJaHHS JOBIJOK 1
BUKOPHUCTAHHS 1X B 1HIIMX ITIJISAX.

BignoBigansHICTh 3a 30€peKEHHSI JOKYMEHTIB 3a IMPOIMO3UIIAMU, 3asgBaMU 1
CKapramu IMOKJIQJa€eThCsl HA KEPIBHUKA 3aKjaay, 1HIIMX MOCAIOBUX OCIO opraHizariii
BIJIMTOBIJTHO J10 iX (DYHKIIIOHAILHUX OOOB'SI3KIB.

TepMmin 30epiraHHs JOKYMEHTIB 3a IMPOIMO3UIISMHU, 3asBaMU 1 CKapramu
BU3HAYA€ThCS 3aTBEP/UKCHOI0 B 3aKjiajl HOMEHKJIATYpOIO, IO YTBOPIOETHCS Y
npoueci KWOoro IisuIbHOCTI. SIK MpaBUIIO, BCTAHOBIIOETHCS M'ATHUPIYHUN TEPMIH
30epiraHHs MPOIO3HUIIii, 3aB 1 CKapr Ta JOKYMEHTIB, MOBSI3aHUX 3 iX PO3TISAIOM 1
BUPIIIICHHSIM.



[ocTifiHo niroYa eKkcrmepTHa KOMICIS 3akjaay MOXKE MPUUHSATH PIIIEHHS PO
30UTBIIICHHS TEepPMiHY 30epiraHHs abo Mpo TMOCTiHE 30epiraHHd HaNIIHHIIINX
MpOIO3uLIi rpoMaasH.PilleHHss eKcnepTHOiI KoMicii Ipo 30UIbLIEHHS TEPMIHIB
30epiraHHs JIOKYMEHTIB 3a MPOMO3UIIISIMH, 3asBaMU 1 CKapraMmu, mpo BiaOip ix mss
MOJIaJIBIIOr0 30€piraHHs MISAraloTh OOOB'I3KOBOMY 3aTBEP/KEHHIO KEPIBHUKOM
3aKiany.

2.10. CnpaBw, 110 miAJsATalOTh MOCTIMHOMY, a TaKOX TUM4YacoBomy (moHaz 10
pOKIB) 30epiraHHIO, MEpPEAarOThCA [0 apXiBy 3akjady 4Yepe3 JBa pOKU IICHs
3aBepIIeHHs JioBOACTBAa 3a HuUMHU. ChpaBu, WO MiAIATAIOTh THMYaCOBOMY
30epirandio (Mo 10 poOKiB BKIIOYHO), TEPEAAIOTHCSA JIO apXiBy 3a pIIICHHSIM
KEepIBHUKA 3aKJIATy.

[Ticnsa 3akiHYEHHS BCTAaHOBJICHUX CTPOKIB 30€piraHHs 3BEPHEHHS TPOMAsH Ta
JOKYMEHTH MO0 1X PO3TISAY MIUISITal0Th 3HUIICHHIO Y MOPSAKY, BCTAHOBICHOMY
MiH’1ocTOoM.

2.11. 3anoBHEHHST PEECTPALIHHO-KOHTPOJIBHUX KAPTOK 3AIMCHIOETBCS 32
3mictoM 1 BkaziBkamu Kiacudikatopa 3BepHEHb TPOMASH, 3aTBEPIKEHOTO
nocranoBoto KMV Bixg 24.09.2008 Ne 858 «IIpo 3arBepmxenns Kiacudikaropa
3BEpHEHB TPOMAJITH» (000amok 27).

3. [Ipo3opicTh Ta indopmaniiiHa BiIKpPUTICTH 3aKJIa1y OCBITH

3.1. 3aknax 3000B’s13aHUN ONMPUIIIOTHIOBATH HAa CBOEMY BeOcaiTi (y pasi Horo
BIJICYTHOCTI — Ha BeOCalTi 3aCHOBHUKA 3akjaay)iHGopmallilo mpo CBOIO IsUIbHICTb
3T1JIHO MepeniKy, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJany;

JIIEH31I0 Ha MPOBAJPKEHHS OCBITHBOI JISUIBHOCTI;

CTPYKTYPY Ta OpraHH YIpaBJIiHHS 3aKJIay;

KaJIpOBUM CKJIAJ] 3aKJIaay 3TiHO 3 JIIEH3IHHUMH YMOBaMU;

OCBITHI TIporpamu, IO peai3ylThbCd B 3aKjajlii, Ta TMepeliK OCBITHIX
KOMITOHEHTIB, 110 MepeadadeHi BiAMOBITHOIO OCBITHBOIO ITPOrPaMoro;

TEPUTOPII0 00CITYTOBYBaHHS, 3aKPIIUICHY 3a 3aKJIaJ0M 3aCHOBHUKOM;

JIeH30BaHuM 00csT Ta aKTUIHY KIJIBKICTh OC10, sIKI HABYAIOTHCS Y 3aKJIal;

MOBY (MOBH) OCBITHHOT'O TIPOIIECY;

HAsIBHICTh BAKAHTHUX I10CAJ, MOPSIOK 1 YMOBH IMPOBEACHHS KOHKYpCY Ha iX
3aminieHHs (y pa3l Horo MpoBeeHHs ),

MaTepialbHO-TEXHIYHE 3a0e3MedeHHs 3akiaay (3rigHo 3  JICH3IMHUMHA
yYMOBaMH);

pE3yNbTaTH MOHITOPUHTY SIKOCT1 OCBITH;

PIYHUH 3BIT MPO ISUIbHICTD 3aKJIady;

paBUJIa MIPUHOMY JI0 3aKJIany;

YMOBHU JOCTYIHOCTI 3aKJIaly JJii HaBYaHHSA OCI0 3 OCOOJIMBUMH OCBITHIMHU
norpedamu;

NepesiK I0AaTKOBUX OCBITHIX Ta 1HIUX MOCIYT, 1X BapTICTh, MOPSIIOK HATAHHS
Ta OTLIATH;

IIpaBmJIa MOBEIHKY 37100yBava OCBITH B 3aKJIa/i;

IUTaH  3aXOJ(iB, CIPSMOBAaHUX Ha 3amo0iraHHs Ta TMPOTUAII0 OYJIiHTY
(IbKYBaHHIO) B 3aKJai;



HOPSIOK MOJIaHHS Ta PO3TISAY (3 AOTPUMaHHSAM KOH(IIEHIIIHHOCTI) 3asiB PO
BUIAJKK OYIIHTY (IIbKYBaHHS) B 3aKJIa/I1;

NOPSZIOK pearyBaHHs Ha JOBEACHI BUMAAKU OyJIHTY (IIbKYBaHHS) B 3aKJIajl Ta
BIJITIOBIJAIBHICTH 0C10, MPUYETHUX 70 OyIiHTY (IbKYBaHHS);

pe3yNbTaTH IHCTUTYIIMHOTO ayIUTY;

pe3yNbTaTH rPOMAJICHKOI aKpeIUTALlll 3aKIIady;

1HITY 1H(pOpMAITis, 110 ONPUITIOIHIOETHCS 32 PIIICHHSIM 3aKiaay ado Ha BUMOTY
3aKOHOJIaBCTBA.

3.2.3akman, y pa3l oOTpuMaHHS NYOJIYHUX KOIITIB, 3000B’si3aHUN
OTIPUJTFOTHIOBATH KOINTOPHUC 1 (PiHAHCOBUH 3BIT MPO HAMAXOIKCHHS T4 BUKOPUCTAHHS
BCIX OTpPUMaHUX KOIUTIB, IH(OpPMAI0 MpPO TMEpeliK TOBapiB, POOIT 1 MOCHYT,
OTpUMaHUX AK OjaroiiiiHa J1omomora, 13 3a3Ha4€HHSM iX BAapTOCTI, & TAKOX IPO
KOIITH, OTPUMaHI 3 1HIINX JKEpesl, He 3a00POHEHUX 3aKOHOAABCTBOM.

3.3. [ndopmartisi Ta JOKYMEHTH, SKIIO BOHM HE BIJHECEHI J0 Kareropii
iH(popMalii 3 0OMEKEHUM JOCTYIOM, PO3MILIYIOTHCA MJIsl BIAKPUTOTO JOCTYIY HE
MI3HIIIE HIK 4epe3 IecsaTh poOOUrMX AHIB 3 JHS iX 3aTBEPI)KCHHS YW BHECCHHSI 3MIH
710 HUX, SIKILO 1HIIIE HE BU3HAYEHO 3aKOHOM.



JlonaTok 2
no Iacrpykuii
3aKIany

JIIJIOBOJICTBA

(mynkt 1.3 pozainy II)

Kon Hazpa Y®/J| Innexc

01 YHI®IKOBAHA CHUCTEMA OPT'AHIBAIIIHO-
PO3IOPAAYOI JOKYMEHTALII

0101 JlokyMeHTanis 3 opramizamii Ta NpUNMHEHHS
AIILHOCTI OPUIUYHOI 0CO0H

0101001 | Craryr Cr

0101002 | [TomosxeHHs PO IOPUAUYHY O0CO0Y ITFOO

0101003 | 3acHOBHMIIbKHI (YCTAaHOBYMI) TOTOBIP 31

0101004 | [Tpotokon 3arainpbHUX 300piB 3acHOBHUKIB (ywyacHukiB) | [I333F00
IOpUIMYHOI 0COOH

0101005 | [TonoxkeHHst TpoO  KoOJeriaJbHUM BUKOHaBuui opras, | [IKBO
0co0y, sKa BHUKOHYE TIOBHOBaXXEHHS OJHOOCIOHOTO
oprany, HarJisiIoOBy pany, peBi3iiiHy KOMICitO

0101006 | CtpykTypa 1 mTaTHA YUCEIBHICTh cy

0101007 | [Tomo>xkeHHst mpo CTPYKTYpHHM migpo3ain topuanunoi | [ICITHOO
ocoou, BIJIJIEHHS, dimiro, IIPEJICTaBHUIITBO,
KOJIET1alIbHUN BUKOHABYMH (opaauunii) opran

0101008 | KonekTuBHUMN TOTOBIp KT

0101009 | [TpaBusia BHYTPIIIHHOTO TPYAOBOTO PO3MOPSAIKY [IBTP

0101010 | IncTpykIis 3 11JIOBOACTBA 11

0101011 | HomenkmnaTypa cripaB HC

0101012 | [TocamoBa iHCTPYKITis MpaIliBHUKA 1111

0101013 | Po6oua iHCTpYKIIis TpalliBHUKA PIIT




0101014 | Jopy4yeHHS KEpiBHUX OPTraHiB BUILIOTO PiBHS JKOBB
0101015 | [Tnan poGOTH (ISUTBHOCTI) IOPUAUYHOI OCOOU ITPFOO
0101016 | [Iman poboTu CcTpYKTypHOrOo miApo3auty wopuauydnoi | [IPCITHOO
ocoow, BIJITIJICHHS, ¢binii, MIPEJICTAaBHUIITBA,
KOJIET1aJIbHOTO BUKOHABYOTO (J0pad0ro) oprany
0101017 | [Tman poboTH mpaiiBHUKA ITPII
0101018 | [TonokeHHs PO Opraxizalio NPOBEAEHHS 3aX0AY [10I13
0101019 | Haka3 (po3mopsiyKeHHs) 3 OCHOBHOT JisUTbHOCTI H(P)OL
0101020 | CrinbHu#t Haka3 (po3nopsKeHHs) 3 ocHOBHOI AisuibHOCTI | CH(P)O/I
JBOX IOPUIUIHUX OCIO OTHOTO PIBHS
0101021 | Haka3 (pO3MOpsIKEHHS ) 3 aaminictpatuBHo- | H(P)AI'TI
TOCIIOTAPCHKUX IMUTAHb
0101022 | [Tporokon 3acimaHHsi KoJjeriaipHOro oprany, kowmicii, | [I3KOKKPT
KOMITETY, poO040i rpynu
0101023 | [TpoToko 3aragbHUX 300pIB TPYIOBOTO KOJIEKTUBY [133TK
0101024 | ITpoTokon omepaTWBHOI Hapaau y KepiBHuKa ropuanynoi | [TOH
ocobu
0101025 | ITpoToko 300piB CTPYKTYPHOTO MiAPO3ILTY I13CII
0101026 | loroBip rocrmoaapchbKuii Ar
0101027 | loroBip 1iuBUILHO-TIPABOBUI JLI-1T
0101028 | JlomoBigHa 3ammcKa 113
0101029 | [TosicHIOBasIbHA 3aITUCKA 113
0101030 | IoBiaka ciry>k00BOTO XapakTepy JACX
0101031 | doBinka GiorpadgiqHOro XapakTepy JBbX
0101032 | Akt mepeBipku cy0’ekTa rocnogaproBanHs (HampsmiB | AIICT
poboTH)
0101033 | loBinka mepeBipku I
0101034 | [Tpunmc oprany Aep>KaBHOT'O HArJsAAy (KOHTPOIIIO) [HOAH
0101035 | [lepenaBanibHMit akT (pO3MOAUIEUNIA OaaHC) [TA(PB)
0101036 | Akt mikBigamiiHoi Komicii (mikBigaTtopa) ropuaudHoi | AJIKKOO

ocoou




0101037 | [IpuitmansHO-31aBaIbHUN aKT, ckiafgeHuit y pasi 3minu | [1-3A3K
KEpiBHUKA IOPUIANYHOI 0OCOOU

0101038 | [IpuitmansHO-31aBaIbHUN aKT, ckiuageHuit y pasi 3minu | [I-3A31IBO
M0CaJI0OBOT BIJIMOBIJAIBHOI (MaTepiaibHO BIAMOBIIATBHOI)
ocooun

0101039 | Akt mpo BuIy4YEHHS ISl 3HUINEHHA JTOKyMeHTiB, He | AB3]]
BHeceHux 10 HarionansHOro apxiBHOTrO QOHAY

0101040 | Akt mpo 3HMINEHHS 31TICOBaHUX OJIaHKIB IiHHKMX Tanepis, | A33BIIII
OJlaHKIB JTOKYMEHTIB CYyBOPOi 3BITHOCTI, CIyXOOBHUX
MOCBITYEHb 3BUILHEHUX MPalliBHUKIB; MIEYaTOK 1 IITAMITiB

0101041 | 3BiT po poOOTY (AISATBHICTH) OPUIUIHOT 0COOU 3PIOO

0101042 | 3BiT mpo pobOOTY CTpYKTypHOro miapo3auny rwopuaudnoi | 3PCITHOO
ocoow, BIJUTITICHHS, binii, MpECTaBHUIITBA,
KOJIET1aJIbHOTO BUKOHABYOTO (JI0padoro) oprany

0101043 | 3BiT Ipo poOOTY MpariBHUKA 3PI1

0101044 | AnaniTu4Ha IOBiJKA PO POOOTY (AISUTHHICTH) AJIP

0101045 | AnaniTHyHa AOMOBIAb PO POOOTY (AISUTBHICTD) AlloP

0101046 | AnaniTH4aHUI OrJISIA PO POoOOTY (AISITHHICTB) AQOP

0101047 | Cry>x00Bu# THCT ClI

0102 JlokyMeHTAaNifl 3 KEPYBAHHS MEPCOHAIOM

0102001 | 3asBa mpariBHUKA 311

0102002 | 3asBa rpoMaisTHUHA 3T

0102003 | [Tonauus ITo

0102004 | Haka3 (posmnopsikeHHs) 3 KaapoBux nutadb (ocodosoro | H(P)KII
CKJIaJy)

0102005 | Haka3 (po3nopsii>KeHHs ) PO MPUHHATTSA Ha poOOTY I1-1
0102006 | Haka3 (pOo3TIOpSIKEHHS ) po nepeenenns | H(P)IIIT
(mepeMillleHHs) MpaliBHUKA B MEXaX OJHI€l OPUIUYHOL

ocobu
0102007 | Haka3 (po3mopsiKeHHS ) TIPO CYMiCHHUIITBO H(P)C
0102008 | Haka3 (po3mopsisKeHHs ) PO 3BIIbHEHHS 3 pOOOTH H(P)3P
0102009 | Haka3 (po3nopsiIxKeHHs ) PO aTecTallio KaapiB H(P)AK




0102010 | Haka3 (posmopspkeHHs) mpo jgomyck (mo3Bin) mo | H(P)AAT
JIep>KaBHOI TAEMHHUIII

0102011 | Haka3 (po3mopsipkeHHs1) mpo  mpucBoeHHs — 3BaHb | H(P)II3
(MABUIIEHHS paHTy, KaTeropii, po3psny)

0102012 | Hakas (po3mopsIKEHH) po 3aoxouenns | H(P)3
(Haropo>KEeHHSI, MPEMIIOBAHHS)

0102013 | Haka3 (po3mopsipkeHHs1) npo BcTaHoBieHHs Han6aBok 1| H(P)BH/L
JIOTLIIAT

0102014 | Haka3 (po3nopsii>KeHHs ) PO HaJaHHS BiAMYCTKH I1-3

0102015 | Haka3 (po3nopsiasKeHHs ) Mpo BiAPSIKEHHS H(P)B

0102016 | Haka3 (po3nopsii>KeHHs ) TTPO OTOJIOIICHHS IOTaH! H(P)Or[

0102017 | Haka3z (po3mopsiikeHHs1) Npo NpuUnuHEHHs Tpynosoro | [1-4
JIOTOBOPY (KOHTPAKTY)

0102018 | TpynoBuii oroBip (KOHTPAKT) TI(K)

0102019 | TunoBwuii gOroBip Mpo MOBHY 1HAUBINyaIbHY Matepiansuy | TIAIIIMB
BIJIIIOB1TAIbHICTH

0102020 | TunoBuit  moroBip mpo  KonektuBHy (Opuranny) | TIKMB
MaTepiajibHy BIIMOBIIATbHICTh

0102021 | OcoboBa kapTKka mpaIiBHUKA I1-2

0102022 | OcoboBuii IUCTOK 3 O0IKY KaJIpiB OJIOK

0102023 | [Iporokon 3acimanHst arecramiiHoi (kBamidikariinoi, | [I3AK
TapuikaiiiHoi) Komicii

0102024 | I padik BiamycTok I'B

0102025 | Kaura 0611iKy 0JIaHKIB TPYIOBHX KHMKOK 1 BKiaagumiiB go | [1-9
HUX

0102026 | Kuura o0miky pyxy TpyAOBUX KHIDKOK 1 BKjiaaumiB jgo | I1-10
HUX

0102027 | Akt Ha cnucaHHA OnaHkiB TpynoBux KkHIDKOK abo| ACBTKB
BKJIQJMIIIB 1O HUX

0102028 | ABTobiorpadis ABT

0102029 | XapakTepucTika XK

02

YHI®IKOBAHA CUCTEMA IHHEPBUHHO-




OBJIIKOBOI JOKYMEHTAIIII

0201 JoxkyMeHTanis 3 00/1iKy pe3yJIbTATIB iIHBEHTapu3amii

0201001 | InBenTapu3amiiHui ONMKMC OCHOBHHUX 3aC001B IHB-1

0201002 | [aBeHTapUM3aIlIHHUN SAPIUK [HB-2

0201003 | [uBeHTapuzaliiuuii  onmuc  TOBapHO-  MatepianbHux | [HB-3
IIIHHOCTEN

0201004 | Akt iHBeHTapu3aIlii TOBapiB BiJBAHTAXKCHUX [HB-4

0201005 | [uBenTapu3amiiuuii  onuc  ToBapHO-  MmatepianbHux | [HB-5
IIHHOCTEeH, TPUUHATHX (3MaHUX) Ha BIANOBIAAIbHE
30epiranHs

0201006 | Akt  imBeHTapuzaiii wmartepiamiB 1 ToBapiB, 1o | IHB-6
3HAXOASATHCS B 10PO31

0201007 | InBenTapu3amiiuuii onuc AOporomiHHUX MetamiB, o | [HB-8a
MICTATBCS B HamiBaOpukarax, By3Jax Ta JOETallsiX
oOJlaTHaHHSI, IPHIIaJIax Ta 1HIIUX BUpoOax

0201008 | Akt iHBeHTapu3allii He3aBepIIeHUX peMOHTIB ocHoBHuX | [HB-10
3ac001B

0201009 | Akt iHBeHTapu3aIlii BUTpaT MailOyTHIX MepiojiB [HB-11

0201010 | Akt iHBeHTapU3aIlil HASBHOCTI TPOIIOBUX KOIITIB [HB-15

0201011 | [uBenTapuzamiinuii  onuc  HiHHOcTeM 1 OnankiB | [HB-16
JIOKYMEHTIB CyBOPOi 3BITHOCTI

0201012 | Akt  iHBeHTapu3alii po3paxyHKiB 3  mokymusmu, | [HB-17
NocTa4aJIbHUKaMU Ta 1HIIUMH Ae01TOpaMHu 1 KpeAUTOpaMu

0201013 | 3BipsuibHa  BiAOMICTH  pe3ynbTaTiB  iHBeHTapu3aiii | [HB-18
OCHOBHHUX 3aC001B

0201014 | 3BipsuibHa  BiAOMICTH  pe3ynbTaTiB  iHBeHTapmzanii | [HB-19
TOBapHO-MaTepiaIbHUX IIHHOCTEHN

0201015 | [aBeHTapu3aIiiHuii OMKUC HEOOOPOTHUX AKTHBIB IOHA

0201016 | InBenTapu3amiitHuiA ONKC 3amaciB 103

0201017 | [aBeHTapUM3aliiHul ONMKUC MaTepianbHUX MiHHOCTEH, | [OMI]
NPUHHATHX Ha BIANOBIIaIbHE 30epiraHHs

0201018 | 3BipsibHa  BIAOMICTH  pe3ynbTarTiB  1HBeHTapu3ailii | 3BPIHA

HEOOOPOTHUX AKTHBIB




0201019 | 3BipsuibHA BIIOMICTH pe3yabTaTiB iHBeHTapu3alii 3amacis | 3BPI3

0201020 | Akt npo pe3ynbTaTH iIHBEHTApHU3allii TPOIIOBUX KOIIITIB APIT'K

0201021 | Akt iHBeHTapu3allii HasgBHOCTI TpOIIOBUX JOKyMeHTiB, | AIHI'/]
OJIaHKIB JOKYMEHTIB CyBOPOI 3BITHOCTI

0201022 | Akt iHBeHTapu3aIlii HasIBHOCTI ()iHAHCOBHUX 1HBECTHIIIH AIHO®I

0201023 | Akt iHBeHTapu3alii po3paxyHkiB 3 gnebitopamu 1| AIPIAK
KpeIuTopamMu

0201024 | Akt 1HBeHTapu3amii aediTopchkoi abo kpeautopcbkoi | AIJIK3
3a00proBaHOCTi, CTPOK MO30BHOI JIaBHOCT1 SIKOI MHUHYB 1
AKa TJIAHYETHCS 10 CIIMCAHHS

0201025 | Akt iHBeHTapu3allli po3paxyHKIB I10J10 BifamikoayBaHHs | AIPBM3
MaTepialbHUX 30UTKIB

0201026 | ITpoTokosa iHBeHTapHU3aLiitHOT KOMICii ITIK

0202 JlokymeHTanmiss 3 00JiKy Ta COHCAHHA OCHOBHHUX
3aco0iB

0202001 | Akt mpuiiMaHHs-Tiepenadi (BHyTpilmHbOro nepemimenns) | O3-1
OCHOBHUX 3aC001B

0202002 | Akt MpuHAMaHHS-3/1a41 BiJIpeMOHTOBaHuX, | 03-2
PEKOHCTPYHOBaHUX Ta MOJEPHI30BAaHUX 00’ €KTIB

0202003 | AKT criucaHHsl OCHOBHHX 3aC001B 03-3

0202004 | Akt Ha criMCaHHS AaBTOTPAHCIOPTHUX 3acO01B 03-4

0202005 | AKT mpo YCTaHOBKY, MYyCK Ta JEeMOHTax OyaiBenbHOI | O3-5
MalIMHA

0202006 | [uBenTapHa KapTKa 00JIIKY OCHOBHUX 3aC001B 03-6

0202007 | Omnuc 1HBEHTapHUX KaPTOK MO O0JIIKY OCHOBHHMX 3aC001B 03-7

0202008 | KapTtka 00J1iKy pyXy OCHOBHHUX 3aC001B 03-8

0202009 | [aBeHTapHU# CIIHCOK OCHOBHUX 3aC001B 03-9

0202010 | PozpaxyHok amoptuzailii ocHOBHHX 3aco0iB  (mst | O3-14
MPOMUCIIOBUX MIAITPUEMCTB)

0202011 | PozpaxyHok amoprtuzaiii ocHOBHHUX 3aco0iB  (mist | O3-15
OymiBEILHUX OpraHi3allii)

0202012 | Po3paxyHok amOpTH3allii IO aBTOTPAHCIOPTY 03-16




0202013 | AKT BBelleHHS B €KCILTyaTaIlil0 OCHOBHUX 3aC001B ABEO3

0202014 | Akt npuiiMaHHs-TIepeadl OCHOBHUX 3aC001B AII-TIO3

0202015 | AKT BHYTPIIIHHOTO MEPEMIIIEHHS OCHOBHUX 3aC001B ABIIO3

0202016 | Akt mepemadi Ha  peMOHT, peKOHCTpykiito Ta| AIIPPMO3
MOJIEpHI3allll0 OCHOBHUX 3aC001B

0202017 | Akt npuiiMaHHs BIAPEMOHTOBaHUX, pekOoHCTpyHoBaHux | AIIBPMO3
Ta MOJIEPHI30BaHUX OCHOBHUX 3aC001B

0202018 | Akt cricaHHsI OCHOBHUX 3aC001B (4aCTKOBOI JIIKBIAAIi1) ACO3(4JI)

0202019 | Akt ciucaHHs TPy OCHOBHUX 3aC001B ACI'O3

0202020 | AKT ciucaHHsI TPaHCTIOPTHUX 3aC0O01B ACT3

0202021 | AKT cnicaHHS BWJIyYEHUX IOKyMEHTIB 3 Oi0mioreunoro | ACBJIb®
dborIy

0202022 | [uBeHTapHa KapTKa 00Ky 00’ €KTa OCHOBHHUX 3aC001B IKOOO3

0202023 | [nBeHTapHa KapTKa rpyrnoBoro ooiky ocHoBHUX 3aco0iB | IK['OO3

0202024 | [nBenTapra kapTka oOmiky TBapuH 1 Oararopiuaux | IKOTBH
HACa/PKCHb

0202025 | Po3paxyHok amopTH3allii oOCHOBHUX 3ac00iB (kpiM inmmx | PAO3
HEOOOPOTHUX MaTepialbHUX aKTUBIB)

0202026 | Po3paxyHox amopTu3arlii THIITNX HeobopotHux | PAHMA
MaTepiajibHUX aKTHUBIB

0202027 | AKT mepeoliHKi OCHOBHUX 3aC001B AIIO3

0203 JlokyMeHTanin 3 001Ky MAaJIOI[iHHUX Ta
IBUIKO3HOIIYBAHUX MPeIMeTiB

0203001 | BizoMicTh TOnoOBHEHHs (BUIyYEHHs) TocTiiHOro 3amacy | MIII-1
THCTPYMEHTIB (IIPUCTPOIB)

0203002 | Kaptka 00JiKy MAaJOIIHHUX Ta MIBUAKO3HOIIYyBaHuX | MIII-2
peAMETIB

0203003 | 3amoBiIeHHS Ha PEeMOHT abo0 3arodyBaHHs 1HCTpyMeHTiB | MIII-3
(mpucTpoiB)

0203004 | Akt BuOYTTS MAaJIOIIHHUX Ta IIBHAKO3HOITyBaHux | MIII-4
IpeAMETIB

0203005 | AKT Ha ciMcaHHSl IHCTPYMEHTIB (MpUCTpoiB) Ta oOMiH ix | MII-5




Ha MpUIaTHI

0203006 | OcoboBa kapTka 00Ky crenoasry, crnens3yrrs Ta | MII-6
3aMmo01>)KHUX MPUCTPOIB

0203007 | Binomicte 00miky Bumayl (moBepHEeHHs) creuoasry, | MII-7
CHEB3YTTS Ta 3al1001KHUX MPUCTPOIB

0203008 | Akt Ha crnmcaHHS MAaJOLIHHUX Ta IIBHUJAKO3HOITyBaHUX | MIII-8
peIMETIB

0204 JlokyMeHTauis 3 00/1iKy HeMaTepiaJIbHUX aKTHUBIB

0204001 | AT BBeAeHHS B TOCMOJAPChKHI 000poT 00’ekta mpaBa | HA-1
IHTEJIEKTYaJIbHOI BJIACHOCTI Yy CKJIaJl HeMaTepiabHUX
aKTUBIB

0204002 | InBenTapHa KapTKa 00Ky o0’exTa npasa | HA-2
IHTEJICKTYaJIbHOI BJIACHOCTI Yy CKJIaJl HeMaTepiabHUX
aKTUBIB

0204003 | Akt BuOyTTs (JiKkBijarii) 06’ekra mpaBa iHTeNeKTyansHoi | HA-3
BJIACHOCTI Yy CKJIa/ll HeMaTepialbHUX aKTHUBIB

0204004 | [aBeHTapU3aLiiiHAN OIHC 00’ €KTIB npaBa | HA-4
IHTEJIEKTYaJIbHOI BJIACHOCTI Yy CKJIaJl HeMaTepiabHUX
aKTUBIB

0205 JlokymeHnTanis 3 00J1iky CHpOBHHH Ta MaTepiaJiiB

0205001 | XKXypHnain 061Ky BaHTaXiB, 1110 HaIIMIILIN M-1

0205002 | Akt cricanHs 6J1aHKIB JOBIPEHOCTEH M-2a

0205003 | XKXypHan peecTpariii JOBIpeHOCTEH M-3

0205004 | [TpubyTKOBUIA OpIIEP M-4

0205005 | Akt npo mpuitMaHHs MaTepiajiB M-7

0205006 | JTimiTHO-320ipHA KapTa M-8

0205007 | JlimiTHO-3201pHA KapTa M-9

0205008 | Akt-BuMora Ha 3aMiHy (A0AaTKOBHI Biamyck) matepiamnis | M-10

0205009 | Haknagna-BuMora Ha BiANycK (BHYTpilIHE Tiepemimierss) | M-11
MarepiajiB

0205010 | KapTka cki1aachKoro 00Ky MaTepiaiiB M-12

0205011 | Peectp npuiiMaHHs-3/1a41 TOKYMEHTIB M-13




0205012 | BizomicTh 00MiKY 3aJUIIKIB MaTepiaiiB Ha CKIIal M-14
0205013 | Akt npo npuiiMaHHs YCTaTKyBaHHS M-15
0205014 | Akt npuiiMaHHs-TIepeaaydl YCTaTKyBaHHS 10 MOHTaXY M-15a
0205015 | MatepianbHUI SIPIUK M-16
0205016 | Akt npo BUSBJICH] AEPEKTH YCTAaTKyBaHHS M-17
0205017 | CurnanbHa fAoBigKa Tpo  BigxwieHHs (axtuyHoro | M-18
3JTUIIKY MaTepialliB Bl yCTAHOBICHUX HOPM 3amacy
0205018 | MaTepianbHuii 3BIT M-19
0205019 | [uBeHTapu3aLiiHUN OMHC M-21
0205020 | Akt npo BUTpaTy AaBaIbHUIIBKUX MaTepialliB M-23
0205021 | KapTtka 0011iKy yCTaTKyBaHHSI IJIs1 yCTAHOBJICHHS M-26
0205022 | JlimiTHO-3a01pHa KapTKa M-28
0205023 | JlimiTHO-320i1pHa KapTKa M-28a
03 YHI®IKOBAHA  CHUCTEMA BAHKIBCBKOI
JOKYMEHTAIII
0301 JoxkymeHTamiss 1moa0 3ailicHEHHsT  0e3roTiBKOBHMX
PO3PaXyHKIB
0301001 | [Tmari>kHe mOpy4IeHHS I1
0301002 | [Tnari>kHa BUMOTa-A0pyYEHHS I1B-]]
0301003 | [Tnari>kaa BUMora I1B
0301004 | Po3paxyHKOBHI Y€K P
0301005 | Po3paxyHkoBa 4eKOBa KHUKKA PUK
0301006 | InxacoBe nopydeHHS (PO3TOPSIKEHHS) I1(P)
0301007 | MeMopiansHuUii opaep MO
0302 JlokyMeHTamisi H1010 3/1iliCHEeHHs KACOBMX onepaiii
0302001 | 3asBa Ha TIepeKa3 TOTIBKU 31T
0302002 | 3asBa HA BUIAYY TOTIiBKH 3BT
0302003 | I" pomroBuit yek 'y
0302004 | 3asBa po BUAYy IPOIIOBOI YEKOBOI KHMKKHU 3BI'YK




0302005

3asBa PO MPUIHATTS 71 TOCIHIHKEHHS 0aHKHOT (MOHET)
HalllOHAJILHOI (IHO3EMHOT) BaJIIOTH

3MIB(M)

0302006

3asBa mpo TNpUNAMaHHS JO CIUIATU HA 1HKAcO 4YEKiB B
1HO3E€MHIM BaJIIOTI

3IICIUIB

04

YHI®IKOBAHA ®IHAHCOBOI

NTOKYMEHTALIIL

CUCTEMA

0401

€TMHOT 0
Jep:KaBHe

JdoxymMeHTanin 3
3arajibHO000B’I3KOBE
CTpaxyBaHHS

BHECKY HA
coiajJLHe

0401001

3asBa ITPO B3ATT:A HaA 00JIIK TIJIaTHUKA €IWMHOI'O0 BHCCKY

1-€CB

0401002

3asiBa PO 3HATTS 3 OOJIKY TUIATHUKA €IMHOTO BHECKY

7-€CB

0401003

JloBizika MpoO HAsABHICTh a00 BIACYTHICTH 3a00prOBAaHOCTI
31 CIUTaTH CTPAXOBUX KOIITIB

8-CK

0401004

JloBigka TIpO CTaH pO3paxyHKIB 3a ILIaTeKaMH JI0
KOHTPOJIIOIYOro oprany, Ilenciiinoro ¢ponay Ykpainu ta
boHIB 3araIbHOO00B’ I3KOBOT'0 JEPKABHOI'O COLIAIBHOTO
CTpaxyBaHHS

9-€CB

0401005

3BIT PO CyMHU HapaxoBaHO! 3apoOITHOI MiIaTu (JO0XO.Yy,
IpoIIOBOrO0  3a0€3MEYeHHs,  JIOMOMOTM,  Haa0aBKH,
KOMIIEHCAIIli) 3aCTpaxoBaHUX 0CI0 Ta CyMU HapaxOBaHOTO
€IMHOTO BHECKY Ha 3araJilbHOOOOB’S3KOBE JIEp)KaBHE
colllaJIbHE CTPaxXyBaHHS

114 (micsiuna)

0401006

3BIT PO CyMH HAPAaXOBAHOT'O IOXOAY 3aCTpaxoBaHUX OCiO
Ta CYyMHU HapaxOBaHOTO €IMHOTO BHECKY

15 (piuna)

0401007

3BIT mpo CyMH JOOPOBUIBHUX BHECKIB, MepeadauyeHux
JIOTOBOPOM PO OOPOBUIbHY y4acTh, SIKI MHiAJIATAIOTh
CILIaTi, Ta CyMH JOIIJIaTH

J16 (piuna)

0401008

3BIT MPO HACTAHHS HEMIACHOTO BUIAJKY Ha BUPOOHMIITBI
a00 mpodeciitHOTro 3aXBOPIOBAHHS

7 (micsuHa)

0401009

JloBiaka-po3paxyHok 10 [lopsanky npuiHATTS OaHKaMu Ha
BUKOHAHHS PO3PaXyHKOBHX JIOKYMEHTIB Ha BHILUIATYy
3apo0ITHOI IJIaTH

JI-PTIBBP/I

0402

JJoxkymeHTAalis 3 MOAATKY HA J0JaHY BaPTiCTh

0402001

Peecrpariiina 3asiBa TUIaTHMKA MOAATKY Ha JOJaHy
BapTICTh

1-TIJIB




0402002

3asBa PO aHYIIOBAHHS PeECTparlii TUIATHUKA MOJATKy Ha
JI0JIaHy BapTICTh

3-11/1B

0402003

3anuT TpO OTPUMAHHS BUTATY 3 PEECTPY IUIATHHKIB
NOJATKy Ha JOJaHy BapTiCTh

1-3BP

0402004

3anuT mpo OTpUMAaHHS JOBIAKUA 3 PEECTPY IUJIATHHKIB
NOJATKy Ha JOJaHy BapTiCTh

1-3/1P

0402005

IlogaTkoBa HakiIagHA

ITH

0402006

[TomaTtkoBa aexmapariist 3 mOJIaTKy Ha TOJaHy BapTICTh

IALAB

0402007

YTouHIOIOUKNA PO3pPaxyHOK TMOJATKOBUX 3000B’s3aHb 3
NOJATKy Ha JOJaHy BapTiCTh y 3B 53Ky 3 BHUIIPABICHHIM
CaMOCTIITHO BUSIBJIEHHX ITOMUJIOK

YPII3

0402008

Po3paxyHok TmomaTkoBHX 3000B’si3aHb, HapaxOBaHUX
OTPUMYBAYEM IIOCIYT, HE 3apEECTPOBAHUM SIK TUIATHHUK
NOJaTKy Ha JOAaHy BapTiCTh, SKI IOCTAYalOThCS
HEpPE3UJICHTaMH, Yy TOMY YHCIl 1X MOCTIMHUMU
MIPEICTABHUIITBAMHU, HE 3apEECTPOBAHUMH ITUTATHUKAMU
MOJIaTKiB, HA MUTHIN TepUTOPii YKpaiHu

PII30II

0402009

3asiBa po BUOIp KBapTaJIbHOTO 3BITHOT'O (TIOJATKOBOIO)
nepiony

3BK3II

0402010

[ToBigoMIIeHHS PO JeieryBaHHs (umisM (CTPYKTYpPHUM
MiIpo3iaaM) TpaBa CKJIaJaHHS TOJAaTKOBUX HaKIJIAJTHHUX
Ta pO3PaXyHKIB KOPUTyBaHHS

TIJIDIT

0402011

3asiBa MpO BIAMOBY/3yNUHEHHS BUKOPUCTAHHS MJIBIH,
nepeadbayeHoi myHkToM 45 migposaity 2 posaury XX
[TomaTkoBOro KOIEKCy Y KpaiHu

3B/3BI1

0402012

3asiBa Mpo OPOPMIICHHS BiJIIKOJYBaHHS CyM MOJATKy Ha
JO/IaHy BapTICTh OOJIralisiMd BHYTPIITHBOI JEeprKaBHOI
MIO3UKHU

30BCII 1

0402013

3asiBa mpo OQOPMIIEHHS BIJIIKOJYBAaHHS CyM IOJATKy Ha
JOJIaHy BapTICTh OOMIramissMd BHYTPIIIHBOI JepKaBHOI
MO3UKH

30BCII 2

0403

JoxkyMeHTanis 3 00,1iKy INIATHUKIB MOAATKIB 1 300piB

0403001

3asBa (mys ocio

T1IPO3ILITIB)

IOPUANYIHUX Ta BiI[OKpCMJ'IeHI/IX

1-OI1II

0403002

3asBa PO peecTpaliio IMOCTIHHOTO MPEJCTaBHUIITBA
Hepe3uJeHTa B YKpaiHi $K TUIATHUKA T[IOAATKy Ha

1-PTIIT




npuOyTOK

0403003 | [ToBimomiieHHs PO 00’ €KTH onoAaTKyBaHHsa abo 00’extu, | 20-OII1
MOB’s13aH1 3 OMOAATKYBaHHSAM ab0 4epe3 siIKi MPOBAAUTHCS
JUSITTBHICTD

0403004 | 3asBa mpo mikBigamiro abo peopranizamiro miatauka | 8-OIIIT
IIOJaTKIB

0403005 |3asBa mpo  3actocyBaHHsa  crpomieHoi — cuctemu | 33CCO
OTIOJIaTKYBaHHS

0403006 | PozpaxyHOK 10XOy 3a MOIepeaHid KalleHIapHui pik, mo | P/l
nepelye poKy TMepexoay Ha CIPOIIEHY CUCTEMY
OTIOJIaTKYBaHHS

0403007 | 3anuT mpo OTpUMaHHSA BUTATY 3 peecTpy IiatHukiB | 30OBP
€MHOTO MOAATKY

0404 JlokymeHTaniss 3 MOJATKOBOI 3BiTHOCTI IOPHUINYHUX
oci0

0404001 | ITomatkoBa gekmapaiiss 3 momarky Ha npuOyrok | TTATIIIIT
M1IIPUEMCTB

0404002 | CipomieHa  mojaTtkoBa jekiapariis 3 mnoxatky Ha | CITIIITITT
npuOyTOK MIAMPUEMCTB, SKUM OMOJATKOBYETHCS 3a
crtaBkoro 0% BiAMOBIAHO 10 NMYyHKTY 44 miapo3auny 4
posminy XX «llepeximui momnoxxenus» I[lomatkoBoro
KOJIEKCY Y KpaiHu

0404003 | 3BiT mpo BUKOpUCTaHHS IaTHUKamMu mnoAatky Ha | 3BIITIBK
nprOyTOK MiAMTPUEMCTB BUBLTLHEHUX KOIIITIB

0404004 | [TonatkoBa aekyapauis IUIaTHUKa eauHoro mnoxatky | [ITIETITT
TPEThOi TPynu (FOPUAUIHOT OCOOM)

0404005 | 3BiT  mpo  BuKopucTaHHs  jgoxoniB  (mpudytkis) | 3B(IT)HO
HENpUOYTKOBOI Opraxizartii

0404006 | 3BiT PO KOHTPOIHOBAHI OMeparlii 3KO

0404007 | [TomaTkoBHi1 PO3paxXyHOK CcyM noxomy, HapaxoBaHoro | I[TPCJ]
(crulayeHoro) Ha KOPUCTh IUJIATHUKIB TOJNATKIB —
¢13uuHMX 0Ci0, 1 CyM YTPUMAHOIrO 3 HUX MOAATKYy, a
TaKOX CyM HapaXxOBaHOT'O €UHOTO BHECKY

0405 JoxkymeHTaniss, $Ky 3aCTOCOBYWTb Yy mpoueci

BUKOHAHHS OKO/IKETy




0405001 | Kommrropuc Ko

0405002 | [llTaTHU# po3nuc Ip

0405003 | TunoBwMii MITaATHUNA PO3MHC TILIP

0405004 | [Tmarm acurHyBaHb (3a BHHSATKOM HajgaHHs KpeautTiB 3 | [TA3Db
OIOKETy) 3arajibHOro GOHAY OIOIKETY

0405005 | [1nan BUKOpHUCTaHHS OIOJKETHUX KOILITIB IIBBK

0405006 | 3BeacHUI KOIITOPHC 3K

0405007 | 3Begenuii mnnaH acurHyBaHb (3a BuHATKOM HagaHHs | 3[IA3Db
KPEIUTIB 3 OI0JIKETY) 3arajibHOT0 (POHY OOIKETY

0405008 | 3BeeHHs MOKA3HMKIB CHEIATLHOTO (POHTY KOIITOPUCY 3IICDOK

0405009 | JlimitHa goBimka mipo OromkerHi acurHyBanHs Ta| JIJIBAK
KpeAUTYyBaHHS

0405010 | [Tman HagaHHs KpeauTiB 13 3aranbHOro ¢pouay oromxery | [THK3Db

0405011 | [Tnan cnemianbHOoro ¢oumy Oromkery (3a BunsiITKkoM | [ICDOb
BJACHUX  HAJXO/UKEHb  OIO/DKETHHUX  yCTaHOB  Ta
BIJIMOBIIHUX BUIATKIB)

0405012 | 3Beaenuit TiaH HagaHHS KpeAuTiB 13 3arampHoro ¢onay | 3ITHK3Db
OrOIKETY

0405013 | 3Bexenumii maH cnoerianbHoro Qouay Owomkery (3a| 3IICDb
BUHSATKOM BJIAaCHUX HAJXOJKCHb OFO/PKCTHHX YCTaHOB Ta
BIJIMOBITHUX BUIATKIB)

0405014 | ITomicsaunMit TI7IaH BUKOPUCTAHHS OOJKETHUX KOIITIB [ITIBBK

0405015 | 3Benennii momicsyHuil 1iaH BukopucTaHHa OwomxeTHux | 3IITIBBK
KOIITIB

0405016 | 3BeaeHu MJIaH BUKOPUCTaHHS OFOKETHUX KOIITIB 3IIBBK

0405017 | loBigka mpo 3MiHM JI0 IJIaHy BUKOpHcTaHHS OrokeTHuX | JI3[IBBK
KOIITIB

0405018 | oBinka mpo 3MiHK A0 MOMIicSIYHOTO Tutany Bukopuctanus | J3IMTIBBK
OIOPKETHUX KOIITIB

0405019 | oBinka mpo 3MiHH 10 KOIITOPHUCY JI3K

0405020 | loBinka mpo 3MiHU JI0 MJIaHy acUTHyBaHb (32 BUHSATKOM | JI3TIA3 Db

HaJaHHS KpEeIWTIB 3 OIOJKETy) 3arajibHOro (oHIY
OrOKeTy




0405021 | doBinka mpo 3MiHM A0 IutaHy HagaHHs KpeautiB 13 | J3ITHK3®dDb
3aranbHOro GOHTY OIOHKETY

0405022 | loBinka mpo 3MiHM A0 MiaHy cremniaasbHoro ¢ouay | JA3IICOb
Orokery (32  BHUHATKOM  BJIACHMX  HAJXO/KEHb
OIOJIPKETHUX YCTAHOB Ta BIJIMOBIIHUX BUAATKIB)

0406 JokymenTania 3 (iHaHCOBOI 3BITHOCTI HPHINYHUX
0ci0 (OKpiM MiKpOHMANPHEMCTB, MAJIHUX HMiANPHEMCTB,
HeMiAMPUEMHUIBKUX  TOBAPHCTB, TMPeACTABHUIITB
iHO3eMHMX CY0’€KTIB rocmoaapcbkoi AisIbHOCTI,
0aHKIB i OIO/I’)KETHUX YCTAHOB)

0406001 | bananc (3BiT mpo (GpiHAHCOBUY CTaH) dopma Ne 1

0406002 | 3BiT mpo (iHaHCOBI pe3ynbTaTd (3BIT mpo cykymHu# | Gopma No 2
JTOX1]T)

0406003 | 3BiT PO pyX rPOLIOBUX KOIITIB (32 MPSIMUM METOJIOM) dopma Ne 3

0406004 | 3BiT PO PyX IPOIMIOBUX KOIITIB (32 HEMPAMHUM MeTooM) | dopma Ne 3-H

0406005 | 3BiT PO BIACHU KariTas dbopma Ne 4

0406006 | KoncomigoBanuii 6ananc (3BiT mpo ¢hiHaHCOBUI CTaH) dopma Ne 1-k

0406007 | KoncomnimoBanuii 3BIT mpo ¢iHaHcoBi pe3ynbTatu (3BIT | hopma No 2-k
PO CYKYIHHM J10X1]1)

0406008 | KoncomimoBanuii 3BIT TPO pyX TporioBux KomTiB (3a | dopma Ne 3-k
IPSIMUM METOJIOM )

0406009 | KoncomimoBanuid 3BIT TPO PyX TpomoBux KomTiB (3a| ¢dopma Ne 3-
HETMPSIMUM METOJIOM ) KH

0406010 | KoncomigoBaHuii 3BIT PO BIACHHUM KamiTal dopma Ne 4-k

0406011 | [TpumiTku 10 pivyHOI (HIHAHCOBOI 3BITHOCTI dbopma Ne 5

0406012 | logaTok 10 MpUMITOK 1O piuHOI (PiHAHCOBOI 3BITHOCTI | (popma Ne 6
«Indopmariis 3a cerMmeHTaMU»

0407 JlokymeHnTaunis 3 ¢pinancosoi 3BITHOCTI
MIiKpONiANPHEMCTB, MaJIuX NiANPHEMCTB,
HeMiINPUEMHUIIBKUX  TOBAPHUCTB, IMPeICTABHUITB
iHO3eMHMX CY0’€KTIB rocnogapcbKoi AislIbHOCTI (KpimM
THX, 10 BIANOBIAHO 0 3aKOHOJABCTBA CKJIaJaKTh
(iHaHCOBY 3BITHICTH 32 Mi)KHAPOAHUMM CTAHAAPTAMM
(piHaHCOBOI 3BITHOCTI)

0407001 | ®inancoBa 3BITHICTh MAJIOTO MAMPUEMCTBA dopma No 1-




M, 2-M

0407002 | ®inaHcoBa 3BITHICTh MIKPOMIANPUEMCTBA dopma No 1-
MC, 2-MC
0408 JoxkymenTania 3 ¢iHaHCOBOI 3BIiTHOCTI Cy0’€KTIB
AePKABHOI0 CEKTOPY
0408001 | bananc dopma No 1-
hi(¢
0408002 | 3BiT po (hiHAHCOBI PE3YILTATH dopma No 2-
hi(¢
0408003 | 3BiT PO PyX IPOIIOBUX KOIIITIB dopma No 3-
hi(¢
0408004 | 3BiT po BracHUI KamiTal dopma Ne 4-
hi(¢
0408005 | [TpumiTkH 10 piuHOI (HIHAHCOBOI 3BITHOCTI dopma No 5-
hi(¢
0408006 | [lomaTok a0 TPUMITOK J0 PidyHOI (hiHAHCOBOI 3BITHOCTI | (hopma Ne 6-
«IHpopmalis 3a cerMmeHTaMmn» hi(y
0408007 | KonconigoBanuii 6ananc dopma Ne 1-
KJIC
0408008 | KoncomnimoBanuii 3BIiT Ipo (1HAHCOBI PE3yIbTaTH dopma No 2-
KJIC
0408009 | KoncomimoBanuii 3BIT MPO pyX TPOIIOBUX KOIIITIB dopma No 3-
KJIC
0408010 | KoncomigoBaHuii 3BIT PO BIACHHUM KamiTal dopma Ne 4-
KJIC
0409 JlokyMeHTAais 3 OHOAKETHOI 3BiTHOCTI PO3MOPSIAHUKIB
Ta Odep:KyBauyiB  OIOJKeTHMX KOWTIB, (OHAIB
3arajJibHOOOOB’SI3KOBOI0 IePKABHOI0 COLIAJBHOIO |
MEHCIHOr0 CTPaxXyBaHHA
0409001 | 3BiT mNpo HAAXOMKEHHS Ta BHUKOPUCTaHHsA KomTiB | (hopma Ne 21,
3araiabHOroO GOHIY 2m
0409002 | 3BiT TWpo HAAXOHKEHHS 1 BHKOPHUCTaHHA KOIWITIB, | ¢opma Ne 4-
OTPUMAaHMX SIK IUIaTa 3a MOCIYrU Ia, 4-1m
0409003 | 3BiT mNpo HAAXOIKEHHA 1 BUKOPUCTAHHS KOWITIB, | popma Ne 4-
OTpUMAaHUX 3a IHIIUMH JHKEPeSIaMH BIACHUX HAIXOKEHb | 211, 4-2M




0409004

3BIT MNpo HAAXOMKCHHS 1 THITTIX

HAJIXO/[PKEHb CTIEIlaJbHOTro (POHITY

BUKOPHUCTAHHA

dopma Ne
31, 4-3Mm

0409005

3BIT TpPO HAAXOMKEHHA 1 BHUKOPUCTaHHS KOIITIB,
OTpMMAaHUX HAa BHKOHAaHHS TMpOrpaM  COIIaJIbHO-
€KOHOMIYHOI'O Ta KyJIbTYPHOI'O PO3BUTKY PETIOHIB

dopma Ne

0409006

3BIT TIPO HAAXO/PKEHHS 1 BUKOPUCTAHHS  I1HIITUX
HAJIXO/KEHb CIemianbHOro GoHay (KpeauTH (IMO3UKH) BiJl
1HO3EMHUX JiepKaB, 1HO3€MHUX (PIHAHCOBUX YCTAHOB 1
MDKHApOIHUX (hiHAHCOBUX OpraHi3arlii)

dopma Ne
3n.1,4-3m.1

0409007

3BIT PO 3a00proBaHICTh 32 OIOHKETHUMHU KOIIITAMHU

dbopma Ne 7n,
7™

0409008

3BIT PO 3a00proBaHICTh 32 OKPEMHUMU MPOrpaMaMu

dbopma No

7.1, 7Tm.1

0409009

3BIT PO BUKOHAHHS Or0KeTy (komropucy) Douay

3BB(K)

0409010

[losicHroBanibHa  3amucka 1o Ilopsaaky  cknamaHHs
OIO>KETHOI 3BITHOCTI PO3MOPSITHUKAMHU Ta OJIEP>KyBauaMHU
OO DKETHHUX KOIIITIB, 3BITHOCTI dhongamu
3arajJbHOO0OB’SI3KOBOTO  JIEPKABHOT'O  COINIAJIbHOTO 1
MEHCIHHOTO CTpaxyBaHHs

I13CB3

0409011

JloBiagka TpO BUKOPUCTAHHS KpEAUTIB (MO3MK) BiJ
1HO3EMHHUX JepXaB, 1HO3eMHHUX (DIHAHCOBHX YCTAHOB 1
MDKHApOAHUX (IHAHCOBHX OpraHizamii g peam3arii
1HBECTULIIMHUX MPOEKTIB

JIBK(TT)

0409012

JloBiKa MPO 3aJIMIIKKA KOIITIB B 1HO3EMHIM BAJIIOTI, 1110
nepeOyBaOTh Ha TIOTOYHUX paxyHKaX, BIIKPUTHUX B
yCTaHOBax OaHKIB

JI3KIB

0409013

JloBiaKa Mpo 3aJIMIIKKM KOINTIB Ha paxyHKaX B yCTaHOBax
OaHKIB

TI3KP

0409014

JloBiJiKa Mpo AETO3UTHI oreparii

A00

0409015

JloBiaka mpo cruiaty a0 OropKeTy mTpadiB, HAKIAIEHUX
KOHTPOJIIOIOUYUMH OPraHaMHU

JICBIII

0409016

JloBiika TMpO TNPUYMHU BUHUKHEHHS MPOCTPOUYEHOL
KpEIUTOPCHhKOI 3a00proBaHOCTI 3arajibHOr0 POHAY

JITBIIK3

0409017

JloBifaka mpo crpsiMyBaHHA (DAaKTUUHUX OOCATIB BIACHUX
HAJXO/KCHD 3 ypaxXyBaHHSAM 3JIMIIKIB Ha MOYATOK POKY,
Kl TIEPEBUINYIOTh BIAMOBIJHI BUTPATH, 3aTBEPHKECHI

JNCD®OBH




3akoHOM Tpo JlepkaBHuii OromkeT YKpaiHu (pilICHHIM
PO MICILIEBHM OIOIKET)

0409018

JloBigKa TMpo HaIMpaBiIEHHS AaCHUTHYBAaHb PO3MOPSIHUKAM
OIO/PKETHUX  KOIITIB, Kl  MIAMOPSAKOBaHI  IHIIUM
TOJIOBHUM PO3MOPSTHUKAM OFOKETHUX KOIITIB

JTHAPBK

0409019

JloBigka TIpO  KPEAUTOPChKY  3a00proBaHiCTh,  fKa
ckiaimachk ctanoMm Ha 01.01.2011 3a 3000B’s13aHHSIMU, IO
HE BBAXKAIOTHCS OIOKETHUMHU

JK33

0409020

HoBigka  mpo  AeOITOPCBKY  Ta  KPEAUTOPCHKY
3a00proBaHICTh 3a OIEepallisiMU, SIKl HE BIIOOpaKatOThCS y
dopmi Ne 7m, Ne 7m <«3BIT mpo 3a00proBaHiCTh 3a
OFOKETHUMU KOTIITAMIU))

K30

0410

JlokymeHTanisfs, $IKy IOJAal0Th PO3NOPAJAHUKH Ta
oeps;KyBavi OIIKeTHMX KOWTIB 10 opraHy /lep:kaBHol
KAa3HAYelCbKOI C1yK0M Y KpaiHu

0410001

Peectpariiitna kapTka po3nopsiiHUKa OFOIKETHUX KOIITIB
(omeprkyBada OFOJIKETHHUX KOIITIB)

PKP(O)BK

0410002

Peectp  OwmxeTHUXx  3000B’sI3aHb
(omep>kyBadiB) OFOJIPKETHUX KOIITIB

PO3MOPSIAHUKIB

PB3P(0)BK

0410003

Peectp OIOKETHUX (b1HaHCOBUX 3000B’s13aHb
PO3MOPSATHUKIB (0JIepKyBauiB) OFOIKETHUX KOIITIB

PBE®3P(0)BK

0410004

Mepexa poO3NOPSAHUKIB  Ta KOIIITIB

JEp>KaBHOTO OIOJIKETY

0JIepKyBayiB

MPOKJIB

0410005

Peectp 3MiH 10 Mepexi pO3MOPSATHUKIB Ta OJIEP>KyBauiB
KOIITIB JIEPKABHOT'O OIOIKETY

P3MPOK/IB

0410006

Po3nonin moka3HuKiB 3BEI€HUX KOLITOPHCIB

PII3K

0410007

Po3noninn moka3HUKIB 3BEJAEHUX IUIaHIB AaCUTHYBaHb
3araibHOTO0 (OHTY JEP’KaBHOTO OIO/KETY (32 BHHITKOM
HaJaHHS KPEJIUTIB 3 JIepKABHOIO OOJKETY) (pO3MOILIT
MOKAa3HUKIB 3BEJCHUX IUIAHIB HaJaHHSI KpPEIUTIB 13
3arajbHOrO0 (POHTY JAEP’KABHOTO OIOJIKETY)

PIIBITIA3®

0410008

Po3momisn mokasHUKIB 3BENEHHUX IUIAHIB CIIELIAJILHOIO
dboHay nepkaBHOro OROHKETY (32 BHUHSATKOM BJIACHUX
HAJIXO/DKEHb OIOJDKETHUX YCTaHOB Ta  BIAMOBITHUX
BUJIATKIB)

PIIBIICD




0410009 | 3BeaeHHs MOKAa3HUKIB CHEIIALHOTO POHTY 3IICD
0410010 | Posmoain moka3HMKIB 3BeleHUX IIaHiB BukopuctanHs | PII3IIBBK
OIOJIPKETHUX KOIITIB
0410011 | Po3mmominm  mokasHUKIB 3BeneHux nomicsudamnx 1wiadis | PIISIITIBBK
BUKOPHUCTaHHS OOJKETHUX KOLITIB
0410012 | Peectp 3MiH po3MOLTy MTOKa3HUKIB 3Be/leHnX KomTopuciB | P3PII3K
0410013 | Peectp 3MiH po3mnonuly MOKa3HUKIB 3BeaeHux IiaHiB | P3PIIBITA3®D
ACUTHYBaHb 3arajibHOro (GOHIY JepKaBHOT'O OIOIKETY (3a
BUHATKOM HAJaHHS KPEAWTIB 3 JEPKABHOTO OIOKETY)
(po3mofily TMOKAa3HUKIB 3BEACHUX IUJIAHIB  HaJaHHS
KPEAUTIB 13 3araabHOTO (HOHTY AEPKABHOTO OIOIKETY)
0410014 | Peectp 3MiH poO3mOAiTy TOKa3HUKIB 3BeaeHuX IuiaHiB | P3PIISIICD
crietiasibHoro  (OHAY  Jep)KaBHOTO  OHOKETy  (3a
BUHSATKOM BJIACHUX HAJXOJKEHb OIO/PKETHHX YCTaHOB Ta
BIJIMOBITHUX BUIATKIB)
0410015 | Peectp 3miH 3BeICHHA MOKa3HUKIB cremiansHoro oy | P33IICD
0410016 | Po3momain BIAKPUTHX aCUTHYBaHb PBA
0410017 | 3asBKa-mopydeHHs  Ha  3a0esrmeueHHs  iHo3emHomwo | 3-/[3IB
BaOTOIO  Jlep’kaBHOIO ~ Ka3HAUEMCBKOIWO  CIIYXKOOHO
Ykpainu
0410018 | Peectp Ha nepepaxyBaHHs MixkOw1xkeTHUX TpaHcheptis | PIIMT
0410019 | KopuryBanbHuii peectp KP
0410020 | ToBiaka mpo orepaiiii B HallloHAJIbHIN BaIOTI JIOHB
0410021 | 3asiBka Ha BUAA4y FOTIBKH 3aBI'
0410022 | loBiaka mpo HAAXOKEHHS Y HATypasbH1NA popmi JTHH®
0410023 | Akt npuabOaHHsl MaTepiaIbHUX IHHOCTEH ATIMI
0410024 | 3asiBka-m0opy4eHHS Ha 3M1MCHEHHS BUAATKIB B 1HO3eMHiH | 3-/[3BIB

BAJTIOTI




0410025 | JoBinka mpo omeparlii B iHO3eMHiil BaIOTI JOIB
0410026 | loroBip mpo 3AIACHEHHS po3paxyHKoBO- kacoBoro | JI3P-KO
00CITyroByBaHHs
0410027 | 3asiBa Ipo BIAKPUTTS PaxyHKIB 3BP
0410028 | KapTka i3 3pa3kamu MiAMUCIB Ta BIJOUTKA MEYaTKU K3IIBII
0410029 | ITepenik paxyHKiB I1P
0410030 | ToBigka mpo MOroKeHHS BIAKPUTTS paxyHKa JIIBP
0410031 | 3asBa mpo 3aKPUTTA PaxyHKIB 33P
0411 [TnanoBo-3BiTHa (piHAHCOBA JOKYMEHTAIIis
0411001 | ®inancoBu MIaH OII
0411002 | 3BiT ipo BUKOHAHHS (PIHAHCOBOTO IJIAHY 3BOII
0411003 | Aukera mnpo BUKOHAaHHS ToJoBHUM  Oyxrairepom | ABI'BII
OIO/IKETHOI YCTaHOBH CBOiX TTOBHOBaXCHb
05 VHI®IKOBAHA CHUCTEMA JOKYMEHTALII 13
IMPALI, COLIAJIbBHUX TIMTAHb I COLIAJIBHOI'O
3AXUCTY HACEJIEHHA
0501 JlokymeHTallis i3 COIIaIbHOTO CTpaxyBaHHS y 3B SI3KY 3
TUMYacCOBOIO BTPATOI0 TIPAIle3aTHOCTI, BiJ HEIIACHUX
BUIIA/IKIB HA BUPOOHUIITBI Ta MPO(ECiHHUX 3aXBOPIOBAHb
0501001 | 3BiT mo 3aboproBaHOCTI cTpaxyBajgbHuKa 31 cruiatu | 33C
CTpaxoBUX KomTiB 10 DOHAY COIIaTbHOIO CTpaxyBaHHS
Ykpainu
0501002 | ITporokon 3acimanHs komicii 13 comiansHoro crpaxyBanns | [I3BKCC(PY)
(plmIeHHs! YIIOBHOBAKEHOT'O)
0501003 | 3asBa-po3paxyHOK 110 [Topsinky ¢binancyBanns | 3-POC
CTpaxXyBaJIbHUKIB pInIG: HaJIaHHS MaTeplaibHOTO

3a0€3MEeUeHHs] 3aCTpaxOBaHUM o0cobamM Yy 3B’S3KYy 3
TUMYacOBOIO BTPATOI MpaLE3JaTHOCTI Ta OKPEMHUX
BUILJIAT MOTEPIIJIUM Ha BUPOOHHUIITBI 32 PaXyHOK KOIITIB
®donay couiaabHOro CTpaxyBaHHs Y KpaiHu




0501004 | [ToBimomMieHHs MpoO BUIUIATY KOMITIB 3acTpaxoBanum | [IBK30
ocobam

0502 JlokymeHTalis i3 COIiadbHOr'O0 CTPaxXyBaHHS HA BHIIaJOK
0e3po0ITTS

0502001 | 3asBa Tpo HamaHHSA KOMITIB 1y BUIiatk mpariBaukaM | 3SHKYbB
JIOTIOMOTH 10 YaCTKOBOMY 0€3p00ITTIO

0502002 | [ToBigoMIIEHHS npo 3YNUHEHHS (cxopouenns) | I13(C)B
BUPOOHUIITBA

0502003 | [TigTBEepAKEHHS opo  3yNUHEHHS (cxopouenns) | I1i3(C)B
BUPOOHUIITBA

0502004 | loroBip mnpo HamaHHsS jgonoMoru mo yactkoBomy | JIHIYbB
06e3po0ITTIO

0502005 | Bizomocti mpo oci0, o0 SKUX BUKOHYIOThCS BuUMoru | BO
yacTuHU Jpyroi crarti 47 3akony VYxkpainu «lIpo
3aHATICTh HACCIICHHS

0502006 | 3asBa mpo BuALIEHHS KOWTIB A (iHancyBaHHs BuTpar | 3BKOII
Ha OIUIaTy Mparll

0502007 | 3asiBa mipo BUIIIEHHST KOIITIB A opraHizamii HaB4aHHs | 3BKOHII
IpaIliBHUKIB

0502008 | loinka mpo  BWKOHaHHA  poboromaBieM  ymoB | JIBPYKUDB
KOMIIeH CaIlli YaCTHHU (DAaKTUYHUX BUTPAT, MOB’A3aHUX 13
CIUIATOI0 €IWHOTO BHECKY Ha 3arajJbHO000B’SI3KOBE
Jiep>KaBHE COIliajibHE CTpaxXyBaHHS

0602009 | BizomicTs mpo HapaxoBaHy Ta BuIIadeHy 3apoo0iTHy | BHB3II
I1aTy, CIiaTy €IMHOTO0 BHECKY Ha 3arajibHOO0OB’SI3KOBE
Jep>KaBHE COIlalbHE CTpaxyBaHHS Ta BUKOPUCTAHHS
poboyoro dyacy mpaiiBHUKA, 3a SKOrO 3I1HCHIOETHCS
KOMIICHCAllisl BUTpPAT Ha OIUIaTy Tpalll

0503 JlokymeHTalist 13 COLIAJIbHOTO  3aXUCTy Oci0 3
1HBaJIITHICTIO

0503001 | 3BiT mpo 3alHATICT, 1 mpanesnamTyBanHs oci6 3| 10-I101
1HBAJI THICTIO (piuHa)

0503002 | 3asBa nmo Ilopsaky Bumaui AoBimku mpo yucenbHICTH | 3BIUIIOIL
MpaIforYux 0cid 3 1HBAIIIHICTIO

0503003 | Criucok mpairrordux ocid 3 1HBaJIIIHICTIO CIIOI




0503004

3asBa TPOMAJCHKOI opraHizamii oci0 3 1HBaJIAHICTIO TIPO
HaJaHHS IJANPUEMCTBY, OpraHizarmii, SKi 3acHOBaHI
rPOMAJICbKUMHU  OpraHizaimisiMid o0ci0 3 1HBaJIIJIHICTIO,
JI03BOJIy Ha TpaBO  KOPUCTYBaHHA  MUIbIamMu 3
OTIOJIaTKYBaHHS

3I'0I

0503005

3asiBa mpo HajJaHHs (HIHAHCOBOI IOMOMOTU Ha MOBOPOTHIN
1 6€3MOBOPOTHIM OCHOBI Ta IIIbOBOI MO3MKU 32 PaxyHOK
KomTiB QoHTy

3H® LI

0503006

AHKeTa 3asBHHKA-pOOO0TOTaBIIS

A3-P

0503007

[lepenik obnamHaHHS Ta 1HIIUX TOBAPHO- MaTepPlAIbHUX
IIHHOCTEH, 10 MJIAHYETHCS MPUAOATH 32 PAXyHOK KOIITIB
DoHay

110

0503008

OOrpyHTyBaHHs  JUIsl  3asiBHUKIB-POOOTOABILIB, IO
3BEPHYJIMCHh JJI1 OTpUMaHHsS (hIHAHCOBOI JTOMOMOTH Ha
MOBOPOTHIM Ta OE3MOBOPOTHIM OCHOBI, PE3YyJIbTaTOM
BUKOPUCTaHHS $KOi HE mepeadadyaeTrbcss OTpPUMaHHS

npuOyTKy

03-POD/]

0503009

PozpaxyHok  BUTpaT Ha  MPOBENEHHA  3aXOAiB,
COpsIMOBaHUX Ha (PI3KYJIbTYPHO-CIOPTUBHY peadisliTaiio
IHBAJTIIIB

PBII3

0503010

3BIT PO BUKOPUCTaHHS KOTIB DOHIY

3BK

0503011

3asBa TIpo peecTpailiro podoToAasI y BianuieHHI DoHIY
COIIAJILHOTO 3aXUCTY 1HBATIIIB

dopma Ne 1

0504

JlokymeHTalist 13 COIIaIbHOTO 3aXHCTYy TPOMasH, SKi
MOCTpaXKAaNIy BHACTIIOK YOpHOOUIIBCHKOT KaTacTpohu

0504001

3BIT MpO BUILIATY KOMIIEHCAI[IH, JOMOMOTH Ta HaJaHHS
OUIBT  TpOMaJAsiHaM, SIKI  TOCTPaXJald  BHACTIIOK
Yopuobmibcrbkoi kaTacTpodu, «7 BK»

dopma Ne 1

0504002

[lacmopT JaHUX NOIAOPUEMCTBA, MPALIBHUKH  SIKOTO
OTPUMYIOTH KOMIIEHCAIlIiHI BUIUIATH Ta JOIOMOTY,
MOB’s13aH1 13 3apoOITHOIO IIATOI0, 3TiAHO 13 3aKOHOM
VYxpainu «IIpo ctaTyc 1 comiaabHUM 3aXUCT TPOMaJIsiH, sIKi
MOCTpaXk1aJii BHACTIJOK YOpHOOMIIbCHKOT KaTacTpodu»

dopma Ne 2

0504003

Po3paxyHok  BUIATKIB, TOB’A3aHUX 13  BUILIATOIO
KOMIIEHCAI[IM Ta JOIIOMOI'M 1 HaJAHHSIM LI, BIAIOBIIHO
no 3akony Ykpainu «IIpo craryc i couiagbHUI 3axXUCT

dbopma Ne 3




TPOMAaJIsH, SIKi TOCTPaKIadu BHACHTIIOK YOpHOOMIIECHKOT
KatacTpou»

0505 JlokymeHTaIis 13 mpaleBIamTyBaHHs

0605001 | [ndopmariist mpo KiIBKICTH MpareBiamToBanux rpomaasd | 1-ITA
CyO’€KTaMM TOCHOAAPIOBAHHSA, K1 HANarOTh IOCIHYTH 3| (KBapTaibHa)
MOCEPEHUIITBA Y MpaleBIaNITyBaHH1

0505002 | [ndpopmariist mpo NOMUT HA poOOUY CHITY (BaKaHCIT) 3-1TH

0505003 | [ndopmariis mpo 3amjaHoBaHe MacoBe BuBiIIbHEHHS | 4-1TH
OpaliBHUKIB y 3B’A3KYy 13 3MIiHaMHd B Oprasizaiii
BUPOOHUIITBA 1 Mpalli

0505004 | 3asBa mpo BikmoueHHs g0 Ilepemiky cy6’ekriB | 3BIICT
rOCTIOJIapIOBaHHS, SIKi HAJIAl0Th MOCIYTH 3 MIOCEPETHHUIITBA
y MpalleBJIallTyBaHHI, Ta Cy0 €KTIB TOCIOJAapIOBaHHS, SKi
3MIACHIOIOTh HaWMaHHS TPAIIBHUKIB JUISI TOJATBIIIOTO
BUKOHAHHS HUMH pobOTH B VYKpaiHi B  IHIIUX
po0OOTOIaBIIIB

0505005 | [npopmarniist mpo 3aitHsATICT, 1 mpauesnamtyBanns | B3I
TpOMaIsiH, 10 MAaroTh JOJATKOBI TapaHTii Yy CHpUSHHI
MPaIlCBIAMITYBAHHIO

0505006 | 3assBa mpo oTpuManHHs poboromaBmeMm jgo3Boiay Ha | 30PI3III
3aCTOCYBaHHS Ipalli 1H03eMIIIB Ta 0ci0 6€3 rpoMajIHCTBA

0505007 | 3assBa mpo TpoOmOBKEHHS CTpPoKy mii  mo3Bony Ha | TICIAI3III
3aCTOCYBaHHS Ipalll 1H03eMIIIB Ta 0ci0 6€3 rpoMajIHCTBA

0505008 | 3asiBa mpo BHECEHHS 3MIiH 10 103BONy Ha 3actocyBanHs | 3B3/I3I11
nparii 1Ho3eMIIIB Ta 0ci0 0e3 rpomMajsiHCTBa

0505009 | 3BiT mpo BuAady mOOKyMeHTIB mpo miarBepmkers | 3BJIITPHITH
pe3ynpTaTiB HeOpMaAIbHOTO TPOECiHHOTrO HaBYaAHHS

06 YHIOIKOBAHA  CUCTEMA  BYXT'AJITEPCBKO-
OBJIIKOBOI JOKYMEHTAIIIL

0601 JlokyMeHTalist 3 001Ky BUKOPUCTaHHS poOOYOro 4acy Ta
PO3paxyHKIB 13 MpaliBHUKaMU

0601001 | Tabenb 00JIIKY BUKOPUCTAHHS pOOOYOT0 Yacy I1-5

0601002 | Po3paxyHKOBO-TIJIaTiKHA B1JIOMICTh TpaIliBHUKA I1-6




0601003 | Po3paxyHKOBO-TIIaTI>KHA BIIOMICTh (3BE/ICHA) I1-7

0601004 | 3BiT mpo  BUKOpPUCTaHHS  KomiTiB, BugaHux Ha| 3BKB
BIJIPSIJIPKEHHSI 200 i1 3BIT

0601005 | loBinka mpo 3apoOiTHY 1aty (rpomoBe 3abesnedyenus, | J31IPB
BUHAropoay 3a LMBUIBHO- MPAaBOBHM JIOTOBOPOM) JJIst
pO3paxyHKy  BHIIaAT  3a  3arajibHOO0OB’S3KOBUM
JIep>KaBHUM COIlIaJIbHUM CTpaxXyBaHHAM

0601006 | loBiaka mpo A0X0au a1

0601007 | JIucTok Hempare31aTHOCTI JIH

0602 JlokymeHTalis 1mo/10 opopMIICHHSI KACOBUX OIepalliit

0602001 | BizomicTs Ha BUIIATy TOTIBKU BBI'

0602002 | [TpubyTKOBUIA KaCOBHI1 Opaep KO-1

0602003 | BumaTtkoBHii KacOBH opaep KO-2

0602004 | XKypuan peectpaitii mpuOyTKOBUX 1 BUAATKOBUX KacoBux | KO-3
JIOKYMEHTIB

0602005 | XKypHuan peectparii npuOyTKOBUX 1 BUIATKOBUX KacoBux | KO-3a
JIOKYMEHTIB

0602006 | KacoBa kHura KO-4

0602007 | Kuura o6isiky BHAAaHOI Ta MpUiHATOI cTapummm kacupom | KO-5
TOTIBKH

0602008 | AKT mpo pe3yabTaTy IHBEHTapH3allli HasBHUX KOIITiB, 1m0 | APIHK
30epiraroThCs

0603 JlokymeHTallist 3 peectparlii Ta BEJEHHS PO3PaXyHKOBHUX
KHIMKOK, KHUT 00JIIKY pO3paxyHKOBHUX OIepariiit

0603001 | Kawnra o6miky po3paxyHKOBHUX omepariit Ha PPO KOPO 1

0603002 | Kaura o0itiKy po3paxyHKOBHX oreparliii Ha rocmogapcbky | KOPO 2
OJIMHUILIIO

0603003 | 3assBa mpo peecTpaliro KHUTH 00Ky po3paxyHkoBux | 1-KOPO

oreparii Ta/abo po3paxyHKOBOT KHIKKH




0603004

3asiBa MpO CKacyBaHHsS peecTparlii
PO3paxyHKOBHUX OIleparliif

KHUTU  OOJIKY

2-KOPO

0603005 | Pimennss mpo ckacyBaHHsI peectparii kHuru o6miky | 3-KOPO
PO3PaXyHKOBUX OIeparin

0603006 | Po3paxyHkoBa KHUXKKA PK

0604 JlokymeHTarist 3 00Ky OJ1aHKiB CyBOPOi 3BITHOCTI

0604001 | [TpubyTKOBO-BUATKOBA HaKJagHa Ha OjaHku cyBopoi | C3-1
3BITHOCTI

0604002 | ITpubyTKOBO-BUATKOBA KHUTA 3 00Ky OjaHKIB cyBopoi | C3-2
3BITHOCTI

0604003 | Akt Ha chucaHHS BHMKOpPHCTaHUX OmaHkiB cyBopoi | C3-3
3BITHOCTI

0604004 | AkT nepeBipku HassBHOCT1 OJIaHKIB CYBOPOi 3BITHOCTI C3-4

0604005 | KapTka-noBijka 1o BHAAHUX 1 BUKOpHUcTaHMX Omankax | C3-5
CYBOPOI 3BITHOCTI

07 YHI®IKOBAHA CUCTEMA JJOKYMEHTALII 3
[TEHCIMHOI'O ®OHAY

0700001 | I'apanTitinmii muct mpo mepepaxyBanHs komriB Ha | [JIIIK
paxyHok opraniB [lenciitHoro gouny Ykpainu

0700002 | dosinka mpo 3apoOiTHY ATy A OOUHCICHHS MeHCii J3I10IT

0700003 | loBinka mpo miaATBEpKEHHS HassBHOTO TpyaoBoro ctaxy | JITHTC
JUTS TIPU3HAYEHHS TEHCIT 32 BIICYTHOCTI TPY0BOI KHIKKH
a0o BIAMOBIIHUX 3aMKCIB y HIN

0700004 | loinka mpo miATBEepIKEHHS CcTaxy poooru s | JAIICP
NpU3HAYEHHS TIJIBIOBOI TMEHCIi 3a paxyHOK KOIITIB
NIJIPUEMCTB Ta OpraHizaliid 3a pe3yJbTaTaMH aTecTallii
poOOUMX MICIIb 32 YMOBAMH Tpalll

0700005 | 3asBa po peecTpaliro IOPUINIHOT ocobm | 3PFHOO(C)
(cTpaxyBallbHMKA) y CHCTEMI HaJaHHSA TIOCIyT B

eJIEKTPOHH1U (popmi




HonaTok 3

no Imcrpykmii 3 JIUJIOBOJACTBA
3aKIany

(mynkt 1.5 pozainy II)

BUMOI'
10 opopMJIEeHHSI PEKBI3UTIB OpraHizaniiiHO-pO3MOPAIUOI JOKYMEHTA LIl
Haszga Bumoru
Cknan 1 — 300paxxenns [epxkaBHoro I'epba Ykpainu, ['epba ABTOHOMHOT
PEKBI3UTIB Pecny6iku Kpum
JTOKYMEHTIB 2 — 300pakeHHS eMOJIeMH HOPHIMYHOI 0CO0M ab0 TOProBebHOI

MapKH 7151 TOBApiB 1 MOCIYT)

3 — HaliMeHyBaHH$ IOPUANYHOI 0OCOOU BUIIOTO PiBHS
4— HaiiMeHyBaHHsI IOPUIUYHOT 0COOH

5 — HallMeHYBaHHS CTPYKTYPHOIO MM1IPO31TYy IOPUANYHOI 0COOU
6 — IOBiIKOBI JJaH1 PO IOPUANIHY OCOOY

7 — xon popmu TOKyMEHTa

8 — xox ropuIuIHOi ocoon

9 — Ha3Ba BHUJly IOKyMEHTA

10 — nmara moxkymeHTa

11 — peecTpartiiinuii 1HIEKC TOKYMEHTa

12 — mocwmaHHs Ha peecTpariiHui 1HIEKC 1 JaTy JOKyMEHTa, Ha
SIKAH TArOTh BIAIOBIIb

13 — wmicIe cKiIaJIeHHs] JOKyMEHTa

14 — rpud obMexeHHS OCTYITY 10 JOKYMEHTA

15 — anpecar

16 — rpud 3aTBepKEHHS JTOKYMEHTA

17 — pezomrortis

18 — BigMiTKa PO KOHTPOJIH

19 — 3aroj0BOK JI0 TEKCTY JJOKYMEHTA

20 — TeKCT JOKyMeHTa

21 — BiMITKA IIPO HASIBHICTH J0JIaTKIB

22 — mianmc

23 — BIIOUTOK IIEYATKU

24 — Bi3a TOKyMEHTa

25 — rpud moromxeHHs (CXBaJICHHS) JOKYMEHTA

26 — BiMIiTKa TIPO 3aCBiTYEHHS KOITii JOKYMEHTa

27 — B1JIOMOCTI1 PO BUKOHABIIA IOKYMEHTA

28 — BIIMITKa ITPO 03HAMOMIICHHS 3 TOKYMEHTOM

29 — BiIMITKa PO BUKOHAHHS IOKYMEHTA




30 — BiaMITKa MPO HAAXOKEHHS TOKYMEHTa J0 IOPUINYHOI 0COOH
31 — 3anuc npo aepkaBHY PEECTPALIIIO

32 — BIIMITKa PO HASIBHICTh MPUMIPHUKA 3 TTAIIEPOBUM
(esleKTpOHHUM) HOCiEM 1H(pOpMaIIii

3o00paxeHHs
JlepxaBHOTO
I'epba Ykpainu

Jlo3BosieHO po3MminryBatu 300paxkeHHs [lep:kaBHoro repba YkpaiHu
Ha OJlaHKaxX JOKYMEHTIB OpraHiB MICIIEBOTO CAMOBPSIYBaHHS, a
TaKOXX Ha OJIaHKaxX JOKYMEHTIB 1HIIUX IOPUIWYHHUX OCIO, IS SAKUX
OpraHu MiCIIEBOTO CAMOBPSIYBaHHS € OpraHaMH BHUIIOTO PiBHA.
3o06paxenns I'epba ABronomHoi PecniyOmiku Kpum po3miniyroTs Ha
OJlaHKax JOKYMEHTIB HOPUAMYHUX 0ci0 ABTOHOMHOI PecmyOiiku
Kpum numie pazom 13 300pakeHHsM JlepkaBHoro repba Ykpainu
3rigHO 13 3aKOHOM Y KpaiHu

300pakeHHS
eMOJIeMH

300paxeHHs: eMOieMu Ha OJIaHKY JOKYMEHTa He BIATBOPIOIOTH, SKIIIO
Ha OaHKy € 300pakeHHs repOiB.

He w™oxna 3aMiHiOBaTM HalMEHYBaHHS IOPUIUYHOI  OCOOHU
300paXeHHSM €eMOJIeMH, HaBiTh SKIIO HAWMEHYBAHHS ITOBHICTIO
BIITBOPEHO B 300pakeHHI. Lleli pPEeKBI3UT BUKOPUCTOBYIOTH JIUIIIE
pa3oM 13 HaliMEeHyBaHHSIM IOPUIUYHOI OCOOH.

Po3mipu 300pakeHHs eMOjeMu He OOMEXYyHOThcs. PekomeHgoBaHa
BHCOTa 300pakeHHsI — He O1bIna HiXK 17 M.
300pakeHHs emMoOseMu pPEECTPYIOTH B
3aKOHOJaBCTBOM MOPSJIKY.

YCTaHOBJICHOMY

Kon
oprasizariii

[IpocraBmsitors 3a €JIPIIOY micng pekBI3UTY MOBIAKOBI JaHi TMPO
opranizaiiito (09)

Hazgpa
IOPUINYHOT
0COOH BHIIIOTO
piBHS

HaiimeHyBaHHA IOpUAMYHOI OCOOM BHILOrO PIBHA 3a3HAYAIOTH
ckopoueHo. Skmo HemMae  OQMIMIHHOIO  CKOPOYEHHSI  I[bOTO
HallMEHYBaHHs, TO HOr0 3a3Ha4al0Th MOBHICTIO.

HailiMenyBaHHSI IOpUANYHOT OCOOM BHUILOTO PIBHS PO3MIIIYIOTh BHUIIE
HallMEHYBaHHS IOPUAMYHOT 0COOM — aBTOpa JOKYMEHTa

Ha3zga 3aknany
OCBITH

HasBa 3akmamy oOCBiTH — aBTOpa JOKYMEHTa Ma€ BIAMOBITATH
MOBHOMY HalMEHYBaHHIO, 3a3HAYEHOMY Yy CTaTyTi (TOJOXKEHHI).
Huwxde mnoBHOro HaiiMeHyBaHHS (OKpEMUM PSJIKOM Y UEHTPI)
PO3MIIIYIOTh CKOpOYEHE HaWMEHYBaHHS IOPUIMYHOI OCOOH, SKIIO
Moro odimiitHo 3adikcoBaHo y craTyTi (monoxkeHHi). CkopouyeHe
HAMMEHYBAaHHS 3a3HAYAI0Th y IYy:KKax a00 0e3 Hux.

Y  pasi  odopMmiieHHS JAOKYMEHTIB, MIATOTOBICHUX KUIbKOMA
IOPUUYHUME 0CO0aMU, iXHE HATMEHYBAaHHS PO3MINIYIOTh HA OJTHOMY
piBHI, a Ha3By BUJY JOKYMEHTa — TocepeAunHi. JIiBopyd 3a3Ha4aoTh
JaTy JOKYMEHTa, MpaBopyd — pPEeCTpaliiHuil iHAeKC JOKyMeHTa. Y
1IbOMY pa3i 300pakeHHs TepOiB, eMOJIeM) HEe BiJITBOPIOIOTH

Hazgpa
CTPYKTYPHOTO
1IpO3 LTy
3aKJIaay OCBITH

HaiitmeHnyBaHHS CTPYKTYpHOrO MIiAPO3AUTY IOPUAUYHOI  0OCOOH,
30KpeMa BiJIOKPEMJIEHOTO CTPYKTYPHOIO MiAPO3ILTY, 3a3HA4YalTh Y
pasi, SKIIO CTPYKTYpHHH MiAPO3JLJI € aBTOPOM JIOKYMEHTa, 1
PO3MIIYIOTh HI)KUE HaltMEHYBaHHS IOPUINYHOI OCOOH.

Bumorn 10 HamucaHHS HallMEHYBaHHS CTPYKTYPHOTO IIiIPO3JALTY




IOpUANYHOI  OCOOM,  30KpeMa  BIJOKPEMJICHOTO  IMiAPO3IiTY,
YCTaHOBJIEH1 Haka30M MiHiCTepCcTBa I0CTHUIIIT YKpaiHu

J1oB1IKOBI JaHi
po 3aKJIa/1
OCBITH

JIOB1IKOBI aH1 ITPO 3aKJIaj MICTSTh:

® TIOIITOBY aJpeECy;

e HOoMepH TenedoHiB, PakciB, TEIEKCIB;

® paxyHKIB y OaHKY;

® aJipecy eJNEeKTPOHHOI MOIITH, BEO-CAlTy TOIIO).

Ix posMilIyroTh HIDKYE HA3BU 3aKJady OCBITH ab0 CTPYKTYPHOTO
P03y

Hazsga Buny
JOKYMEHTa

3a3HayaroTh Ha OJaHKY KOHKPETHOr'O BUAY JOKYMEHTA 1 3araJlbHOMY
Onmanky mig vac oGOpMIIEHHS PI3HUX BHUAIB JOKYMEHTIB, OKpPIM
nucTiB.BKa3yroTh TIIBKM B TapaHTINHUX.

HasBa Buny nokymeHTa (Hakas, pilIeHHsS, MPOTOKOJ, aKT, JOBIJIKA,
nomnoBiaHa 3anucka Toulo) npykyerscst BEJIMKUMU JIITEPAMU Ta
Ma€ BIAMOBIAaTH Ha3Bl, 3adiKCOBaHIM Yy MEpeNiKy YHI(PIKOBaHUX
dbopM TOKYMEHTIB, 3allpOBA/PKCHUX B IOPUAWYHIN 0c00i. Takwmii
nepesTiK Ma€ MICTUTH Ha3BH YHI(IKOBaHUX (POPM TOKYMEHTIB 3T1IHO 3
JNKVY]JI Ta Ha3Bu I1HIIKMX JIOKYMEHTIB, 1[0  BIAMNOBIAAIOTH
OpraHi3alliHO-TIPABOBOMY CTaTyCy IOPUIUYHOI OCOOH, 3aKPIINIEHOMY
B MOJIO’KEHHI (CTaTyT1).

Ha3By BuIy [0OKyMeHTa Ha IIO3/0BXKHIX OJIaHKaX pO3MILIYIOTh
nocepefiuHi, a Ha KYTOBUX —Y JIBOMY BEpXHbOMY KyTi MiA
PEKBI3UTOM «HaitmeHnyBaHHs IOPUINYHOT 0coom» abo
«HaiiMeHyBaHHS CTPYKTYPHOTO MiIPO3ALITY IOPUANIHOI OCOOMY

JlaTta
JTIOKYMEHTA

Ile, BiAMOBIIHO, aTa HMOTO IMAMUCAHHS, 3aTBEPKCHHS, MPUUHATTS,
peectpanii abo ckiageHHs. Kpim TOro, natyioTh yci Ciay>kK00B1
BIIMITKH, TIPOCTAaBJICHI Ha JIOKYMEHTI, a came: Bi3y, PE30JIIOIIIO,
BIJIMITKY TIpO 3acCBIIYEHHA KOIIi JOKYMEHTa, BIAMITKY TIpO
HAJXOMKEHHS JIOKYMEHTa JI0 IOPUIUYHOI 0coOM, BIAMITKY TIPO
BUKOHAHHSI IOKYMEHTA, BIIMITKY TIPO 03HAHOMJICHHS 3 JJOKYMEHTOM.
Haty opopmiatoroTh UGPOBUM a00 CIIOBECHO-ITU(DPOBUM CITOCOOOM:
02.11.2021

2021.11.02

02 nucmonaoa 2021 poky

02 nucmonaoa 2021 p.

VY pi3HUX pEKBI3UTAX OJHOIO JOKYMEHTA JaTa Moxe OyTu oopmieHa
SK CJIOBECHO-IIM(GPOBUM CIIOCOOOM, TaK 1 IU(PPOBUM.

VY choinpHUX JOKYMEHTax, MiATOTOBJCHUX BiJI IMEHI JBOX 1 OUIbIIe
IOpUJIMYHUX 0Ci0, 3a3HA4arTh OJHY JaTy, IO BiANOBITa€e aari
MPOCTABIICHHSI OCTAHHBHOT'O MIAMHCY.

Jlaty 1okymeHTa Ha OJlaHKy TpPOCTaBIsIOTH Yy  CIEUIAIBHO
BIJIB€ZICHOMY MICIIi.

Y BHYTpIIIHIX CIyXOOBUX JOKyMEHTax (3asBax, JOMOBIIHUX 1
MOSICHIOBAJILHUX 3alIMCKaX TOIO), 0(pOPMJIEHUX He HA OJIaHKY, JaTy




MPOCTABIAIOTH JiBOPYY BiJl 0COOMCTOrO MIAMKICY aBTOPa JOKYMEHTA.
VY pa3i 3actocyBaHHA 1H(QOpMAIIHHUX (aBTOMATU30BAHMX) CHCTEM
oprasizaiii JiJIOBOACTBa JOMYCTUMO IMPOCTABJIATH ATy PEECTpaIlii
JOKYMEHTa y CKjJaal mTpux-koay abo QR-komy, 110 CTBOPIHOETHCS
3aco0aMu I1i€1 CUCTEMU, 3TiHO 3 mocTtaHoBor KaGinery MiHICTpiB
VYkpainu.

HITpux-KOJ TMPOCTABJSAIOTH Yy IIEHTPI HWKHBOTO TOJS  TEPIIoi
ctopinku gokymenTta, QR-kox (21 MM x 21 MM) — y HIDKHBOMY
JIBOMY KYTI MEPIIOi CTOPIHKU JOKYMEHTA.

Of5=d0]
b s
b

Peecrpariiinuii
1HJIEKC
JOKYMEHTa

Peectpamiiinuii 1HIEKC MOKYMEHTa CKIAIAEThCS 3 TMOPSAKOBOTO

HOMEpa IbOrO0 JIOKYMEHTa B MeXaxX TpyNu JOKYMEHTIB, IO

pPEECTPYIOTh, SIKHW JOMOBHIOETHCSA 1HAEKCAMH, IO 3aCTOCOBYIOTH B

IOpUINYHIA 0c001, 30KpeMa 1HIEKCOM 3a HOMEHKJIATYpOIO CIIpaB,

CTPYKTYPHOI'O TIJIPO3/iIy, KOPECHOHJCHTIB, MOCAaJOBUX OCI0, sKi

po3risiAaloTh a00 MIANUCYIOTh JOKYMEHT, BHKOHABIIIB, ITUTaHb

JISTTBHOCTI SIKUX CTOCYETHCS IOKYMEHT.

Cxi1aoBi 4aCTMHHM PEECTPALIMHOTO 1HJEKCY BIJOKPEMIIIOIOTH OJHA

BIJI O/IHOI ITPaBOOIYHOIO MTOXUJIOK PUCKOIO.

123/01-10, ge 123 — mopsaKkoBUiI BXigHMiIi HOMEp JOKYMCHTa Y
Mexax poky, 01-10 — iHgekc cmpaBu 3a HOMEHKIATYPOIO
cripaB

321/01/01-10,me 321 — mopsAKOBHI BXiTHHI HOMEp TOKYMEHTa Y
Mexax poky, 01 — Homep cTpykTypHOro migposainy, 01-
10 — iHJeKC crpaBy 32 HOMEHKJIATYPOIO CIIPaB

01-10/456, oe 01-10—inmekc copaBd 3a HOMEHKJIATYPOIO CIIPaB,

456 — mopsSIAKOBYM BUXIAHUIMHOMED TOKYMEHTA y MEXaX POKY

VY cnubHOMY JTOKYMEHTI, MiATOTOBJICHOMY BiJ 1IMEHI JABOX 1 OuIblie

IOPUINIHUX OCI0, pEECTpaIliiHUA 1HAEKC Ma€ MICTUTH 1HACKCH,

MPUCBOEHI JOKYMEHTY KOXXHOIO 3 ULHUX HOPUIUYHUX OCi0, AKi

MPOCTABIIAIOTH Yepe3 MPaBOOIUHY MOXUITY PUCKY B TiH MOCIHITOBHOCTI,

y AKIf JOKYMEHT MiAMKUCAaHO HOTO aBTOPAMH.

987/321/654

Micue po3ranryBaHHSI pEECTPALIMHOrO 1HAEKCY Ha JOKYMEHTI

3aJIEKHUTh BiJ] BUAY OJIaHKa Ta BUAY JOKYMEHTA

ITocunanus Ha
peecTpariiHuii
1HJIEKC 1 JaTy
JIOKYMEHTA

[TocunanHs Ha peecTpaiiHui 1HACKC 1 1aTy TOKYMEHTa Ma€ MICTUTH
peecTpaiiiHuii 1HAEKC Ta JaTy TOro JOKYMEHTa, Ha SKUH Jar0Th
BIJITIOB1/Ib.

[TocunanHsa Ha peecTpaliifHUi 1HAEKC 1 JaTy JOKYMEHTa PO3MIIIYIOTh
HIOKYe a00 Ha pIBHI PEECTPAIIHHOTO I1HACKCY Y CHeIialbHO
BIJIBE€ZICHOMY MiCII1 Ha OJIaHKY.

6i0 02.11.2021 Ne23/01-13




Ha Ne 810

ABO

6i0 02.11.2021 Ne23/01-13 Ha Ne 8i0
Micue Micue ckiajeHHs JTOKyMEHTa 3a3HayaloTh Ha BCIX JOKyMEHTax,
CKJIaJIeHHS 200 | OKPiM JIMCTIB.
BUJIAHHSA Micue ckiajgeHHs JOKYMEHTa pO3MIIIYIOTh Ha piBHI a00 HUXKYE
JTIOKYMEHTA pekBi3uTIB  «Jlata nmokymenTtay uu «PeecTpamiiiHuii  1HAEKC

JTIOKYMEHTa».

Micue ckiageHHs JOKyMEHTa Ma€ BIJMOBIIaTH HaWMEHYBaHHIO

HaceJIeHoro MyHKTy 3rijaHo 3 JIK 014.

Kuis

cmm T'ocmomens Kuiscokoi oonacmi

c-we Cmenose @acmiscvkoeo pationy Kuiscvkoi oonacmi

c. bepesiexa Maxkapiecvkoeo paiiony Kuiecokoi obnacmi

VY pa3i 3a3HayeHHs B IIbOMY PEKBi3UTI cToiuIll «KuiB» CkopodyeHHsS

«M.» HE 3aCTOCOBYIOTb.
Anpecar AnpecataMu JOKYMEHTa MOXYTh OyTH opraHizailii, iXHI CTPYKTypHI

MIIPO3I1IM, MMOCaaoBI 0coOOM Ta TrpoMaAsHU. Y pasl aJpecyBaHHS
JOKyMEHTa opraHizaimii abo ii CTpyKTypHOMY TMIIpO3JUIOBI 0€3
3a3HAYEHHsS T0CaJO0BOi OCOOM iXHI Ha3BU MOJAIOTh Y HA3UBHOMY
BIJIMIHKY.

Jlenapmamenm oceimu i HayKu

Kuiscoroi obaachnoi 0epoacasnoi aominicmpayii

VY HaliMeHyBaHHI ajpecara JOMYCTUMO 3a3HAa4yaTH CKOPOYEHE
HallMEHYBaHHS IOPUIUYHOT 0COOU

JIOH KOJ[A

VY pa3i aapecyBaHHsS JOKYMEHTa KEPIBHHKOBI YCTaHOBH a0o0 HOro
3aCTYITHUKOBI Ha3Ba yCTAHOBM BXOJUThH JI0 CKJIQAy HA3BU TMOCATU
azpecara.

HHupexmopy /lenapmamenmy ocgimu i HayKu

Kuiscokoi obnacnoi depaicasnoi aominicmpayii
Bnacue im’s, IIPI3BUIIE

SIKIIO0 MOKYMEHT HaJCHIAIOTh MOCAAO0BId 0c001, Ha3By YCTAaHOBU
3a3Havyal0Th Y HA3MBHOMY BIJIMIHKY, a TTOCaay 1 Mpi3BUIIE ajapecaTa -
y IaBAJIbHOMY.

Jlenapmamenm oceimu i HayKu

Kuiscoroi obnacnoi 0eporcasnoi aominicmpayii

Biooin oowxinenoi, 3aeanvnoi cepeonvoi

ma no3auwKiibHOI 0Ceimu

Hauanvnuxy 6i0oiny

Bnacue im’a, IIPI3BUIIE




Ko JOKYMEHT aapecyroTh OaraTboM OJHOPITHUM OpraHi3arfisM,
azpecara 3a3HavyaroTh y3arajlbHEHO.
Kepisnukam 3axnadie 3a2anvHoi cepednvboi ocgimu

JIOKyMEHT HE MOBUHEH MICTUTH OUIbIIE YOTUPHOX aapecaTiB. CI0OBO
«KOTIisH» TIepeN 3a3HA4YeHHSIM ajJpecara HE CTaBlsATh. 3a HAsBHOCTI
O1IBILIOT KUIBKOCTI afpecariB CKIAJal0Th CIHMCOK JUIsl PO3CHIIAHHS, a
Ha KO)KHOMY JIOKYMEHTI 3a3Ha4aloTh TUTbKU OJTHOTO aJipecara.

Jlo pexBi3uTy «Ampecar» BXOAWTH TomToBa azapeca. [lopsmok i
dopma 3amucy BiOMOCTEW MPO MOIITOBY aJAPECy YCTAHOBU MAIOTh
BianoBigaTu [lpaBuiiaM HaJlaHHA MOCIYT MOIITOBOIO 3B'SI3KY.
Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacnoi depoicasnoi aominicmpayii

syn. Xpewaamux, 6,

m. Kuis, 01001

Ko MOKYMEHT HaJcuialoTh (i3uyHiii 0cobi, TO y HAa3UBHOMY
BIJIMIHKY 3a3HaualOTh MpI3BUIIE, 1M'd, MO OaThbKOBl1 (abo0 1HIIIAIN)
ajipecaTa, BYJHUIIO, HOMEp OYAMHKY 1 KBapTUPH, HACEICHUUN IYHKT,
paiioH, 00J1aCcTh, ITOIITOBUH 1HJICKC.

Ilempy lsanuenky

syn. Caoosa, 6y0. 7, k6. 24,

M. Y3umn,

binoyepxiscokuu p-n, 09161

I'pud
3aTBEPIKCHHS
TIOKyMEHTa

3aTBepKEHHS YIPABIIHCHKUX JOKYMEHTIB 3I1HCHIOETHCSI OCOOUCTO
KEpPIBHUKOM 3aKJialy BIJAMOBIAHO JO HOro TMOBHOBaXEeHb abo
PO3MOPSAYUM JTOKYMEHTOM 3aKjajy 13 3a3HaUYC€HHSIM Ha JIOKYMEHTI
rpuda 3aTBepKeHHS, 0OPMIICHOTO BiAMOBIIHUM YHMHOM.
3ATBEP/[KYVIO

Jupexmop cimnasii N 5

Ilionuc enacue im’a,I[IPI3BUIIE

07.03.2021

VY pasi 3aTBepIKEHHS TOKYMEHTa PIIICHHSIM KOJET1albHOTO OpraHy
rpud 3arBepmkeHHs ckinanaetbesa 31 cioBa 3ATBEP/DKEHO (6e3
JIaroK), Ha3BH, IaTH 1 HOMEpa JIOKYMEHTa y Ha3UBHOMY BIIMIHKY.
3ATBEPIPKEHO

IIpomoxon 3acioanus nedazo2iuHoi paou

cimuaszii N 5
06.05.2018 N 40

Ilepenik BuAiB JOKYMEHTIB, 110 MalOTh OyTH 3aTBEp/KEHI 3
MPOCTABJISIHHAM Tpuda 3aTBEP/KCHHS, BU3HAYAE 3aKJIA] OCBIiTH Ha
T1JICTaBl 3aKOHOJIaBCTBA TA 3 YHECEHHSM B IHCTPYKIIIIO 3 JIIJIOBOZCTBA




Pesomroris

Pesomtonist — me  3po0neHHM  TOCaJOBOI0  OCOO0OK0 HAmWC Ha
JIOKYMEHTI1, M0 MICTUTh CTUCIHM 3MICT HMPUUHSATOTO HEIO PIlICHHS
10/I0 BUKOHAHHS JJOKYMEHTA.

Pesommromist MakCUMalIbHO MOJKE CKJIAJATHCS 3 TaKUX €EJIEMEHTIB:
npi3Buie(-a), BracHe(-1) iM’si(-eHa) BUKOHABIIA (-1B) Y JaBajlbHOMY
BIIMIHKY, 3MICT JOPYYEHHS, CTPOK BHKOHAHHS, OCOOMCTHUU MIAMHC
KEpiBHHKA, /1aTa.

IIpizeuwe Bracue im’s

IIpowy niocomysamu npoexm 002060py

npo nocmayawnHs 2azy 0o 25.05.2019

Ocobucmuil nionuc

Jlama

Sximo nopydeHHsS HAJaHO KUTHPKOM IOCaJOBHUM 0C00aMm, TOJOBHUM
BUKOHABIIEM JIOKYMEHTA € 0c00a, 3a3HaueHa B PE30JIIOIIi1 TIEPIIIO0.
Ha noxymeHTax i3 cTpokamMW BHUKOHAHHS, IO HE TMOTPEOYIOTH
JOJTATKOBUX BKA31BOK, y PE3OIOIi 3a3HAYAOTh BUKOHABIIS, ITiIITHAC
aBTOpa Pe30JIOIIIT 1 1aTy.

Pe3ounronnito mpocTaBisitoTh PYKOIUCHO O€3MmocepeiHbO Ha TOKYMEHTI
HUXKYE PEKBIZUTY «AJlpecaT» MapajieibHO JO0 OCHOBHOTO TEKCTY abo
Ha BUIBHOMY B1Jl TEKCTY MICIIl Y BEPXHIA YaCTHHI MEPIIOro apKyIia 3
JUIBOBOrO OOKy, ajie HE Ha IOJdi JIOKYMEHTa, MPU3HAYECHOMY IS
M IIIABAHHA.

Skmo Ha JOKYMEHTI HEMae BUIBHOTO MICHS IS Pe30jromii abo
JOKYMEHT TiJIsITae MOBEPHEHHIO, a00 1€ €NeKTPOHHUN TOKYMEHT, TO
PE30ITIOLII0 OPOPMITIOIOTE HA OKPEMOMY apKyIl a0o CreuiabHOMY

OJlaHKy, Ha TKOMY 3a3HA4YaroTh JIaTy.
Jlo ex. Ne 123/01-10 6io 02.11.2021

Bigmitka nipo
KOHTPOJIb

BinMiTKa po KOHTpOJb O3HAYa€, 10 JOKYMEHT Y35TO Ha KOHTPOJb
TUTst 3a0€3MeYeHHs] HOrO BUKOHAHHS B YCTAaHOBJICHUI TEPMIH.
BinMiTKy npo KOHTpOJIb MO3HAYaKOTh BENHUKOW JiTeporo «K» um
cnoBoM «KoHTposb» (pykonucHO abo 3 BUKOPUCTaHHSM IITaMIa) Ha
JIBOMY MOJII TEPUIOrO apKylla JOKYMEHTa Ha PIiBHI 3aroJioBKa J0
TEKCTY.

3aroJIoBOK JI0
TEKCTY
JIOKYMEHTA

3arojloBOK JI0 TEKCTY JTOKYMEHTa Ma€ MICTUTH CTHUCIUN BHUKIIAJ
OCHOBHOT'O CMHUCJIOBOT'O ACTIEKTY 3MICTY JIOKYMEHTA.

3arojoBOK J0 TEKCTy JOKYMEHTa Ma€ OyTH KOPOTKHM, IpaMaTHYHO
Y3roJDKCHUM 13 Ha3BOKO JIOKYMEHTA, TOYHO Iepe/IaBaTH 3MICT TEKCTY
Ta BIATIOBIATH HA 3alIUTAHHS «IIPO MI0?7», «40T07», KKOTO?».

Haxas (npo wo?) npo nadanus éionycmiu

Jlucm (npo wo?) npo opearizayiro kKongepenyii
Ilpomoxon (wo2o?) 3acioanns amecmayiinoi KOMicii
llocaoosa incmpykyis (koeo?) 2onoenoeo cneyianicma

Texcr

Mictuth iHpopMalio, 3apaaud (IKCyBaHHS SKOi OYyJIO CTBOPEHO




JIOKYMEHTA

JTOKYMEHT.
Opranizaiii 371HCHIOIOTh AUIOBOJICTBO, BEAYTh JOKYMEHTAIllO 1
JUCTYBaHHS YKPAiHCHKOIO MOBOIO. TEKCT JOKYMEHTa MOBUHEH OyTH
BUKJIQJICHUNA CTUCJIO, TPaMOTHO, 3po3ymisio, 0Oe3 TMOBTOPIB Ta
B)KMBAHHSI CJIIB 1 3BOPOTIB, 5IKI HE HECYTh CMUCJIOBOI'0 HABAHTAXKECHHSI.
Texct odopMIIIOIOTE y BUTIIAI CYHUIBHOTO CKJIQJHOTO TEKCTY,
aHkeTu, Tabmuul ado moeqHaHHs UX (HopM. SIKIIO YACTUHH TEKCTY
MalTh Pi3HI CMHCIOBI acmeKkTH abo0 TEKCT JIOKyMEHTa MICTUTh
JEKUIbKa pillieHb, BACHOBKIB TOIIO, oro Tpeda po30UTH Ha PO3LIH,
MNIAPO3JUTM, TMYHKTH, MIANYHKTH, SKI HYMEpPYIOTh apaOCbKUMU
nudpamu 1 JPyKyrOTh 3 ad3airy.

JI;1s1 9iTKOI opranizaliii TeKCT MOIISI0Th Ha Bl CMUCJIOBI YaCTHHU:

® OIUC IPUYMH, PaKTiB, MOAIHN, IO CTAIM IT1JICTABOO JIsl CKJIaIaHHs
JIOKYMEHTA;

® BHCHOBKHM, NPOIO3HUIIli, MPOXaHHS, PO3MNOPSIKEHHS, PIIICHHS,
pEeKOMEeH1aIlli.

Y TekcTi JOKyMEHTa, MIATOTOBJICHOIO BIAMOBIAHO N0 JOKYMEHTIB
IHIIUX yCTaHOB a0o0 paHillle BUJAHUX JOKYMEHTIB, iX PEKBI3UTH
3a3HaYalOTh Yy TakKii MOCTIJOBHOCTI: Ha3Ba BUAY JIOKYMEHTa, Ha3Ba
yCTaHOBU (aBTOpa JOKYMEHTA), JaTa, pEECTpalliiHUM 1HAEKC,
3arojIOBOK JI0 TEKCTY

Bigmitka mpo
HasIBHICTD
IOIATKIB

Po3mimyroTe mig TEKCTOM JoKyMmMeHTa. JlogaTkh 10 JOKYMEHTIB
MOXYTh OyTH TPbOX BU/IIB:

® JIO/IaTKU-TOKYMEHTH  (IHCTPYKIli,  TpaBuja  TONIO), IO
3aTBEP/KYIOTHCS 00 BBOAATHCSA B 0 POMOPSTIMMH TOKYMEHTAMH.
Ha HuX MOXYyTh MPOCTaBIATH TPU( 3aTBEPIIKEHHS;

e jnoxatku (rpadikd, cxeMu, TaOJWIll, CHOUCKH TOIIO), IO
HOSCHIOIOTh a00 JOMOBHIOIOTH 3MICT OCHOBHOI'O JIOKYMEHTa (Hakasy,
MJIaHy, 3BiTY, IHCTPYKILii Tomo). IX O(OPMIIOIOTH HAa CTaHIAPTHUX
apkyiax. ¥ BEpXHbOMY MPaBOMY KyTi MEPIIOro apKyllia 3a3Ha4aroTh
cioBo «Jlomarok». SIKIO MOJATKIB KIUIbKA, HA HHX 3a3HAYalOTh
nopsiAkoBl HoMepu. 3Hak Ne mepen nu@pPoBUM MO3HAYEHHSIM HE
CTaBJISITh;

® JIOJIaTKH, LI0 € CaMOCTIHHUMH JOKyMEHTaMu Oe3 3a3HayeHHs
a/IpECHOI YaCTUHU 1 HAJCUJIAIOTHCS 13 CYIPOBITHUM JIUCTOM;

[Ipo HasBHICTH NOAATKIB O JOKYMEHTAa 3a3HAYalOTh IICIS TEKCTY
JOKYMEHTa Iepe] MiANUCOM. SIKIIO TOKYMEHT Ma€ J0JIaTKU, MOBHY
Ha3By SIKMX HABOJAATH Yy TEKCTI, BIAMITKY MHpPO HAsBHICTb JOJATKIB
o(hOopMITIOIOTH TaK:

Jooamox: na 7 apk. y 2 npum.

S0 MOKyMEHT Mae JO0JaTKH, TMOBHY Ha3BY SIKMX y TEKCTI He
HaBOJIATh, Il HA3BU HEOOXITHO MOAATH MICSA TEKCTY 13 3a3HAaYCHHSIM
KUTBKOCT1 apKyIIIiB Y KO)KHOMY JJOJATKY Ta KUIBKOCTI X MPUMIPHHUKIB.
Jlooamku:




1. Josioka npo euxonammsa niawy pemoHmuux pooim 3a I xeapman
2000 p. na 5 apk. 6 1 npum.

2. I'paghix pemonmnux pooim na Il keapman 2000 p. na 2 apx. 6 1
NPUM.

Axmo 70 JOKyMEHTa JOJAl0Th I1HIIWM JOKYMEHT 3 J0JIaTKaMH,
BIJIMITKY PO HasABHICTh AOJATKIB O()OPMIIIOIOTH TaK:

Jlooamox: Bucnosox cayacou oxoponu npayi 6io 14.09.2018 Ne 8
i 000amok 00 Hb020, 8Cb0O20 HA 25 apk. y 2 npum.

3a BeNMKOI KUTBKOCTI JIOAATKIB HA HUX CKJIAJAIOTh OIHKC, 3 B CAMOMY
JOKYMEHTI MICJIS TEKCTY 3a3HAYAIOTh:
Jlooamoxk: 6i0nogioHo 0o onucy Ha 3 apx.

SIKIO 01aTOK HAJACHUJIAKOTh HE 3a BCIMA 3a3HAYEHUMH B JJOKYMEHTI
aZipecaMi, BiIMITKY PO HAsABHICTb JOKYMEHTa O()OPMITIOIOTH TaK:
Jlooamox: na 5 apx. y 2 npum., Ha neputy aopecy

VY nopaTkax JOBIIKOBOIO XapakTepy (rpadiku, cxemu, TaOauIl,
CHMCKH, (OPMHU TOULIO) 70 OCHOBHOI'O JOKYMEHTA, 3aTBEPAKEHOIO
PO3MOPSIIYUM JOKYMEHTOM, BIIMITKY POOJISATH Y BEPXHBOMY ITPABOMY
KYT1 IEPIIOTO apKyllla Jo1aTKa.

Jlooamox 3

0o Incmpykyii 3 dinosoocmea

(nynkm 1.6 po3oiny I1)

VY posnopsauomMy JOKYMEHTI BIAMITKY NpO HasBHICTh J0JaTKa
oopMITIOIOTH O€3MOoCepeHbO B TEKCTI JOKYMEHTA CJIOBaMU: «ILO
TOJTAEThC», «(IOTAETHCS)», «3TITHO 3 JOJATKOM 1», «BIAIIOBIIHO 0
nojatka 2» abo «auB. JOJAaTOK 3». A Ha camMoMy JOJATKy [0
pPO3MOPSATIOr0 JOKYMEHTA Yy BEPXHbOMY IPABOMY KyTi MEPILIOTO
apKyIia MPOCTABISIOTh BIAMITKY 3 TOCHUJIAHHSM Ha e JOKYMEHT,
foro naty i Homep.

Jlooamox 1

0o naka3zy binoyepkiecoroi eimna3zii Ne 5

20 mucmonaoa 2019 poky Ne 321

SIKImo 10 po3mopsiA4oro ITOKyMEHTa € OAWH JOJATOK, TO MOro He
HYMEPYIOTh. 3a HaABHOCTI KIIbKOX JOJATKIB 3a3HAYalOTh iXHI
MopsAIKOBI HOMepH. 3HaK «Ney mepen nuPpoBUMHU MMO3HAYEHHSIMH HE
cTaBisATh. Ha mgpyromy Ta HACTymHHX apKyliax JojaTKa poOIsTH
BIAMITKY «IIpo/IOBXKEHHS J0/1aTKa.

VYci nmomatku A0 JOKYMEHTIB BI3y€ TIpAIliBHUK, SIKUM CTBOPUB
JOKYMEHT, Ta KEPIBHUK CTPYKTYPHOIr'O MiAPO3ALTY FOPUIUYHOI 0CO0H,
y SIKOMY HOTO CTBOPEHO

ITianuc

CkiagaeTbcs 3 Ha3BU MOCagu OCOOM, SKa MIANHUCYE JTIOKYMEHT




(TIOBHOI, SIKIITO JOKYMEHT HaJIPyKOBAaHO HE Ha OJIaHKY, CKOPOYCHOI —
Ha JIOKYMEHTI, HaJIpyKOBaHOMY Ha OJIaHKY), OCOOMCTOTO MiJAIHKCY,
Hi1amy(-1B) 1 pi3BHUIIA.

1. I'onosa /leporcagrnozo komimemy

cmamucmuxu Ykpainu Ilionuc Bnacne im’sa, IIPI3BUIIE

2. Tonosa Ilionuc Bracue im’s, I[IPI3BUILIE

PexBI3UT po3MIIIYIOThH TiJl TEKCTOM JOKyMEHTa a00 Tij BIIMITKOIO
PO HASIBHICTH JOJIaTKIB.

SIKIo0 TOKYMEHT MiJNUCYIOTh KilbKa (AB1 a00 Oinblie) oci0d, To ixHi
MIAMACA  PO3TAIOBYIOTH OAWH TIiJ OJHHWM  BIAMOBITHO 10
M1 AMOPSIKOBAHOCTI MOCaI0BUX OCIO.

Jlupexmop Ilionuc Bracue im’s, IIPI3BUIIE

Tonosnuti 6yxeanmep  Ilionuc Baracue im’s, IIPI3BUIIE

Ko MTOKYMEHT MiANMUCYIOTh KijlbKa 0Ci0 OJHAKOBUX TOCAM, TO iXHI
M1JIUCH PO3TALIOBYIOTH HAa OJTHOMY Pi1BHI.
3acmynuux Minicmpa rmocmuyii 3acmynnuxk Minicmpa ¢hinancie

Ykpainu Ykpainu
ITionuc Bracue im’a, Ilionuc Bracue im's,
IIPI3BUIIIE IIPI3BUIIIE

JIOkyMeHTH  KOJeTiaJbHUX  OpraHiB  MIANHUCYIOTh  TOJIOBA
KOJIET1aJIbHOTO OpraHy 1 cekperap.

Tonosa oupexyii llionuc Bnacue im’s, IIPI3BUIIE
Cexpemap oupexyii  Ilionuc Bracne im’s, IIPI3BUIIE

VY pasi BIACYTHOCTI TOCaAOBOI OCOOM, MIAMUC SKOI 3a3HAYEHO B
JOKYMEHTI, TOKyMEHT MiAnucye 0co0a, sika BUKOHYE ii 000B'13kH, a00
il 3acTynmHUK. Y LIbOMY BHUIIaJIKy OOOB'SI3KOBO 3a3HA4yar0Th MOCaay i
MPI3BUIIE 0COOM, sKa MiAnucaia JOKYMEHT (BUIIPABJICHHS BHOCSITH
PYKONUCHUM  a00  MAIIMHOMHCHUM  CIIOCOOOM),  HANpPHUKIA[;
"BukonyBau 000B'a3kiB", "3acTynmHuK".

[linmucyBaTu MNOKyMEHT 13 mpUiIMEHHHUKOM "3a" abo CcTaBUTH
paBOOIYHY MOXHUITY PUCKY MEepe Ha3BOIO MOCAAN HE JO3BOJICHO
3acmynnux oupexmopa Ilionuc Bnacue im’s, IIPI3BUIIE

" "

I'pud
IMOr'OJI>KCHHS
JIOKyMEHTa

Posmimyrots Hukue pexBizuty "[linnuc". Bin ckiamaeTbes 31 ciioBa
I[NOI'OI?’KEHO (6e3 mamok), Ha3BU MOCaaAX OCOOM, siKa MOTOKYE
JOKYMEHT (pa3oM 3 Ha3BOIO oOprasizaiii), OCOOMCTOro IMiJMNUCY,
iHiiamy(-1B) 1 Mpi3BUILA, JATH TTOTOJKEHHSI.

1IOI'OIDKYVIO

3acmynnux oupexmopa 3 HBP

Ilionuc Bracue im’s, IIPI3BUIIE

05.02.2001




SIKIII0 TOKYMEHT TOTO/KYIOTh JINCTOM, TIPOTOKOJIOM, aKTOM TOIIIO, TO
rpud moroKeHHsT 0POPMITIOIOTH TaK:

HHOI'O/PKEHO

Ilpomoxon 3acioanus nedazo2iynoi paou 3axiady

23.01.2001 N 2

Bizu Bizoro odopmiIroloTh BHYTPIINIHE TMOTOKEHHS JOKyMeHTa. Biza
JTIOKYMEHTA CKJIQJIA€ThCSl 3 Ha3BM IMOCaAM, OCOOUCTOrO MIiANHUCY, IHIMIATIB 1
npi3BUIa OCOOM, sKa BI3ye JOKYMEHT, JaTu Bi3yBaHHS. Bizy
PO3MIIYIOTh HIKYE PEKBI3UTY 23, SK Ha JULBOBOMY, TaK 1 Ha
3BOPOTHOMY OOIll OCTaHHBOT'O apKylIa JOKYMEHTA.
3acmynnux oupexmopa 3 HBP
Ilionuc Bnacne im’s, IIPI3BUIIE
18.09.2021
Bi3zy cTaBnATh Ha NpPUMIPHHKAX AOKYMEHTIB, fKI 3aJMIIAIOTh B
oprasxi3artii
BigOutox BinOutkom medaTku oprasizailii 3acBITYyIOTh Ha JOKYMEHTI ITiJIIHC
[I€YaTKU BIIITOBIAAILHOI OCOOH.
Bi110MTOK IIeUaTKu CTaBIATH TaK, OO BIH OXOIUIIOBAB OCTaHHI KiJIbKa
JITep Ha3BM MOCcaad 0COoOM, SKa MiaNucaia JOKyMEHT, ajle He IiJIIHIC
ocazoBoi 0coOHu, ab0 MPOCTABISAIOTH HAa OKPEMO BHUIAICHOMY JJIs
ILOro MicIl 3 BIAMITKOIO «M. ILy».
[lepenik JOKYMEHTIB, Ha sIKI CTaBJIATh BIJOMTOK I€YaTKH, BU3HAUYAE
3aKjaj] Ha T1JCTaBl HOPMATUBHO-TIPABOBUX AaKTiB. Moro noparmots B
THCTPYKII1 3 J1JIOBOACTBA
[Ipi3Buie 3a3HayaloTh Ha JUUBOBOMY OOl B HWKHBOMY JIIBOMY KYTI
BHKOHAaBIIS OCTaHHBOT'O apPKYyIIIa TOKYMEHTA
1 HOMep Horo | Mawninenko Inna 123 45 67
TeneQony Maninenxo 123 45 67

Maninenuxo Inna 123 45 67, 765 43 2
Mamninenxo Inna 123 45 67
Mamsitiuyk Cepeiti 765 43 21

BigmiTka mpo
O3HaANOMIJICHHSA
3 JOKYMEHTOM

3 HaKazom 03HAUOMIEHUIL:
Ocobucmuii nionuc Bracue im’sa IIPI3BUIIE
Jlama

3 nocadosoio iHCmpyKYiclo 03HAUOMACHA:
Ocoobucmuii nionuc Bnacne im’s [IPI3BUIIE

Jlama

Bumoru no
opopMIICHHS
JIOKYMEHTIB

Jnst ApyKyBaHHS TEKCTIB JOKYMEHTIB NOTPIOHO BUKOPUCTOBYBATH
rapuitypy TimesNewRoman Ta wmpudr posmipom 12—14
APYKapChbKUX MyHKTIB.

JlormycTmMo BUKOPHUCTOBYBATH HIPUGT po3MipoM §-12 npykapchbkux
MYHKTIB JIJIs1 IPYKYBAaHHS PEKBI3UTIB «JlOBIAKOBI J1aHl PO IOPUAUUHY




ocody», «Kom ropummunoi ocobm», «BimomMocTi mpo BUKOHABIA
JOKYMEHTa», BHHOCOK, IOSICHIOBAJIbHUX HAMHCIB JO OKPEMHUX
€JIEMEHTIB TEKCTY JOKYMEHTA TOLIO.

Jns npykyBaHHS pekBi3uTy «Ha3Ba Buay mgoKymMeHTa» MOXKHA
BUKOPHUCTOBYBATH PO3PLIKEHUHN MIpUPT po3mipoM 14-6 apykapchbKUX
MyHKTIB.

Jns npykyBaHHS pekBi3uTiB «HaliMeHyBaHHS FOPUIUYHOI 0COOM»,
«HaiiMmeHyBaHHS CTPYKTYpHOTO MiAPO3AUTLY IOPUIAYHOI OCOOM»,
«Ha3Ba Buay AOKyMEHTa» Ta «3arojloBOK 10 TEKCTy TOKYMEHTa»
JOITYCTUMO BUKOPHCTOBYBATH HAITIBKUPHUHA MPSIMHKA MIPUPT.

TexkcT JOKyMEHTIB Ha apkyiax namnepy ¢gopmary A4 peKkoMeHJ0BaHO
apykyBatu depe3 1-1,5 MKpsakoBuX iHTepBaiu, a (opmary AS —
yepe3 1 mixpsankoBuit inTepsai. [lin yac opopmiieHHS TOKYMEHTIB,
3a MOTpeOu, MOXKHA 3aCTOCOBYBATH 1HII MIKPSJIKOB1 IHTEPBAJIH.
PekBizuTu AokymMeHTa (KpiM TEKCTY), LIO CKJIAJAOThCS 3 KUIBKOX
psakiB («/loBimKoOBiI NaHi MpoO IOPUANYHY 0COO0Y», «3arojoBOK 0
TEKCTY JIOKyMEHTa», «BiaMiTKa Mpo HasBHICTh JOJIaTKIBY), 1P YKYIOTh
yepe3 1 MIKpSIKOBUN 1HTEpBaJ.

CxiaioBi 4acTUHU pPEKBI3UTIB «Anpecar», «I'pud 3aTBEpIKEeHHS
nokymeHta», «['pud moromxeHHs (CXBaJieHHS) JIOKYMEHTa»
B1JIOKPEMJIIOIOTH OJIMH B1J] OJTHOTO uepe3 1,5 MIKpSAIKOBUHN 1HTEpPBA.
PexBi3uTH MOKyMEHTa BIJOKPEMIIIOIOTH OJIMH Bij] OHOTO 4epe3 1,5—
3 MDKPSIKOBUX 1HTEPBAJIH.

PexBizutn «HaliMmeHyBaHHS IOPUAWYHOI OCOOM BHIIOTO PIiBHSY,
«HaiimenyBaHHsST [OpUIUYHOI ocoOm», «Ha3Ba BUAY HTOKyMEHTa»
JIPYKYIOTH BEJIMKUMU JIITEPAMH.

PosmmdpyBanusa nianucy B pekBizuTi «Ilianucy IpykyroTh Ha piBHI
OCTaHHBOTO PsIIKa HAMEHYBAaHHS TIOCAIH.

MakcuManibHa JIOBXKMHA PpsAJiIKa O0araTopsKOBUX PEKBI3UTIB (OKPIM
pekBi3uTy «Tekct mokymenTay) — 73 mm (28 npykoBaHUX 3HAKIB).
SIKI110 3aroioBOK 10 TEKCTY JOKyMeHTa nepeBuinye 150 npykoBaHux
3HaKiB (5 pAIKIB), HOTO J03BOJICHO MPOJOBKYBATH 10 MEXKI MPABOTO
nosist. Kpanky B KiHII 3arojIOBKa HE CTaBJIATh.

[lig gac odopmiieHHS TOKYMEHTIB MOTPIOHO TOTPUMYBATUCS TaKUX
BIJICTYIIIB BiJl MEX1 JIIBOTO TIOJISI IOKYMEHTA!

10 MM — 17151 a03al1iB y TEKCTI;

90 MM — 117151 pEKBI3UTY «Ajipecary;

100 mM—us pekBi3uTiB «['pud 3aTBep/KEHHS IJOKYMEHTa» Ta
«"pud oOMex)eHHs TOCTYy 10 TOKYMEHTay;

125 mm —n1s1 po3mudpyBaHHs TIATUCY B pekBi3uTI «Iliamucy.




He po06asaTe BimcTynm Bij MexXi JIIBOrO IMOJS IS PEKBI3UTIB «J/lara
JTOKYMEHTa», «3arojloBOK JO TEKCTYy JOKyMeHTa», «Tekct
noKyMeHTa» (0e3 abzailiB), «BiaMmiTka Mpo HASBHICTH JTOAATKIBY,
«Biza nmokymentay, «['pud moromxeHHs (CXBajeHHS) JTOKYMEHTay,
«BigmiTka Tpo 3acBiAYEHHS KOIIi JOKyMeHTay, «BimoMmocTi mpo
BUKOHABISI  JIOKYMEHTa», «BiamiTka m0po  O3HAMOMJICHHS 3
JOKyMEHTOM»,  «BigMmiTka  Tpo  BHUKOHAHHS  JOKYMEHTay,
HaliMeHyBaHHsI mocaau B pekBisuti «lliamucy, a TakoXx CiiB
«CIIY XAJIN», «BUCTYIINJIN», « BUPIILLINIINY, «Y XBAJINJIN»,
«HAKA3VYIO», «<30BOB’SI3V1O».

Y pa3i HagBHOCTI KIIbKOX TpU(IB 3aTBEPIKEHHS 1 IMOTOKEHHS
(cxBajieHHs) JAOKyMEHTa mepuuil rpud ApyKyroTh 0e3 BIICTYIY BiA
MEK1 JIIBOTO MoJist, Ipyruii — depe3 100 MM BiJ MeXKi JIiBOTO MOJIS.

Sxoo B TEKCTI JOKYMEHTAa € TIOCHJIaHHA Ha J0JaTKu abo Ha
JOKYMEHT, IO CTaB IiJCTaBOIO JJis HOro MiJArOTOBKH (BHIAAHHS),
cinoBa «/lomarok» 1 «llizcraBay ApyKyroTh O€3 BIACTYIY Bl MEXI
JIBOTO TOJIsA, a TEKCT J0 HUX — Yepe3 1 MIKPSAIKOBHI 1HTEpBaI.

[1ig yac oopMiIEeHHS TOKYMEHTIB Ha ABOX 1 OUIbIIIE CTOPIHKAX Apyra
Ta HACTYIHI CTOPIHKUA MalOTh OYTH TPOHYMEPOBAHI.

Homepu CTOpIHOK CTaBIATH MOCEPEIUHI BEPXHBOTO MOJS apKylia
apaOcbkuMu 1udpamMu 0e3 3a3HAYEHHSI CJOBa «CTOpPIHKa» Ta
pO3I170BUX 3HaKIB. [lepiry CTOpiHKY HE HYMEpYIOTb.

CTOpiHKM JOKYMEHTa 1 KOXHOr0 3 JOJAaTKIB MaloTh OKpeMy
HyMepalLio.

Texkctu MOKYMEHTIB MOCTiHHOTO Ta TpuBaioro (moHan 10 pokiB)
30epiraHHs JPYKyIOTh Ha oaHOMYy Oomi apkymia. JlokymMeHTH
TUMYAcoBOro CTpoky (10 10 pokiB BKIIIOYHO) 30epiraHHs MOXKHA
JPYKyBaTH Ha JUIILOBOMY 1 3BOPOTHOMY OOII1 apKyIiia




JlonaTok 4

no IHcrpykmii 3 JIUIOBOJACTBA
3aKiIany

(myHkt 1.6 po3ainy II)

BUMOI'
10 oopMIIeHHSI JOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 J10I1OM O 010
KOMII'FOTEPHOI TeXHIKH

1. lns npykyBaHHS TEKCTIB JIOKyMEHTIB MOTPIOHO BHUKOPHUCTOBYBATH
rapHiTypy Times New Roman Ta mpudt po3mipom 12—14 apykapCbKux MyHKTIB.

2. JlomyCcTUMO BUKOPUCTOBYBATH HIpUPT po3MipoM 8-12 ApyKapChKHUX MyHKTIB
JUIA NPYKYBaHHA peEKBi3UTIB «JlOBINKOBI JaHi Tpo IOpuAHYHY o0co0y», «Kox
IOpUINYHOI  ocoOm», «BimoMocTi Hpo BUKOHAaBIS JOKYMEHTa», BHUHOCOK,
MOSICHIOBJIbHUX HAIKCIB O OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTA TOIIIO.

3. Ansa  ngpykyBaHHS  pekBisuTy «HaszBa Buay 1mOKymMeHTa»  MOXKHa
BUKOPHUCTOBYBATH PO3pLIHKeHHH mpudT po3mipoM 14-6 npykapchbKuX MyHKTIB.

Jns  npykyBaHHs — pekBi3uTiB  «HaliMeHyBaHHS  IOpUAMYHOI  OCOOW»,
«HaliMeHyBaHHSI CTPYKTYpHOIO MiJPO3JLTYy IOpPUAMYHOI ocodbm», «Ha3Ba Buny
JOKYMEHTa» Ta «3arojoBOK 10 TEKCTY JOKYMEHTa» JOIMYCTUMO BHUKOPUCTOBYBATH
HaMBXXUPHUU TPSIMUIN PUPT.

4. TekcT MOKyMEHTIB Ha apkymax mnamnepy ¢opmaty A4 peKOMEHIOBaHO
npykyBatu uepe3 1-1,5 MiKpsakoBux iHTepBaiv, a Qopmaty A5 — uepes 1
MDKpsiAKOBUM 1HTepBai. Ilig yac odopMiieHHS NOKYMEHTIB, 3a MOTpPeOU, MOKHA
3aCTOCOBYBATH 1HIII MIKPSIKOBI IHTEpBAJIH.

5. PexBi3uTu JOKyMEHTa (KpIM TEKCTY), L0 CKIAAAIOThCS 3 KUIbKOX PSAKIB
(«loBigkoBl JaHl TPO IOPUAMYHY OCOO0Y», «3arojoBOK 10 TEKCTY JOKYMEHTay,
«BiamiTKa mpo HAABHICTH TOJATKIBY), IPYKYIOTh uepe3 | MIKPSAIKOBHI 1HTEpBAJL.

CkJ1afi0B1 YaCTUHU PEKBI3UTIB «Anpecary, «I'pud 3aTBepaKeHHS TOKyMEHTa»,
«'pud moroypkeHHS (CXBaJCHHS) JOKYMEHTa» BIJIOKPEMIIIOIOTH OJHWH BIJl OJHOTO
gyepes 1,5 MIKpAIKOBUI 1HTEpBaI.

PexBizuTn 1OKyMEHTa BIJIOKPEMJIIOIOTh OJWH BiJi OAHOro uepes 1,5—3
MDKPSIIKOBUX 1HTEPBAIIH.

PexBisutn  «HailimeHyBaHHS ~ IOpUAMYHOI  OCOOM  BHUIIOTO  PIBHSY,
«HaliMenyBanHs opuauuHOi ocobm», «Has3Ba BuIy JOKyMEHTa» JpPYKYIOTh
BEJIMKUMH JIITEPAMHU.

PosmmudpyBanns mianucy B pekBi3uTi «lligmuc» ApykyroTh Ha piBHI
OCTaHHBOTO Psi/IKa HAMEHYBaHHS TIOCAH.

6. MakcumanbHa JOBXKMHA psAAKa OaraTOpsIKOBUX PEKBI3HTIB  (OKPIM
pekBi3uTy «TekcT nokymenTay) — 73 MM (28 ApyKOBaHUX 3HAKIB).



S0 3arojIOBOK 710 TEKCTY JOKyMeHTa mnepeBuinye 150 npykoBaHuX 3HaKIB (5
PAIKIB), MOTO JO3BOJICHO MPOJOBXKYBATH J0 MeX1 mpaBoro moiisi. Kpamnky B KiHI
3aroJIoBKa HE CTaBIIATh.

7.1lim yac odopMJICHHS JOKYMEHTIB TOTPIOHO JOTPUMYBATUCA TaKUX
BIJICTYIIIB BIJl MEX1 JIIBOTO TOJIS IOKYMEHTA!

10 MM — n71s1 a03al1iB y TEKCTI;

90 MM — 17151 pEKBI3UTY «Anpecary;

100 MMm—anst pekBizuTiB «I'pud 3aTBepmkeHHs HokyMeHTa» Ta «[pud
O0OMEKEHHS JTIOCTYITY J10 TOKYMCHTa;

125 MM —nmst posmudpyBaHHs TAMUCY B pekBi3uTi «Iligmucy.

8. He poOnsaTh BiACTYHn BiJ MEXI JIBOrO TOJS JJisi peKBI3UTIB «JlaTa
JTIOKYMEHTa», «3arojoBOK JI0 TEKCTY TOKyMeHTa», « TeKcT mokyMeHTa» (0e3 ab3alliB),
«BigMmiTka Tpo HasIBHICTH HonaTkKiB», «Biza mokymenta», «['pud moromkeHHs
(cxBaJieHHS1) JIOKYMEHTa», «BigmiTka mpo 3acBiAYEHHS KOIIi JTOKYMEHTay,
«BigoMocTi mpo BHUKOHABLS JOKyMeHTa», «BiamiTka mnpo oO3HAWOMIEHHS 3
JTOKyMEHTOM», «BiamiTka mpo BUKOHAaHHS JTOKyMEHTa», HaMEHYBaHHS TOCaad B
pekBizuTi  «[limmuc», a Takok cmB  «CIYXAJIN», «BUCTYIININ,
«BUPIHINIIN», «Y XBAJINJIN», «kHAKA3VYIO», «(30b0OB’ A3YIO».

9.V pa3i HasBHOCTI KUIbKOX TpH(iB 3aTBEPAKEHHS 1 MOTOIKEHHS (CXBaJICHHS )
JIOKYMEHTa NepIuid rpud IpyKyroTh 0€3 BIACTYITY BiJ MEXI1 JIIBOTO MOJS, APYTHl —
yepe3 100 MM Bij MEXi JIIBOTO MOJIS.

10. Skuio B TEKCTI JOKYMEHTA € TMTOCUJIAHHS Ha JIOJIATKU a00 Ha JJOKYMEHT, 1110
CTaB IMJICTaBOIO JIS WOTO IMIArOTOBKU (BHaaHHs), cioBa «JlomaTok» 1 «IlizcTaBa
IpYKYIOTh 0O€3 BIACTYIY BIJ MEXI JIBOrO MOJisA, a TEKCT OO0 HUX — uyepe3 1
MDKPSIIKOBUHM 1HTEPBAJL.

11. Ilix wac odopmieHHS TOKYMEHTIB Ha JBOX 1 OLIbIIEe CTOpIHKAx Jpyra Ta
HACTYIIHI CTOPIHKY MalOTh OyTH MPOHYMEPOBAHI.

12. Homepu CTOPIHOK CTaBISATh TIOCEPEMHI BEPXHBOTO TIONS  apKyIna
apabcbkumu 1MdpamMu O6€3 3a3HAYEHHS CJIOBA «CTOPIHKA» Ta PO3JAUIOBHX 3HAKIB.
[lepiry cTOpiHKY HE HYMEDPYIOTb.

CTOpiHKM JOKYMEHTA 1 KOKHOTO 3 JI0JIaTKiB MalOTh OKPEMY HyMEPaIIifo.

13. TekcTn JOKYMEHTIB TMOCTiIMHOro Ta TpuBajgoro (moHaa 10 pokiB)
30epiraHHs JAPYKYIOTh Ha OJHOMY Ooili apkymia. JIOKyMEHTH THMYacOBOTO CTPOKY
(mo 10 pokiB BKJIIOUHO) 30epiraHHsi MOKHA JPYKYBaTH Ha JIMIILOBOMY 1 3BOPOTHOMY
Oor11i apkyiia



JlonaTtok 5

no IHcrpykimii 3 IUJIOBOACTBA
3aKIanay

(mynkt 2.3 pozainy II)

HOBT'OPO/I-CIBEPCBKA MICBKA PAJIA YEPHITTBCBKOI OBJIACTI
CMSILBKA 3AT AJIBHOOCBITHS IIKOJIA I-111 CTYIIEHIB
HOBI'OPO/I-CIBEPCBKOI MICBKOI PAJTH
YEPHITIBCBKOI OBJIACTI
(CMSIIBKA 30111 I-111 CTYIIEHIB)

Hpyx6m, 29, c. Cmstu, HoBropon-Ciepcbkuii paiion, UepHiriscbka 00macts, Byi. 16030,

ter. (066)5871904 e-mail: smyach 01@ukr.net Kog €EIPIIOY 33435960,
BiJ 20 Ne

(be3 abzayy) (12,5)
Jupexrop Tumopiiit KOBAJIBYYK



Mapuna AJIJIOIIMHA (093) 0055193
(im’s. npizeuwye UKOHABYS)

JlonaTok 6
no IHcrpykmii 3 JIUIOBOJACTBA
3aKIamy

........... (ab3ay 1,0)



Jonatok 7
1o [HcTpyKIii 3 11JI0BOJICTBA 3aKJIALy
(myHkT 2.3 po3ainy 1I)

HOBI'OPO/-CIBEPCHKA MICBKA PAJIA YEPHITIBCBKOI OBJIACTI
CMSIIBKA 3ATAJIBHOOCBITHS HIKOJIA I-111 CTYIIEHIB
HOBI'OPO/I-CIBEPCBKOI MICBKOI PAIN
YEPHITIBCBKOI OBJIACTI
(CMSIIBKA 30111 I-111 CTYIIEHIB)

Hpyx6m, 29, c. Cmsy, Hosropoa-Cisepcbkuii paiion, UepHiriscbka o01acTsb, By 16030,
Ten. (066)5871904 e-mail: smyach_01@ukr.net Kog €IPIIOY 33435960

HAKA3

20.12.2021 c. Cmsu Hosropoa-Cisepcbkoro paitony Uepnirisebkoi o6acti  Ne

........... (ab63ay 1,0)

HAKA3VYIO:



(be3 abzayy) (12,5)

JAupexTop Tumopiit KOBAJIBUYK
BukoHnasenp: 3aBi30BaHO: Hanicnano:
o cripaBu
JlonaTok 8
no Imcrpykmii 3 IUJIOBOACTBA
3aKJIany

(mynkt 3.1 pozainy II)

IHEPEJIIK

JOKYMEHTIB, HA SIKMX HiJANKC MOCAJT0BOI 0CO0H 3aCBiI1Y€EThHCS BiIOMTKOM
NMeYaTKu 3aKJaaay

1. Axtu (BUKOHaHHS POOIT, CIMCAaHHS MaTepiaJbHUX IIHHOCTEH, (iHAHCOBUX
NEPEBIPOK, BIIIYYECHHSI IOKYMEHTIB JIJIsl 3HUILIEHHS, [TepEeIaBaHHs CIIPaB TOIIO).

2. JoBinku (Mpo BUKOPUCTAHHS OOJKETHUX aCUTHYBaHb Ha 3apOO0ITHY ILIATY,
HapaxoBaHY 13 3apo0iTHOI IJIATH TOIILIO).

3. JoroBopu (mpo MarTepiajibHy BIJNOBIJAIBbHICTh, HAYKOBO-TEXHIYHE
CHiBPOOITHUIITBO, MIPSIAN, OPEH Ty IPUMIIIEHb, BUKOHAHHS POOIT TOIIIO).

4. JlokymMeHTH (JOBIIKM, TOCBITYEHHS TOIIO), IO 3aCBIAYYIOTH IpaBa
TpOMaJIsH 1 FOPUIUIHHX OCiO.

5. HopydeHHs Ha oJiep>KaHHS TOBAPHO-MaTepiaIbHUX I[IHHOCTEH.

6. 3aBnaHHA (Ha MPOEKTYBAHHS OO0’ €KTIB, TEXHIYHUX CIOPY., KamiTalbHe
OyIIBHUIITBO, TEXHIYHI TOIIIO).

7. 3pa3ku BiIOUTKIB TMEYATOK 1 MIJAMNUCIB MPAIIBHUKIB, fKI MarOTh MPaBO
3MIMCHIOBATH (DIHAHCOBO-TOCIIOIAPCHKI Orepartii.

8. Komropuc BuUTpaT (Ha KaJbKYJAIIIO 3a JOTOBOPOM, Ha KaImiTalbHE
OyJIBHUIITBO TOIIIO).

9. JIuctu rapaHTiiiHi (Ha BUKOHAHHS poOIT, HAIaHHS TOCTYT TOILO).

10. Omucu crmpaB mocritHOro, TpuBajoro (moHaa 10 pokiB) 30epiraHHs, 3
KaJIpOBUX MTUTaHb.

11. HlratHi po3nucu.

12. TpynoBi KHUXKKH.



lonaTok 9

no Iacrpykii
3aKIany

(mynkt 3.4 pozainy II)

3 IIJIOBOJICTBA

KYPHAJL
00J1iKy Me4aToK Ta IITAMIIIB, [0 32CTOCOBYKOTHCS B YCTAHOBI*
Ne | Binbutok Komy Buaano Jata [TpumiTka
3/I1| IEYATOK 1 |HaiiMeHyBaHHsA| TPi3BHIIE Ta marai |MOBEPHEHHA 1| (BLOMITKa
ITAMITiB MiIPO3 LTy, B 1HII1aIn po3nucka | PO3IHCKa 1po
SAKOMY BIIMOBIAQIBHOI|  TPO po SHUICHH )
30epiratoThcs ocoou OTpMMaHHs | IPUHMaHHS
MeYaTKy 1
IITaMITH
1 2 3 4 5 6 7




lonatok 10

no IHcrpykmii 3 JIUIOBOJACTBA
3aKiany

(mynkT 9.29 pozniny 1)

CMSIIBbKA 3AI'AJIBHOOCBITHA HIKOJIA I-1II CTYIIEHIB
HOBI'OPO/I-CIBEPCBKOI MICBKOI PAZIN
YEPHITIBCHKOI OBJIACTI

AKT
Npo NpUiiMAHHS-TIepeIABAHHSA JOKYMEHTIB i cripas
niJa 4ac 3MiHU KepiBHUKA

(Ha3Ba 3aKJ1aly OCBITH)

No c.I'pem’stu HoBropoa-CiBepcbkoro paiiony YepHiriBcbkoi 001acTi
BiamosigHo hi o) Hakazy BII 26.08.2019 No
(irimianu (iHiiaa iIMeH1), Mpi3BUILE) MEPE/IaB,
a NPUIHSAB y JOKYMEHTH YIPaBIIHCHKOT
TISUTLHOCTI:
No No 1 Ha3Ba TOKYMEHTY KinbkicTh [TpumiTku
3/m PUMIPHUKIB
1 2 3 4
Pazom mpuiinsTo TOKYMEHTIB (1udpamMu 1 ciaoBamu), Yy

npuMipHUKax (udpamu 1 cioBaMu).

Cran JOKYMEHTIB

(3arayibHa XapaKTEPUCTHKA CTaHY)
[lepenas




(miammc) (BmacHe iM’s1, TIPi3BUIIIC)

[Ipuiiass
(miammc) (BmacHe iM’s1, TIPi3BHILIE)
20 POKY
Jlonatok 11
no IHcrpykmii 3 JIUIOBOJACTBA
3aKIamy
(mynkT 9.29 pozniny 1)
CMSIIUBbKA 3AT'AJIBHOOCBITHA 3ATBEPIXKXYIO
HIKOJIA I-1II1 CTYIIEHIB JIupeKTo
HOBI'OPO/I-CIBEPChKOI MICBKOI peterop
PAIN Tumodgii
YEPHIT'IBCBKOI OBJIACTI KOBAJIBYYK
27.12.2021
AKT
Mpo NpuiiMaHHs-TIepeIaBaHHs CIIPaB
i yac 3MiHH 0cO0H, BiIMOBITAIBLHOI 32 apXiB
No c. Cmsia Hosropon-CiBepcbkoro paitony YepHiriBchbkoi 00J1acTi
BiamosigHo bie} Hakazy BIJ 27.12.2019 No
(inimianm (1HIiax iMeH1), Ipi3BUIIE) TIEpeiaB,
a (iHimiany  (1HIIad 1MeHi), MPI3BUIIE)
NPUIHSAB Y TIPUCYTHOCTI KOMICIi, sSIka CTBOpEHA Ha IMiJICTaBl 3a3HAYEHOT0 HaKazy, y
CKJIa/ll TOJIOBU (iHimianu (1HIIIa1 IMEH1), TPI3BUILE)
1 YJICHIB KOMicCii

(iHimianm (1HIIIAIM 1IMEH1), TPi3BUINA) TOKYMEHTH apXiBY Ta JOBIAKOBUM amapatr a0
HUX:

Ne Ne i Ha3Ba onmcy KinbkicTb KinpkicTb [TpumiTku
3/m MIPUMIPHHUKIB crpaB
OIUCY
1 2 3 4 5
Pazom mpuiiHATO cnpaB (uudpamMmu 1 CIOBamHu),
OIUCIB Y MPUMIpHUKAX.

(urdpamu 1 ciioBamn).
Cran JIOKYMEHTIB 1 OTIHCIB




(3araigpHa

XapaKTCPUCTHUKA CTaHY) .

Bonnouac
nepearThCs
(BUAM TOBIJIKOBOT'O amapary, Horo o0Csru, CTaH)
Ta
(Ha3BM MEYATOK 1 IITAMIIIB apXiBY, X KUIbKICTb)
Cran MPUMILIEHB
apxiBy
(3arajibHa XapakTepUCTHKA CTaHy).
HasBHicTe 1 cTaH oOJ1aTHaHHS Ta 1HBEHTapIO
apxiBy
(3arajyibHa XapaKTEPUCTUKA CTaHY).
[Tepenas
(i armc) (BmacHe iM’s1, TIpi3BHUIIIC)
[Ipuiinss
(miamuc) (BmacHe iM’s1, TIPi3BHIIIC)
I'onoa komicii
(i armac) (BacHe iM’st, TIPi3BHIIIC)

YeHu KOMICIT
20 poky




lonaTok 12

no Imcrpykmii 3 IUJIOBOJACTBa
3aKIangy

(myHKT 9.29 po3zainy 1)

3ATBEP/T/KYIO 3ATBEP/T/KYIO

(mocaga KepiBHMKA YCTAHOBH, IO
NPUIMAE JOKYMEHTH)

(mocaga kepiBHMKa YCTAHOBH, IO
nepeaac 10KyMeHTH)

(migmuc) (By1acHe 1M’ s, TIPI3BHUIIIC)
20 poky

MLII. (3a HASABHOCTI)

(By1acHe 1M’ s1, TIPI3BUIIIC)
20 poky
MLII. (3a HASABHOCTI)

(migmuc)

AKT
PO NPUHMAHHA-TIEPeIABAHHSA CIIPAB
(1oKyMeHTIB) Bijl O/THi€l yCTAHOBM 10 iHIION
Ne c.Cmsiu Horopon-CiBepcrkoro paitony YepHIriBcbkoi 001acTi

ITincrasa:

(3MicT
pillIeHHs, TOBHA Ha3Ba (OHY, SIKUU MepeaaeThesi ad0 3 SIKOTO BUITYYEHO CIIPaBH AJIs
nepe1aBaHHs )

_ (nalimeHyBaHHS yCTAHOBH, SKa II€pelae clpaBu (JOKYMEHTH)) Mepefana, a

_ (nmaliMeHyBaHHSI YyCTaHOBH, SIKa MPUMMAaE CIpaBu (JOKYMEHTH)) MpUiiHsIa (CIIpaBU
(IOKyMEHTH) 3a3Ha4yeHOro (oHay, OOJIKOBI JOKYMEHTH Ta JOBIIKOBUU amapar 110
HBOI'O:

Ne Howmep 1 Ha3Ba Kinbkicth KinbkicTh [TpumiTku
3/m OTHCY IPUMIPHUKIB CIpaB
OIHCY
1 2 3 4 5




Homepu BIZICYTHIX

Ycporo

(uudpami 1 ciioBamu).

[lepenaBanHs 3/11ICHUB:
[locama  ocobm, 1m0 Tepegac  JAOKYMEHTHU

20 poky

[IputimanHus 3A1HCHUB:
[locana ocoOu, mo npuiiMae AOKYMEHTH

20 poky

cIpaB

MIPUHHATO
CIpaB



HMonaTok 13

no Imcrpykmii 3 JIUJIOBOJACTBa
3aKJIaay

(mynkt 10.9 pozniny )

3PA30K

HOBI'OPO/-CIBEPCHKA MICBKA PAJIA YEPHITIBCBKOI OBJIACTI
CMSIIIBKA 3ATAJIBHOOCBITHS HIKOJIA I-1I1 CTYIIEHIB
HOBI'OPO/I-CIBEPCBKOI MICBKOI PAJTA
YEPHIT'IBCBKOI OBJIACTI
(CMSIIBbKA 301 I-1IT CTYIIEHIB)
Hpyx06u, 29, c. Cmstu, Hosropon-CiBepcbkuii paiton, UepHiriBchbka 00J1acTh, BYIL
16030,
Ten. (066)5871904 e-mail: smyach 01@ukr.net Kox €/IPIIOY 33435960

APXIBHA KOIIIA
16.09.2020 Ne 45
HAKA3
31.08.2022 c.Cmsiu Ne 148-k

IIpo npuznayennss Mapunu CTuxuisic
[TPUBHAYNTHA:

CTUXWISIC Mapuny MuxaiigiBHy Ha MOCaAy MNPAKTUYHOTO TICHXOJIOra 3
01 Bepecns 2018 poky 3 mOCagoBUM OKJIAIOM 3TiAHO 31 IITAaTHUM PO3MHCOM Y
po3mipi 4525 rpuBeHb.

[lincrasa: 3asBa Ctuxumnsic M.M. Bix 25 cepnns 2018 poky.
Hupekrop Tumodiit KOBAJIBYYK
[TincraBa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3rigHO 3 OPUTIHAIIOM

BianoBigansHu 3a BeIeHHS (mianuc)
apxiBy

M.IL




Honarok 14

no Imcrpykmii 3 JIUJIOBOJACTBA
3aKJIaay

(mynkt 10.9 pozniny )

3PA30K

HOBI'OPO/-CIBEPCHKA MICBKA PAJIA YEPHITIBCBKOI OBJIACTI
CMSIIIBKA 3ATAJIBHOOCBITHS HIKOJIA I-1I1 CTYIIEHIB
HOBI'OPO/I-CIBEPCBKOI MICBKOI PAJTA
YEPHIT'IBCBKOI OBJIACTI
(CMSIIBbKA 301 I-1IT CTYIIEHIB)
Hpyx6wu, 29, c. Cmsu, Hosropoa-CiBepchbkuii paiioH, UepHiriBcbka 001acTh, BYIL
16030,
Ten. (066)5871904 e-mail: smyach 01@ukr.net Kox €/IPTIOY 33435960

APXIBHUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2021 c.Cmsu Ne 148-x/1p

IIpo BHeceHHSsI 3MiH 10 TPYA0BUX KHUKOK
HAKA3VIO:

2. Buectu 3MiHM 10 TPYAOBOi KHMXKKUA Ta ocoboi kaptku [1-2 AJIEKCECHKO
Banentunu CrenaHiBHHM Mo 3MiHY Ha3BU MOCAAU 3 «YUUTENb MOYATKOBUX KJIACIB» Ha
«Y4auTenb MOYaTKOBUX KJIAaciB 3aKjaay 3arajibHOi CEpeTHbOI OCBITIY.

[lincraBu: Haka3 ympaBJiHHS OCBITH 1 HayKH BijonepkiBCbKOi MICHKOI paau Bij
02 ciuns 2019 poky.

ITincraBa: ¢. 1111, on. 1-oc, cop. 13, apk. 21.

3T1/IHO 3 OpUTiHATIOM

BinnosigansHwmit 3a (mmiamuc)
BEJICHHS apXiBY

ML.IL




HMonarok 15

no Imcrpykmii 3 JIUJIOBOJACTBA
3aKJIaay

(mynkr 3.3 pozainy III)

IHEPEJIIK
AOKYMEHTIB, 10 He MIVIATal0Th peecTpauil crneniaibHO NPU3HAYCHOI0 1JIs
LOr0 0C000I0

. I'padixu, Hapsiau, 3asiBKU, pO3HAPSIAKU.
. 3BeZieHHs Ta 1H(opMallis, HaJicIaHi A0 BiaoMa.
. HaBuanpH1 rianu, ocBiTHI nporpamu (Komii).

. PexyiaMH1 mOB1AOMJICHHS, TIJIaKaTH, MPOTpaMK HapaJl, KOH(PEPEHIIIH TOIIO.

1

2

3

4

5. Hopmu BuTpart Matepiais.
6. BiTanbHi TUCTH 1 3aMpOILICHHS.

7. pykoBaHi BUJaHHS (KHUTH, KypHaIIU, OI0JIETEH]).
8. MicsiuHi, KBapTaibHi, TIBPIYHI 3BITH.

9. ®opmMuU CTaTUCTUYHOI 3BITHOCTI.

1

0. Torosopu.



peecTpanii BXiIHUX JOKYMEHTIB

Jlomatku 16-19

10
3aKJaay

[Herpykmii 3

JIIJIOBOJICTBA

(mynkr 3.5 pozainy III)

KYPHAJI

Jlata Kopecnionnenrt, | Koporkuii |  Pe3omorris, Iligmuc | BigmiTka
HAJXOJDKEHHSI| J1aTa Ta 1HAEKC 3MICT |BIJIIOBIJAJILHUM |0COOH, SIKA po
Ta 1HJIEKC 0JICP’)KaHOTO BUKOHABEIlb | OTpUMaJia | BAKOHAHHS
JIOKYMEHTa JTIOKYMEHTa JOKYMEHT |TOKYMEHTa
1 2 3 4 5 6
KYPHAI
peecTpanii BUXiTHUX IOKYMEHTIB
HNatata | Kopecriongent | Kopotkuii 3micT [Ipi3Buina, [Tpumitka
1HIEKC 1HIIIAJIA 0CO0OH,
JIOKYMEHTA sKa Iiamnucana
JIOKYMEHT, Ta
BUKOHABIIS
JIOKYMEHTa
1 2 3 4 5
KYPHA

peecTpauii BHYTPIlIHIX JOKYMEHTIB

Hara ta innexc|Kopotkuii 3micTt Pe3omrorst abo [Tiamuc Bigmitka mipo
JIOKYMEHTa BIJITTOB1 TATBHU I ocoowm, sika | BHUKOHAHHS
BHUKOHABEIb oTpuMalia JIOKYMEHTa
JIOKYMEHT,
aTa
OTpUMaHHS
1 2 3 4 5
PEECTPAIINHUU KYPHAJI
HAKa3iB KepiBHUKA 3aKJIaxy
Peecrpariiinuiil/{ata 3aronoBok Haka3zy[[Ipizeuie, [[Ipi3Buiie, [ IpumiTKH
1HIIEKC HaKazy IHIL TN 1HILI AN
(HOMED) MpaiiBHUKA, [B1MOBITAIEHOT
Ha KO0 ocodou




HaKazy

MMOKJIaJCHUN
KOHTPOJIb 32
BUKOHAHHS
HaKa3zy

(BIITOBITAJTbHAX

0ci10)




peectpauii ¢pakTiB BUSIBJICHHSA (3BEPHEHHs1) PO BYMHEHHSI JOMAIIHBOI 0 HACHJIbCTBA,
HACWJIBCTBA 32 03HAKOI0 CTATI Ta OyJIiHIY

AKYPHAJI

Jonarok 20

a0

[HCTpyKIii

3aKIamy
(mynkt 3.6 po3ainy 1)

(3axnao oceimu)

3 IUJIOBOACTBA

[Topsig
KOBUH
HOMEP

[IpizBuie, imM’s,
1o 0aThKOB1
MOCTpaXKaan01
ocobu Ta/abo ii
3aKOHHOTO
MpeACTaBHUKA,
cepis Ta HoMep
nacropra abo
PEKBI3UTH
IHIIOT O
JIOKYMEHTa, 1110
MOCBIAYY€
oco0y (3a
HasIBHOCTI), BIK
MOCTPaXKAAN01
ocobu, gata
3BEpHEHHS,
azpeca
MPO’KUBAHHS,
KOHTAKTHI JaHi

Kareropi
S
MOCTPaX
Jajoi
ocobu
(mopocina
, INTHHA,
Hemie3aa
THa,
oOMexeH
0
Ii€3maTH
a ocoba 3
1HBAJIIH1
CTIO)

Bung
HaCHJIbCTB
a:
JIOMAaIIHe/
3a
03HAKOIO
crati/Oyni
HT,
¢i13uuHe,
CEeKCyallbH
c,
TICUXO0JIOT'1
yHE 200
E€KOHOMIYH
e
(xopoTKHMii
3MICT
3a5BM)

[pizBuin
e, iM’4,
o
0aThKOBI1
KPHBIHH
Ka, CTaTh,
BIK,
CTYIiHb
criopifiHe
HHSI,
aapeca
POJKHBA
HHSI,
KOHTaKTH
1 naHi (3a
HasIBHOCT

i)

IloBimomi
CHHS,
OTpUMaHe
Hamionans
HOIO
MTOMIITI €10
(mara, yac,
HalilMEHYB
aHHA
H1IPO3ALTY
)
Ipi3BUILE,
IM’S, 10
0aTbKOBI
oca10Bo1
ocobu, sfKa
NpUHsIIA
[IOBiOMJIE
HHS)

IToBigomie
HHS,
OTpUMaHe
CITy’k0010 y
crpaBax
niTel (nara,
qac,
Mpi3BUIIIE,
IM’S, IO
0aTbLKOBI
I10CaJI0BO1
ocobu, sKa
MPUKAHSIIA
[IOB1JOMJIEH
HS)

IToBigoMIIeHHS,
OTpUMaHe
YIIOBHOBa)KEHOIO
0c00010 TPOTUAIL
JIOMAaITHbOMY
HaCUJIbCTBY,
HacUJIbCTBY 3a
O3HAKOIO CTaTI,
OyniHry (nara,
Jac,
HallMEHYBaHHS
oprasy,
npi3BHILE, IM’S,
1o 0aThbKOBI
mocajoBoi ocoou,
sIKa IPAMHSAIA
MIOB1JJOMJICHHS )

[Totpeba B
HaJaHHI
MEIUYHO]I
JIOITOMOTH
(Tak/Hi,
BYKHUTI
3aX0/IH,
maTa i
HOMED
HarpasJieH
HS,
HaliMEHYyBa
HHS
3aKJany,
YCTaHOBH)

3axonu,
BIKHTI JI0
MOCTPAX/T
anoi
ocoowu, y
pasi
3aJTy4eHH
s JIO 1X
peasmizanii

3axonu,
BIKHTI 10
KPUBIHU
Ka, y pasi
3aydeHH
S 710 1X
peaizarii
i

[Tpi3Bue,
IM’S1, 10
0aTbKOBI

YIIOBHOBA

J)KEHO1
ocobu, siKa
BHECIA

BiJIOMOCTI

po

BUSIBIICHHS

(dakrty
HaCHJILCTB
a abo
3BEPHCHHS
po

BUMHCHHS

HaCHJIbCTB

a




JlonaTok 21

no Imcrpykmii 3 JIUJIOBOJACTBA
3aKJIaay

(myHkT 1.9 pozainy V)

CMAALBKA 3AT'AJIBHOOCBITHSA HIKOJIA
[-IIT CTYIIEHIB
HOBI'OPOJI-CIBEPCLKOI MICBKOI PAJTU

YEPHIT'IBCbKOI OBJIACTI
HOMEHKIJIATYPA CIIPAB
Bi 27.12.2021 Ne 222
Ha 2022 pik
Ianexc 3aroJoBOK CIIpaBU Kinbkicte | Ctpok [Tpumitka
CIIpaBU (TOMY, YaCTHHU) crpaB 30epiraHHs
(TOMiB, CIpaBH (TOMY,
YaCTHH) YaCTUHHU 1
HOMEpHU CTaTen
1 2 3 4 9)
BianosigansHuii 3a
BEJICHHS JIIJIOBOJICTBA
(mianuc)
20 poky
BignoBiganeHUl 32 BeACHHA
apxiBy (miamuc)

CXBAJIEHO
[Tporokon 3acinanns EK 3akmany

No
[lincymKoBU 3amuc Mpo KaTeropii Ta KUIBKICTh cpaB, ckiageHux y 2021 pori B
3aKJIaal;

3a cTpokamu 30epiraHHs Pazom VY tomy yuci

TaKuX, 1110 3 BIZIMITKOIO
MIEPEXONSThH «EITK»




ITocTiiiHoro

Tpusanoro (monan 10 pokiB)

Tumyacooro (10 10 pokiB
BKJIFOYHO)

Yerworo

BiamoBigansHUH 3a BeAEHHS

JIJIOBOJICTBA (mmianuc)
20 POKY

[TimcyMKOBI B1IOMOCTI IEepeIaHO B apXiB YCTAHOBH.

BianoBinansHuii 32 BEIEHHS apXiBy (miammc)
20 POKY




JlonaTok 22

no Imcrpykmii 3 JIUJIOBOJACTBA
3aKJIaay

(myHkT 3.8 pozainy V)

AKT
No

(MicIIe CKITaTaHHs)

IIpo HecTauy cipaB (IOKYMEHTIB)
y CTPYKTYPHMX IipPo3aijiax

Y pe3ynbTaTi
BCTAHOBJICHO BIJICYTHICTh CHpaB (JIOKYMEHTIB), IO BHECEHI 10 HOMEHKJIATYpH.
3axomm MO0 iX PO3MIYKY TMO3UTHUBHUX PE3ylbTAaTiB HE JallK, Yy 3B’S3KYy 3 UUM
BB)KAEMO 3a JOIIbHE 3HIATH 3 00JIIKY CIIpaBy (JOKYMEHTH ), 3a3HAUYCH] HUKYE:

No No cripaBu 3a 3aroiaoBok Jara KinbkicTs MoskuBi
3/T1 | HOMEHKJIATYpPOIO CTIpaBH CIIpaBH apKyIIiB y MPUIHHA
(abo (moxymeHnTa| (HOKyMEHTa) CIpaBi BIJICYTHOCTI
HOMEPH apKyIIIiB ) (IOKyMeHT1) CITpaBH
JIOKYMEHTA) (IoKymeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas,
JIOKYMEHTIB.
(mrdpamu 1 cToBaMM ) (mdpamu 1 cIoBamMm)

3MICT HEBUSBJICHUX CIIpaB (JOKYMEHTIB) MOXK€ OYTH YacCTKOBO BIJITBOPEHO TaKUMH
CIIpaBaMHu (IOKyMEHTaMM):

(HOMepH cIpaB, apKyIIiB, X 3ar0JIOBKH)

BianosinanpHuUiA 3a BeJIEHHS apXiBY
20 poky

BianosigansHUM 3a T1JIOBOACTBO
20 POKY




JlomaTok 23
no Imcrpykmii 3 JIUJIOBOJACTBA

3aKIIaay

(myHkT 2.2 posainy VII)
PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JIuupoBuii O1K)

0203005

Peectpariiino-
KOHTpPOJIbHA KapTKa

BinMiTka mpo KOHTpOIIb

KopecnonneHt (3assBHUK)

Micue npo>kuBaHHs,

Bun 3BepHEHHS:

eNeKTPOHHA MIPOMO3MIIis, 3as1Ba, CKapra
. ajgpeca, HOME .
Kareropist 3assBHHKa Apeca, p [HauBiqyansHe,
TenedoH .
(bony KOJIEKTHBHE, aHOHIMHE
CorialbHUN CTaH 3asIBHUKA O3Haka HaIXOIKEHHS:
TIePBUHHE
MIOBTOPHE
JHara Hara Peecrpaniiinmii | 3Bigku Hara Ingexc dopma
MIANUCAHHS | HAAXOMKEHHS IHIEKC HaJIICJIaHO | HAJICIAHHS | JOKYMEHTA | HAJXOKCHHS
/HancunaHHs/ | 3BEpPHEHHSA
3BEpHECHHS,
Iara
HAIXOIKEHHS
N3BIHKA
[Tonepenni 3BepHeHHs Ne Bil 20 p.
Ne BIL 20 p.
OCHOBHI NUTaHHS 3MICT MUTAHHS IHgekc nuTaHHs

JlonaTkoBi nuTaHHS

Pesosronis

ABTOp 1 1aTa pe30TOIIiT

CTpok BUKOHaHHS

Bukonano 3a
JTHIB




(3BopoTHUI OiK)

X1 BUKOHAHHS

JlaTa mepenadi Ha
BHUKOHAHHS

Buxonaseun

3anucu po MpoJIOBKEHHS
CTPOKY BUKOHAHHS,
MONEPEIHIO BIAMOBIAbL
TOIIO

KonTponbHi
BIIMITKHU

[lepeBipeHo Ha micli

[ara, peecTpaiiiiHuii iHAEKC TOKYMEHTA IMPO BUKOHAHHS

Komy nazgicnano

p. MpaliBHUKOM

PesynbTaT po3risny
3BEPHEHHS

3 KOHTPOJIIO 3HSB

Cnpasa

Tom

ApKy1IiB




lonatok 24

no Iacrpykuii
3aKIIaay

(mynkT 2.2 po3ainy VII)

3 IIJIOBOJICTBA

KYPHAJI
peecTpauii 3BepHeHb I'POMASIH

ITopsi| [ara Hata | [Ipi3Bu [3Binku| Bua |OcHoBHi Ta| 3mict |Bigmit|BinmiT| Homep
JIKO ST— HAIXOIK | 1,ue, HAJICII | 3BEpHEH | JOJATKOB1 Pe30III0 | Ka MPO| Ka PO | CIIpaBH 3a
. eHHs Ta |IM’s, TIO| aHo, HSl, nuTaHHsA | Iii, ii \mepenaBUKOHA| HOMEHKJIA
BUH | HHA/ peecrpani|6aTbKoB| Aarta, | (opma aBTOp | 4y Ha | HHA, | TYypOIO
Hogwe HaJcuia .I\/'IHI/II\/'I 1, Micle|IHIeKC| Ta KOpOT| inpe | T4 AaTa, BUKOHA| Pe3yJib
HH$/ | IHIEKC |[IPOXHB| O3HAKA | gpii | keu | BUKOHA| HHA | TaTH
aHHS | B3ATTS |HAAXOIK| sprict Bellb, po3riis
3BCPHCH (enexTp| Ha CHHSI CTPOK ay,
HA OHHA | KOHTp BHUKOHA 3HSTTSA
azpeca,| Olb HHS 3
HOMED KOHTPO
Tenedo IO
HY),
KaTerop
11,
coliaib
HUM
CTaH
3asBHUK
a
1 2 3 4 5 6 7 Ta 8 9 10 11




JlomaTok 25

no Imcrpykmii 3 JIUJIOBOJACTBA
3aKJIaay

(mynkt 2.2 po3ainy VII)

KAPTKA (KYPHA.I)
00J1iKy 0COOHMCTOr0 NPUIOMY I'POMA/ASH
Ne| Jlara XTO [IpizBume, | IlopymieHi nmutanHs Komy Hacmigku
3/ninpuiiomy [ipuitmMae|  im's, 1Mo NOPYYEHO | pO3risdy,
0aTbKOBI, | KOPOTKHIA | iHIEKCH | PO3IJIAM, |IHAEKC, aTa
ajpeca 4u 3MiCT 3MICT OJIep>KaHHS
Miciie poOoTH, JTOPYYE€HHS, | BIJMOBIII
KaTeropis TEPMiH BIJ
(comianbHUN BUKOHAHHS | BUKOHABIIS
CTaH)
TpoOMajsTHUHA
1 2 3 4 5 Sa 6 7




JlomaTok 26

no Imcrpykmii 3 JIUJIOBOJACTBA

3aKJIaay

(mynkt 2.2 po3ainy VII)
BKA3IBKHA

{010 32TIOBHCHHS PEECTPALIHO-KOHTPOJIbHOI KAPTKH, sKYPHAJy peecTpauil
3BE€PHEHb I'POMA/ISIH | KAPTKHU 00J1iKy 0CO0OHCTOr0 NpuMoMy rpoMaasin™

PEECTPALIMHO-KOHTPOJIBHA KAPTKA

(JInupoBuii O1K)

Enementn

[losscHeHHs J0 3aIITOBHCHHA

KopecnionneHT (3asiBHUK)

npi3BUIIE, 1M 51, 110 OATHKOB1 aBTOPA, JJIs1 KOJCKTUBHUX
3BEpHEHb - 3aMMHC “‘KOJICKTHBHUHN 1 3a3HAYAETHCS
MIPI3BHIIE OJTHOTO 3 aBTOPIB

JlaTa mignucanHs
/HaaCcWIIaHHs/ Ta
HAJIXOJIPKEHHSI 3B€pHCHHS

Jata HiI[HI/ICElHHSI 3aABHUKOM ITMCbMOBOI'O 3BCPHCHHA
abo HaJACHUJIaHHA CIICKTPOHHOI'O 3BCPHCHHA,
HaJAXOIKCHHA YCHOI'O 3BCPHCHH:A

Micriie npoXKuBaHHS,
€JIIEKTPOHHA TTOIITa

azipeca, 3a3Hau€Ha y 3B€pHEHHI, €JIEKTPOHHA MOIITA,
HOMED TeNePOHY 3asiBHUKA

Bun 3BepHeHHs

npono3ullis (3ayBa>KeHHs ), 3asiBa (KJIOMOTaHHs), CKapra

Kareropis 1 comianbauit
CTaH 3asABHUKA

JaH1 IMpo 3asBHUKA BiAMOBIIHO 10 Kiacudikatopa
3BEPHEHBb I'POMAJISIH, 3aTBEPIPKCHOT0 TTIOCTAHOBOO
KabGinery MinictpiB Ykpainu Big 24 BepecHs 2008 p. Ne
858**

O3Haka HaIXOMKEHHS

IICPBUHHC YU ITIOBTOPHC 3BCPHCHH:A

JlaTa HaJIXOIKECHHS

YHUCII0, MICAIb, PIK HATXOMKCHHS

Peecrpariiinuii iHgeKc

MoYaTKOBA JIiTepa Mpi3BUIIA aBTOPa (/111 KOJIEKTUBHUX
3BEpPHEHb, aHOHIMHUX 3BEpHEHD (0€3 mianucy) -
BIJIMOB1THO MpocTaBisieThes BiamiTka “KO”, “BIT”) Ta
MOPSIAKOBUM HOMED 3BEPHEHHS

3BIAKHA HAMICIAHO

HalilMEHYBaHHs OpraHi3ailii, o Hajicaana
KOPECTIOHEHIIII0



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

JlaTa HajCUIaHHS

JaTa CympoBIIHOTO JIMCTA OpraHizailii, o nepeciana
3BEpPHEHHS

Inaexc nokyMeHTa

1HJIEKC CYIIPOBITHOTO JIMCTA OpraHi3allii, o rnepeciana
3BEPHCHHS

dopma HAIXOIKECHHS

MOILTOIO, 3 BUKOPUCTAaHHAM [HTEpHETY, 3aC001B
€JIEKTPOHHOTO 3B’ 53Ky (€JIEKTPOHHE 3BEPHEHHS), 32
JIOTIOMOT 010 3ac001B Tene(OHHOT O 3B’ A3KY, Ha
0coOMCTOMY MPUHOMI, Uepe3 YIOBHOBAKEHY 0CO0Y
TOLIO

[lonepenHi 3BepHEHHS

JaTH 1 peecTpalliifHi 1HAEKCH MONepeIHIX 3BEPHEHD

OCHOBHI Ta JOJaTKOBI
[IUTaHHS

BUKJIAIA€THCS CTUCIUI 3MICT TUTaHb Ta X 1HICKCH
BiamoBiaHO 10 Kimacudikaropa 3BepHEHb IPOMAJISIH,
3aTBepKeHOro nocranoBoro Kadinery MiHicTpiB
VYkpainu Big 24 BepecHsa 2008 p. Ne 858**

Pesosroris

MEPEHOCUTHCA 3 IOKYMEHTa a00 KapTKHU (3KypHAIy)
00JIIKy 0COOMCTOr0 MPUHOMY IPOMAJISH

ABTOp 1 JaTa pe3oroLii

rmocaja, Mpi3BHIIE Ta 1HIIIAJIN ITO0Cag0BOI 0COOH, AaTa
pe3oorii

CTpOoK BUKOHAHHS

3a3HAYAETHCS BIJTIOBIIHO JIO PE3OJIIOLIT a00 CTPOKIB
BUKOHAHHS, BCTAHOBJIECHUX 3aKOHOIAaBCTBOM

BiamiTku mpo KOHTPOITH

3a3HavaeThes cnoBo “Kontpomns” (mitepa “K”) y
MPaBOMY KyTl KapTKu: y JiBii 4acTuH1 rpadu - mpo
KOHTPOJIb OpraHi3allii, 110 nepeciajia i KOHTPOIIOE
BUKOHAHHS, Y MPaBiii - PO BIACHUN KOHTPOJIb

Buxkonano 3a JTHIB

3a3HaA4Ya€TbCsA q)aKTI/IIIHI/Iﬁ CTPOK BUKOHAHHA

Koz PKK (0203005)

3a3HAYAETHCS Y TIBOMY BEPXHBOMY KYTI JIUI[bOBOI'O
00Ky KapTkH 3a JlepkaBHUM Ki1acu(pikaTopom
YIIPABIIHCHKOT JOKYMEHTaLIi



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

(3BopoTHUI OiK)

X1 BUKOHAaHHS

Enementn

[losicHeHnHs J0 3alIOBHCHHAA

JlaTa mepenayi Ha
BUKOHAHHS

3a3HAYAETHCS J1aTa BPyYEHHS TOKYMEHTA
Oe3rnocepeIHhO BUKOHABITIO

Buxonaseusn

Mpi3BHUILE, 1HIIIATN Ta HOMEp TeneoHy
Oe3rmocepeIHLOr0 BUKOHABII (Tpadu 3aII0BHIOIOTHCS
TICIIST KOYKHOTO MEePEMIIIEHHS TOKYMEHTA)

3anucu npo NpoAOBKEHHS

CTPOKY BUKOHAHHS,
MOTIEPETHIO BI/IMOBIIb

HOBHI CTPOK BUKOHAHHS, TIOCA/1a 1 MPi3BHUIIE
KEepIBHUKA, SIKUI TPUIHSB PIILICHHS IIPO HOT0 3MIHY;
azpecar, aara, iHACKC, KOPOTKHMA 3MICT MONepeaHbOi
BIAIIOB1a1 a00 MUTAHHSI

KonTtponbHi BiAMITKH

BIJIMITKHM IIPO HarajyBaHHs, CTaH BUKOHAHHS TOIIO

[lepeBipeHo

JlaTa MepeBIPKH, MPI3BUIIE TA IHIIIAIA 0COOH, IO
IPOBOJMIIA TIEPEBIPKY, PE3YJIbTATH IIEPEBIPKU

Jlata, peecTpaiiiftHuii
1HJIEKC TOKyMEHTa MPO
BUKOHAHHS

JaTa 1 peecTpaliitHui 1HJeKC TOKYMEHTa, B SKOMY
MICTUTBCSI OCTATOYHE PIIICHHS

Komy namicnano

3a3HAa4YalOThCs BCI aJpecaTH, SKUM HaJliCJIaHO
JOKYMEHT 3 OCTaTOYHUM PIlllEHHSIM

Pesynbrar posrisany
3BEPHEHHS

KOPOTKHUH BUKJIAJ MPUMHITHUX PILIEHB 3 YCIX
NOPYLUICHUX MUTaHb

Bupimeno

3a3HAYaETHCS XapaKTep BIAMOBII HA MPOMO3HUIIIIO,
3asIBY, CKapry - MO3UTHUBHO, BIIMOBJICHO Y
3aJI0BOJICHHI, ITOBEPHYTO BIJIMOBITHO JI0 3aKOHY,
3aJIMIIEHO 0€3 po3IJIsiAY, HalICJIaHO 32 HAJICKHICTIO

3 KOHTPOJIIO 3HSIB

nocaja, mpi3BUIIE TA 1HIIIATN KEPIBHUKA a00 1HIIIO]
M0CaI0BO1 0COOM, sIKa MPUITHSIIA PILIEHHS PO 3HATTS 3
KOHTPOJIIO 3BEPHEHHSI, Ta MIAMKC BIAMOBIIATHHOTO 32
3MIICHEHHS] KOHTPOJTIO

Cnpasga..., TOM...,

1HJIEKC CIIPaBU 32 HOMEHKJIATYpOIO, HOMEP TOMY




apKYIIIB...

(pOCTaBISAIOTHCS MICHS MPUAHATTS PILICHHS PO
OCTaTOYHE BUKOHAHHS 3BEPHEHH)

Pexomenodyemuca 3acmocogysamu kapmku gpopmamom A5 (148 x 210

Minimempis).




1.1.

HonaTok 27
no Imcrpykmii 3 JIUJIOBOJACTBA
3aKIany
(myskT 2.11 po3ainy VII)
Kuacudikarop 3BepHeHb rpoMaasiH
1. Xapaxkmepucmuka 36epnenns
1. 3a popmoro HaIXOKEHHS
[TomToro (eJIEKTPOHHOO MOIITOO)

1.1-1. 3a nonomororo 3aco0iB TeNe(HOHHOTO 3B’ A3KY

1.2.
1.3.
1.4.
1.5.
1.6.

2.1.
2.2.
2.3.
2.4.
2.5.

3.1.
3.2.
3.3.

4.1.
4.2.

5.1.
5.2.
5.3.

6.1.
6.2.
6.3.
6.4.
6.5.

7.1.
7.2.
7.3.

Ha ocobucromy npuiiomi
Uepes ynoBHOBaKEHY 0CO0y
Uepes opranu Biaau
Yepes 3acobu MacoBoi iHpopmariii
Bin iHmux oprasis, ycTaHOB, opraHizaiiii
2. 3a 03HAKOIO HAIXOIKCHHS
[lepBuHHE
[ToBTOpHE
HyOnetHe
Heonnopazose
Macose
3. 3a BumamMu
[Tpono3utiist (3ayBa>KeHHs)
3asBa (KJIOMOTaHHS)
Cxkapra
4. 3a cTaTTIO aBTOPIB 3BEPHEHB
Yonosiua
Kinoua
5. 3a cy0'ekTom
[nauBigyanbHe
Konektuue
AHOHIMHE
6. 3a Tunom
Tenerpama
Jluct
YcHe
Enextponne
[leTumis
7. 3a KaTeropisiMu aBTOpPiB 3BEpHEHb
YyacHuUK BiiTHU
JlutrHa BiiiHH
Oco6a 3 iHBaiIHICTIO BHACHIIOK J{pyroi cBITOBOT BiiHU



7.4. Oco0a 3 1HBaJIITHICTIO BHACIIIOK BIHU
7.5. Yuacuuk 0oHoBUX A1
7.6. Berepan mpaiti
7.6-1. BerepaHn BificbKOBOI CITy>KOU™
7.7. Ocoba 3 iHBangHICTIO | rpynu
7.8. Ocoba 3 iHBanmaHicTIO Il rpynu
7.9. Ocoba 3 iBanmgHicTio 111 rpynu
7.10. luTrHA 3 1HBAJIIHICTIO
7.11. OguHoKa MaTn
7.12. Matu-repoins
7.13. baraTonitHa ciMm's
7.14. Ocoba, o norepmina Big YHopHOOUIBCHKOI KaTacTpodu
7.15. YyacHuk nikBijgamii HacaiakiB aBapii Ha YopHoOunbcekit AEC
7.16. I'epoit Ykpainu
7.17. I'epoit Pagsaucekoro Coroszy
7.18. I'epoit Comianictuunoi [Iparti
7.19. Jlutnna
7.20. Inun kareropii

8. 3a collagbHUM CTaHOM aBTOPIB 3BEPHEHD
8.1. Ilencionep (kpiMm oci0, Bu3HaueHux y manyHkTi 8.1-1 uporo Knacudgikartopa)
8.1-1. Ilencionep 3 uncia BIHCHKOBOCTYKOOBIIIB
8.2. PoOiTHUK
8.3. CenssHuH
8.4. IlparmiBHuk O6r0KeTHOI chepu
8.5. Jlep>xaBHuUM CI1y>KOOBEIIb
8.6. BiiickkoBOCTYX00BEIH
8.7. Ilignpuemenpb
8.8. be3pobiTHui
8.9. YueHsp, CTyIEHT
8.10. Cimy>xutens peniriiHoi opraxizaii
8.11. Oco0ba, 1o mo36aBieHa BoJi; ocoda, BOJIA IKOI 0OMeKeHa
8.11-1. Xypnamict
8.12. Inumn

9. 3a pe3ynbTaTamu po3risiay

9.1. BupimieHo mo3uTUBHO
9.2. BigmMoBiI€HO Yy 3a/10BOJICHHI
9.3. JlaHo po3'sicHeHHs
9.4. 3BepHEHHS, 1110 TIOBEPHYTO aBTOPOBI BIAMOBIAHO 110 cTaTelt 5 1 7 3akoHy
Ykpainu "lIpo 3BepHenHs rpomaasu” ( 393/96-BP )
9.5. 3BepHEHHS, 110 MEPECUIIAETHCS 32 HAIEKHICTIO BIMOBIAHO JI0 CTATTI 7 3aKOHY
VYkpainu "TIpo 3Bepuenns rpomansn” ( 393/96-BP )



9.6. 3BepHEHHSI, 10 HE MIAJSATaE PO3MIIALY BIAMOBIAHO A0 cTaTeit 8 1 17 3akony
VYkpainu "[Ipo 3BepHeHHs rpomaasiH”



